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Updated: 02/10/2017  
 

ACICS Accreditation Notice 
U.S. Department of Education Decision 

As a current, prospective student, or existing graduate, you may have heard about a decision involving the U.S. 

Department of Education (US DOE) and the Accrediting Council for Independent Colleges and Schools (ACICS).  

 

The US DOE decided to withdraw the federal recognition of ACICS, the institutional accrediting agency that accredits 

Charter College; the decision was made on December 12, 2016.  

 

It is important to note that ACICS’ operational standards and practices are under scrutiny with the US DOE and not 

those of Charter College. We have a long history of maintaining high standards in our curriculum, in the quality of 

our faculty, and by providing opportunities for our students to positively impact their communities.  

 

Can the College Continue to Participate in Federal Student Aid Programs? 

While ACICS seeks legal action against the US DOE in federal court, a process that is currently pending and may take 

several months to resolve, Charter remains in good standing with the US DOE. Specifically, the US DOE continues 

to acknowledge Charter as an institution that holds recognized accreditation. As we actively pursue other means of 

accreditation, Charter maintains its ability to participate in federal student aid programs through the US DOE.  

 

Does Charter have an in-process application with another accreditor? 

Yes, Charter has an in-process application with another accreditor. On February 8, 2017, an accreditor, recognized by 

the US DOE, accepted our application for accreditation. With that acceptance, Charter has successfully met a 

significant benchmark required by the US DOE.  

 

US DOE Benchmark June 12, 2018 and Potential Outcomes: 

The US DOE requires we have a new accreditor by June 12, 2018, 18 months from the US DOE’s decision.  

 

Is Charter on-track to meet the June 12, 2018 benchmark? 

 Yes, the College is on-track to meet the benchmark.  

 As Charter continues to meet the required benchmarks towards accreditation, the new accreditor will meet 

in January 2018 to make a determination on our accreditation status. We may not know the outcome of the 

decision until a few weeks after the meeting, but the outcome will be shared with all students.  

 This timeframe puts us well in advance of the June 12, 2018 deadline set by the US DOE. 

 

What happens if Charter does not meet the June 12, 2018 benchmark? 

 If we are not accredited by another agency by June 12, 2018, federal student aid could not be used at 

Charter.  

 If you qualify for and want to continue using federal student aid to pay for school, you would need to 

transfer to another institution.  

 

Academic Credits 

The decision made by the US DOE on December 12, 2016 does not impact the value of academic credits earned at 

Charter for its current students and existing graduates; at the time the credits were earned, you attended an accredited 

school whose accreditor was recognized by the US DOE.  

 

As Charter has an in-process application with another accreditor, which is a required benchmark towards new 

accreditation, the value of academic credits for current and prospective students will be maintained. Again, Charter is 

still in good standing with the US DOE and is acknowledged to hold recognized accreditation at this time.  

 

Further, if the June 12, 2018 benchmark referenced above is met, current and prospective students will graduate from 

an institution whose accreditor is recognized by the US DOE.  
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If required benchmarks are not met prior to June 12, 2018, credits earned after this date would be issued from a non-

accredited institution and may not be transferable. While possible, this scenario is unlikely as we are actively pursuing 

accreditation.  

 

Ultimately, if you decide to transfer out of Charter, it is up to the receiving institution whether or not the academic 

credits are accepted. This has always been true and has not changed as a result of the US DOE’s decision.  

 

Contacts 
The US DOE publishes a blog which you may find helpful; there is information about accreditation and what the 

announcement means to you; you can find it here: https://blog.ed.gov/2016/12/college-accreditation-update/. 

 

Charter is here to help you navigate these special circumstances. Please contact your Campus President/Manager if 

we can answer any additional questions you may have about accreditation.  

 

Effective: 04/20/2017  
 

Charter College – Anchorage is not accepting new enrollments in the Certificate in Welding program.  

 

Effective: 08/03/2017 Page: 105 
 

In the Associate of Applied Science in Business Administration program, the total quarter credit hours for the 

Concentration Requirements are 67.5.  

 

Effective: 08/03/2017 Page: 85 
 

Consortium Agreements  
Blended Course Option 

Students in certain programs have the option to complete a portion of their program of study through blended courses. 

These blended courses require student to have available a computer and high-speed Internet access, and a supported 

web browser. For more information, see the Online/Blended Courses section or contact the academic department for 

additional policies and recommended technology specifications to ensure an optimal learning experience in blended 

courses. 

 

Effective: 08/08/2017 Pages: 51, 145  
 

The Advanced Academic Standing section was revised to include the Council for Higher Education Accreditation 

(CHEA).  

 

Advanced Academic Standing 
Transfer Credit from Other Institutions 

Transfer credit will be considered from an institution of higher education accredited by an agency recognized by the 

U.S. Department of Education or the Council for Higher Education Accreditation (CHEA). Course credit will be 

awarded for courses that are comparable in scope, content and number of credits to courses offered at Charter College. 

Courses must be at the 100-level or higher and completed with a grade of “C” or higher or the equivalent. Technical 

coursework should be current and no older than eight (8) years; general education coursework should be current and 

no older than fifteen (15) years. Course Prerequisites and course sequencing must be observed to ensure appropriate 

skill development. A student will not be granted partial credit for a course; however, similar courses may be combined 

to allow for full credit transfer. If a student has a sequence or combination of courses that are worth fewer credits, 

those courses may be combined and granted for one (1) course. If the course being evaluated does not match the 

content of the Charter College course, credit will not be awarded. 

 

https://blog.ed.gov/2016/12/college-accreditation-update/
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Effective: 08/15/2017 Pages: 57, 146  
 

The following was revised to include: 

 

Grading System 
Successful completion of the online orientation is indicated on the transcript as “OC” for Orientation Complete. Failure 

to complete the online orientation is recorded as “ON” for Orientation Not Complete on the transcript. 

 

Effective: 08/18/2017 Page: 80  
 

The phone number for NMHED found in the Grievance and Appeals Policy was revised to read: 

 

Grievance and Appeals Policy  
The information may be submitted to NMHED/PPSD, 2044 Galisteo Street, Suite 4, Santa Fe, NM 87505-2100, 

(505) 476-8400. 

 

Effective: 08/21/2017 Pages: 19, 21-22 
 

The Admissions Requirements for the Associate of Applied Science in Allied Health, the Associate of Applied Science 

in Applied Technology, and the Associate of Applied Science in Business Administration were revised to include 

CHEA:  

 

Certificate/diploma or coursework must be completed at an accredited institution recognized by the U.S. 

Department of Education or the Council for Higher Education Accreditation (CHEA) and confirmed with 

official transcripts. 

 

Effective: 08/21/2017 Pages: 23-24 
 

The Admissions Requirements for the Bachelor of Science in Business Administration and the Bachelor of Science in 

Health Care Administration were revised to include CHEA:  

 

Associate’s degree or coursework must be completed at an accredited institution recognized by the U.S. 

Department of Education or the Council for Higher Education Accreditation (CHEA) and confirmed with 

official transcripts. 

