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Introduction
Mission
Charter College strives to be a leader in private postsecondary -framesed education, serving a diverse population

in a student centered and collaborative learning environment, while assisting graalaatesnceenrich or change
their careers.

Objectives

Serve and offer access to a diverse student population

Offer programs with technical, skill based and caménted curricula
Provide knowledgeable and experienced teaching faculty

Provide a caring and nurturing environment

Provide classrooms whitappropriate technical equipment

Assist graduates in obtaining positions in their chosen field

MMAMNMENMAEN

History

Charter College in Anchorage, Alaska, opened its doors in 1985 as the first Charter College campus offering a high
quality career education. The conteas to bring a unique style of higher education to the Anchorage comiraunity

way to advance careers and expand opportunities for students by offering accelerated programs with courses specific
and relevant to their chosen career field. THD) years edier, the Canyon Country, California campus had opened

under a different name, Clarita Career College, but because of common leadership and mission, adopted the Charter
College name.

Today, Charter College has multiple campuses throughout Alaska, Galifotontana, New Mexico, and
Washington. The College offers a variety of caffeeused programs in a variety of fagbwing sectors. We are very
proud of the success of our students and we believe their success is a result of the unique educatiopahtstruc
Charter College, our committed instructors and administrators, and the resources we provide to every student.

Accreditation and Licensure

On December 15, 2016, Charter College signed a Provisional Program Participation Agreement (PPPA) \&ith the U.
Department of Education. The PPA permits the College to maintain its accredited status and continue to participate in
Federal Financial Aid Title IV programs until June 12, 2018. The U.S. Department of Education determined that by
signi ng t h 8ecr&®dPyPdéemsi thidsttutiont o hol d recogni zed accreditati
inotwithstanding the | oss of recognition of its accred,]

Charter College is accredited to award masterds degree
degrees, certificates, and noredit courses; not all degrees, programs, orgredit courses are available at all
campuses (sekcademic Pograms.

Charter College has applied for accreditation with a national accreditdgtemary 8, 2017, the College received

notice that it met the initial requirements for institutional accreditation; a status that indicated our applicatien was in
process. The College continues to meet significant benchmarks along the path of securing new accreditation; a path

t hat may be completed as early as January 2018 during

Documents descri bi ng,dpbreval, Grditehsigazetpested at the lecal campus; ielectronic
copies are available by written request submittezbtdact@chartercollege.edu

National Council for State Authorization Reciprocity gkeements (NESARA)
Charter Collegés a member of the National Council of State Authorizationifitecity Agreements (NGARA),
3006 Center Green Drive, Suite 13oulder, Colorado 80301303) 5410283

A State Authorization Reciprocity Agreement (SARIA an agreement among its member states, districts and U.S.
territories that establishes comparable national standards for interstate offering of postsecondaredistatioa
courses and programs. It is intended to make it easier for students tinlimieecourses offered by postsecondary


mailto:contact@chartercollege.edu

institutions in a state other than the one where they reside. For more informégase fheir websiteéhttp://nc
sara.org/to see if your state participates in NBARA.

Alaska

Charter College is authorized by the Alaska Commission on Postsecondary Education, PO Box 110505 Juneau, Alaska
998110505, Phone (907) 465741, Fax (907) 465316, to offerama s t e r 6 bachdler gegees, assate

degrees, and certificates.

Associate of Applied Science in Nursing
The Associate of Applied Science in Nursing program at Charter Cdllédgehorage is approved by the Alaska
Board of Nursing, 550 West"Avenue, Suite 1500, Anchoragglaska99501, 907269-8161.

The Associate foApplied Science in Nursing program at Charter Collegechorage received initial accreditation
from the Accrediting Commission for Education in Nursjri8843 Peachtree Road NE, Suite 8B0anta, Georgia
30326 4049755000 http://www.acenursing.org/

California

Charter College is a private institution approved to operate by the California Bureau for Private Postsecondary
Education. Approval to operate means the institutionoisipliantwith the minimum staglards contained in the
California Private Postsecondary Education Act of 2009 (as amended) and Division 7.5 of Title 5 of the California
Code of Regulations.

The Bureau for Private Postsecondary Education is located at 2535 Capitol Oaks Drive, Suacd@®ento
California, 95833. The mailing address is P.O. Box 980818, West Sacramento, CA083 898 he phone number
is 916431-6959.

Emergency Medical Technician

The Emergency Medical Technician at Charter Colleg@xnard is authorized to operate the Ventura County
Emergency Medical Services Agency which is located at 2220 E. Gonzales Rd #200
Oxnard,California93036, 805981-5301.

The Emergency Medical Technician at Charter Colie@anyon Country and Lancaster is authorized to operate by
the Las Angeles CountfEmergency Medial Servicesvhich islocated atLl0100 Pioneer Blvd, Suite 200 r8a Fe
Springs,California90670,562-347-150Q

State of California Disclosures

As a prospective student, you are encouraged to review this catalog prging sin enroliment agreement. Yare
also encouraged to review the School Performance Fact Sheet, which must be provided to youigniogtars
enrollment agreement.

A student or any member of the public may file a complaint about this institufibntive Bureau for Private
Postsecondary Education by calling (888)-3B89 or by completing a complaint form, which can be obtained on the
bureau's internet web site@ww.bppe.ca.gov).

Montana
Charter Collegé Billings and Missoula have received thecessary authorization from the Board of Regents of the
Montana University System to offer postsecondary degree programs in the State of Montana.

New Mexico

Charter Institutea Division of Charter Collegé Farmingtonis state authorized through Prowsal Approval to
Operate by the New Mexico Higher Education Department, 2044 Galisteo Street, Suite 4, Shista MgXxico
875052100, (505) 478400, to offer certificates.

Nevada

Charter Collegé Oxnardis licensed in Nevada by the Commission on §&zindary Education to offer experiential
training.
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Washington

Certificate Programs

Charter College Vancouver, Fife, Pasco, Yakima, Lacey, and East Wenatchee are licensed under Chapter 28C.10
RCW. Inquiries or complaints regarding certificate programs at this private vocational school may be made to the
Workforce Training and Educatio@oordinating Board, 128 10th Ave. SW, Box 43105, Olympia, Washington
98504, wtb.wa.gov, phone: 3635662, email addresswtecb@wtb.wa.gov

Certificate in Pharmacy Technician

The Certificate in Pharmacy Techigin programs at Charter Collef&/ancouver, Lacey, and Fife are recognized by

the Washington State Department of Health, Board of Pharmacy, Pharmacy Quality Assurance Commission. The
mailing address i810 Israel Road SE, Tumwat®ashingtorf8501 The phone number 860-236-470Q

Degree Programs

Charter College- Vancouver is authorized by the Washington Student Achievement Council and meets the
requirements and minimum educational standards established for -degnéieg institution under th®egree
Granting Institutions Act. This authorization is subject to periodic review and authorizes Charter College to offer
specific degree programs. The Council may be contacted for a list of currently authorized programs. Authorization by
the Council doerot carry with it an endorsement by the Council of the institution or its programs. Any person desiring
information about the requirements of the act or the applicability of those requirements to the institution may contact
the Council at P.O. Box 43430]ympia, Washingtorf85043430.

Aeronautics, Aviationand Commercial Aviation for Oxnard Students Attending Flight Partners in Washington
Charter College Oxnard is authorized by the Washington Student Achievement Council and meets the requirements
and minimum educational standards established for degraeting institutions under the Degr€eanting
Institutions Act. This authorization is subject to periodic review and authorizes Charter CQbetgrd to advertise,

recruit and offer contracted caas in specific degree programs. The Council may be contacted for a list of currently
authorized programs. Authorization by the Council does not carry with it an endorsement by the Council of the
institution or its programs. Any person desiring inforigratabout the requirements of the act or the applicability of
those requirements to the institution may contact the Council at P.O. Box 43430, Okfaphingtorn85043430.

The transferability of credits earned at Charter Colle@enard is at the disetion of the receiving college, university,

or other educational institution. Students considering transferring to any institution should not assume that credits
earned in any program of student at Charter ColleQ&nard will be accepted by the receiyimstitution. Similarly,

the ability of a degree, certificate, diploma, or other academic credential earned at Charten Ctlegel to satisfy

an admission requirement of another institution is at the discretion of the receiving institution. Atioredidas not
guarantee credentials or credits earned at Charter Call&€ganard will be accepted by or transferred to another
institution. To minimize the risk of having to repeat coursework, students should contact the receiving institution in
advance dr evaluation and determination of transferability of credits and/or acceptability of degrees, diplomas, or
certificates earned.

Wyoming
Charter Collegé Oxnard and Vancouver are registered with the Wyoming Department of Education as accredited
postseondary degree granting institutions.

Locations and Facilities

In order to observe and evaluate staff and faculty performance, Charter College utilizes cameras and microphones in
the classroom for the purpose of enhancing the leasmmgonmentAs such, students should have no expectation

of privacy while in the classroonRecordings are secure and are accessible to administrators within the Education
Department foapproximatelyone (1) week before being removed from the server.

Charter Collegédas adequate halls, doorways, classrooms, bathrooms, and student lounges to accommodate disabled
students. The parking lot includes designated parking areas for disabled students. Elevators are available at campus
locations with multiple floors @ assist students to upper level classroontStudents seeking reasonable
accommodations are required to communicate the specific nheed accordingRolidlyeon Accommodation for

Disabled Individuals
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Alaska
Charter College Anchorage is located at 2221 E Northern Lights Blvd., #120, Anchoidagka99508.The campus
is approximately 19,567 square feet.

Charter College- Wasilla is located at 721 W. Parks Highway, Wasilldaska 99654. The learning sitesi
approximately 11,986 square feet.

The facilities include classrooms, laboratories, computer laboratorig¢sgditional library resource centeand/or

virtual library resourcesThe classrooms and laboratories have modern technology including audiegisienent.

The facilities provide professional settings such as a modern medical office examination room, an infection control
area, and medical assistant laboratories. The medical assistant laboratories have EKG machines, microscopes,
centrifuges hematcrits and scales. The nursing laboratory in Anchorage includes medigatal simulation
equipment and skills lab. The campuses include a visitor receptioaraeadministrative offices. Student services,
including admissions, financial gicacademicsupport, and career services, may be offered-tiafece or via
telepresence technology on campus. The telepresence room or device allows for virigafdfageommunication,

and, when necessary, allsparticipants to virtually share documents.

Chater College- Anchorage als occupies a learning sit#¢ 5911 Old Seward Highway, Anchoragdaska99518.
Thelearning sitds approximately 11,550qsiare feet anthcludesclassrooms, faculty and administrative offices, one

(1) HVAC/R laboratory, on€1) welding laboratory and a tool room. The classrooms and laboratories have modern
technology including audiovisual equipment.

California
Charter Collegé Oxnard is located off of HWY10&t 2000 Outlet Center Drive, Oxnar@alifornia 93036.The
campusoccupiesapproximately20,100 square feet

The facilities include classrooms, laboratories, computer laboratorigsgditional library resource centeand/or

virtual library resourcesThe classrooms and laboratories have modern technology including audiovisual equipment.
The facilities provide professional settings such as a modern medical office examination room, an infection control
area, and medical assistant laboratories. The cakdissistantaboratories have EKG machines, microscopes,
centrifuges, hematocrits and scalBise dental assisting laboratory is equipped with dental chairs, operating lights, X
ray unit, amalgamators, autoclave, typodonts, laboratory dental engineX;ragddaylight automatic processing
units. Thefacilities include an EMT laboratory equipped witlnbulance stretchers, backboards, splinting equipment,
infection control supplies, anmdannequins for practicing airway and cardiac arrest managehte@anyon Country

facility includes a nursing laboratory with mediealrgical simulation equipment and skills I1athe Oxnard facility

has a veterinary assistant laboratory equipped with a small animal ECG,tabas small animal tonometer
autoclave, ceniiuge, exam lights, and small animal anatomical models. The Lancaster facility includes one (1)
medical laboratory, one (1) dental laboratory, one (1) HVAC laboratory, and a tool ToeTacilities include a

visitor reception areand administrative offies. Student services, including admissions, financial aid, academic
support, and career services, may be offeredtiatace or via telepresence technology on campus. The telepresence
room or device allows for virtual fage-face communication, and, wheecessary, allows participants to virtually
share documents.

Charter Collegé Oxnard also occupies a learning site at 19034 Soledad Canyon Rd, Canyon Goaliftgnia
91351 The learning sités approximately 6,746 square feet and houses classr@msnistrative offices, ongl)
medical assistant laboratory, and df§dental assisting laboratory. The classrooms and laboratories have modern
technology including audiovisual equipment.

Charter Collegg Oxnard also occupies a learning site at 43Bdsiness Center Parkway, Suite 109, Lancaster,
California93535. The learning site occupies approximately 7,500 square febbaseés classrooms, administrative
offices, one (1) medical assistant laboratory, one (1) HVAC laboratory, and one (1) dsistaigataboratory. The
classrooms and laboratories have modern technology including audiovisual equipment.
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Montana
Charter Collegé Vancouver also occupies a learning site at 1595 Grand Avenue, Suite 230 Billings, Mx@it@Ra
The learning site iapproximately 3,500cgiare feet.

Charter Collegé Missoula is located at 1930 Brooks Street, Missddlantana 59801The campus iapproximately
4,720 square feet.

Thefacilitiesinclude classrooms, laboratori¢sptops, and virtual library resourc@he classrooms and laboratories

have modern technology including audiovisual equipment. The facilities provide professional settings such as a
modern medical office examination room, an infection control area, and medical assistant laboratories. Cethe medi
assistantaboratories have EKG machines, microscopes, centrifuges, hematocrits and scdieslifié®includea

visitor reception areand administrative offices. Student services, including admissions, financial aid, academic
support, and careservices, may be offered fat@face or via telepresence technology on campus. The telepresence
room or device allows for virtual fage-face communication, and, when necessary, allows participants to virtually
share documents.

New Mexico
Charterlnstitute, a Division of Charter CollegeFarmington is locatedt 3030East 2@' Street, Farmingtoriew
Mexico 87402.The campuss approximately 5,300 square feet

Thefacilitiesinclude classrooms, laboratoriegtual library resourcesandlaptops The classrooms and laboratories

have modern technology including audiovisual equipment. The medical assistant laboratories have EKG machines,
microscopes, centrifuges, hematocrits and scdles facilities include a visitor reception areand administrative

offices. Student services, including admissions, financial aid, academic support, and career services, may be offered
faceto-face or via telepresence technology on campus. The telepresence room or device allows for vitiral face
facecommunication, and, when necessary, allows participants to virtually share documents.

Washington
Charter Collegé Fife is located at 3700 Pacific Highway East, Suite 150, Mifashingtond8424.The campus is
approximately 15,764 square feet.

Charter ®@llegei Vancouver is located atéhColumbia Tech Center at 17200 SE Mill Plain Blvd. #100, Vancouver,
Washingtorf8683.The campus is approximately 19,802 square feet.

Charter Collegé Pasco is located at 52T8utlet Drive, PascoyWWashington99301. Thecampus is approximately
24,385 square feet.

The facilities include classrooms, laboratories, cliniestraditional library resource centeand/or virtual library
resourcesandcomputer laboratorie3he classrooms and laboratories have modern technwiolyding audiovisual
equipment. The facilities provide professional settings such as a modern medical office examination room, an infection
control area, and medical assistant laboratories. The medical assistant laboratories have EKG machinesespicroscop
centrifuges, hematocrits and scalBise dental assisting laboratory is equipped with dental chairs, operating lights, X
ray unit, amalgamators, autoclave, typodonts, laboratory dental engines;ragdd&ylight automatic processing

units. The Fifearnd Vancouverfacilities have pharmacy technician laboratory equipped with a flow hood,
demonstration doses, prescription labels, and bubble packhefacilities include a visitor reception areand
administrative offices. Student services, including adions, financial aid, academic support, and career services,
may be offered factn-face or via telepresence technology on campus. The telepresence room or device allows for
virtual faceto-face communication, and, when necessary, allows participanisually share documents.

Charter College Vancouver also occupies a learning site at 17720 SE Mill Plain Blvd, Suite 170 in Vancouver,
Washingtorf8424 The learning site is approximately 9,401 square feet and houses four (4) classrooms, faculty and
administrative offices, one (1) HVAC/R laboratory, one (1) welding laboratory and a tool room. The classrooms and
laboratories have modern technology imtthg audiovisual equipment.
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Charter Collegé Vancouver also occupies a learning site at 595 Grant Rd, Suite 5, in East Wenata$igagton
98802 The learning site is 2,600 square feet and houses classrooms, an administrative office, and onea(1) medic
assistant laboratory. The classrooms and laboratory have modern technology including audiovisual equipment.

