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Effective Date: 05/16/2016   Handbook Page Reference: 14 
The following was revised to read: 

 

Copyright Policy 
It is the policy of Charter College to comply with the Copyright Laws of the United States, and therefore, copyright 

infringement is not allowed by employees or students of Charter College. 

 

Copyright infringement is the act of exercising, without permission or legal authority, one (1) or more of the 

exclusive rights granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States 

Code). These rights include the right to reproduce or distribute a copyrighted work. In the file-sharing context, 

downloading or uploading substantial parts of a copyrighted work without authority constitutes an infringement.  

 

Penalties for copyright infringement include civil and criminal penalties. In general, anyone found liable for civil 

copyright infringement may be ordered to pay either actual damages or “statutory” damages affixed at not less than 

$750 and not more than $30,000 per work infringed. For “willful” infringement, a court may award up to $150,000 

per work infringed. A court can, in its discretion, also assess costs and attorneys’ fees. For details, see Title 17, 

United States Code, Sections 504, 505.  

 

Willful copyright infringement can also result in criminal penalties, including imprisonment of up to five (5) years 

and fines of up to $250,000 per offense. For more information, please see the website of the U.S. Copyright Office 

at http://www.copyright.gov. 

 

Unauthorized distribution of copyrighted material, including unauthorized peer-to-peer file sharing, may subject the 

students to civil and criminal liabilities. Students who engage in unauthorized peer-to-peer file sharing, illegal 

downloading, or unauthorized distribution of copyrighted materials using the College’s information technology 

system are subject to disciplinary action as identified in the Student Conduct policy.  

 

Unless the doctrine of fair use would clearly apply to the situation, Charter College recommends that permission is 

obtained from the copyright owner before using copyrighted material. If there is any doubt, do not copy the work. 

 

Charter College periodically reviews legal alternatives for its students to download or otherwise acquiring 

copyrighted materials. Alternatives for students include, but are not limited to: purchasing the material from a brick 

and mortar business, purchasing the material from an online retailer, or the Educause compilation of Legal Sources 

of Online Content available at http://www.educause.edu/legalcontent. 

 

Effective Date: 05/16/2016  Handbook Page Reference: 28-29 
The following was revised to read: 

 

FERPA 
Based on the Family Education Rights and Privacy Act (FERPA), Charter College students (if under 18 years of 

age, their parent(s)/guardian(s)) have a right to inspect and review their education records by submitting a written 

request to the Education Department. Charter College will make records available for review within 45 days of 

receipt of the request. Students (if under 18 years of age, their parent(s)/guardian(s)) may then request that the 

College correct amendment their records by notifying the Education Department in writing. After evaluations of 

http://www.copyright.gov/
http://www.educause.edu/legalcontent
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these requests, students will be notified in writing of the outcome. If the College does not amend the record, the 

student (if under 18 years of age, their parent(s)/guardian(s)) has the right to a formal hearing.  

 

In compliance with FERPA, Charter College will release “directory information” on all students. Directory 

information includes student names, student statuses, professional certifications,  academic award and 

commencement information. Students may consent to release additional personally identifiable information in their 

education records and/or decline release of directory information by completing the form titled Authorization to 

Release Information.  

 

Charter College will honor requests by students to withhold certain information from parties requesting it, except 

where governed by law and/or regulation. 

 

Under FERPA, Charter College may release student information without student consent to school officials. The 

College may also release information to school officials at other schools to which a student is transferring and to 

appropriate parties in connection with financial aid to a student. The College is also authorized to release student 

information to various federal and state agencies, accreditation agencies and to appropriate parties when so ordered 

by a federal or state court. Additionally, in the event of an emergency, Charter College will release student 

information to protect the health and safety of students, staff and faculty. 

 

Charter College’s responses to student requests for education record corrections may be appealed in accordance with 

Charter’s Career College Grievances and Appeals Policy. Students who have a grievance regarding the College’s 

compliance with FERPA may file a complaint with the U.S. Department of Education, Family Policy Compliance 

Office, 400 Maryland Avenue, S.W., Washington, D.C. 20202-4605. 

 

Effective Date: 05/16/2016   Handbook Page Reference: 16 
The following was added: 

 

Make-Up Work 
Make-Up Skills Lab  

If a student is unable to attend a face-to-face skills lab session the student will not be allowed to make-up the points 

or the attendance hours related to that skills lab session. To gain the skills missed the student may coordinate with 

the Instructor to arrange for a skills lab practice session (contingent on instructor and classroom/lab availability).  

 

Effective Date: 05/16/2016   Handbook Page Reference: 7 
The following was revised to read: 

 

Locations and Facilities 
Charter College – Lancaster is a learning site of Charter College-Oxnard. The Lancaster campus is located at 43141 

Business Center Parkway, Suite 109, in Lancaster, CA. The campus occupies approximately 7,500 square feet. 
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Effective Date: 03/07/2016 
The following was added: 

 

Charter College Alumni Tuition Discount 
Charter College would like to recognize our distinguished graduates and promote the advancement of their 

education. Alumni who enroll in another program with Charter College after graduating from the institution will 

receive a 15% discount off the next program’s tuition cost. 

 

The following eligibility criteria and steps must be met: 

1. Student must be a graduate from Charter College. 

2. Tuition discounts apply to program charges only and will not result in any cash payment to the student. 

3. To apply, the recipient must complete an Alumni Tuition Discount Application. This form is available 

through the Student Success and/or Admissions departments. This can be completed at any time prior to or 

after graduation of the recipient. 

4. If the recipient petitions for a change in program, the tuition discount will adjust to a percentage of new 

total tuition charges. 

5. Student may receive more than one (1) discount as the alumni discount is per program. 

 

Effective Date: 02/11/2016 
The following was added: 

 

Accident Insurance 
In the event a student is injured while on campus during a scheduled, supervised, and sponsored activity or at a 

supervised externship/clinical site, the student must report the injury to a campus representative and an Incident 

Report, signed by the student, must be filed with the school within 24 hours of the incident. When the injured 

student arrives at the medical treatment facility, if the student has his or her own medical insurance coverage, he or 

she must provide that information to the facility for billing purposes. The student is responsible for all costs incurred 

when seeking medical treatment and Prospect Education and Charter College assumes no legal or financial liability 

for the injury or claim.  

 