 

Effective: 08/21/2017 Page: 140 
 

The Admissions Requirements for the Master’s in Business Administration were revised to include CHEA:  

 

Coursework must be completed at an accredited institution recognized by the U.S. Department of Education 

or the Council for Higher Education Accreditation (CHEA) and confirmed with official transcripts with a 

minimum 2.5 GPA. 
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Effective: 08/21/2017 Pages: 60-61  
 

The following was revised to read: 

 

Homework 
In addition to attendance in all courses, students will be required to complete out-of-class assignments. These 

assignments include but are not limited to reading, exercises and problem solving, projects, research, papers, and 

presentations. A student in a certificate program can anticipate out-of-class activities that equal about two (2) hours 

for every one (1) hour of lecture. A student in a degree program can anticipate out-of-class activities that equal about 

two (2) hours for every one (1) hour of lecture, and about one (1) hour for every one (1) hour of lab. 

 

Out-of-class assignments such as papers, projects and presentations and sometimes exercises and problem solving will 

be graded and included in the final evaluation of a student’s grade in a course. The syllabus for each course provides 

the criteria used to determine the grade in the course. 

 

Effective: 08/21/2017 Page: 148  
 

The following was revised to read: 

 

Homework 
In addition to attendance in all courses, students will be required to complete out-of-class assignments. These 

assignments include but are not limited to reading, exercises and problem solving, projects, research, papers, and 

presentations. A student in a degree program can anticipate out-of-class activities that equal about two (2) hours for 

every one (1) hour of lecture, and about one (1) hour for every one (1) hour of lab. 

 

Out-of-class assignments such as papers, projects and presentations and sometimes exercises and problem solving will 

be graded and included in the final evaluation of a student’s grade in a course. The syllabus for each course provides 

the criteria used to determine the grade in the course. 

 

Effective: 08/21/2017 Page: 88  
 

The Academic Programs statement was revised to read: 

 

Academic Programs  
All courses listed in this section include out-of-class activities including but not limited to reading, exercises and 

problem solving, projects, research, papers, and presentations. A student in a certificate program can anticipate out-

of-class activities that equal about two (2) hours for every one (1) hour of lecture. A student in a degree program can 

anticipate out-of-class activities that equal about two (2) hours for every one (1) hour of lecture, and about one (1) 

hour for every one (1) hour of lab. 

 

Effective: 08/21/2017 Page: 165  
 

The Academic Programs statement was revised to read: 

 

Academic Programs  
All courses listed in this section include out-of-class activities including but not limited to reading, exercises and 

problem solving, projects, research, papers, and presentations. A student in a degree program can anticipate out-of-

class activities that equal about two (2) hours for every one (1) hour of lecture, and about one (1) hour for every one 

(1) hour of lab. 
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Effective: 08/21/2017  
 

The out-of-class activities statement in the program descriptions was revised to read: 

 

A student can anticipate out-of-class activities that equal about two (2) hours for every one (1) hour of lecture, and 

about one (1) hour for every one (1) hour of lab. 

 

The revision applies to the following degree programs:  

Master’s in Business Administration 

Bachelor of Science in Aviation: Concentration in Fixed Wing  

Bachelor of Science in Aeronautics: Concentration in Fixed Wing 

Bachelor of Science in Aviation: Concentration in Rotor 

Bachelor of Science in Aeronautics: Concentration in Rotor 

Bachelor of Science in Business Administration 

Bachelor of Science in Computer Information Systems 

Bachelor of Science in Health Care Administration 

Associate of Applied Science in Allied Health 

Associate of Applied Science in Applied Technology 

Associate of Applied Science in Business Administration 

Associate of Applied Science in Aviation: Concentration in Fixed Wing 

Associate of Applied Science in Commercial Aviation: Concentration in Fixed Wing 

Associate of Applied Science in Aviation: Concentration in Rotor 

Associate of Applied Science in Commercial Aviation: Concentration in Rotor 

Associate of Applied Science in Computer Networking Systems 

Associate of Applied Science in Nursing 

 

Effective: 08/21/2017 Page: 105  
 

The program description was revised to read: 

 

Associate of Applied Science in Business Administration 
The Associate of Applied Science in Business Administration program is designed for business professionals with a 

certificate or substantial coursework in business administration. The program includes coursework in personnel 

training, management, evaluation, and customer service management. The program also provides general education 

coursework in oral and written communication, ethics, sociology, and environmental science. In addition to attendance 

in all courses, students will be required to complete out-of-class assignments. These assignments include but are not 

limited to reading, exercises and problem solving, projects, research, papers, and presentations. A student can 

anticipate out-of-class activities that equal about two (2) hours for every one (1) hour of lecture, and about one (1) 

hour for every one (1) hour of lab. Upon successful completion of the program (see Graduation Requirements section 

of the catalog), students could enhance an existing business administration career, seek, or obtain entry-level 

employment in a business related field. 

 

Effective: 08/21/2017 Pages: 58-59  
 

The Incomplete policy within the Grading System was revised to read: 

 

Grading System  
Incomplete 

 

Aviation, Commercial Aviation, and Aeronautics  

Students attending a Ground School or Flight Lab course with a Flight Partner may petition for an incomplete for up 

to five (5) weeks to complete the course requirements with the permission of the Education Department. Students 

should refer to the Progression in Aviation, Aeronautics, and Commercial Aviation requirements to determine if they 



The Catalog Addendum is part of the Catalog & Student Handbook.  Page 7 of 22 

 

 

are eligible to continue to the next license/rating coursework if coursework for the previous license/rating is 

incomplete. If the course requirements are not successfully completed, a grade of “F” (Fail) will be assigned and the 

course must be repeated.  

 

An Incomplete Extension may be granted with approval from the Director of Aviation and the Education Department 

for up to five (5) additional weeks to complete the lab hours required by the course due to extenuating circumstances 

(i.e., weather, mechanical issues or military requirements). Students must petition to receive an incomplete extension 

in the course. 

 

An Incomplete Extension for Certification may be granted with approval from the Director of Aviation and the 

Education Department for up to ten (10) additional weeks for students who have completed the hours required by the 

course and are waiting for FAA Scheduling to complete Certification. Students must petition to receive an incomplete 

extension in the course. 

 

Effective: 08/28/2017 Page: 33 
 

The following eligibility requirement was revised to read: 

 

Charter College Share the Knowledge Tuition Discount (STK) 
2. Discount is applicable to immediate family members (father, mother, son, daughter, brother, sister, 

stepchildren, cousins, aunts, uncles, nieces, nephews, spouses, significant others and 

grandparents/grandchildren) or those residing in the same household of an attending/enrolling student, 

completer, or graduate. 

 

Effective: 08/29/2017 Pages: 15-16  
 

The following was revised to read: 

 

Admissions Requirements  
Alaska, California, Montana, New Mexico, and Washington 

Students must be at least seventeen (17) years of age. Students may be enrolled in only one (1) program at a time. 

 

Prior to enrollment, an admissions representative will conduct an interview to review available programs and their 

relation to the career objectives, training needs, and overall motivations of the prospective student.  