Charter Collegé Vancouver also occupies a learning site at 4520 Lacey Blvd. SE, Suite 40, in Lacey, Washington
98503 The learning site is 850 square feet and houses classrooms, an administrative office, one (1) medical assistant
laboratory, and one (1) pharmacy technician laboratory. The classrooms and laboratories have modern technology
including audiovisual equipment.

Charter Collegé Pasco also occupies a learning site at 2706 West Nob Hill Boulevard, Suite 106, in Yakima,
Washington98902 The learning site is approximateédy600square feet and houses classrooms, one (1) HVAC/R
laboratory, and one (1) medical assistant laboratorg dlassrooms and laboratories have modern technology
including audiovisual equipment.

Vet eransd Benefits

Students with veteransd benefits are required to report
transcripts must beubmitted for transfer credit.

Check with the Collegebds School Certifying Official to

approved for Veteransd benefits.

Charter College does not and will not provide any commission, bonus,esrintientive payment based directly or
indirectly on success in securing enroliment or financial aid to any persons or entities engaged in any student recruiting
or admissions activities or in making decisions regarding the award of student financiahessis

Charter College is required to limit student enrollment to 85% veteran enrollment per cohort. In the event that a veteran
wishes to enroll in a class that has reached the 85% limit, the veteran may enroll but will not be eligible for VA
funding. Ctapter 35 and 31 veterans may continue with enroliment if the 85% limit has been reached

California
Charter College has been approved by the California Btgieoving Agency for Veterans Education (CSAAVE) for
the education of veterans and eligible dejssms of veterans.

Students with questions or complaints should contact the California State approving Agency for Veterans Education
at 1227 O StreeSuite 314, Sacrament@alifornia95814, www.cdva. ca.gov, phone 9363-8317 or the California
Bureaufor Private Postsecondary Education by contacting the Bureau at P.O. Box 980818 West Sacramento,
California957980810, phone 88870-7589.

Washington

Selected programs of study at Charter College are approved by the Workforce Training and Educatioati@gord
Boarddés State Approving Agency (WTECB/ SAA) for enrollm
and Title 10, USC.

Ownership

Charter College is a private, postsecondary institution that is owned and operated by Prospect Education LLC, 750
Sandhill Road, Suite 100, Rerdevada89521. Prospect Education LLC has a four (4) member Board of Managers.
The members are Gunnar Bjorklyrzhairman; Joshua Swayne, CEO; Robert McCart, Manager; and Leslie Pritchard,
Manager.

Catalog Preparation

This catalog was prepared by Prospect Education, LLC with the assistance of the leadership at Charter College.
Policies, curricula, fees, and otheontent are subject to change without notice at the discretion of Charter College
and Prospect Education. Any updates to the catalog may be reflected in an addendum or supplement. The catalog is
updated annually.
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Washington
All updates for certificate programs are approved bytoekforce Training and Education Coordinating Board.

Admissions- Undergraduate Degree, Certificate, and Not for
Credit Programs

AdmissionsRequirements

Alaska, Montana, and Washington
All studens must comply with onél) of the following:

1. Attest to having a high school diploma

2. Attest to having a recogred equivalency certificate (GED)

3. Attestto having passed a Statigthorized examination recognized as the equivalent of a high school diploma
(e.g., High School Equivalent Test (HISET) or Test Assessing Secondary Completion (TASC), or other State
authorized examination)

4. Provide documentation of an official passing score for an approved ability to benefit test

California
All students must complwith one(1) of the following:
1. Provide a copy of a high school diploma, official transcript, or Proof of Graduation Letter
2. Provide a GED certification
3. Provide documentation of having passed a Siathorized examination recognized as the equivalent of a
high school diploma (e.g., California High School Proficiency Examination, High School Equivalent Test
(HISET) or Test Assessing Secondary Completion (TASC), or other&i#terized examination)
4. Provide documentation of an official passing score faa@roved ability to benefit test

New Mexico
All students must comply with or(&) of the following:
1. Provide a copy of a high school diploma, official transcript, or Proof of Graduation Letter
2. Provide a GED certification
3. Provide documentation of havimpssed a Stat@uthorized examination recognized as the equivalent of a
high school diploma (e.g., High School Equivalent Test (HISET) or other&t#terized examination)
4. Provide documentation of an official passing score for an approved ability tft heste

Alaska
All students must provide a valid, governmésued photo ID.

Alaska, California Montana, New Mexico,and Washington

As applicable, a high school diploma, official transcript, Proof of Graduation letter, GED, the passistpief a
authorized examination recognized as equivalent to a high school diploma, or ability to benefit test must be from an
entity which is approved by the applicable governing/state authority.

Students must be at least seventeen (17) years osagkens may be enrolled in only one (1) program at a time.

Prior to enrolimentan admissions representativéll conduct an interview to review available programs and their
relation to the career objectives, training needs, and overall motivations of theqinasgtudent.

Students who have been convicted of a crime, which may affect their ability to be eligible for employment in their
chosen field, may be denied admission.

Prior to or at any time during enrollment, if a student is considering a temmorpeymanent move to another State
while pursuing their education, it must be discussed with the Admissions Department, the Student Academic Advisor,
or Career Services Department to review any plktatbd or s
program or pursue employment.
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In order to be admitted, prospective students who are not citizens of the United States of America must provide official
documents verifying their current authorization from United States Immigration and NatioalRarvice to attend

college. Furthermore, because all courses are taught in English all applicants must demonstrate competence in the
English language. This requirement may be met by submitting a diploma from a secondary school in a system in which

Engi sh is the official | anguage of instruction. | f Engl.i
required to demonstrate English proficiency.

Prospective students who received a high school diploma from a school outside the U.Bavaush official
evaluation to determine equivalency to a U.S. high school diploma. Once the first class begins, the student will have
a maximum of thirty (30) calendar days to have the official evaluation submitted, evaluated and returned to Charter.
To initiate the process, the student will provide Charter with official copies of all foreign diplomas, degree certificates,
and/or transcripts, including the original language documents as well as translations to English. Charter will then
submit the informabn to one of the following foreign credential evaluation organizations: the Association of
International Credential Evaluators, Inc. (AICE) or the National Association of Credential Evaluation Services
(NACES). There is no cost to the student for evahgathe official documents; however, the student may incur costs

for requesting the official documents and/or the translation to English. If the foreign credential evaluation organization
determines the diploma is not equivalent to a U.S. high school diptorthe process is not completed within the
allotted timeframe, the studentds enroll ment wild.l be
expected to return all materials (books, uniforms, supplies, etc.) within two (2) weeks tolevgjes. Further, when

the enrollment is cancelled, the student will not be responsible for any tuition charges and any/all loans that were
scheduled will be cancelled.

Admissions Assessment

The Wonderlic SLE) is administered prior to enrolimentselect programs.

Program Minimum Score

Aeronautics, Aviation, Commercial Aviation
Bachelor of Science in Aviation (Concentrations in Fixed Wing or Rotor)

Bachelor of Science in Aeronautics (Concentrations in Fixed Wing or Rotor) 17
Associate ofApplied Science in Aviation (Concentrations in Fixed Wing or Rotor)
Associate of Commercial Aviation (Concentrations in Fixed Wing or Rotor)

Allied Health

Certificate in Dental Assisting
Certificate in Medical Assistant
Certificate in Medical Office Administrative Assistant 12
Certificate in Pharmacy Technician
Certificate in Veterinary Assistant
Associate of Applied Science in Allied Health 15
Bachelor of Science in Health Care Administration
Certificate in Business Office Administration 13
Associate of Applied Science in Business Administration 15
Bachelor of Science in Business Administration
Certification in Computer Technician 13
Associate of Applied Science in Computer Networking Systems
s " ; 15
Bachelor of Science in Computer Information Systems
Not for Credit
Paralegal Studies
Associate of Applied Science in Paralegal Studies
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Certificate in Heating, Ventilation, Air Conditioning, and Refrigeration

Certificate in Welding 12

Associate of Applied Science in Applied Technology

The Wonderlic SLEQ is administered prior to enrollment in select programs. Once the prospective student has passed
the Wonderlic SLEQ assessment, they may proceed with completing an enrollment agreement. If a prospective
student does not pass the WonideBLE-Q with the required minimum score, they may attempt the assessment one
(1) additional time during the five (5) week enrollment cycle prior to the start date, thus the assessment may be
attempted no more than two (2) times per module. A passing isceaéid for five (5) years following the date the
assessment was passed.

Charter graduates of an online or blended program do not need to take/retake the WondeQlitoSttioll in a
different program.

Students considering-entry who did not preeusly pass the Wonderlic SEG are required to pass the assessment
with the required minimum score prior toeatry.

Students transferring from one program to another, prior to graduating from a program, must meet the Wonderlic
SLE-Q required minimumcore of the program they wish to transfer to.

Ability to Benefit

Alaska, Montana, New Mexico

NOTE: Students who have passed an approved ability to benefit (ATB) test may enroll in certificate programs only.
ATB students may not enroll in the Certificate in Medical AssistamB students may be eligible to establish Title

IV financial aid eligibility if they previously attended an eligible program at an eligible Title IV institution prior to
July 1, 2012. Ryof of attendance in such program and/or a recipient of Title IV funds prior to July 1, 2012 must be
provided. ATB students may be eligible for VA benefits, scholarships and other funding (contact Financial Aid for
more information)Charter does not adnister or proctor ATB tests.

California

NOTE: Students who have passed an approved ability to benefit (ATB) test may enroll in select certificate programs
only. ATB students may not enroll in tliertificate in Medical Assistandbr Emergency Medical Techaian. ATB

students may be eligible to establish Title IV financial aid eligibility if they previously attended an eligible program
at an eligible Title IV institution prior to July 1, 2012. Proof of attendance in such program and/or a recipient of Title
IV funds prior to July 1, 2012 must be provided. ATB students may be eligible for VA benefits, scholarships and
other funding (contact Financial Aid for more informatid@harter College does not administer or proctor ATB tests.

Washington

NOTE: Studerg who have passed an approved ability to benefit (ATB) test may enroll in select certificate programs
only. ATB students may not enroll in ti@ertificate in Medical Assistant or ti@ertificate in Pharmacy Technician.

ATB students may be eligible to esliah Title IV financial aid eligibility if they previously attended an eligible
program at an eligible Title 1V institution prior to July 1, 2012. Proof of attendance in such program and/or a recipient
of Title IV funds prior to July 1, 2012 must be prded. ATB students may be eligible for VA benefits, scholarships
and other funding (contact Financial Aid for more informati@t)arter College does not administer or proctor ATB
tests.

Alaska, California, Montana, New Mexico, Washington

ATB tests mayhave multiple components; applicants must have a passing score in all components to apply for
admission. Approved ATB tests and minimum passing scores include the following:
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ATB Test Minimum Passing Score

Wonderlic Basic Skills Test (WBST) | Verbal 200
Quantitative 210

ACCUPLACER Reading Comprehension 55
Sentence Skills 60
Arithmetic 34

Admission Requirements for Emergency Medical TechniciayNot for
Credit

In addition to the above requirements, applicants must:
1. Be 18 years of age or older
2. Provideproof of successful passage of a basic physical examination conducted within six (6) months prior
to the beginning of the course of study
a. The report must be signed by a physician and specify that the student has no physical limitations
that would impedgarticipation in any phase of the course of stadgny infectious diseaselhe
originaldocument is required.
3. Provide proof of health insurance
a. Student mu st maintain individual heal th insur al
clinical / ride-along portion of the course, and further proof of insurance. Students are responsible
for all payment for medical care related to hazardous exposure injuries and/or illness.
4. Provide proof of the following immunizations/examinations:
a. Hepatitis B vaccinefpsitive titer
i. If the Hepatitis B vaccine/positive titer series has been started but not yet completed, proof
that the student has started the series must be provided when the student submits the Course
Application. Students electing not to receive theVHEaccination must sign a waiver or
provide documentation of HBV immunity (titer).
b. Measles/Mumps/Rubella (MMR)
i. Vaccine or positive titer is required
c. Tuberculosis
i. A negativeTuberculosisTB) test purified protein derivative (PPD)antouxonly, and/or
negative chest xay within six (6) months prior to the beginning of the clinical portion of
the course
1. Positive PPD requires®ystems Review and QuantiFERON blood.test
d. Varicella chickenpox):
i. Vaccine or positive titer following disease
e. T-DAP vaccine

Note: Prior to the beginning of the third93veek of the course, students must provide a copy of a current Basic Life
Support for Healthcare Providers CPR card from the American Heart Association or provide a copy of a current

Professional Rescuer CPRER card from the AmericaRed CrossFailure to provide this documentation will result
in termination from the course.

Admissions Requirements for the Certificate in Pharmacy
Technician

In addition to theAdmissions Requirementsl students must complyith the following minimum requirements for
admission to the program:

1. Applicant must successfully pass a background check as administered bypathirdendor of the College.
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Admissions Requirements for the Associate of Applied Science in
Allied Health

This program is designed for health care professionals with a certificate or coursework in an allied healthcare program.

In addition to theAdmissions Requirementd| students must comply with the following minimum requirements for
admission to therogram:

1. Must have 54 quarter credit hours in an allied healthcare concentration or be a graduate of lagaittied
related field program (i.eMedical Assistant, Dental Assisting, Medical Office Administrative Assistant,
Pharmacy Technician, Veterinafygsistantetc.).

2. A confirmedcertificatddiplomaor coursework:

a. Certificate/diploma or@ursework must be completed at an accredited institegicognized by the
U.S. Departmentf Education and confirmed with official transcripts.

3. Students must have a cumulative grade paiwdrage of 2.0 or higher from theepious educational

institution.

Admissions Requirements for the Associate of Applied Science in
Applied Technology

This program is designed for trades professionals withtdicate or coursework in a trades related program.

In addition to theAdmissions Requirementd| students must comply with the following minimum requirements for
admission to the program:
1. Must have 54 quarter credit hours in a trades concentratiom @igraduate of a trades related field program
(i.e., HVAC, Welding, Building Maintenangeetc.).
2. A confirmedcertificate/diploma or coursework:
a. Certificate/diploma or courseworkust be completed at an accredited institution recognized by the
U.S. Department of Education and confirmed with official transcripts.
3. Students must have a cumulative grade point averageOobr2higher from the previous educational
institution.

Admissions Requirements for Aviation, Aeronautics, and

Commercial Aviation Programs

The Aviation, Aeronautics, and Commercial Aviation Prograare restricted entry programs with managed
enroll ment. Applicant review for acceptance will be ba:
and/or other requirements settfoby a flight training partner.

The College reserves the right to consider an applican
and conduct in granting or denying admission to the Aviation program for the protection of the educationa
environment and overall safety of others. Unless specifically exempted from disclosure by law or court order, students,

and applicants have a duty to immediately disclose any criminal convictions or charges for violent behavior, offenses
against minorsand/or any offenses punishable as a felony at any time during the admissions or enrollment periods.

In addition to theAdmissions Requirement| students must comply with the following minimum requirements for
admission to the program:

Domestic Studets
1. Applicants tothe program must be at least 18 years of age or older at the time of enrollment.
2. Provide and maintain photo identification that meets(ayef the following:
a. Driverds |l icense, beginning January 1, 2016, t
requirements;
b. U.S. government identification card;
c. U.S. Armed Forcesdé identification card; or,
d. Valid, unexpired U.S. passport.
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3. Fixed Wing applicants must prowddocumentation of meeting the Fifdiass Airman Medical Certificate
requirements; Rotor applicants must provide documentation of meeting the S&asaddirman Medical
Certificate requirements. The Certificate must dmmpleted by a FAAlesignated Aviabn Medical
Examiner (AME).

4. Provide documentation of Student Pilot Certificate issued by the FAA Civil Aviation Registry.

a. Applicants will register and provide the necessary informatidrtas://iacra.faa.gav
b. Applicants will meet with part 141 Flight School to verify:
i. the applicant meets the regulatory eligibility requirements;
ii. the applications completedproperly, and,
iii. the applicantés photo identification.
c. The FAA Civil Aviation Registry will issue a StudeRtliot Certificate only after successful
completion of security vetting by the Transportation Security Administration (TSA).
5. Provide documentation to meet the following T&uirements:
a. All U.S. Citizens and Nationals are required to show proof of U.&eddiship or National status.
i. Valid, unexpired U.S. passport;
ii. Original or governmenissued birth certificate of the U.S., American Samoa, or Swains
Island AND a governmesissued picture ID;
iii. Original certificate of birth abroad with raised seal (For§585 or DS1350) AND a
governmenissued picture ID;
iv. Original certificate of U.S. citizenship with raised seal (Fora580 or N561) or a
Certificate of Repatriation (Form-881) AND governmentssued pictured ID; or,
v. Original U.S. Naturalization Certtfate with raised seal (Form-B60 or N570) AND a
governmenissued picture ID.
b. All eligible nonU.S. dtizen applicants are required $how proof of completing the registration
process with the Transportation Security Administration prabf of their éigible noncitizen
classification.

An applicant will receive written notification on the status of their application. Applications are approved or
denied on an applicantdéds ability to meet al | of the
Admission to the program will not be granted until all requirements are satisfactorily met and documented.

NOTE: ATB students mayot enroll in theAviation, Aeronautics, and Commercial Aviation Programs

Bachelor of Science in Aeronautics: Concentration Fixed Wing or Rotor and the Associate of Applied Science

in Commercial Aviation: Concentration in Fixed Wing or Rotor
In addition to the above requirements, students must provide evidence of a Private Pilot License (PPL) recognized
by the FAA.

International Students
The College does not provide visa services, does not vouch for studentrsiatlees it coveany associate charges.

nternational Students Currently Attending a Flight Partner in the U.S.

Students in the program must be at leastda®dy of age or older at the time of enrollment.

Provide and maintaia valid, unexpireghassport.

Provide and maintain a valid 4 visa issued by the Flight Partner.

Provide and maintain registration with the TSA for flight training.

Provide a copy of thenrollment with the Flight Partner.

Fixed Wing applicants must provide documentation of meeting theGlass or Secon@lass Airman
Medical Certificate requirements; Rotor applicants must provide documentation of meeting the@assnd
Airman MedicalCertificate requirements. The Certificate mustbmpleted by a FAAlesignated Aviation
Medical Examiner (AME).

ouhrwNE
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Bachelor of Science in Aeronautics: Concentration in Fixed Wing or Rotor and the Associate of Applied Science
in Commercial Aviation:Concentration in Fixed Wing or Rotor

In addition to the above requirements, students must provide evidence of a Private Pilot License (PPL) recognized
by the FAA.

International Students from Outside of the U.S.

International students may apgiyr admis$on to theAviation programand attemptthe online portiorfrom

outside of the US. To be eligible, the applicant must 1) provide evidence of all Ground School and Flight Lab
components to be eval Wdvaneed Academio Stantipplicyhoe 2) @wdenceeaf e 6 s
acceptance to a Charter College Flight Partner.

NOTE: ATB and GEDstudents mawot enroll in theAviation, Aeronautics, and Commercial Aviation Programs

An applicant will receive written notification on the status of their applinatipplications are approved or
denied on an applicantds ability to meet al | of t
Admission to the program will not be granted until all requirements are satisfactorily met and documented.

In orderto be admitted to Charter College, prospective students who are not citizens of the United States of
America must provide Charter College with official documents verifying their current authorization from United
States Immigration and Naturalization Seevio attend college. Furthermore, because all courses are taught in
English all applicants must demonstrate competence in the English language. This requirement may be met by
submitting a diploma from a secondary school in a system in which Englishoifitihed language of instruction.

he

I f English is not the applicantdés primary | anguage,

proficiency.

Prospective students who received a high school diploma from a school outside the U.S. must haiel an off
evaluation to determine equivalency to a U.S. high school diplBefare the first scheduled class, the student
musthave the official evaluation submitted, evaluated and returned to Charter College. To initiate the process,
the student will provide the College with official copies of all foreign diplomas, degree certificates, and/or
transcripts, including the originldnguage documents as well as translations to English. The College will then
submit the information to a foreign credential evaluation organization. There is no cost to the student for
evaluating the official documents; however, the student may incur foostsquesting the official documents
and/or the translation to English. If the foreign credential evaluation organization determines the diploma is not
equivalent to a U.S. high school diploma or the process is not completed within the allotted tim#dfeame
student s enrol |l ment wil/l be cancell ed. When the
materials (books, uniforms, supplies, etc.) within (&pweeks to avoid charges. Further, when the enrollment

is cancelled, the studewill not be responsible for any tuition charges and any/all loans that were scheduled will
be cancelled.

Admissions Requirements for the Associate of Applied Science in
Business Administration

This program is designed for businessaccountingprofesionals with a certificate or coursework in a businass
accountingelated program.

In addition to theAdmissions Requirementd| students must comply with the following minimum requirements for
admission to the program:
1. Must have:
a. 54 quarter credit hours in a business administraifcaccounting concentratioar,
b. be a graduate o Charter College business or accounting related progiram Accounting,
Business Administration, Busine§ifice Administration Computerized Accouimg Specialist,,
Hospitality, Marketing Through Digital and Social Medi®ffice Administratior).
2. A confirmed certificate/diploma or coursework:

a. Certificate/diploma or coursework must be completed at an accredited institution recognized by the

U.S. Departnent of Education and confirmed with official transcripts.
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3. Students must have a cumulative grade point average of 2.0 or higher from the previous educational
institution.

Admissions Requirements for the Associate of Applied Science in
Nursing

The Associat of Applied Science in Nursing program is designed to assist students in successfully passing the
NCLEX-RN exam. The NCLEXRN exam is a nationally recognized exam and successfully passing the NCLEX
RN exam is required for employment opportunities antk dizensure.

In addition to theAdmissions Requirementsl students must comply with the following minimum requirements for
admission to the program:

1. Applicant must attend an information session.

2. Applicant must obtain a passing composite score of $6@) or greater on the TEAS entrance exam. An
applicant may take the TEAS no more than two (2) times per admission period and may not exceed more
than four (4) attempts at any time.

3. Applicant must successfully pass a ten (10) panel drug screen assadrathby a designee of the College
prior to admission and as required by clinical facilities throughout the program within three (3) business days
of successfully passing the TEAS entrance exam.

4. Applicant must successfully pass a background check as iaten&d by a thirgbarty vendor of the College.

a. Social Security validation;

b. County criminal history for seven (7) years;

c. FACIS (Fraud and Abuse Control Information Systems);

d. Office of Inspector General (OIG) & General Services Administration (GSA) cherkamis and
arrests, sex offender/child kidnapper registry, an Office of Foreign Assets Control (OFAC), and
State of Alaska background verification.

e. Passing a background check means no criminal convictions as defined by the Alaska Board of
Nursing Statuteand Regulations 12AAC44.705.

f.  Meet all Department of Health and Social Services (DHSS) guidelines.

5. Due to the requirements to access some clinical sites, including military bases, applicants must produce proof
of one (1) of the following documents thatist remain current and valid throughout enrollment.

U.S. Passport or U.S. Passport Card

Military ID

Permanent Resident card/Alien Registration Receipt Card (F@66)I

Foreign passports with a temporaryb@l) stamp

An employment authorization documehéat contains a photograph (Forfii66)

Current/valid drivero6s |Iicense or identificatio

United States which is in compliance with the REAL ID Act of 2005

g. Identification card issued by federal, state,laral government agencies that are REAL ID act
compliant.

6. Must complete an interview with thgean of Nursingr designee.

7. Meet the Core Performance Standards (ref€@de Performance Standards)

8. Provide theDean of Nursingdlocumentation to demonstrate the following health, immunization, and other
requirements:

a. Tuberculosis (TB) testither anegative IGRA or QGold blood tesbr negative twestep
tuberculin skin tests current within the last thirty (30) daysone (1) negative chestay for
Tuberculosis completed withthe lasttwelve (12) monthsinformation and testing mube
updated annually, as needed, and cannot expire during clinical.

b. Measks (Rubeola)/Mumps/Rubella (MMR) presumptive evidence of immunity with one (1) of the
following:

i. Proof of two (2) dose vaccine series (both doses must be given either before or after one
(1) year of age).
ii. Proof of positive MMR titer.

~0oo0oT®
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c. Proof of positive Hepitis B titer. Norrresponders after two (2) series of Hepatitis B
i mmuni zations must have a-resphonderioacéslanceiwdhgCantes i s o f
for Disease Control (CDC) regulations.

d. Immunity to Varicella (chicken pox) positive titer two (2) immunizations;

e. Tetanus, Diphtheria, and Pertussis (Tdap) within the last ten (10) years;

f. Influenza (flu) vaccination is due by November 15 each year. If the vaccine is refused, then the
declination form must be signed and clinical assignmentshmayavailable.

g. Statement from healthcare provider that the student is mentally and physically fit to be a nursing
student; in accordance with the Core Performance Standards.

h. The studentds driver 6s | i cendnformatoruntustbee nsur ance,
maintained current throughout the nursing program;
i. Written permission to share the studentds | ast

facilities to gain security accesses.

Clinical Admission Requirements
Prior to clinicd assignments, applicants must submit toDiean of Nursinglocumentation demonstrating the
following:
1. Completion of scheduled orientation to the facility (may include Electronic Health Records);
2. Note, a student may be required to complete new studemitation for each facility assigned;
3. Proof of training on Health Insurance Portability and Accountability Act (HIPAA) and Bloodborne
Pathogen (provided prior to clinical by Charter College); and,
4. Other sitespecific training requests as deemed by thacazifacility.
5. If required by the clinical facilitymust ke able to demonstrate proof addith insurancey thebeginning
of term three (3).

Admissions Requirements for the Bachelor of Science in Business
Administration

This program is designed for busi nes ®gree drmoursewsrkinat i on p
business administration related program.

In addition to theAdmissions Requirementd| students must comply with the following minimum requirements for
admission to the program:

1. Must have 67.5 quarter credit hours in a busireginistration concentration and 22.5 quarter credits in
general education courses or be a graduaébainess administration related field program ,(Beisiness
Administration, etc.).

2. AconfirmedAssoci atebs degree or coursewor k:

a. Associ at eds de musthecornpletecadanacereditenl mdtitutesognized by the
U.S. Departmentf Education and@onfirmed with official transcripts.

3. Students must have a cumulative grade point average of 2.0 or higher from the peeltioagonal

institution.

Admissions Requirements for the Bachelor of Science in Health Care
Administration

This program is designed for health care administratio
health caredministration relad program.

In addition to theAdmissions Requirementd| students must comply with the following minimum requirements for
admission to the program:
1. Must have 67.5 quarter credit hours in a health care administration concentration and 22.5 qdastér cre
general education courses or be a graduate of a health care administration related field pradraaitt.e.
Care Administration, etc.).
2. AconfirmedAssoci atebs degree or coursewor k:
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a. Associ at eds de musthecorpletedadanacsitedvinstitulionrecognized by the
U.S. Departmendf Education and confirmed with official transcripts.
3. Students must have a cumulative grade pawdrage of 2.0 or higher from the previous educational
institution.

Admissions Disclosurs

Alaska

Becausanost employers conduct background checks prior to hiring, it is important to make our prospective students
aware that many career fields prohibit or discourage hiring individuals with a history of criminal background. It is
important to provide full disckure of past criminal history (misdemeanors and/or felonies) to your Admissions
Representative prior to enrolling to the College. Failure to disclose this history may affect externship and/or
employment opportunities upon completion of your program.

Charer College will not deny enrollment to any prospective student on the basis of a felony or misdemeanor criminal
historyexcepin the case for enroliment into a program requiring state licensure. Only the state licensure requirements
for Alaskawere researched. Many medicakeers prohibit externship or employment to individuals with a history of
criminal offenses. Charter College recommends that all potential employability questions are discussed with Career
Services.

The following programs require either some form of application for certification or extensive background
checks and a prospective student witany felony and/or drug or monetary theft related misdemeanooffenses
may not enroll into:

1 Medical Assistant

The following programs have employment limitations for individuals who fail to pass a drug test and/or
background check. Empl oyment opportunities are | imitec
Additionally, a prospective student with any vid ent f el oni es, DUl s and/or a susp
license within the past three (3) years may not enroll into:

F Heating, Ventilation, Air Conditioning & Refrigeration

NOTE: If conditions for enrolling intdedical Assistanbr Heating, Ventilation, Air Conditioning & Refrigeration
have not been met per restrictions outlined above, do NOT complete an enroliment agreement.

Students enrolling in the A.A.S. in Nursing program must successfully pass a drug screen and background
check prior to enrolling in the program.

California

Because most employers conduct background checks prior to hiring, it is important to make our prospective students
aware that many career fields prohibit or discourage hiring individuals with a higtoryminal background. It is
important to provide full disclosure of past criminal history (misdemeanors and/or felonies) to your Admissions
Representative prior to enrolling to the College. Failure to disclose this history may affect externship and/or
empdoyment opportunities upon completion of your program.

Charter College will not deny enroliment to any prospective student on the basis of a felony or misdemeanor criminal
historyexcepin the case for enroliment into a program requiring state licen®uaig the state licensure requirements

for California were researched. Many medical, accounting and paralegal careers prohibit externship or employment
to individuals with a history of criminal offenses. Charter College recommends that all potential abilpjoy
guestions are discussed with Career Services.

Emergency Medical Techniciar\ot for Credit

Prior to the beginning of the third "B week of the course, students must provide a copy of a current Basic Life
Support for Healthcare Providers CPR ciioin the AmericarRed Cros®r provide a copy of a current Professional
Rescuer CPR/AED card from the Amerid@ad CrossFailure to provide this documentation will result in termination
from the course.
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Prior to being placed for a riecldong, thestudent will need to successfully pass a background check which must meet
or exceed the state requirements to be licensed as an EMT. Students must attend a clinical orientation and meet the
clinical requirements to be eligible for the ridlong componentf the course.

The following programs require some form of licensure and a prospective student witmy felony and/or drug
or monetary theft related misdemeanoroffenses may not enroll into:
1 Medical AssistantEmergency Medical Technician

The following programs have employment limitations for individuals who fail to pass a drug test and/or
background <check. Empl oyment opportunities are | imitec
Additionally, a prospective student with any vid ent f el oni es, DUl's and/ or a susp
license within the past three (3) years may not enroll into;

1 Heating, Ventilation, Air Conditioning & RefrigeratioRmergency Medical Technician

Aviation, Aeronautics, and Commercial AviatioRrograms
Applicants must review thé&ge Pairing Requiremergpecified by the Federal Aviation Administration prior to
enrollment.

Domestic and International Students Eligible for Employment in the United States

Since most employers conduct backgrounglcgls prior to hiring, it is important to make an applicant aware
that many career fields prohibit or discourage hiring individuals with a history of criminal background. Itis
important to provide full disclosure of past criminal history (misdemeanorforafelonies) to your
Admissions Representative prior to enrolling to the College. Failure to disclose this history may affect
externship and/or employment opportunities upon completion of your program.

An applicant may not enroll into the any Aviatiprogram if their background contains any of the following:
1 any DUI/DWI within the last seven (7) years;
1 any felony involving misuse or abuse of vehicles, drugs, alcohol, fraud, or theft.

Employment opportunities are limited for an applicant with:
1 any DUVDWI over seven (7) years ago;
I any misdemeanor involving misuse or abuse of vehicles, drugs, alcohol, fraud, or theft.

Montana

Since most employers conduct background checks prior to hiring, it is important to make our prospective students
aware that many career fields prohibit or discourage hiring individuals with a history of criminal background. It is
important to provide fulldisclosure of past criminal history (misdemeanors and/or felonies) to your Admissions
Representative prior to enrolling to the College. Failure to disclose this history may affect externship and/or
employment opportunities upon completion of your program

Charter College will not deny enroliment to any prospective student on the basis of a felony or misdemeanor criminal
historyexcepin the case for enrollment into a program requiring state licensure. Only the state licensure requirements
for Montana were researched. Many medical careers prohibit externship or employment to individuals with a history
of criminal offenses. Chartero@lege recommends that all potential employability questions are discussed with Career
Services.