 

Students who have been convicted of a crime, which may affect their ability to be eligible for employment in their 

chosen field, may be denied admission. 

 

Prior to or at any time during enrollment, if a student is considering a temporary or permanent move to another State 

while pursuing their education, it must be discussed with the Admissions Department, the Student Academic Advisor, 

or Career Services Department to review any factors that may adversely impact the student’s ability to complete the 

program or pursue employment.  

 

In order to be admitted, prospective students who are not citizens of the United States of America must provide official 

documents verifying their current authorization from United States Immigration and Naturalization Service to attend 

college. Furthermore, because all courses are taught in English all applicants must demonstrate competence in the 

English language. This requirement may be met by submitting a diploma from a secondary school in a system in which 

English is the official language of instruction. If English is not the applicant’s primary language, the applicant may be 

required to demonstrate English proficiency. 

 

Prospective students who received a high school diploma from a school outside the U.S. must have an official 

evaluation to determine equivalency to a U.S. high school diploma. Once the first class begins, the student will have 

a maximum of thirty (30) calendar days to have the official evaluation submitted, evaluated and returned to Charter. 
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To initiate the process, the student will provide Charter with official copies of all foreign diplomas, degree certificates, 

and/or transcripts, including the original language documents as well as translations to English. Charter will then 

submit the information to one of the following foreign credential evaluation organizations: the Association of 

International Credential Evaluators, Inc. (AICE) or the National Association of Credential Evaluation Services 

(NACES). There is no cost to the student for evaluating the official documents; however, the student may incur costs 

for requesting the official documents and/or the translation to English. If the foreign credential evaluation organization 

determines the diploma is not equivalent to a U.S. high school diploma or the process is not completed within the 

allotted timeframe, the student’s enrollment will be cancelled.  When the enrollment is cancelled, the student is 

expected to return all materials (books, uniforms, supplies, etc.) within two (2) weeks to avoid charges.  Further, when 

the enrollment is cancelled, the student will not be responsible for any tuition charges and any/all loans that were 

scheduled will be cancelled.   

 

Effective: 08/29/2017 Page: 17  
 

The following statements regarding Ability to Benefit were revised to read: 

 

Ability to Benefit 
Montana, New Mexico  

NOTE: ATB students may not enroll in the Certificate in Medical Assistant.  

 

Alaska, California, Washington 

ATB tests may have multiple components; applicants must have a passing score in all components to apply for 

admission. 

Effective: 08/29/2017 Pages: 125-126 
 

The following course delivery method disclosure for the Certificate in Medical Assistant program was revised to read: 
 

1This course is taught blended or online.  

 

Effective: 08/31/2017 Page: 53  
 

The Attendance policy, specific to graded activities in online and blended courses, was revised to read: 

 

Attendance 
The attendance in an online course, or the distance education portion of a blended course, is based on graded activity 

in the course. The graded activity completed is the evidence that a student has been in attendance; if no activity is 

submitted, then it cannot be graded and attendance will not be recorded for the student. Attendance is posted 

automatically from the Learning Management System (LMS) into the student record management system daily for 

the previous day. The student record management system tracks each individual graded activity as 20 minutes of 

attendance. This number does not represent and should not be considered the actual time in clock hours the assignment 

takes to complete.  

 

Effective: 08/31/2017 Page: 145  
 

The Attendance policy, specific to graded activities in an online course, was revised to read: 

 

Attendance 
The attendance in an online course is based on graded activity in the course. The graded activity completed is the 

evidence that a student has been in attendance; if no activity is submitted, then it cannot be graded and attendance will 

not be recorded for the student. Attendance is posted automatically from the Learning Management System (LMS) 
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into the student record management system daily for the previous day. The student record management system tracks 

each individual graded activity as 20 minutes of attendance. This number does not represent and should not be 

considered the actual time in clock hours the assignment takes to complete.  

 

Effective: 09/01/2017 Page: 32 
 

The following was added to the Charter College Discounts section: 

 

Back to School Tuition Discount 
The Back to School Discount is available to Charter College students who graduated with a certificate or associate 

degree and want to return to earn a higher credential. Available to students who begin classes on September 25, 2017 

and October 30, 2017. The amount of the Back to School tuition discount is $1500.  The tuition discount applies to 

program charges only and will not result in a cash payment to the student.  The tuition discount will be applied evenly 

to the student’s account each term during the first academic year. Students receiving this discount can also receive 

other discounts. If the recipient of the discount petitions for a program change, the tuition discount will adjust to a 

percentage of the new total tuition charges remaining for the program. 

 

Effective: 09/05/2017 Pages: 64-65  
 

The Re-Entry policy for the Associate of Applied Science in Nursing program was revised to read: 

 

Re-Entry 
Associate of Applied Science in Nursing  

In addition to the requirements listed in the Re-Entry section, students who wish to re-enter the Associate of Applied 

Science in Nursing program must meet the following criteria to be considered for re-entry. Students may re-enter the 

program one (1) time. If after re-entry the student is unsuccessful, then the student will be withdrawn and will not be 

eligible for re-entry in the future. 

 

1. Submit a letter to the Dean of Nursing describing why the student was previously unsuccessful in the program 

and what significant changes the student has made in order to be successful upon re-entry to the program.  

a. The letter must be received no later than ten (10) weeks prior to the proposed re-entry start date. 

The Dean of Nursing determines if the student is eligible to apply for re-entry.  

2. Re-entry applicants will be ranked based on their last NU or SC prefix final course grades. Additionally, re-

entry is also based on space availability for the desired start date.  

3. A re-entry student must successfully meet the Progression in Nursing Courses requirements by scoring a 

Level 2 or higher on the ATI Content Mastery Exams as administered in the cohort they re-enter.  

4. Students are required to audit the prior NU-or-SC course to demonstrate a mastery of knowledge, 

competency, and safety. Depending on the NU-or-SC prefix course, this is demonstrated by scoring a 

73.5% on the final exam, by having an exam average of 73.5%, by successfully passing the lab skills 

check-off, and/or by successfully meeting clinical objectives. The required score(s) will allow the student 

to move forward with repeating the course previously failed.  

5. Applicant must successfully pass a drug screen as administered by a designee of the College. 

a. A successful drug screen yields no evidence of non-prescription, controlled or illegal substance. 

6. Applicant must successfully pass a background check as administered by a third party vendor of the College. 

a. Passing a background check means no criminal convictions as defined by the Alaska Board of 

Nursing Statutes and Regulations 12 AAC 44.705. 

b. Meet all DHSS guidelines. 

7. Medical record information form must be up to date. 

8. Certification in American Heart Association BLS must be current through graduation date. 

9. If curriculum changes have occurred since the previous enrollment, all prior course work will be reviewed 

for transfer credit into the new curriculum. 