The following programs require either some form of application for certification or extensive background
checks and a prospective student witAny felony ard/or drug or monetary theft related misdemeanor
offenses may not enroll into:

1 Medical Assistant

New Mexico

Since most employers conduct background checks prior to hiring, it is important to make our prospective students
aware that many career fields piioit or discourage hiring individuals with a history of criminal background. It is
important to provide full disclosure of past criminal history (misdemeanors and/or felonies) to your Admissions
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Representative prior to enrolling. Failure to discloses thistory may affect externship and/or employment
opportunities upon completion of your program.

Charter Institute, a Division of Charter College will not deny enrollment to any prospective student on the basis of a
felony or misdemeanor criminal hisyoexceptin the case for enrollment into a program requiring state licensure.
Only the state licensure requirements for New Mexico were researched. Many medical careers prohibit externship or
employment to individuals with a history of criminal offens&@harter recommends that all potential employability
guestions are discussed with Career Services.

The following programs require either some form of application for certification or extensive background
checks and a prospective student withny felonyand/or drug or monetary theft related misdemeanornffenses
may not enroll into:

1 Medical Assistant

Washington

Because most employers conduct background checks prior to hiring, it is important to make our prospective students
aware that many career lfis prohibit or discourage hiring individuals with a history of criminal background. It is
important to provide full disclosure of past criminal history (misdemeanors and/or felonies) to your Admissions
Representative prior to enrolling to the College.lifai to disclose this history may affect externship and/or
employment opportunities upon completion of your program.

Charter College will not deny enrollment to any prospective student on the basis of a felony or misdemeanor criminal
historyexcepin thecase for enrollment into a program requiring state licensure. Only the state licensure requirements
for Washington were researched. Many medical, accounting and paralegal careers prohibit externship or employment
to individuals with a history of criminabffenses. Charter College recommends that all potential employability
guestions are discussed with Career Services.

The following programs require some form of licensure and a prospective student witmy felony and/or drug
or monetary theft related misdeneanor offenses may not enroll into:
1 MedicalAssistant, Pharmacy Technician

The following program requires some form of state registration and requires that anyone seeking registration
disclose felony criminal history (admissions will not be denied):
1 Dental Assisting

The following programs have employment limitations for individuals who fail to pass a drug test and/or
background check. Empl oyment opportunities are | imitec
Additionally, a prospective sudent with any violent felonies, DUI's and
license within the past three (3) years may not enroll into:

F Heating, Ventilation, Air Conditioning & Refrigeration, A.A.S. in Applied Technology

NOTE: If conditions for enroltig into Allied Health programs identified above or Heating, Ventilation, Air
Conditioning & Refrigeration have not been met per restrictions outlined above, do NOT complete an enroliment
agreement.

Aviation, Aeronautics, and Commercial Aviation Programs
Applicants must review thége Pairing Requiremerdpecified by the Federal Aviation Administration prior to
enrollment.

Domestic and International Students Eligible for Employment in the United States

Since most employers conduct background checks farioiring, it is important to make an applicant aware
that many career fields prohibit or discourage hiring individuals with a history of criminal background. It is
important to provide full disclosure of past criminal history (misdemeanors and/orefglomi your
Admissions Representative prior to enrolling to the College. Failure to disclose this history may affect
externship and/or employment opportunities upon completion of your program.
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An applicant may not enroll into the any Aviation progrdtheéir background contains any of the following:
1 any DUI/DWI within the last seven (7) years;
1 any felony involving misuse or abuse of vehicles, drugs, alcohol, fraud, or theft.

Employment opportunities are limited for an applicant with:
1 any DUI/DWI overseven (7) years ago;
1 any misdemeanor involving misuse or abuse of vehicles, drugs, alcohol, fraud, or theft.

Aviation, Aeronautics, and CommercialAviation Requirements

Flight Partners

The Ground School and Flight Lab instruction courses of the progrihbmevdelivered by a Charter College approved
flight partner. Charter College enters into written partner agreements for Ground School and Flight Lab instruction to
be provided by a FAA Part 141 approved flight training school. Students enrolling irotramprare expected to take
courses with a Charter College approvediiigartner in order to graduateor a list of current FAA Part 141 approved

flight partners refer to the Catalog Addendum.

Charter College will provide academic credit for courskenat the approved flight partner on the same basis as if it
provided the training itself. A combination of the credits taken at the College campus and with the flight partner will
be used to determine enrollment statuses-{imé, halftime, etc.) eacterm. Charter College will award the degree
upon completion of the program. At no time will students take rtiar25% of the program credits from a flight
partnerCharter Coll ege and the flight
student 6s f i | eemgoymentagpistamgamdas needednfdr licensing or regulatory reporfiige flight
partner is responsiblaend liable for maintaining the fleet of training aircraft.

Progression inAviation, Aeronautics, and Commercial Aviation Programs
To progress inAviation, Aeronautics, md Commercial Aviation Programand to meet the requirements for
graduation, studentaust successfully pass all FAA written and oral exams in addition to their checkrides in order to
progress to the next license/rating scheduled in the progstuents have two (2) attempts to pass these exams; only
one (1) of the attempts is includedthe cost of tuition Students unable to pass an exam after the second attempt will
not be allowed to progress and will be withdrawn from the program.

partner wil/l communi ca

Bachelor of Science in Aviation: Concentration iGoncentration in Fixed Wingand Associate of Applied
Sciencein Aviation: Concentration in Fixed Wing

AWA!

Private Pilot License (PPL)

Meet Admissions Requirements

Assoclated Course

AV1120, AV2910, AV2920

Instrument Rating (IFR)

Must pass and receive PLior to
beginning IFR

AV1160, AV2930, AV2940

Commercial Pilot License (CPL)

Must pass and receive IFR prior to
beginning CPL

AV1130, AV2950,
AV2960, AV2970, AV2980

Certified Flight Instructor (CFI) &

Must pass and receive CPL prior to
beginning CFI

AV2250, AV2990
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Bachelor of Science in Aeronautics: Concentration in Fixed Wing and Associate of Applied Science in Commercial
Aviation: Concentration in Fixed Wing

Instrument Rating (IFR)

Program Progression

Must pass and receive PPL prior to
beginning IFR

Associated Course with
each License/Rating
AV1160, AV2930, AV2940

Commercial Pilot License (CPL)

Must pass and receive IFR prior to
beginning CPL

AV1130, AV2950,
AV2960, AV2970, AV2980

Certified Flight Instructor (CFI)

Mustpass and receive CPL prior to
beginning CFI

AV2250, AV2990

Bachelor of Science in Aviation: Concentration i€oncentration inRotor and Associate of Applied Scienae

Aviation: Concentration in Rotor

AWA a

Private Pilot License (PPL)

Meet Admissions Requirements

Assoclated Course

AV1125, AV2915, AV2925

Instrument Rating (IFR)

Must pass and receive PPL prior to
beginning IFR

AV1135, AV2955,
AV2965, AV2975, AV2985

Commercial Pilot License (CPL)

Must passand receive IFR prior to
beginning CPL

AV1165, AV2935, AV2945

Certified Flight Instructor (CFI) 8

Must pass and receive CPL prior to
beginning CFI

AV2255, AV2995

Bachelor of Science in Aeronautics: Concentration in Rotor and Associate of Applied Science in Commercial

Aviation: Concentration inRotor
FAA Exam

Instrument Rating (IFR)

Program Progression

Must pass andeceive PPL prior to
beginning IFR

Associated Course with
each License/Rating
AV1135, AV2955,
AV2965, AV2975, AV2985

Commercial Pilot License (CPL)

Must pass and receive IFR prior to
beginning CPL

AV1165, AV2935, AV2945

Certified Flight Instructor (CFI)

Must pass and receive CPL prior to
beginning CFI

AV2255, AV2995

8Domestic students musbmplete passand receive CFI prior to graduation; international students must complete

and pass CFI coursework prior to graduation.

Dental Assisting Requirements

In order for students to become doyed and practice as a Dental Assistant, students may be required to pass a

background check and see details at close range (near vision acuity).

Washington

In order for students to become employed and practice as a Dental Assistant, students ngistetes rby the
Washington Department of Health, Dental Quality Assurance Commidsipon successful completion of the
program, graduates are eligible to register withDbhpartment of Health and the process is available on their website
at http://www.doh.wa.gov/LicensesPermitsandCertificates/ProfessionsNewReneworUpdate/Dental Assistant
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Emergency Medical TechnicianNot for Credit

California
Certification as an Emergency Medical Technician (EMT) is valid for two (2) years through the State of California.
Each certification card wild./l i ndicate an expiration da

before this two (2year period has ended.

In order to recertify, students must successfully complete a prescribed Refresher Course or obtafauweéRan)

hours of approved continuing education (CE) for the EMT. In addition to completing a refresher course ex®ry two (
years or meeting the continuing education requirement, EMTs must take the standardized State of California skills
exam every two (2) years.

Should the EMT fail to recertify before the expiration date, a twy€2a) grace period is extended fecertification,

with additional requirements based upon the length of lapse. During this tyea2period, an EMT may not work

as an EMT until the recertification process is completed. Should the two (2) years lapse without successful
recertification the EMT must take the entire primary training program again.

Heating, Ventilation, Air Conditioning, and Refrigeration
Requirements

Alaska and Washington

In order for students to become employed and practice in the HVAC field, students may be tequired

Give and understand written and verbal directions or warnings.

Reach in any direction.

Stand for extended periods of time, bend, stoop, crawl, and reach overhead.

Manually operate equipment.

Maintain equilibrium when ascending or descending laddeirssgular shaped surfaces.

Raise and lower bulky or heavy objects (50 Ibs.)

Have a valid driverds |license, pass a drug test and
may be limited.

=4 =4 =4 -8 -8 -8 -9

Although certification is not required to work in antrylevel HVAC related position, employers who work with
refrigerants will require graduates to complete the Eny
and certification in order to service and maintain residential and light caniaheliVAC and refrigeration systems.

Upon successful completion of the program, graduates will be prepared to complete the test.

Medical Assistant Requirements
In order for students to become employed and practice as a Medical Assistant, studentseapaiyeokto:
I Pass a background check.
1 Walking, standing, moving and manipulating equipment for a majority of the professional workday, as well
as lift and move objects, equipment and supplies.
9 Lift 20-25 pounds on a regular basis; lifting up te5@Mpounds may occasionally be required.
1 Maintain a level of visual and auditory acuity sufficient to meet the needs of their job tasks.

Washington

In order for students to become employed and practice as a Medical Assistant, students must be ceriiiedent reg

by theWashington Department of Health, Medical Assisting Credentiaftidedical Assistant students must pass

a certification examination administered by an agency recognized by the Washington Department of Health prior to
graduation; studentsnable to pass the examination after the maximum number of allowable attempts may continue
to externship to complete the program. Charter College will sponsor students who take the national examination
through the National Center for Competency TestingGNEL

Upon successful completion of the program, students may be eligible to apply for eitivedizal Assistant

Certified or Medical AssistarRRegistered through the Washington Department of Health. The criteria for certified
and registered statuses,| o n g wi t h t he application process, i s av
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Pharmacy Technician Requirements

Washington
In order for students to become employed and practice as a Pharmacy Technician, students may be required to pass a
criminal backgrounaheck and see details at close rangE( visiomacuity).

In order for students to attend externship in the Certificate in Pharmacy Technician program, students must be licansedys Ph
Assistant by the Washington Department of Health, Board ofnidtar, Pharmacy Quality Assurance Commissi@he process

to become a licensed Pharmacy Assistant through the Washington Department of Health is available on their website at
http://www.doh.wa.gov/LicensesPermitsandCertificates/ProfessionsNewReneworUpdate/PharmacyAssistant

In order for students to become employed and practice as a Pharmacy Technician, students must be licensed by the Washington
Department of Health, Board of PharmaRiarmacy Quality Assurance Commissi®he process to become a licensed Pharmacy
Technician through the  Washington  Department of Health is available on their website at
http://www.doh.wa.gov/LicensesPermitsardtificates/ProfessionsNewReneworUpdate/PharmacyTechnician/ApplicationsandF

orms All Pharmacy Technician students are required to pass a national pharmacy technician certification examination ddministere
by a program accredited by the National Commis&oiCertifying Agencies (NCCA). Charter College will sponsor students who

take the national exam with the Pharmacy Technician Certification Board which is accredited by NCCA.

Registered Nursing Requirements

Alaska

In order for students to become emmdyand practice as a Registered Nurse, students must be licensed by the Alaska Board of
Nursing. The process to become a licensed Registered Nurse through the Alaska Board of Nursing is available on thair website
https://www.commerce.alaska.gov/web/cbpl/ProfessionallLicensing/BoardofNursing@sguates who choose to work as a
Registered Nurse must successfully past the National Council Licensure ExamfioaRegistered Nurses (NCLERXN). Charter

College will sponsor students who take the national exam.

Veterinary Assistant

California

In order for students to become employed and practice as a Veterinary Assistant, students may be required to:
9 Pass a background check.
9 Lift large animals (460 pounds) from kennels and onto exam tables.
1 See details at close rangeér visioracuity).

Although veterinary assistants are not required to be certified for employment, some veterinary assistnfidrmno p
special functions are required to be permitted. Effective October 1, 2016, veterinary assistants in an animal hospital
setting who obtain or administer controlled substances are required to procure a Veterinary Assistant Controlled
Substance Perm{t#¥ ACSP) from the California Veterinary Medical Board (VMB). VACSP holders must be under

the direct or indirect supervision of a California licensed veterinarian. To be permitted, applicants must pay the
required fees, submit to a fingerprint backgroundcklet a Live Scan facility, be at least 18 years of age, and must

not have any drug or alcohol related felony convictions.

Welding

Alaska and Washington

In order for students to become employed and practice in the Welding field, students may be ta&quired
Give and understand written and verbal directions or warnings.

Distinguish colors, shapes, and distances (depth perception).

Reach in any direction.

Maintain equilibrium when ascending or descending ladders or irregular shaped surfaces.
Work in a berfover position for extended periods of time.

Grasp and apply consistent pressure with a pulling or pushing motion.

Raise and lower bulky or heavy objects (50 pounds).

=4 =4 =4 -4 -8 -89
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Cancellation of Program

The College reserves the right to cancel the start of a pro§thenriumber of students enrolling is insufficient. Such
a cancellation will be considered a rejection by the College and will entitle students to a full refund of all money paid.

Studentds Right to Cancel

Students who have signed a new enrollnmegreement have the right to cancel the Enroliment Agreement for a
program of instruction including any equipment such as books, materials and supplies or any other goods related to
the instruction offered in the Agreementip until midnight of the sevém business day (excluding weekends and
holidays) after the first scheduled class.

Cancellation shall occur when a student has given written Notice of Cancellation at the College address shown on the
top of the front page of the Enroliment Agreemeénstudent can do this by mail;reail, hand delivery, or fax; the

Notice of Cancellation must include a signature from the studiéetwritten Notice of Cancellation, if sent by mail,

is effective when deposited in the mail properly addressed with pqutagaid.

The written Notice of Cancellation need not take any particular form, and, however expressed, it is effective if it shows
that a student no longer wishes to be bound by the Enroliment Agreement. If the College has provided any equipment,
including books or other materials, the student shall return them to the College sétt@n(7) businessdays

following the date of Notice of Cancellation. If a student fails to return this equipment, including books (except online
students), or other materiais good condition within the seven (Blisinesglay period, the College may deduct its
documented cost for the equipment from any refund that may be due. Once students pay for the eiusptimeing

to keep without further obligation.

Within five (5) days of receipt of Notice of Cancellation, the College will acknowledge to the student in writing the
receipt of the Notice with the effective cancellation date. If a student cancels this agreement, the College will refund
any monies paid, less any detlan for equipment not timely returned in good condition, withirty (30) days after

Notice of Cancellation is received.

Financial Information - Undergraduate Degree and

Certificate Programs
Student Financial Services

Preparing for a lifelong careeequires not only a commitment of time and effort, but also a financial investment.

Charter College assists the student and their family in developing a payment plan to enable the student to complete
their program. Students may apply for scholarships, grantl loans. Students seeking financial aid must first

complete the Free Application for Federal Student Aid (FAFSA). Enroliment Processors guide students through the
application process for feder al an dnstances.tSeidegisdamtrepayand | o
scholarships and grants, but loans must be repaid plus interest.

Students who receive federal and/or state financial aid must maintain satisfactory academic pro@atisféfeary
Academic Progres®r details.

Aviation, Aeronautics, and Commercial Aviation Programs

Other than those disclosed at the time of enroliment, a student will not incur additional tuition costs because of the
agreement with the flight partner. However, students who exceed the budgeteer mirflight instruction hours

included in the program, in order to obtain the FAA certification/rating, will incur an additional financial obligation.
Additional financial obligations must be resolved by the student directly with the flight partnémahisial activity

wi || not be recorded on the studentés account with the

For financial aid purposes, Charter College will calculate awards, disburse aid, monitor satisfactory academic

progress, and determine other student eligibility requirésnieased on the courses taken with the College and with
the flight training partner.
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Cash Paying Students
Federal regulations prohibit giving a discount to students who pay in cash or who pay their tuition in full before the
start of class.

Aviation, Agonautics, and Commercial Aviation Programs

Students who opt to pay cash for any portion of their tuition, fees and books must make satisfactory payment

arrangements. The Charter College Aviation payment options are available for those who preferitstaiyrents.

Charter College offers cash payment plans without additional upfront fees. Students who are late may be subject to
dismissal for nospayment. The first payment is due upon class start. Subsequent payments are due every five (5)

weeks athie beginning of every module.

Charter College Discounts

Flight Certification Discountand Flight Partner Tuition Discount

Flight Certification Discount

The Flight Certification discount applies to incoming students who currently hold FAA Certificates in Private Pilot,
Commercial Pilot, Instrument RatingndCertified Flight Instructor requiring only neflight partner academic credits

to complete their elgree program. The discount is 25% off the tuition charged for online codisesliscount cannot

be combined with other discounts.

Flight Partner Tuition Discount

The Flight Partner Discount applies to incoming students who have received at leBstPonertification from a
partnering flight school. The discount is 25% off the tuition charged for online courses and cannot be combined with
other discountsStudent must provide documentation of certification from fljgdatner

Aviation, Aeronautics, and Commercial Aviation Programs
Applicants and students enrolled in Aviation, Aeronautics, and Commercial Aviation Programs are eligible for the
Flight Certification Discounénd theFlight Partner Tuition Discount only.

Charter College Alaska Nativand American Indian Tuition Discount

This discount applies to all students who are Alaska Native and American Indian and the amount of this discount is
15% of the total tuition. Current and newly enrolled students at any Charter College Campus maypragely f
discount and the discount will apply to the remaining unbilled tuition. The following eligibility criteria and steps must
be met:

1. The Alaska Native and American Indian Tuition Discount (15%) applies to Alaska Native and American Indian
studentsProof of eligibility is required as follows:
a. An Alaska Native person listed on the original Alaska Native Claims Settlement Act (ANCSA) roll;
b. Alineal descendent of a person listed on the original ANCSA roll;
c. A person holding a Certificate of Indian Blood (CIB) issued by the Bureau of Indian Affairs (BIA)
or a federally recognized tribe;
d. A person recognized as an official member of a federally recognized Indian tribe (excluding
honorary or other nenonstitutonal or noacustomary forms of membership.)
2. The tuition discount applies to program charges only and cannot result in a cash payment to the student.
Di scount will be applied to the studentoés account
3. If any recipient petitions for a change in program, the tuition discount will adjust to a percentage of the new
total tuition charges remaining for their program.
4. Students participating in the Alaska Native and American Indian Tuition Discount progratigérie for
Title IV funds, but should be advised from accepting funding that exceed program charges.
5. Students participating in the Alaska Native and Americalian Tuition Discount prograrmare not eligible
for additional tuition discount programgith one exception; students may combine this discount with the
Share the Knowledge discount if they meet the eligibility requirements of both discounts.
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Charter CollegeAlumni Advance Your Training Tuition Discount

Charter College would like to recognize alistinguished graduates and promote the advancement of their education.
Students, who graduate from an Associatebs program and
of f the Bachel or programdés tuition cost.

The following eligibility criteria and steps must be met:

1. Student must be a graduate from Charter College Associate Degree Program

2. Tuition discounts apply to program charges only and will not result in any cash payment to the student.

3. To apply, the recipient must complete an AhirAdvance Your Training Tuition Discount Application. This
form is available through the Admissions Department. This can be completed at any time prior to or
aftergraduation of the recipient.

4. If the recipient petitions for a change in program, the titlscount will adjust to a percentage of new total
tuition charges.

5. Student may receive more than one discount as the Alumni discount is per program.

6. Alumni Advance Your Training Discount cannot be combined with any other discounts.

Charter College AlumnTuition Discount

Charter College/Charter Institute would like to recognize our graduates and promote the advancement of their
education. Student s, who graduate from a Certificate
receive a 15% discount offthe ngxr ogr amés tui ti on cost.

The following eligibility criteria and steps must be met:

1. Student must be a graduate from Charter College/Charter Institute.

2. Tuition discounts apply to program charges only and will not result in any cash payment to the student.

3. To apply, the recipient must complete an Alumni Tuition Discount Application. This form is available
through the Admissions Department. This can be completed at any time prior to gradftetion of the
recipient.

4. If the recipient petitions for a chaagn program, the tuition discount will adjust to a percentage of new total
tuition charges.

5. Student may receive more than one discount as the Alumni Tuition Discount is per program.

Charter CollegeShare the Knowledge Tuition Discount (STK)

Charter Collge/Charter Institute has created the Share the Knowledge Tuition Discount because we recognize the
challenges families face when multiple members decide to attend college. The discount is 10% of total tuition costs
for each family member that attends thal€ge. Current and newly enrolled students may apply for discount, but the
discount only applies to remaining unbilled tuition.

Eligibility:
1. Each student must complete an application which includes their information and the information of the family
memker who they bring in. This form is available through Admissions. This can be completed at any time
prior to graduation of the recipient(s). Each student receiving the discount will need to fill out the application.

2. Discount is applicable to immediate fayimembers (father, mother, son, daughter, brother, sister,
stepchildren, cousins, aunts, uncles, nieces, nephews, spouses, significant others and
grandparents/grandchildren) or those residing in the same household of an attending/enrolling student or
gradwate.

3. Because this discount can be used for multiple family members, some students may be required to fill out

more than one application. (Example: Student A brings in Student B and they each complete an application.

Then Student A brings in Student C aheyt each complete an application). Note: Student A will only receive

one discount.

Tuition discount applies to program tuition charges only and will not result in any cash payment to student.

Recipients may attend different Charter College campuses.

If any recipient petitions for a change in program, the tuition discount will adjust to a percentage of the new

total tuition charges remaining for their program

7. If one family member drops or withdraws from the College its does not affect the discount ofidiiEng
student.

ook
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8. If a dropped recipient returns to Charter College the discount will be reinstated based on the original
application and the student will receive the discount for the remaining unbilled tuition of the program.

The STK discount can be comled with the Alumni Tuition Discount and the Charter College Alaska Native and
American Indian Tuition Discount for a total discount not to exceed 25%.

Scholarships

Please refer to the Catalog Supplement for additional scholarship resources.

The Cascadida'ech Academy Graduate Scholarship

This scholarship is available to incoming students who graduate from Cascadia Tech Academy and enroll in Charter
College Aviation Programs. The Scholarship for enrolling in the Associate of Applied Science Aviati00sg&2
Academic year for a total of $4,200 and for enrolling in the Bachelor of Science in Aviation is $2500 per Academic
year for a total of $10,000. The scholarship cannot be combined with any other discounts nor result in a cash payment
to the student.

Eligibility:
1 The student must be a Graduate from Cascadia Tech Academy enrolling in a Charter College Aviation
Program

1 Must attend college as a filme student, maintain a cumulative grade point average of 2.5 or greater on
4.0 scale, meet attendameguirements and successfully complete the program of study; otherwise, the
scholarship, or the remaining portion of it, will be withdrawn.

9 Scholarship payable in the first term of each academic year.

Auviation, Aeronautics, and Commercial Aviation Program
Applicants and students enrolled Aviation, Aeronautics, @d Commercial Aviation Progranare not eligible to
apply for Charter College scholarships.

Alaska Funding Options

Alaska

Alaska Performance Scholarship (APS)

The Alaska Performance Scholaigs provides an opportunity for Alaska high school students to earn a schotarship

help cover the cost of an Alaska postsecondary education. Alaska high school students who take a more rigorous
curriculum, earn good grades, and score well on college placemafokKeys exams, can earn an Alaska
Performance Scholarship to qualified Alaska colleges, universities, or vocational/technical programs.

Alaska residents who graduate from an Alaska batool (public, private, or home school), in 2011 or latemaeeit
the following requirements are eligible for an APS award:
1. Complete a rigorous high school curriculum (listed on APS Eligibility Progress Checklists)
2. Achieve a high school Grade Poikuerage (GPA) of at least 2.5, or equivalent
3. Earn a minimum score on college or career readiness test (21 on the ACT, 1450 on the SAT), or achieve a
combined score of at least 13 in all three (3) WorkKeys tests, with no score lower than 4
4. File the Free pplication for Federal Student Aid (FAFSA) soon after January 1 and no later than $une 30
5. Enroll at least half time, remain in good standing, and complete the continuing eligibility requirements in an
approved program at a participating Alaska ingtitut
6. Haveat least $500 of unmet cost of attendance, after using all othdomomid (e.g. federal grants or other
scholarships)

There are three (3) maximum annual award levels: up to $4,755, $3,566, and $2,378. Maximum lestb|esteed

based on aombination of minimum GPA and test scores. An APS award may not exceed qualifgitsgof
attendance (which typically include tuition; fees; required books, supplies, and equipment; room andrsbard;
transportation) remaining after considering allestimorloan aid the student is eligibte receive Students may
remain eligible for up to 8 semesters, but must fully use the APS within six (6) years of high school graduation. Visit
aps.alaska.gowf more information on the Alaska Performance Schairsh
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Alaska Education Grant (AEG)
The Alaska legislature created the Alaska Education Grant Program (AEG) to providssedthancial assistance
to eligible Alaska students attending qualifying postsecondary educational institutions in Alaska.

To be digible to receive the AEG, the student must:
1. Bean Alaska resident and U.S. citizen or permanent resident
2. Havea high school diploma or GED
3. Complete the Fee Application for Federal Student Aid (FAFSA) early for award prioritization. The latest
the FAFSA may be filed to qualify for the AEG is June 30 each year;
Be admitted into an undergraduate degree or vocational certificate program at a qualifyingrstiskeon
Be enrolled at minimum halfime;
Not have earned a baccalaureate degaed,
Meetsatisfactory academic progress requirements

No ok

Grant awards typically range from $500 t9@0 per academic year for dants who have qualifying unmfaiancial
need. Visit http://acpe.alaska.gov/FINANCIAL_AID/Grants_Scholarships/Alaska_Educatiomt Gfar more
information

Alaska Family Education Loan (AFEL)

AFEL i s a state education | oan that al | AAWELiswimilartd o hel p
federal PLUS loans, but can cost less. A spouse, parent-f@start, ograndparent can take out AFEL on behalf

of the student.

Eligibility requirements foAFEL are:
1. Borrower and student must be an Alaska residents
2. Musthave a student who is enrolledahleastull-time in an eligible postsecondary school
3. Must not bedelinquent or in default on an Alaska education loan or be past due in Alaska Child support
obligations and,
4. Meet credit and other requirements

The following rates and benefits are for @& 7-2018academic year, effective July 1, 201
1. 5.75% (5.75% RR) fixed interest rate with no origination fee;
2. Interest rate of 5.50% with borrower benefits (0.25% reduction for automatic payment)

Program ~ Annual Aggregate

Undergraduate Ortime enrollmeni up to $14,000 $56,000
Full-time enrollmeni up to $12,500

Career Training Vocationali up to $D,0001 programs must be § $56,000

least 180 hours over a period of not less than si
weeks and result in a terminal certificate.

Alaska Supplemental Education Loan (ASEL)

ASEL is a lowcost option to payemaining education costs not paid through savings, grants, scholarships or federal
Stafford loans.

Eligibility requirements for ASEL are:
1. Be an Alaska resident, or attend an eligible Alaska sc¢hool
2. Have a FICO credit score of at least 680, or apply aitkeligible cosigner
3. Be enrolled at least hatime; and,
4. Meet all other requirements under AS 14.43.172 and 20 AAC 15.705

The following rates and benefits are for @&l 7-2018academic year, effective July 1, 201

1. 5.75% (5.48% APR) fixed interesite with no origination fee;
2. 20172018 Benefits:0.25% Auto Pay andéd.50% Alaska Presence

35



3. No payments while atteling school at least halime; and,
4. No origination fee

Program \ Annual Aggregate
Undergraduate Onttime enrollment up to $14,000 $56,000

Full-time enrollment up to $12,500
Half-time enrollment up to $7,500
Career Training Vocational- up to $10,000 $56,000
Programs must be at least 180 hours over a period of not less ti{@h
weeksand result in a terminal certificate.

California Funding Options

California

Cal Grant Program

The Cal Grant program is administered by the State of California and available to eligible students who have applied
before the March 2nd deadline. Student eligibility must be approved by the Qaliftudent Aid Commission.

Grants are based on funds available from the State, are awarded as either a Cal Grant A, Cal Grant B, or Cal Grant C
award, and do not have to be repaid. The California Student Aid Commission requires Charter College to inform
students of their options regarding receipt of their Cal Grant B and Cal Grant C Access &arter College

requests written instructions from the student by having the student complete a Cal Grant Authorization Form,
indicating Charter should creditGalr ant f unds di r ect bryeledsethesehfindsdlitectlgltethet 6 s ac
student. Students have the ability to rescind the authorization, in writing, prior to the disbursement of funds and
receive their Cal Grant B or Cal Grant C Access fudidsctly.

Chafee Grant Program

The California Chafee Grant for Foster Youth is a grant program administered by the State of California. To qualify,

a student must be a current or former foster youth and not have reached their 22nd birthday as éthieiigviaocd

year . The court mu s t have established t H&nGapyutent ds de
adopted youth, guardian placement, and voluntary placement may not be eligible for the Chafee Grant, unless court
dependence was estiled, at any time, between the ages of 16 and 18. The California Department of Social Services
wi || verify the applicantés foster youth eligibility
account to cover tuition, fees, and suppliExcess Chafee Grant funds may be used to pay for child care, rent, or
transportation while attending school.

on

Financial Aid Programs

Charter College administers many of the federal student financial aid programs in addition to other alternative loans
based on an academic year, which varies by program. All students receiving federal aid are required to meet various
eligibility requirements including entrance counseling and verification (if applicable) prior to the disbursement of
funds.

In accordance wit Title IV regulations, studentsho arefirst-time Direct Loan borrowers must have attended for
thirty (30) days before the first disbursement can be applied to their account. The time of transmission of financial aid
resources to Charter College is degiemt on action by the funding agency. The College will do everything possible

to expedite the disbursement, after verifying students have met all eligibility requirements for disbursement. After this
confirmation, funds are ordered and credited towardgbédi tuition, books and fees. Any credit balance that occurs

is available to students unless otherwise requested to be held on account.

The followingfederalfinancial aid programs are available to quailifystudents at Charter College:

Federal PellGrant

The Federal Pell Grant is authorized by the United States Congress and administered by the United States Department

of Education. As a grant, no repayment is necessary unless a student fails to complete a portion of the payment period,
which will rewult in a Return of Title IV aid calculation. The Federal Pell Grant is #xeseéd and limited to
undergraduate students who have not earned a bachel or 6.
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Federal Supplemental Educational Opportunity Grant

Authorized bythe United States Congress and administered by the United States Department of Education, the Federal
Supplemental Educational Opportunity Grant (FSEOG) is available for undergraduate students with exceptional
financial need who are receiving a Federal Beant. The FSEOG is available only to students who have not earned

a bachelorbd6s degree or first professional degree. FSEO
Priority will be given to new students with a 0 EFC. Remaining funelsaarded to otherwise eligible students based

on need.

Federal Direct Subsidized Stafford Loan

Authorized by the United States Congress and administered biyitesl States Department of Education, the Federal
Direct Subsidized Stafford Loan is a nemked loan for eligible undergraduate students. While a student is in school

on at least a half time basis, interest is subsidized (paid) by the federal goveRepayment begins six (6) months

after ceasing to be enrolled at least half time. Monthly payments are based on aggregate amount borrowed; the
minimum monthly payment is $50 per loan.