10. Due to the requirements to access some clinical sites, including military bases, applicants must produce proof 

of one (1) of the following documents that must remain current and valid throughout enrollment. 
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a. U.S. Passport or U.S. Passport Card 

b. Military ID 

c. Permanent Resident card/Alien Registration Receipt Card (Form I-766) 

d. Foreign passports with a temporary (I-551) stamp 

e. An employment authorization document that contains a photograph (Form I-766) 

f. Current/valid driver’s license or identification card issued by a state or outlying possession of the 

United States which is in compliance with the REAL ID Act of 2005 

g. Identification card issued by federal, state, or local government agencies that are REAL ID act 

compliant.  

11. Successful completion of all Admissions Requirements and Re-entry requirements must validated by the 

Dean of Nursing. Re-entry is subject to Dean of Nursing approval and will be confirmed in writing. 

 

Effective: 09/05/2017 Page: 58  
 

The Auditing Courses policy was revised for the Associate of applied Science in Nursing program as follows: 

 

Associate of Applied Science in Nursing 

Students are required to pass theory, lab, and clinical components of numerically-similar courses (e.g., NU1010, 

NU1010L, and NU1010C). If a student is unsuccessful in the lab or clinical portion of the series, then the student must 

audit the other course portions when retaking the failed component. When a student is auditing a course, or courses, 

this is considered as the second entry into the program; Nursing students are allowed no more than two entries.   

 

The following expectations are expected while auditing a course: 

1. Students are expected to attend every course as scheduled. Catalog attendance policies apply. 

2. Students are required to demonstrate a mastery of knowledge, competency, and safety in NU-or-SC prefix 

courses. Depending on the NU-or-SC prefix course, this is demonstrated by scoring a 73.5% on the final 

exam, by having an exam average of 73.5%, by successfully passing the lab skills check-off, and/or by 

successfully meeting clinical objectives.  

a. If auditing a clinical course, students will be scheduled for a clinical site and may not proceed to the 

site until they receive confirmation of the schedule.  

3. Upon successful completion of auditing a course, the student will receive an AU grade; the original grade 

earned in the course does not change. The student is encouraged to complete all ATI and other course 

assignments to enhance learning; the assignments are optional.  

4. Students auditing courses must communicate with Financial Aid regarding their aid while auditing; further, 

in-school payments must continue.  

5. The student will receive a new ATI product code upon auditing courses.  

6. While auditing courses, the student must successfully meet the Progression in Nursing Courses requirements 

by scoring a Level 2 or higher on the ATI Content Mastery Exams whether or not a Level 2 was achieved 

previously.  

 

Effective: 09/07/2017 Page: 208  
 

The following policy in the Emergency Preparedness Plan was updated to include: 

 

Radiation Exposure and Monitoring  
 

Associate of Applied Science in Nursing 

If a student experiences an exposure while at the clinical site they are to follow the agency’s radiation exposure and 

monitoring policy.  
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Effective: 09/15/2017 Page: 65 
 

The following policy was revised to read: 

 

Repeating a Course 
Students who do not achieve a letter grade of “C” (73.5)% or better in any course are considered to have failed that 

course and must repeat it. When students repeat a failed course, the grade received is used to calculate the Cumulative 

Grade Point Average. Both the original and repeat attempt(s) will be counted in Rate of Progress calculations. If 

repeating the course is required, the length of the program must not exceed 150 percent of the published program 

length. Students may repeat a failed course only two (2) times (see Satisfactory Academic Progress and Grading 

System). A student who does not successfully complete a course after the third attempt will be academically dismissed 

from the College. Additionally, the ability to repeat a course is on a “seat availability” basis. A student’s training may 

be interrupted if the course to be repeated is not available until a later date. Students repeating courses will be charged 

the per credit hour cost for each repeated course. 

 

Effective: 09/15/2017 Page: 67 
 
The following was revised to read: 

 

Satisfactory Academic Progress 
Appealing SAP Dismissal/FA Probation 

Students may appeal SAP Dismissal/FA Probation for failure to meet qualitative and quantitative SAP benchmarks or 

for failure to meet minimum grading standards applicable to a student’s program of enrollment that leads to dismissal 

(see Grading System for program specific standards). 

 

SAP Dismissal/FA Probation may not be appealed by students who cannot complete the program within the 150% 

maximum timeframe. 
 

Effective: 09/25/2017 Page: 51 
 

The following was updated to read: 

 

Advanced Academic Standing 
Credit for Certification Examination 

Aviation, Aeronautics, and Commercial Aviation Programs   

Regarding Aviation Ground School and Flight Lab Courses, Charter College may accept credit for ground and flight 

instruction for any FAA Certificates, including Private Pilot, Commercial Pilot, Instrument Rating, or Flight 

Instructor. An applicant with a FAA Certificate must provide a copy of the Certificate no later than five (5) business 

days before the module start date to the Program Manager to review for credit toward ground and/or flight instruction 

course(s). 

 

Effective: 09/25/2017 Pages: 39-40, 48-49, 141-142 
 

Student Tuition Recovery Fund (STRF) 
California Campuses and California Residents Enrolled at the Vancouver Campus 

 

The Student Tuition Recovery Fund assessment is no longer collected. 

 

The State of California established the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic loss 

suffered by a student in an educational program at a qualifying institution, who is or was a California resident while 

enrolled, or was enrolled in a residency program, if the student enrolled in the institution, prepaid tuition, and suffered 
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an economic loss. Unless relieved of the obligation to do so, you must pay the state-imposed assessment for the STRF, 

or it must be paid on your behalf, if you are a student in an educational program, who is a California resident, or are 

enrolled in a residency program, and prepay all or part of your tuition. You are not eligible for protection from the 

STRF and you are not required to pay the STRF assessment, if you are not a California resident, or are not enrolled in 

a residency program.   

 

It is important that you keep copies of your enrollment agreement, financial aid documents, receipts, or any other 

information that documents the amount paid to the school. Questions regarding the STRF may be directed to the 

Bureau for Private Postsecondary Education, 2535 Capital Oaks Drive, Suite 400, Sacramento, CA 95833, (916) 431-

6959 or (888) 370-7589. 

 

To be eligible for STRF, you must be a California resident or enrolled in a residency program, prepaid tuition, paid or 

deemed to have paid the STRF assessment, and suffered an economic loss as a result of any of the following: 

 

1. The institution, a location of the institution, or an educational program offered by the institution was closed 

or discontinued, and you did not choose to participate in a teach-out plan approved by the Bureau or did not 

complete a chosen teach-out plan approved by the Bureau. 

2. You were enrolled at an institution or a location of the institution within the 120 day period before the closure 

of the institution or location of the institution, or were enrolled in an educational program within the 120 day 

period before the program was discontinued. 

3. You were enrolled at an institution or a location of the institution more than 120 days before the closure of 

the institution or location of the institution, in an educational program offered by the institution as to which 

the Bureau determined there was a significant decline in the quality or value of the program more than 120 

days before closure. 

4. The institution has been ordered to pay a refund by the Bureau but has failed to do so. 

5. The institution has failed to pay or reimburse loan proceeds under a federal student loan program as required 

by law, or has failed to pay or reimburse proceeds received by the institution in excess of tuition and other 

costs. 