Federal Direct Unsubsidized Stafford Loan

Authorized by the United Stes Congress and administered by the United States Department of Education, the Federal
Direct Unsubsidized Stafford Loan is a reeedbased loan for eligible undergraduataedents. Independent students

and dependent students whose parents did nofyfalihe Federal PLUS Loan (see below) may qualify. In addition,
undergraduatstudents who are ineligible for subsidized loans may qualify for unsubsidized Stafford loans. There is
a six (6) month grace period after the last date of attendance duiictywehprincipal payments are due. Students are
responsible for interest from the date of disbursement@and choose to pay the interest while in school or opt to
capitalize the amount until after the grace period ends. Minimum payments are $50 pependodin.

Federal Direct PLUS Loan

Authorized by the United States Congress and administered by the United States Department of Education, the Federal
PLUS Loan provides funding up to the total cost of attendance (COA) minus all other financial aitsdtasterfor

their current enrollment. Parents of dependent undergraduate students are eligible to apply and credit checks are
conducted. Minimum payments are $50 per month per loan. There is no grace period on this loan, however parents
may request a deferent of repayment while the student is enrolled at leastihadfand for a period of six (6) months

after the student ceases to be enrolled.

Federal Work Study

Federal WorkStudy (FWS) provides patime jobs for undergraduaend graduatstudents wh financial need,

allowing them to earn money to help pay education expenses. The program encourages community service work and
work related to the recipientds course of study. Pl eas:

Charter Cokege also participates in other federal, state and local assistance programs including but not limited to
Veterans Affairs (VA), Vocational RehabilitatioWorkforce and mnovation Opportunity Act (WIOR Washington
State Worker Retraining (WRT)

Veterans Assistance Programs

There are various Veterans Programs available to assist with educational funding. Please go to
http://gibill.va.gov/benefits/index.htnfibr more detailed information or speak to Financial Aid to determine eligibility

for Veterans Bends.

Federal or State Loans
If a student is eligible for a loan(s) guaranteed by the federal or state government and the student defaults on the
loan(s) both of the following may occur:
1. The federal or state government or a loan guarantee agency mactakeagainst the student, including
applying any income tax refund to which the person is entitled to reduce the balance owed on the loan.
2. The student may not be eligible for any other federal student financial aid at another institution or other
governnent assistance until the loan is repaid.
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Verification

Under Title IV regulations, students who have applied for federal aid may be selected for verification. If selected,
students will be required to submit additional documentation (including but needina prior year taxes and-26)

to the Department of Financial Aid within five (5) business days to complete the process so final eligibility for federal
aid can be determined. Students should be aware, this process may require changes to the applieayiaifecting
eligibility for grant and loan programs. Students whose eligibility changes will be notified of such changes upon
determination by the College.

New Students

All first-time, firstterm students awarded federal and state financialdide eligible for disburement of their

financial aid thirty (30)Xays after the start of their program. Students must maintain Satisfactory Academic Progress

(SAP) as outlined in the Charter College catalog in order to be eligible for subsequergetiimnis. Subsequent

di sbursements are posted to the studentsd account appr
weekquarter

Exit Counseling

All students using federal loans to fund any part of their educational costs aredequitamplete exit counseling

within thirty (30) days of their last day of attendance. There are various methods to complete exit counseling, in
person, odine or via mail. Students are encouraged to schedule a personal appointment with the Education Loan
Speciali st to complete the process prior to departure
information will be mailed to the student.

Institutional Funding Option

Charter College offers many federal, state, and alternative finaidiaptions for students to pay their educational
expenses. Many of these options require credit worthiness and not all those who apply will be approved. For students
who have exhausted these options, the College offers an institutional financing egtkéaia Retail Installment
Contract(RIC); the RIC is commonly referred to as Charter College CradRetail Installment Contract without

credit worthiness is available.

While a student attends the College and for three (3) months after graduating, the interest rate is at 0% interest.
Payments are due on the first of every month after attending classfitiathee plarextends beyond three (3) months

after graduation othe student stops attending, the interest rate increases to 8% ufitiatiee plaris paid in full.
Applicants and students enrolled Awiation, Aeronautics, and Commercial Aviation Prograems not eligible to

apply for Charter College Credit.

iPay+ Tuition Payment Match Program

Students who have a Charter College Credit payment plan and make-8@ipol payments on time are eligible for

the iPay+ Tuition Payment Match Program. The iPay+ Tuition Payment Match Program will match the dollar amount
of each scheduled ischool payment paid on time.

A student must have a portion of their tuition funded by a third party (Title IV, Grant3MBA, etc.) to be eligible
for the iPay+ Tuition Payment Match Program. The College reserves the right toideteligible cash payments as
it sees fit. Cash paying students, by definition, are not eligible for the iPay+ Tuition Payment Match Program.

If a student makes their-school payment on time, an adjustment for the amount of the scheduled payment will be

applied to the studentés account the following busi ness
Tuition Payment Match Program adjustment, the adjustment will not be applied.

Aeronautics, Aviation, Commercial Aviatigrand Emergeng Medical Technician
Students enrolled in these programs are not eligible for the iPay+ Tuition Payment Match Program.

Students Using Third-Party Funding

Alaska, California, Montana New Mexico,and Washington
Prior to attending classes, Charter must receive verbal authorization from an official of the organization to sponsor
students. Within twq2) weeks after the verbal authorizatidbhartermust have received written authorization in
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order for sponsored stents to continue attending class. The organization will be billed within thirty (30) days of
receipt of signed authorizatioAny portion of tuition and fees not covered by the sponsoring agency will need to be
paid by the student.

Alaska

Studentssponsoed by foundations, companies, or governmental a
Affairs Department of Vocational Rehabilitation (MAVR) and theWorkforce and Innovations Opportunity Act

(WIOA) or STEP, must provide written approval® m t he sponsoring agency affirmi]
for the academic year.

California

Students sponsored by foundations, companies, or governmental agencies, including, but not limited to, the California
Department of Rehabilitation (DOR),¢h Vet er ands Affairs Depart mRVRtandof Voca
theWorkforce and Innovations Opportunity Act (WI08) STEP, must provide written approval from the sponsoring
agency affirming the studentdés authorization for the af¢

Washington
Students sponsored by foundations, companies, or governmental agencies, including, but not limited to, the
Washi ngton State Department of Vocational Rehabilitati

Rehabilitation (VADVR), andthe Workforce Development Programs (WDP), must provide written approval from
the sponsoring agency/ company affirming the student és

Students with Financial Balances

Students whose accounts with Charter €y#l are past due and who have not made satisfactory payment arrangements
may belnvoluntarily Withdrawn. Students who have met the requirements for graduation, but whose accounts with
the College are past due, may not participate in the graduation ceremengive official transcripts. Many payment
options are available and students are encouraged to consult with the Department of Financial Aid for assistance.

Student Tuition Recovery Fund (STRF)

California Campuses and California Residents Enrolledthe Vancouver Campus

The Student Tuition Recovery Fund assessment is no longer collected.

You must pay the staienposed assessment for the Student Tuition Recovery Fund (STRF) if all of the following
applies to you:

1. You are a student in an educational program, who is a California resident, or are enrolled in a residency
program, and prepay all or part of your tuition either by cash, guaranteed student loans, or personal loans,
and

2. Your total charges are not paid hyyahird-party payer such as an employer, government program or other
payer unless you have a separate agreement to repay the third party.

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment, if either of
the following applies:
1. You are not a California resident, or are not enrolled in a residency program, or
2. Your total charges are paid by a third party, such as an employer, government program or other payer, and
you have no separate agreement to repayttind party.

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses
suffered by students in educational programs who are California residents, or are enrolled in a residency programs
attending cerin schools regulated by the Bureau for Private Postsecondary and Vocational Education. You may be
eligible for STRF if you are a California resident or are enrolled in a residency program, prepaid tuition, paid the
STRF assessment, and suffered an ecantmss as a result of any of the following:
1. The school closed before the course of instruction was completed.
2. The school's failure to pay refunds or charges on behalf of a student to a third party for license fees or any
other purpose, or to provide eégment or materials for which a charge was collected within 180 days before
the closure of the school.
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3. The school's failure to pay or reimburse loan proceeds under a federally guaranteed student loan program as
required by law or to pay or reimburse preds received by the school prior to closure in excess of tuition
and other costs.

4. There was a material failure to comply with the Act or this Division within 30 days before the school closed
or, if the material failure began earlier than 30 days pri@ldsure, the period determined by the Bureau.
An inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution for a
violation of the Act."

Withdrawal or Dismissal

Alaska

Students have the right to withdraw framprogram of instruction at any time. Within five (5) days of receipt of Notice

of Withdrawal, the College will acknowledge to the student in writing the receipt of the Notice of Withdrawal with
the effective withdrawal date. If a student attends the @eléand officially withdraws or is involuntarily withdrawn

or dismissed, the student is obligated to pay for the institutional charges (tuition and fees), possible equipment costs,
and an administrative fee of seventy five dollars ($75).

The amount of tuibn and fees owed to the College is prorated based on the week of the last day of attendance.
Students are obligated to pay for all of the tuition and fees if they attend more than 60% of the financial payment
period (see the Refunds section).

If a student obtains equipment, as specified in the Enrollment Agreement, and returns it in good condititmirtyithin

(30) days following the date of withdrawal, the College will not charge for the equipment. If a student fails to return
the equipmentn good condition, allowing for reasonable wear and tear, withity (30) days, the College may
charge the student for the cost of the equipment. A student will be liable for the amount, if any, if the cost of the
equipment exceeds a refund amount. Adfsequipment costs is available at the College.

The amount of tuition and fees owed to the College and charges for equipment are subtracted from the amount a
student paid for tuition and fed§the amount owed is more than the amount paid to the studet 6 s account , t
student must make arrangements to pay the College the outstanding balan&udent balances that remain unpaid

for a period otthirty (30) days without payment will be forwarded to an agency for collection. Additional fees will
applyand hi s further attempt to collect the outstanding del

If the amount paid for institutional charges is more than the amount owed, a refund will be made to the student within
thirty (30) days of thdast day of attendance.

California

Students have the right to withdraw from a program of instruction at any time. If a student attends the College and
officially withdraws or is involuntarily withdrawn (sééoluntaryandinvoluntary Withdrawatections)r dismissed,

the student is obligated to pay for the institutional charges (tuition and fees) and possible equipment costs.

The amount of tuition and fees owed to the College is prorated based on the week of the last day of attendance.
Students are oblaged to pay for all of the tuition and fees if they attend more than 60% of the financial payment
period (see th®efundssection).

If a student obtains equipment, as specified in the Enroliment Agreement, and returns it in good condition within thirty
(30) days following the date of withdrawal, the College will not charge for the equipment. If a student fails to return
the equipment in good condition, allowing for reasonable wear and tear, within thirty (30) days, the College may
charge the student fordhcost of the equipment. A student will be liable for the amount, if any, if the cost of the
equipment exceeds a prorated refund amount. A list of equipment costs is available at the College.

The amount of tuition and fees owed to the College and chéogesjuipment are subtracted from the amount a

student paid for tuitionand fedsf t he amount owed is more than the amoun
student must make arrangements to pay the College the outstanding balan&udent balances thamain unpaid

for a period of thirty (30) days without payment will be forwarded to an agency for collection. Additional fees will
apply and this further attempt to collect the outstandi
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If the amount paid for institutional charges is more than the amount owed, a refund will be made to the student within
forty-five (45)days of the last day of attendance

Montana

Students have the right to withdraw from a program of instruction afrary Within five (5) days of receipt of

Notice of Withdrawal, the College will acknowledge to the student in writing the receipt of the Notice of

Withdrawal with the effective withdrawal date. If a student attends the College and officially withdraws or i
involuntarily withdrawn or dismissed, the student is obligated to pay for the institutional charges (tuition and fees),
possible equipment costs, and an administrative fee of seventy five dollar§ (f&7&ynount of tuition and fees

owed to the Collegesiprorated based on the week of the last day of attendance. Students are obligated to pay for all
of the tuition and fees if they attend more than 60% of the financial payment period (see the Refunds section).

If a student obtains equipment, as specifieithe Enroliment Agreement, and returns it in good condition within thirty
(30) days following the date of withdrawal, the College will not charge for the equipment. If a student fails to return
the equipment in good condition, allowing for reasonablervaed tear, within thirty (30) days, the College may
charge the student for the cost of the equipment. A student will be liable for the amount, if any, if the cost of the
equipment exceeds a prorated refund amount. A list of equipment costs is avatlabl€aitege.

The amount of tuition and fees owed to the College and charges for equipment are subtracted from the amount a
student paid for tuition and fedsf t he amount owed is more than the amoun
student must makearrangements to pay the College the outstanding balanc8tudent balances that remain unpaid

for a period of thirty (30) days without payment will be forwarded to an agency for collection. Additional fees will

apply and this further attemptto collecttheit st andi ng debt wil I adversely affec

If the amount paid for institutional charges is more than the amount owed, a refund will be made to the student within
thirty (30) days of the last day of attendance.

New Mexico

Students have the right to withdraw from a program of instruction at any time. Within five (5) days of receipt of Notice
of Withdrawal,Charter Institute, a Division of Charter Colleg#l acknowledge to the student in writing the receipt

of the Notice & Withdrawal with the effective withdrawal date. If a student attends the Institute and officially
withdraws or is involuntarily withdrawn or dismissed, the student is obligated to pay for the institutional charges
(tuition and fees), possible equipmensits) and an administrative fee of seventy five dollars ($75).

The amount of tuition and fees owed to the Institute is prorated based on the week of the last day of attendance.
Students are obligated to pay for all of the tuition and fees if they atteral thran 60% of the financial payment
period (see th&®efundssection).

If a student obtains equipment, as specified in the Enrollment Agreement, and returns it in good condition within thirty
(30) days following the date of withdrawal, the Institute wdk charge for the equipment. If a student fails to return

the equipment in good condition, allowing for reasonable wear and tear, within thirty (30) days, the Institute may
charge the student for the cost of the equipment. A student will be liable famthent, if any, if the cost of the
equipment exceeds a refund amount. A list of equipment costs is available at the Institute.

The amount of tuition and fees owed to the Institute and charges for equipment are subtracted from the amount a
student paid fotuitonandfeest f t he amount owed is more than the amoun
student must make arrangements to pay the Institute the outstanding balanc&tudent balances that remain

unpaid for a period of thirty (30) days without pamwill be forwarded to an agency for collection. Additional fees

will apply and this further attempt to collect the out
history.

Upon request by the student or NMHED, the Institute willvite an accounting for such amounts retained under
within five (5) business days.
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If the amount paid for institutional charges is more than the amount owed, a refund will be made to the student within
thirty (30) days of the last day of attendance.

Washngton

Students have the right to withdraw from a program of instruction at any time. Within five (5) days of receipt of

Notice of Withdrawal, the College will acknowledge to the student in writing the receipt of the Notice of

Withdrawal with the effectivavithdrawal date. If a student attends the College and officially withdraws or is
involuntarily withdrawn or dismissed, the student is obligated to pay for the institutional charges (tuition and fees),
possible equipment costs, and an administrative feewanty five dollars ($75Jhe amount of tuition and fees

owed to the College is prorated based on the week of the last day of attendance. Students are obligated to pay for all
of the tuition and fees if they attend more than 60% of the financial pay®egat (see the Refunds section).

If a student obtains equipment, as specified in the Enroliment Agreement, and returns it in good condition within thirty
(30) days following the date of withdrawal, the College will not charge for the equipment. Ifeatstaits to return

the equipment in good condition, allowing for reasonable wear and tear, within thirty (30) days, the College may
charge the student for the cost of the equipment. A student will be liable for the amount, if any, if the cost of the
equipment exceeds a prorated refund amount. A list of equipment costs is available at the College.

The amount of tuition and fees owed to the College and charges for equipment are subtracted from the amount a
student paid for tuition and fedéthe amountowe d i s mor e t han the amount paid tc
student must make arrangementso pay the College the outstanding balanc&tudent balances that remain unpaid

for a period otthirty (30) days without payment will be forwarded to an agency for collection. Additional fees will
apply and this further attempt to collect the outstandi

If the amount paid for institutional chagis more than the amount owed, a refund will be made to the student within
thirty (30) days of the lasdlay of attendance.

Refunds

Alaska

The following schedule is used to calculate refunds of tuition and fees. A quarter is ten (10) consecutive weeks of
instruction. Courses will be taught in two (2) five (5) week modules with billing and refunds applied to the entire ten
(10) week quarter. For exampl e, if a studentds | ast day
will be refunded 80% of the tuition and fees for that quarter. A student that attends after the'§ixtle¢& will not

receive a refund of tuition and fees.