6. You have been awarded restitution, a refund, or other monetary award by an arbitrator or court, based on a 

violation of this chapter by an institution or representative of an institution, but have been unable to collect 

the award from the institution. 

7. You sought legal counsel that resulted in the cancellation of one or more of your student loans and have an 

invoice for services rendered and evidence of the cancellation of the student loan or loans. 

 

To qualify for STRF reimbursement, the application must be received within four (4) years from the date of the action 

or event that made the student eligible for recovery from STRF. 

 

A student whose loan is revived by a loan holder or debt collector after a period of noncollection may, at any time, 

file a written application for recovery from STRF for the debt that would have otherwise been eligible for recovery. 

If it has been more than four (4) years since the action or event that made the student eligible, the student must have 

filed a written application for recovery within the original four (4) year period, unless the period has been extended 

by another act of law. 

 

However, no claim can be paid to any student without a social security number or a taxpayer identification number. 

 

Announced: 10/05/2017 Page: 60 
 

Announced 10/05/2017 and retroactive to 07/01/2017, the following policy was updated to read: 

 

Graduation Requirements – Degree and Certificate Programs 
To be eligible for graduation, students must: 

1. Complete all required courses in Certificate, Associate, and Bachelor degree programs with a Cumulative 

Grade Point Average of at least 2.0; 

2. Meet the specific grade and other program requirements (if applicable); 
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3. Successfully complete the externship or clinical requirement (if applicable); 

4. Achieve Satisfactory Academic Progress; and, 

5. For the Certificate in Medical Assistant and the Certificate in Pharmacy Technician programs, successfully 

pass, or attempt at least twice, a recognized national credentialing examination. 

Announced: 10/05/2017 Page: 29  
 

The following was revised 08/29/2017 and updated 10/05/2017; the policy is retroactive to 07/01/2017: 

 

Admissions Disclosures 
 

Medical Assistant Requirements  
In order for students to become employed and practice as a Medical Assistant, students may be required to: 

 Pass a background check.  

 Walking, standing, moving and manipulating equipment for a majority of the professional workday, as well 

as lift and move objects, equipment and supplies. 

 Lift 20-25 pounds on a regular basis; lifting up to 40-50 pounds may occasionally be required. 

 Maintain a level of visual and auditory acuity sufficient to meet the needs of their job tasks. 

 

To meet Graduation Requirements, all Medical Assistant students must pass, or attempt at least twice, a certification 

examination. Students who do not pass, or attempt at least twice, a certification examination, are able to complete the 

program but will not be considered a graduate. Students unable to pass the examination on the first attempt may 

continue to externship. Charter College will sponsor students who take the national examination through the National 

Center for Competency Testing (NCCT) (refer to the Catalog Supplement and Other Costs for information on 

examination fees). 

 

Washington 

In order for students to become employed and practice as a Medical Assistant, students must be certified or registered 

by the Washington Department of Health, Medical Assisting Credentialing.  

 

Upon successful completion of the program, students may be eligible to apply for either the Medical Assistant-

Certified or Medical Assistant-Registered through the Washington Department of Health. The criteria for certified 

and registered statuses, along with the application process, is available on the Department’s website at 

http://www.doh.wa.gov/LicensesPermitsandCertificates/ProfessionsNewReneworUpdate/MedicalAssistant/License

Requirements. 

 

Announced: 10/05/2017 Page: 125  
 

Announced 10/05/2017 and retroactive to 07/01/2017, the following statement in the program description was updated 

to read: 

 

Certificate in Medical Assistant 
All students: To meet Graduation Requirements, all students must pass, or attempt at least twice, a certification 

examination. 

  

http://www.doh.wa.gov/LicensesPermitsandCertificates/ProfessionsNewReneworUpdate/MedicalAssistant/LicenseRequirements
http://www.doh.wa.gov/LicensesPermitsandCertificates/ProfessionsNewReneworUpdate/MedicalAssistant/LicenseRequirements
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Announced: 10/05/2017 Page: 30  
 

Announced 10/05/2017 and retroactive to 07/01/2017, the following policy was updated to read: 

 

Pharmacy Technician Requirements 
Washington 

In order for students to become employed and practice as a Pharmacy Technician, students may be required to pass a 

criminal background check and see details at close range (near vision acuity). 

 

In order for students to attend externship in the Certificate in Pharmacy Technician program, students must be licensed 

as Pharmacy Assistant by the Washington Department of Health, Board of Pharmacy, Pharmacy Quality Assurance 

Commission. The process to become a licensed Pharmacy Assistant through the Washington Department of Health is 

available on their website at 

http://www.doh.wa.gov/LicensesPermitsandCertificates/ProfessionsNewReneworUpdate/PharmacyAssistant.  

 

In order for students to become employed and practice as a Pharmacy Technician, students must be licensed by the 

Washington Department of Health, Board of Pharmacy, Pharmacy Quality Assurance Commission. The process to 

become a licensed Pharmacy Technician through the Washington Department of Health is available on their website 

at 

http://www.doh.wa.gov/LicensesPermitsandCertificates/ProfessionsNewReneworUpdate/PharmacyTechnician/Appl

icationsandForms.  All Pharmacy Technician students are required to pass a national pharmacy technician certification 

examination administered by a program accredited by the National Commission for Certifying Agencies (NCCA). To 

meet Graduation Requirements, all Pharmacy Technician students must pass, or attempt at least twice, a certification 

examination. Students who do not pass, or attempt at least twice, a certification examination, are able to complete the 

program but will not be considered a graduate. Students unable to pass the examination on the first attempt may 

continue to externship. Charter College will sponsor students who take the national exam with the Pharmacy 

Technician Certification Board which is accredited by NCCA.   

 

Announced: 10/05/2017 Page: 128  
 

Announced 10/05/2017 and retroactive to 07/01/2017, the following statement in the program description was updated 

to read: 

 

Washington  

In order for students to attend externship, students must be licensed as a Pharmacy Assistant by the Washington 

Department of Health, Board of Pharmacy, Pharmacy Quality Assurance Commission. 

 

All Pharmacy Technician students are required to pass a national pharmacy technician certification examination 

administered by a program accredited by the National Commission for Certifying Agencies (NCCA). To meet 

Graduation Requirements, all Pharmacy Technician students must pass, or attempt at least twice, a certification 

examination. 