Last Week Attended % Refund

Week 1 100%
Week 2 80%
Week 3 60%
Week 4 55%
Week 5 50%
Week 6 30%
Week7-10 0%

Return of Title IV Funds

Students who are using Title IV federal aid and withdraw, are withdrawn, or dismissed from the College prior to
completing more than 60% of the calendar days in the current financial aid payment period will have their eligibility
for aid recalculated basenh the percentage of the payment period complgtetentage of Title IV aid earned)

Thepercentage of Title IV aid earnéslcalculated as follows:

1. The number of days completed by a student divided by the total number of days in the period times 100%
equals the percentage of the period completed. The percentage of the period completed répesents
percentage of Title IV aid earndxy the student.

2. Thetotal number of days in the periedcludes any scheduled breaks of more than five (5) days, bhudéscl
all weekend days within the beginning and ending dates of each period.
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3. For example, if a student attends the seventeenth) @&y of a period with sixtgeven (67) days, the

percentage of Title IV aid earned is 25.4% (17/67 times 100%).
4. If a studentattends more than 60% of the payment period, the student has earned 100% of the Title IV aid.

100% minus the percentage of earned Title IV aid earned etipeafsercentage of unearned Title 1V aldsing the
example above, 74.6% (100% minus 25.4% eqiddl§%) of the Title IV funds remains unearned and must be

returned to the financial aid program.

After a return of unearned federal aid has been calculated, the portion of aid to be returned to federal programs is
distributed in the following order:

1. Fedeal Unsubsidized Stafford Loan

Federal Subsidized Stafford Lgan

2

3. Federal PLUS Logn
4. Federal Pell Granand,
5. Federal Supplemental Educational Opportunity Grant

After a return of unearned federal aid has been calculated and returned as listethalpmrépn of aid to be returned
to other funding programs is distributed in the following order:
1. Alaska Supplemental Education Lgan
2. Third party funding such as Veterans Affairs Rehabilitation, Division of Vocational Rehabilitation,
@ WP ,eandgoiafauimdation fundingnd,

Wor ker 6s
3. The student

The percentage of earned Title IV aithy include disbursed and not disbursed funding for which students were
eligible prior to the withdrawal from the College. If withdrawing students are deternuitned/¢ been eligible for and

earned more aid than was actually disbursed before the official withdrawal date, Charter College will disburse the
funds in accordance with federal regulations @est Withdrawal Disbursements

California

If a studenbbtains a loan to pay for an educational program, the student will have the responsibility to repay the full

amount of the loan plus interest, less the amount of any refund, and that, if the student has received federal student

financial aid funds, the stient is entitled to a refund of the moneys not paid from federal student financial aid program

funds.

The following schedule is used to calculate refunds of tuition and fees. A quarter is ten (10) consecutive weeks of

instruction. Courses will be tauginttwo (2) five (5) week modules with billing and refunds applied to the entire ten

(10) week quarter.

For

exampl e,

i f

a

student 6s

| ast

will be refunded 80% of the tuition and fees foattiquarter. A student that attends after the sixth {@&ek will not

receive a refund of tuition and fees.

Last Week Attended % Refund

Week 1 100%
Week 2 80%
Week 3 60%
Week 4 55%
Week 5 50%
Week 6 30%
Week 710 0%

Return of Title IV Funds

Students who are using Title IV federal aid and withdraw, are withdrawn, or dismissed from the College prior to
completing more than 60% of the calendar days in the current financial aid payment period will have their eligibility
for aid recalculated basenh the percentage of the payment period complgtetentage of Title IV aid earned)
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Thepercentage of Title IV aid earnésicalculated as follows:

1. The number of days completed by a student divided by the total number of days in the period times 100%

equals the percentage of the period completed. The percentage of the period completed répgesents
percentage of Title IV aid earndxy the student.
2. Thetotal number of days in the periedcludes any scheduled breaks of more than five (5) days, hudéscl
all weekend days within the beginning and ending dates of each period.
3. For example, if a student attends the seventeenth) @&y of a period with sixtgeven (67) days, the
percentage of Title IV aid earned is 25.4% (17/67 times 100%).

4. If a studentttends more than 60% of the payment period, the student has earned 100% of the Title IV aid.

100% minus the percentage of earned Title IV aid earned etipeafercentage of unearned Title 1V aldsing the
example above, 74.6% (100% minus 25.4% eqiddl§%) of the Title IV funds remains unearned and must be
returned to the financial aid program.

After a return of unearned federal aid has beeoutated, the portion of aid the returned to federal programs is

distributed in the following order:

1. Fedeal Unsubsidized Stafford Loan
2. Federal Subsidized Stafford Lgan
3. Federal PLUS Logn
4. Federal Pell Grapnaaind,
5. Federal Supplemental Educational Opportunity Grant

After a return of unearned federal aid has been calculated and returned as listedhalpmréoh of aid to be returned
to other funding programs is distributed in the following order:

1. Third party

funding

such as

Compensation, WDP, and/or foundation fundiagd

2. The student

Vet erans Aff ai

r

S

Rehabi

The percentage of earned Title IV aithy include disbursed and not disbursed funding for which students were

eligible prior to the withdrawal from the College. If withdrawing students are determined to have been eligible for and

earned more aid than was actually disbursed before the offittadrawal date, Charter College will disburse the

funds in accordance with federal regulations @est Withdrawal Disbursements

Montana

The following schedule is used to calculate refunds of tuition and fees. A quarter is ten (10) consecutivd weeks

instruction. Courses will be taught in two (2) five (5) week modules with billing and refunds applied to the entire ten

(10) week quarter. For
will be refunded 80% of the tuition and fees for that quarter. A student that attends after the'ixtagl6 will not
receive a refund of tuition and fees.

Last Week Attended % Refund

Week 1 100%
Week 2 80%
Week 3 60%
Week 4 55%
Week 5 50%
Week 6 30%
Week7-10 0%

Return of Title IV Funds

Students who are using Title IV federal aid and withdraw, are withdrawn, or dismissed from the College prior to
completing more than 60% of the calendar days in the current financial aid payment period will have their eligibility

exampl e,

i f

a

student 6s

for aid recalculated basenh the percentage of the payment period complgtetentage of Title IV aid earned)
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Thepercentage of Title IV aid earnésicalculated as follows:

1. The number of days completed by a student divided by the total number of days in the period times 100%
equals the percentage of the period completed. The percentage of the period completed répgesents
percentage of Title IV aid earndxy the student.

2. Thetotal number of days in the periedcludes any scheduled breaks of more than five (5) days, hudéscl
all weekend days within the beginning and ending dates of each period.

3. For example, if a student attends the seventeenth) @&y of a period with sixtgeven (67) days, the
percentage of Title IV aid earned is 25.4% (17/67 times 100%).

4. If a studentttends more than 60% of the payment period, the student has earned 100% of the Title IV aid.

100% minus the percentage of earned Title IV aid earned etipeafercentage of unearned Title 1V aldsing the
example above, 74.6% (100% minus 25.4% equals 74.6%) of the Title IV funds remains unearned and must be
returned to the financial aid program.

After a return of unearned federal aid has been calculated, the portion of aid to be returdedatgpfegrams is
distributed in the following order:

1. Federal Unsubsidized Stafford Loan;

2. Federal Subsidized Stafford Loan;

3. Federal PLUS Loan;

4. Federal Pell Grant; and,

5. Federal Supplemental Educational Opportunity Grant.

After a return of unearnddderal aid has been calculated and returned as listed above, the portion of aid to be returned
to other funding programs is distributed in the following order:
1. Third party funding such as Veterans Affairs Rehabilitation, Division of Vocational Rehabititat, Wor ker 6's
Compensation, WDP, and/or foundation funding; and,
2. The student.

The percentage of earned Title IV aithy include disbursed and not disbursed funding for which students were
eligible prior to the withdrawal from the College. If withdrawingdents are determined to have been eligible for and
earned more aid than was actually disbursed before the official withdrawal date, Charter College will disburse the
funds in accordance with federal regulations @est Withdrawal Disbursements

New Mexico

The following schedule is used to calculate refunds of tuition and fees. A quarter is ten (10) consecutive weeks of
instruction. Courses will be taught in two (2) five (5) week modules with billing and refunds applied to the entire ten

(10) week quar e r . For exampl e, if a studentdés | ast day of att e
will be refunded 50% of the tuition and fees for that quarter. A student that attends after the"ostbe(d will not

receive a refund of tuitioand fees.

Last Week Attended % Refund

Week 1 100%
Week 2 50%
Week 3 25%
Week 4 25%
Week 510 0%

Return of Title IV Funds

Students who are using Title IV federal aid and withdraw, are withdrawn, or dismissed from Charter Institute a divison
of Charter College prior to completing more than 60% of the calendar days in the current financial aid payment period
will have their elgibility for aid recalculated based on the percentage of the payment period confpéetezhtage

of Title IV aid earned)

45



Thepercentage of Title IV aid earnésicalculated as follows:
1. The number of days completed by a student divided by the totalerushlolays in the period times 100%

equals the percentage of the period completed. The percentage of the period completed répgesents
percentage of Title IV aid earndxy the student.

2. Thetotal number of days in the periedcludes any scheduled breaksnore than five (5) days, but includes

all weekend days within the beginning and ending dates of each period.

3. For example, if a student attends the seventeenth) @&y of a period with sixtgeven (67) days, the
percentage of Title IV aid earned is.2% (17/67 times 100%).
4. If a student attends more than 60% of the payment period, the student has earned 100% of the Title IV aid.

100% minus the percentage of earned Title IV aid earned etipeafercentage of unearned Title 1V aldsing the

example abve, 74.6% (100% minus 25.4% equals 74.6%) of the Title IV funds remains unearned and must be
returned to the financial aid program.
After a return of unearned federal aid has been calculated, the portion of aid to be returned to federal programs is
distributed in the following order:
1. Federal Unsubsidized Stafford Loan;
Federal Subsidized Stafford Loan;

Federal PLUS Loan;

2
3.
4. Federal Pell Grant; and,
5

Federal Supplemental Educational Opportunity Grant.

After a return of unearned federal aid has been ckdiland returned as listed above, the portion of aid to be returned
to other funding programs is distributed in the following order:

1. Third party funding such as Veterans Affairs Rehabilitation, Division of Vocational Rehabilitation,
C oNDpP,eamdmradaundation,funding; and,

Wor ker 6s

2. The student.

The percentage of earned Title IV aithy include disbursed and not disbursed funding for which students were

eligible prior to the withdrawal from the Institute. If withdrawing students are deternineave been eligible for
and earned more aid than was actually disbursed before the official withdrawal date, the Institute will disburse the
funds in accordance with federal regulations @est Withdrawal Disbursements

Washington

The following schedule is used to calculate refunds of tuition and fees. A quarter is ten (10) consecutive weeks of
instruction. Courses will be taught in two (2) five (5) week modules with billing and refunds applied to the entire ten
(10) week quarter. For exampleaif st udent 6s

| ast

day

of

attendance

will be refunded 80% of the tuition and fees for that quarter. A student that attends after the"swieg6will not

receive a refund of tuition and fees.

Last Week Attended % Refund

Week 1 100%
Week 2 80%
Week 3 60%
Week 4 55%
Week 5 50%
Week 6 30%
Week 710 0%

Return of Title IV Funds

Students who are using Title IV federal aid and withdraw, are withdrawn, or dismissed from the College prior to
completing more than 60% of the calendar days in the current financial aid payment period will have their eligibility

for aid recalculated basenh the percentage of the payment period complgtetentage of Title IV aid earned)
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Thepercentage of Title IV aid earnésicalculated as follows:

1. The number of days completed by a student divided by the total number of days in the period times 100%
equals the percentage of the period completed. The percentage of the period completed répgesents
percentage of Title IV aid earndxy the student.

2. Thetotal number of days in the periedcludes any scheduled breaks of more than five (5) days, hudéscl
all weekend days within the beginning and ending dates of each period.

3. For example, if a student attends the seventeenth) @&y of a period with sixtgeven (67) days, the
percentage of Title IV aid earned is 25.4% (17/67 times 100%).

4. If a studentttends more than 60% of the payment period, the student has earned 100% of the Title IV aid.

100% minus the percentage of earned Title IV aid earned etipeafercentage of unearned Title 1V aldsing the
example above, 74.6% (100% minus 25.4% eqiddl§%) of the Title IV funds remains unearned and must be
returned to the financial aid program.

After a return of unearned federal aid has been calculated, the portion ofteddturned to federal programs is
distributed in the following order:

1. Fedeal Unsubsidized Stafford Loan

2. Federal Subsidized Stafford Lgan

3. Federal PLUS Logn

4. Federal Pell Granand,

5. Federal Supplemental Educational Opportunity Grant

After a return of unearned federal aid has been calculated and returned as listedhalpmréoh of aid to be returned
to other funding programs is distributed in the following order:
1. Third party funding such as Veterans Affairs Rehabi
Compensation, WDP, and/or foundation fundiagd
2. The student

The percentage of earned Title IV aithy include disbursed and not disbursed funding for which students were
eligible prior to the withdrawal from the College. If withdrawing students are determined to have been eligible for and
earned mar aid than was actually disbursed before the official withdrawal date, Charter College will disburse the
funds in accordance with federal regulations @est Withdrawal Disbursements

Title IV Post Withdrawal Disbursements
Alaska, California,Montana, New Mexico,and Washington
Earned Title IV funding that has not been disbursed may be applied to outstanding institutional charges.

If a student is eligible for a pestithdrawal disbursement of Pell Grant, the grant money will be disbursed directly to
the student 6sforg-ive@chay sviathitnhe studentds withdrawal date

If a student is eligible for a disbursement of loan funds (different from Pell Gfzmd)yterwill send the student a

written notice within thirty (30)dys of the studentés withdrawal date or
amount of the eligible disbursemetit.the student would like thegstwithdrawal disbursement applied to their

account, they must giv€hartereither a verbal or written appral within forty-five 45 day s o f the stud
withdrawal date or graduation date. Once the student has given their approval the eligible loan funds will be disbursed

to the account. After outstanding institutional charges are paid and if excessdmads, rthe excess funds will be
provided to the student within fourteen (14) days of t|

Institutional Leave of Absence

Alaska

Students on an approved institutional LOA that begins-ouiarter will be unegistered from any courses they had
been scheduled for and receive the appropriate tuition credit for those cdutsgssthat begin at the start of a-10
week quarter will not be billed for tuition

The approved institutional LOA may affect the studefitiancial aid eligibility. An LOA for seasonal employment
does not meet the conditions f or a s atresytpfar ditle &/dundn@ Ao f or
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purposes the student will be treated as a withdrawal and have their elidimiliaydd recalculated based on the
percentage of the payment period-{&€ek quarter) completed using the Return of Title IV Funds poliile on

an institutional LOA, students who received loans through the federal Direct Loan program for attenGhactat
College will enter their six6) month grace period and any federal student loans for attendance at other institutions
that are currently on an in school deferment will reenter repayment.

The student must return by the scheduled end of the approved institutional LOA or the student will be

withdrawn. Time spent on an institutional LOA will not be considered time in attendance for the purposes of
determining a refund.

Financial Informati oni Not for Credit

Student Financial Services

Preparing for a lifelong career requires not only a commitment of time and effort, but also a financial investment.
Charter College assists the student and their family in developing a payment plan tdtenahldent to complete
theirstudies All tuition and fees must be paid prior to the commencement of classes or appropriate arrangements must
be made with the College.

Vet erans6 Assistance Progr ams

There are various Vet er lablestd asshss with eduetivcake funéingoRlease mes ® av ai

http://gibill.va.gov/benefits/index.htnfibr more detailed information or speak to Financial Aid to determine eligibility
for Veterans Benefits.

Payment Requirements Emergency Medical Technician

Students enrolled in Emergency Medical Technician will be required to pay $500 at the time of enroliment in the form

of cash, credit card, or check (There will be a $25 fee assessed to the students account for all returned checks and the

student could beisimissed from the course). Any remaining balance is due oncetingebegins, and must be paid
in full within the first eight (8) weeks of the course of study. If all tuition charges not paid by the end of the eighth
(8™ week of thecourse the studet will be dismissed from theourse

Students Using Third-Party Funding

Students sponsored by foundations, companies, or governmental agencies, including, but not limited to, the California

Depart ment of Rehabilitat i otmentloflvOcRtipnal Rehaldlitative (VBUMRpand s Af f a |

the Workforce Investment Act (WIA) or STEP, must provide written approval from the sponsoring agency affirming

the studentds aut hori zat i oncodrseAnypohien offuitienand fees noycovdredd i ¢ a |

by the sponsoring agency will need to be paid by the student. Check with a College Official to determouauitthe
you are interested in is eligible for thipdurty funding.