 

Effective: 10/10/2017  
 

The Vancouver campus is not accepting enrollments in the following programs: 

 Associate of Applied Science in Aviation: Concentration in Fixed Wing 

 Associate of Applied Science in Aviation: Concentration in Rotor 

 Associate of Applied Science in Commercial Aviation: Concentration in Rotor 

 Bachelor of Science in Aeronautics: Concentration in Rotor 

 Bachelor of Science in Aeronautics: Concentration in Fixed Wing 

 Bachelor of Science in Aviation: Concentration in Rotor 

 

http://www.doh.wa.gov/LicensesPermitsandCertificates/ProfessionsNewReneworUpdate/PharmacyAssistant
http://www.doh.wa.gov/LicensesPermitsandCertificates/ProfessionsNewReneworUpdate/PharmacyTechnician/ApplicationsandForms
http://www.doh.wa.gov/LicensesPermitsandCertificates/ProfessionsNewReneworUpdate/PharmacyTechnician/ApplicationsandForms
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Effective: 10/18/2017  
 

Charter College describes its campus locations based on accreditation terminology. The College is currently pursuing 

approval with a new accreditor and during this time has identified its campuses as indicated below. All references 

throughout the Catalog, Addendum, and Supplement are updated to include both terms: 

 

Campus ACICS Terminology New Accreditor’s 

Terminology 

Anchorage Branch Non-main 

Billings Learning Site Non-main 

Canyon Country Learning Site Non-main 

East Wenatchee Learning Site Non-main 

Farmington Branch Non-main 

Fife Branch Non-main 

Lacey Learning Site Non-main 

Lancaster Learning Site Non-main 

Missoula Branch Non-main 

Pasco Branch Non-main 

Oxnard Branch Non-main 

Vancouver Main Main 

Wasilla Learning Site Non-main 

Yakima Learning Site Non-main 

 

Effective: 10/30/2017 Page: 33 
 

The following was updated and announced 09/25/2017; it is effective 10/30/2017: 

 

Charter College Share the Knowledge Tuition Discount (STK) 
Charter College/Charter Institute has created the Share the Knowledge Tuition Discount because we recognize the 

challenges families face when multiple members decide to attend college. The discount is 10% of total tuition costs 

for each family member that attends the College as well as family members of current employees. Current and newly 

enrolled students may apply for discount, but the discount only applies to remaining unbilled tuition. 

 

2. Discount is applicable to immediate family members (father, mother, son, daughter, brother, sister, 

stepchildren, cousins, aunts, uncles, nieces, nephews, spouses, significant others and 

grandparents/grandchildren) or those residing in the same household of an attending/enrolling student, 

completer, graduate, current employee. 

 

8. If the employee ceases employment with the college it does not affect the discount of the family member 

enrolled. 

 

Effective: 10/30/2017 Page: 77 
 

The following was updated to read: 

 

Applied Technician, Heating, Ventilation, Air Conditioning, and 

Refrigeration, Welding Programs  
Charter College expects HVAC and Welding students to dress professionally at all times. The dress code is based on 

the expectations of the employers in the trades fields. Students should maintain a professional appearance by wearing 

clean, pressed uniforms that have no tears or stains; hair that is kept neat and tied back; and, no piercings. Failure to 

comply with the Charter College dress code will result in a warning from the instructor for the first lapse. A student 

will not be allowed in class for any subsequent incidents. 
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Appropriate Inappropriate 

Uniforms 

• Neat 

• Clean and pressed 

• Wrinkled uniform 

• Dirty, bleached or torn uniform 

 

Shirts and Jackets 

• White t-shirts 

• Blue jackets (in cold weather) 

• White or black thermals (in cold weather) 

• Colored shirts 

• Sweatshirts over uniforms 

• T-shirts must be tucked in and may not hang 

below the uniform 

 

Footwear 

• Welding: black steel-toed boots 

• HVAC: Sturdy closed toed shoes/boots 

• Any other shoes 

 

Hair and Hats 

• Hair must be kept neat 

• Long hair should be tied back 

• Lab only: clean, inoffensive ball caps or 

welding caps 

 

• Hats are not appropriate inside the campus 

common areas or classrooms 

 

Tattoos 

• Be aware that visible tattoos will impede your 

job search 

 

• Offensive tattoos must be covered at all times 

 

Jewelry 

• Pierced ears 

o One (1) earring per ear 

o Earrings should be small and 

professional 

• Piercings kept to earlobes 

 

• Facial piercings 

Charter College ID must be worn at all times (or see the Front Desk for a Visitor’s ID). 

 

Effective: 10/30/2017  
 

Charter College – Anchorage and Vancouver are not accepting new or returning students in the Master’s in Business 

Administration program.  

 

Effective: 10/30/2017 Pages: 55-56 
 

The following was revised to read: 

 

Externship/Clinical Experiences 
For programs requiring an externship/clinical experience, the policies and grading are the same as required for other 

academic coursework. Days, hours, dress code, responsibilities, etc., are dependent on the requirements of the 

externship/clinical facility. During the externship/clinical experience, a student will be evaluated in the areas of 

professional performance, work habits, initiative, etc. If a student is unable to reach minimum competency in the 

externship/clinical facility, she/he will be required to return to the College for remedial assistance and/or serve 

additional externship/clinical hours. Students are required to submit regular attendance and skills tracking 

documentation to the College while on externship/clinical. 
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Students may not replace or substitute for the site’s existing staff or be compensated while participating in 

externships/clinicals. Externship/clinical sites are identified to meet program learning objectives and students are 

responsible for arranging their own transportation to the site. The College makes every effort to assign students to a 

site based on a reasonable and customary commuting distance; however, in some cases a site may be in a different 

city that requires a greater commuting distance. The College cannot guarantee a site will be available within a specific 

distance from the campus or the student’s home. 

 

In order to be eligible for the externship/clinical experience, students must: 

 Complete all core courses 

 Demonstrate program competencies to the Lead Instructor of the program via the skills check-off process. 

 Provide documentation of completing the Hepatitis B vaccination series (Not applicable to the Certificate in 

Veterinary Assistant Program) 

o Note: Due to the length of time it takes to complete the Hepatitis B Vaccination series, students will 

be given a grace period until January 15, 2018 to comply with this standard. Students should be 

aware that not having completed the Hepatitis B Vaccination series may limit externship site 

availability and employability.  

 Provide documentation of passing a tuberculosis screening within the past year (Not applicable to the 

Certificate in Veterinary Assistant Program) 

 Meet the requirements of Satisfactory Academic Progress (SAP) 

 Provide Career Services with a current resume 

 Provide Career Services with a completed student needs assessment 

 Complete the non-disclosure agreement with the extern/clinical site 

 Be current in financial obligations to the College 

 

Some externships/clinicals may require students to have additional immunizations and/or a health clearance. All costs 

for immunizations and a health clearance are the responsibility of the student. For students who are pregnant at the 

time of externship/clinical, the externship/clinical site may or may not accept a student who is pregnant. 

 

Prior to externship/clinical, students are encouraged to contact Financial Aid to confirm their financial status. Students 

who are delinquent in their monthly payments or who have unfunded debt with the College will be involuntary 

withdrawn from the College until their financial obligations are met. Once the financial situation is resolved and a 

student is in good standing, the student is eligible for readmission to the College through the re-entry process (see the 

Re-Entry section). 

 

The skills check-off is designed to ensure a student’s skills, are appropriate to practice in a public setting. It is possible 

for a student to pass all of the core courses but fail the skills check-off and be unable to move to externship. Charter 

College will provide make-up opportunities to students in this situation; however, the College does not guarantee 

make-up opportunities during normally scheduled class times, and it is the student’s responsibility to arrange make 

up days with his/her instructor. If a student passes the skills check-off but withdraws from school before completing 

the program, and is out of school for 35 consecutive days (equivalent to one (1) five (5) week module), the student 

will need to retake and pass the skills check-off again prior to returning to externship. 

 

The skills check-off process can begin as early as ten (10) weeks prior to the student’s scheduled externship start date. 

The outcome of the skills check-off is retained in the student’s file; the Registrar confirms successful completion of 

the skills check-off before changing the student’s status to extern. 
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Effective: 10/30/2017  
 

The following prerequisites were revised to read: 

Course Descriptions 
 

DA1990 Dental Assisting Externship      6.0 Quarter Credit Hours 

Prerequisite: Demonstrate program competencies to the Lead Instructor of the program via the skills check-off 

process, completion of all core (AH, DA and SS prefix courses) in the Dental Assisting Certificate Program 

This is an advanced course applying professional dental assisting knowledge and skills at a sponsoring dental office 

under the direction of a site supervisor. The course provides 180 hours of supervised work involving a variety of 

professional dental assisting and front office procedures.  

 

MA1990 Externship       6.0 Quarter Credit Hours 

Prerequisite: Demonstrate program competencies to the Lead Instructor of the program via the skills check-off 

process, completion of all core (AH, MA and SS prefix courses) in the Medical Assistant Certificate Program 

This is an advanced course applying medical assistant skills at a sponsoring medical facility. The course provides 180 

hours of supervised work involving medical assistant practical/procedural skills, medical office management skills, 

and career professionalism.  Students will be expected to perform entry-level medical assisting duties, as assigned by 

the designated supervisor. 

 

PT1990 Pharmacy Technician Externship      6.0 Quarter Credit Hours 
Prerequisite: Demonstrate program competencies to the Lead Instructor of the program via the skills check-off 

process, completion of all core (AH, PT and SS prefix courses) in the Pharmacy Technician Certificate Program 

This is an advanced course applying pharmacy technician skills at a sponsoring pharmacy facility under the direction 

of a site supervisor. The course provides 180 hours of supervised work involving pharmacy technician 

practical/procedural skills and career professionalism.  Students will be expected to perform entry-level pharmacy 

technician duties, as assigned by the designated supervisor. 

 

VA1990 Veterinary Assistant Externship     6.0 Quarter Credit Hours 

Prerequisite: Demonstrate program competencies to the Lead Instructor of the program via the skills check-off 

process, completion of all core (SS and VA prefix courses) in the Veterinary Assistant Certificate Program 

This course allows students to apply veterinary assisting knowledge and skills at a sponsoring veterinary office under 

the direction of a site supervisor. The course provides 180 hours of supervised work involving a variety of professional 

veterinary assisting skills and front office procedures.  

 

Effective: 11/13/2017  
 

Charter College – Oxnard, Canyon Country, and Lancaster are not accepting new or returning students in Emergency 

Medical Technician at this time.  

 

Effective: 12/04/2017 Page 63 
 

The following was announced 11/15/2017 and effective 12/04/2017: 

 

Online/Blended Courses 
Charter College offers programs in an on-ground, online or blended format (refer to the Academic Programs section). 

Charter College courses are not self-paced and must be completed as prescribed in the course syllabus. Online 

assignments and/or projects are typically graded within 72 hours of the due date. Blended learning combines a hands-

on classroom experience with online education. Blended and online courses require students to be dedicated and have 

self-discipline in order to succeed in their courses.   
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Charter College provides online orientation to ensure the student is acclimated to the specific distance education 

learning methodology and technology required to succeed in the online environment. Students taking online or blended 

courses must complete the online orientation prior to the third day (Wednesday) of the first week; this requirement 

must be completed prior to the due date of the first graded activity in the course. 

 

In addition, students enrolled in blended or online courses are required to have available a computer and high-speed 

Internet access, and a supported web browser (including Mozilla Firefox, Safari, and Internet Explorer). 

 

Effective: 11/17/2017 Page 52 
 

Two courses, GE1105 and GE1115, were added to the Proficiency Credit section of the Advanced Academic Standing 

policy. 

 

Advanced Academic Standing 
Proficiency Credit 

Charter College allows students to test out of a course by passing a proficiency examination. The fee for a proficiency 

examination is $100 per course. Students must request a proficiency exam at least ten (10) business days prior to the 

first day of the course and the student must test out of a course prior to the first day of the course. Proficiency exams 

are proctored by a staff member of the College.  The student may take the test out exam at any Charter College location 

and must present a valid (non-expired) form of identification (i.e., driver’s license, state issued ID, military ID, etc.)  

In order to successfully pass a proficiency examination a student must score 73.5% or higher. Proficiency 

examinations may be attempted only once. Students may not use proficiency credit for AH1400, GE1105, GE1115, 

GE2310, GE3310, SS1001, SS1210, SS2101, SS4900, or Aviation Ground School or Flight Lab courses. Proficiency 

credit awards may not exceed more than 25% of the credits in the student’s program of study. 

 

Effective: 01/15/2017 Page 76 
 

Announced 11/17/2017 and effective 01/15/2017, the dress code will be revised to read: 

 

Associate of Applied Science in Nursing Program 
 

Charter College expects Nursing students to dress professionally at all times. The dress code is based on the 

expectations of the employers in the Nursing field. Failure to comply with the Charter College dress code will result 

in a warning from the instructor for the first lapse. A student will not be allowed in class for any subsequent incidents. 

 

 

Appropriate Inappropriate 

Uniforms 

• Charter College issued monogramed scrub set; 

neat, clean, and pressed 

• Scrub pants hemmed to avoid touching the 

floor 

 

• Other scrubs 

• Wrinkled uniform 

• Dirty, bleached or torn uniform 

Shirts, Tops and Jackets 

• Charter College issued scrub jacket 

• Black sweater or knit jacket 

• Black long-sleeved undershirts, tucked in 

• Colored shirts, jackets, or sweaters 

• Jackets or sweatshirts over uniforms 

• Sweaters or jackets with hoods or logos 

• T-shirts hanging below the scrub top 

 

Shoes and Footwear 

• Black non-porous, solid top shoes (e.g., 

leather, vinyl, rubber, plastic) 

 

• Any other shoes 
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Personal Hygiene 

• Fingernails: 

o Short cut 

o Natural 

• Cosmetics: 

o Neutral colors, light application 

• Deodorant: 

o Light or neutral scent 

• Strong perfume or deodorants 

• Gel or acrylic fingernails 

• Colored fingernails 

• Colored, clear or neutral color polish 

• Long fingernails  

• Cosmetics applied heavily 

 

Hair and Hats 

• Hair: 

o Kept up off shoulders, out of face 

• Facial hair: 

o Neat, trimmed, must pass N95 

respirator fit test 

 

• Long, loose hair that is not clean 

• Large hair accessories 

• Hats are never appropriate 

• Untrimmed, long facial hair 

 

Jewelry 

• Pierced ears 

o One (1) earring per ear 

o Earrings should be small and 

professional 

o Piercings kept to earlobes 

 

• Large hoops 

• Any other visible piercings 

 

 

 

Tattoos 

• No visible tattoos 

• Be aware that visible tattoos will impede your 

job search 

 

• Tattoos must be covered at all times 

Charter College ID must be worn at all times 

 

Effective: 01/11/2018  
 

Aviation Program Information 

Flight Partners 
 

The College holds agreements with FAA Part 141 approved flight partners including:  

 

Fixed Wing 

Flight Partner Campus 

Aero Maintenance, Inc., LLC, 101 East Reserve St., Vancouver, WA 98661. Oxnard, 

Vancouver 

American Aviation Academy, 2035 N. Marshall Avenue, El Cajon, CA 92020. Oxnard 

Avian Flight Center, 8900 State Highway 3 SW, Suite 101, Bremerton, WA 98312. Oxnard, 

Vancouver 

Aviation Academy of America Inc., 900 Vandenburg Road, Hondo, TX 78861 Oxnard 

Cornerstone Aviation Flight Schools, 176 N 2200 W, Suite 195, Salt Lake City, UT 84116. Oxnard 

Elite Flight Training, 2634 Airport Drive, Suite 103, North Las Vegas, NV 89032. Oxnard 

Marcair, Inc, 11310 Cleveland Gibbs Road, Roanoke, TX 76262. Oxnard 

NexGen Aviation, LLC, 4144 Aviator Boulevard, Suite 100, Lexington, KY 40510. Oxnard 

Northway Aviation, 10108 32nd Avenue W, Building C-3, Everett, WA 98204. Oxnard 

Sky Safety Inc., 8603 Mission Road, San Antonio, TX 78214. Oxnard 

Snohomish Flying Service, 9900 Airport Way, Harvey Field, Snohomish, WA 98296-8218; including 

the adjacent building at 9832 Airport Way, Building 15, Harvey Field, Snohomish, WA 98296. 

Oxnard,  

Vancouver 

Specialized Helicopters, Inc., 150 Aviation Way, Suite 101, Watsonville, CA 95076. Oxnard 
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Upper Limit Aviation, 37350 Sky Canyon Drive, Murrieta, CA 92563. Oxnard 

Upper Limit Aviation, 619 N. 2360 W. Salt Lake City, UT 84116. Oxnard 

Wings of Wyoming Inc, 3803 Evans Avenue, Cheyenne, WY 82001. Oxnard 

 

Rotor 

Flight Partner Campus 

Airmen Testing and Training Inc., d.b.a. Palm Beach Helicopters, 2615 Lantana Rd., Suite A, 

Lantana, FL 33462. 

Oxnard 

American Aviation Academy, 7060 Curran Street, Suite B. San Diego, CA 92154. Oxnard 

Capital Helicopters, 6151 Freeport Blvd., Suite 166, Sacramento, CA 95822. Oxnard 

Elite Flight Training, 2634 Airport Drive, Suite 103, North Las Vegas, NV 89032. Oxnard 

Helipro, Inc., 945 B Airport Drive, San Luis Obispo, CA 93401. Oxnard 

Los Angeles Helicopters LLC, 3333 E. Spring Street #134, Long Beach, CA 90806. Oxnard 

Snohomish Flying Service, 9900 Airport Way, Harvey Field, Snohomish, WA 98296-8218; including 

the adjacent building at 9832 Airport Way, Building 15, Harvey Field, Snohomish, WA 98296. 

Oxnard,  

Vancouver 

Specialized Helicopters, Inc., 150 Aviation Way, Suite 101, Watsonville, CA 95076. Oxnard 

Upper Limit Aviation, 37350 Sky Canyon Drive, Murrieta, CA 92563. Oxnard 

Upper Limit Aviation, 619 N. 2360 W. Salt Lake City, UT 84116. Oxnard 

Utah Helicopters Inc., 2050 N 300 W., Spanish Fork, UT 84660. Oxnard 

Utah Helicopters Inc., 7220 S. 4450 W., West Jordan, UT 84084. Oxnard 

Veracity Aviation, LLC, 2475 Rudeloff Road, Seguin, TX 78155. Oxnard 

Veracity Aviation, LLC, 212 Stearman Drive, Georgetown, TX 78628. Oxnard 

Veracity Aviation, LLC, 17622 Airfield Lane, Pearland, TX 77581. Oxnard 

 

Veteran’s Benefits and Flight Partners 

Check with the College’s School Certifying Official to determine if the program and/or flight partner you are interested 

in is currently approved for Veterans’ benefits. 

 

Effective: 01/15/2018 Page: 132 
 

Certificate in Welding 
New students will, and re-entry students may, be scheduled to attend WE-prefix courses on-ground.  

 

Effective: 01/15/2018 Pages: 24-26 
 

The following disclosure for the Heating, Ventilation, Air Conditioning & Refrigeration program was revised to read: 

 

Admissions Disclosures 
Alaska, California, and Washington 
 

The following programs have employment limitations for individuals who fail to pass a drug test and/or background check. 

Employment opportunities are limited for individuals without a valid driver’s license. Additionally, a prospective student 

with any violent felonies, DUIs, and/or a suspended or revoked driver’s license within three (3) years of their expected 

graduation date may not enroll into: 

 Heating, Ventilation, Air Conditioning & Refrigeration 
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Effective: 01/15/2018  
 

The following was added: 

 

Admissions Waitlist 
Prospective students will be notified if their program of interest is under a current waitlist prior to enrollment by the 

Admissions department. 

 
At the time of enrollment, all applicants will be ranked on the waitlist based on: 1) meeting admissions requirements 

and 2) confirming financial arrangements for my tuition. Applicants may forfeit their place on the waitlist if they fail 

to attend and complete new student and online Orientation, or fail to attend the first scheduled day of class. Applicants 

who delay completing these requirements may find themselves superseded by applicants who began the process later, 

but completed the entire process sooner.  

 

Final selections from the waitlist are confirmed no later than close of business on Tuesday following the first scheduled 

day of class. If an applicant is not confirmed for the current module, they are confirmed for a seat in the next module 

provided they remain eligible for admission. Applicants on the waitlist will be notified of their status and may choose 

to cancel their enrollment (see Student’s Right to Cancel).  

 

Military Service & Waitlist 
In the event a student in good standing withdraws due to military commitments, the service member may be eligible 

to return in good standing. The service member is not subject to a waitlist. 

 

Effective: 02/19/2018  
 

Announced 01/15/2018 and effective 02/19/2018 for new and re-entry students: 

 

Admissions Requirements for Bachelor of Science Programs 
Alaska, California, and Washington 

 

In addition to the Admissions Requirements, all students must comply with the following minimum requirements for 

admission to the Bachelor of Science programs: 

 

1. Provide a copy of a high school diploma, official transcript, or Proof of Graduation Letter 

2. Provide a GED certification 

3. Provide documentation of having passed a State-authorized examination recognized as the equivalent of a 

high school diploma (e.g., California High School Proficiency Examination, High School Equivalent Test 

(HiSET) or Test Assessing Secondary Completion (TASC), or other State-authorized examination) 

 

Documentation must be provided to the College prior to the first scheduled course.  

 