Prior to attending classes, Charter College must reaeitmal authorization from an official of the organization to
sponsor students. Within two (2) weeks after the verbal authorization, the College must have received written
authorization in order for sponsored students to continue attending class. Theatigamvill be billed within 30

days of receipt of sighed authorization.

Student Tuition Recovery Fund (STRF)

California
The Student Tuition Recovery Fund assessment is no longer collected.
You must pay the staienposed assessment for the StudBuition Recovery Fund (STRF) if all of the following
applies to you:
1. You are a student in an educational program, who is a California resident, or are enrolled in a residency
program, and prepay all or part of your tuition either by cash, guaranteedtdtaten or personal loans,
and
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2. Your total charges are not paid by any th@ty payer such as an employer, government program or other
payer unless you have a separate agreement to repay the third party.

You are not eligible for protection from th& BF and you are not required to pay the STRF assessment, if either of
the following applies:
1. You are not a California resident, or are not enrolled in a residency program, or
2. Your total charges are paid by a third party, such as an employer, govermogranpor other payer, and
you have no separate agreement to repay the third party.

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses
suffered by students in educational programs who are @alfoesidents, or are enrolled in a residency programs
attending certain schools regulated by the Bureau for Private Postsecondary and Vocational Education. You may be
eligible for STRF if you are a California resident or are enrolled in a residencyaprpgrepaid tuition, paid the

STRF assessment, and suffered an economic loss as a result of any of the following:

1. The school closed before the course of instruction was completed.

2. The school's failure to pay refunds or charges on behalf of a student to a third party for license fees or any
other purpose, or to provide equipment or materials for which a charge was collected within 180 days before
the closure of the school.

3. The schobs failure to pay or reimburse loan proceeds under a federally guaranteed student loan program as
required by law or to pay or reimburse proceeds received by the school prior to closure in excess of tuition
and other costs.

4. There was a material failure tomply with the Act or this Division within 30 days before the school closed
or, if the material failure began earlier than 30 days prior to closure, the period determined by the Bureau.
An inability after diligent efforts to prosecute, prove, and colteta judgment against the institution for a
violation of the Act.”

Withdrawal or Dismissal

Students have the right to withdraw from a course of study of instruction at any time. If a student attends the College
and officially withdraws or is involuntdy withdrawn (see Voluntary and Involuntary Withdrawal sections) or
dismissed, the student is obligated to pay for the institutional charges (tuition and fees) and possible equipment costs.

The amount of tuition and fees owed to the College is prorasddoon the week of the last day of attendance.
Students are obligated to pay for all of the tuition and fees if they attend more than 60% of the financial payment
period (see the Refunds section).

If a student obtains equipment, as specified in the @Application, and returns it in good condition within thirty

(30) days following the date of withdrawal, the College will not charge for the equipment. If a student fails to return
the equipment in good condition, allowing for reasonable wear and tahm wiirty (30) days, the College may
charge the student for the cost of the equipment. A student will be liable for the amount, if any, if the cost of the
equipment exceeds a prorated refund amount. A list of equipment costs is available at the College.

The amount of tuition and fees owed to the College and charges for equipment are subtracted from the amount a
student paid for tuitionand fedsf t he amount owed is more than the amoun
student must make arrangementsa pay the College the outstanding balanc&tudent balances that remain unpaid

for a period of thirty (30) days without payment will be forwarded to an agency for collection. Additional fees will

apply and this further attempt to collect the outstanditgtde wi | | adversely affect a stud:¢

If the amount paid for institutional charges is more than the amount owed, a refund will be made available to the
student within thirty (30) days of withdrawal.

Refunds

The following schedulé s used to calculate refunds of tuition and
attendance is during week two (2) of the course of study, the student will be refunded 80% of the tuition and fees for
the course of study. A student that attenderahe sixth (8) week will not receive a refund of tuition and fees.
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Last Week Attended | % Refund

Week 1 100%
Week 2 80%
Week 3 60%
Week 4 55%
Week 5 50%
Week 6 30%
Week 711 0%

Academics- Undergraduate Deqgree, Certificate, andNot for
Credit Programs

Academic Awards

President s Award
Upon graduation, a student will be recognized at commencement and receive a printed certificate if the cumulative
grade point average (CGPA) is:

1. Certificate Program4.0

2. Associate Degree3.9

3. Bachelor Degree3.8

Honors
Upon graduation a student withGGPA of 3.7 or higher is recognized at commencement and receives a printed
certificate.

Deanb6s Li st
After each module, Charter College students who have earned a grade point @vBrage 4.0 for the module are
pl aced on the Deands List.

Emergency Medical Technician
Thecourseis not eligible for academic awards.

Academic Dishonesty

Academic honesty is essential in-ground, blended, and online student conduct. An academic honesty violation
includes, but is not limited to, cheating, plagiarism, forgery, falsification, alteration, copying, fabrication, bribery, and
collaboration withat expressed permission. Charter College students are responsible for the preparation and
presentation of work representing their own effort, skills and achievements. Students will cite any quotations, materials
or paraphrased materials taken from the wafrkthers and fully acknowledge and identify the sour¢es. work of
othersincludes published works as well as work completed by other students, and encompasses projects, assignments,
computer exercises and exams.

Willful cheating, including plagiarism wi | | result in an AFO0 grade for the
from the CollegeHowever,ift he st udent 6s i nthemandssignmentdrade ofeedo mayebe givgm

Academic Freedom

Charter College provides instructors witte theedom to teach and pursue knowledge and skills and to discuss them
openly, consistent with the requirements and expectations of the subject matter and the College curriculum. Instructors
at Charter College are entitled to express professional poiniswfwithin the limits of the mission and academic
policies and procedures.
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Academic Year and Schedule

Each term meets for ten (10) weeks and each term consists of two (2) five (5) week modules. All students who first
enroll or withdraw and renter wil be required to be fullime. Fulttime students take a minimum of twelve (12)
quarter credit hours or a maximum of nineteen (19) quarter credit hours per term. An academic year is at least thirty
(30) weeks in length and thirgix (36) quarter credit hws. Fulttime students will typically take two (2) courses each

five (5) week module for a total of four (4) courses in a term.

Accident Insurance

California, New Mexico, Montana, and Washington

In the event a student is injured while on campus during a scheduled, supervised, and sponsored activity or at a
supervised externship/clinical site, the student must report the injury to a campus representative and an Incident
Report, signed by the studemust be filed with the school within 24 hours of the incident. When the injured student
arrives at the medical treatment facility, if the student has his or her own medical insurance coverage, he or she must
provide that information to the facility fdsilling purposes. The student is responsible for all costs incurred when
seeking medical treatment and Prospect Education and Charter College assumes no legal or financial liability for the
injury or claim.

Advanced Academic Standing

Advanced academistandingmay be awarded bAc a d e mi ¢ Cr Ediltification(NatibnaloExam Credit
(ACCRNaoficiency, Caedi Tr & n §808hhe Elucatidn Departnferit is responsible for
approving all advanced academic standigsgeGraduation Requementsand Satisfactory Academic Progrefs
more information on how advanced academic standing impacts these requirefugtins. will be adjusted
accordingly for course credit.

No more than 75% of the credit hours in a program may be awarded gith@ndfer of credit and/or by examination.
A student cannot receive transfer credit for a course theguarentlyattending.

Academic Credit
Academic credit is awarded when a student meets the specific admissions requirements of a degree completion

program.

Credit for Certification Examination
Students may receive credit for courses that cover certification examinations. Students may attempt certification
exams as many times as permitted by the vendors. Sg@eitloe and Feesection for certification examination fees.

Students who have passed an official certification examination must provide the College with the original certification
approval showing a passing score for the exam. All official certification exams musptoxeg by the Education
Department and be current (within the last four (4) years) prior to credit being awarded. In addition to the certificate
examination, a student may be required to take and successfully complete a proficiency examination to tiemonstra
mastery of the course content.

Official certification exams may be taken at Charter College, if available, or at any certified testingFesddnr
official Microsoft certification exams will be assessed for every attempt of the exam.

Aviation, Aeronautics, and Commercial Aviation Programs

Regarding Aviation Ground School and Flight Lab Courses, Charter College may accept credit for ground and flight
instruction for any FAA Certificates, including Private Pilot, Commercial Pilot, Instrumenndiatir Flight
Instructor. An applicant with a FAA Certificate must provide a copy of the Certificate to the Program Manager to
review for credit toward ground and/or flight instruction course(s).

Credit for National Examination

Students who have taken &wvanced Placement Test may receive course credit by scoring three (3) or higher.
Students who have scored fifty (50) or higher on College Level Examination Program (CLEP) tests may receive course
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credit. Course credit may be awarded $mores of four (4)or higher on the Higher Level (HL) International
Baccalaureate Test. Official documentation must be received by the College prior to a student starting classes.

Proficiency Credit

Charter College allows students to test out of a course by pagsioficéency examination. The fee for a proficiency

examination is $100 per course. Students must request a proficiency exam at least ten (10) business days prior to the
first day of the course and the student must test out of a course prior to theyfoétina course. Proficiency exams

are proctored by a staff member of the College. The student may take the test out exam at any Charter College location

and must presentavald (nenx pi red) form of identi fi cal midanyl étc)e . , dr i
In order to successfully pass a proficiency examination a student must score 73.5% or higher. Proficiency
examinations may be attempted only once. Students may not use proficiency credit for AH1400, SS1001, SS1210,
SS2101, SS4900, @810, GE3310, or Aviation Ground School or Flight Lab courses. Proficiency credit awards may

not exceed more than 25% of the credits in the student

Transfer Credit from Other Institutions

Transfer credit will be considered from an institution of higher education accredited by an agency recognized by the
U.S. Department of Education. Course credit will be awarded for courses that are comparable in scope, content and
number of credits to coses offered at Charter College. Courses must be at thie€0or higher and completed

with a grade of ACO0 or higher or the equivalent. Techn
years; general education coursework should be muared no older than fifteen (15) years. Course Prerequisites and
course sequencing must be observed to ensure appropriate skill development. A student will not be granted partial
credit for a course; however, similar courses may be combined to allowlff@rddit transfer. If a student has a
sequence or combination of courses that are worth fewer credits, those courses may be combined and granted for one
(1) course. If the course being evaluated does not match the content of the Charter Collegerediinsd, ot be

awarded.

Students may not use Transfer Credit for AH1400, SS1001, and SS1210. Undergraduate courses cannot be transferred
to Graduate degree level courses.

When evaluating transfer credit from other institutions, it may be necessapytert the transfer credits to either
semester credits or quarter credits, depending on the credit hour system of the Charter College program. When
converting quarter credits to semester credits, the quarter credits are divideednglardwalf (1.5). When converting
semester credits to quarter credits, the semester credits are multiplieddonydemlealf (1.5).

Charter College may accept credits earned at another institution that is not located in the United States or its territories
if the specific breign education is evaluated by an agency which attests to the qualitative and quantitative equivalency
of the foreign education and the specific course or courses for which transfer credit is to be awarded. Charter College
will use the credential evaluah services of an agency that has published standards for membership, affiliations to
national international higher education associations, and are frequently linked to and used by federal agencies, state
agencies, educational institutions, and employé€h&se agencies include the National Association of Credential
Evaluation Services (NACES) and the Association of International Credential Evaluators, Inc. (AICE).

To obtain transfer credit, the Char ttanscrigfdrectlydrgnetheRe gi st r
other institution by one of the following methods:

1. Secured Hranscript: transcripts@chartercollege.edu

2. Mail: Charter College

ATTN: Registrarés Office

750 Sandhill Rd, Suite 100

Reno, NV 89521
Transcripts marked @i ssuedThd tansgipt will benré¢viewedvlyltHe Eduecation be ac
Department. A student may be required to produce a catalog, course description or other supporting documentation.

Aviation, Aeronautics, and Comercial Aviation Programs
Students may not ugoficiency Credit for Aviation Ground School or Flight Lab courses.
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Associate of Applied Science in Nursing
In addition to the information cont ainnsetdi tiunt itome 0f Brean ¢
catalog, the Associate of Applied Science in Nursing program requires the following criteria be met when evaluating
transfer credits:
1. Transfer credit will be considered for nenience, general education courses withagradeBb or hi gher
a. This coursework should be current and no older than five (5) years.
2. Transfer credit for previous nursing or science courses will not be accepted.

Emergency Medical Technician
Thecourseis not eligible foradvanced academic standingheform of AC, CC, PC or TC

Emergency Medical Technician Course Challenge
In accordance with &@lifornia Code of Regulations Title 22, Division 9, Chapter 2, Article 3, § 100066, the College
offers a course challenge option in specific circumstaagsstudent may challenge the EMT course and will receive
a certificate verifying that they have successfully demonstrated knowledge consistent with a student completing an
approved EMT program providing that the student:

1 Provides proof oturrenthigher levelmedical certification or licensure such as Elifitermediate,

Paramedic, Registered Nurse, or Physician

1 Pays the appropriate fee (to be assessed at time of request for challenge)

1 Successfully passes the current, at time of challenge, EMT Final Exatteifipt allowed)

1  Successfully demonstrates psychomotor competency for NREMT and state required skills

Attendance

The College emphasizes the need for all students to attend classes in order to develop the skills and attitudes necessary
to compete in the phly competitive labor market. Since much of each program is conducted in admnds
environment, attendance is critical to proper skill building.

Attendance is mandatory for all courses. Students are expected to attend every scheduled class, badattane,
for the entire scheduled class time. Attendance is taken in each class and is recorded permanently. Students arriving
|l ate for a class or | eaving early are considered tardy.

Hoursofmakup wor k outside of the studentds scheduled cl ass
The attendance in an online course is based on graded activity in the course.

Students who fail to attend classes for more than fourtee(il4) consective calendar days will be subject to
involuntary withdrawal (see Involuntary Withdrawal) from the College.

Aeronautics, Aviation, and Commercial Aviation

The fourteen (14) consecutive calendar day attendance policy does not apply to Ground SchagitdrabFourses
facilitated by the Flight Partner. Attendance in these courses may be impacted by equipment maintenance or unsafe
weather conditions that prevent the safe operation of aviation equipment. Students must complete the required number
of GroundSchool and Flight Lab hours by the end of each five (5) week module in order to complete the course.

Associate of Applied Science in Nursing

In addition to the above requirements, Nursing students are expected to attend all classes, labs, and clinical as assigned.
Any student missing more than one (1) day of aptefix lab or clinical course will be involuntarily withdrawn from

the program andnust apply for ReEntry. It is advised that students do not miss clinical experiences as this is a
privilege with the Collegeds partnering healwupmagare f ac
not be available. In the event of un&able situations, as determined by Br@an of Nursingefforts will be made to

provide makeup opportunities, including the use of the simulation lab.

If a student misses more than one (1) scheduled clinical days in a ten (10) week term, the dtuzkedismissed
from the program. Upon successfulaetry in the Nursing program, the student must repeat the clinical course.
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Change of Grade

If a student questions a grade received in a course, the student must first contact the instructwuctehd&he

instructor may request that the student supply any assignments or coursework for consideration. If the student is not

satisfied with the instructor 6s deci/Managerand/dar Bdecatoon ud e nt

DepartmentThe student must completas process within the first tw@) weeks of thend of themodule. All grades
are considered finghirty (30) days after the end of the module.

Change of Program

Students may change educational programs at Charter Colleigg their enroliment. Students must contact the

Education Department to determine if the Admissions Requirements can be met for the new program. Because the
cCre

program requirements differ, not all of actéreAcademicr s e
Progress (SAP) status may carry over to the new program of studgdtetactory Academic Progressction).
Students not making SAP may transfer programs of study, if approved by the Vice President of Academic Operations.
Program changeequests must be approved by Thursday of the fifth (5th) week in the current module, prior to the
beginning of the next module.

Class Size

The average studetu-teacher ratio is 25:1 in fage-face lecture and 20:1 in laboratory. For online courses, the
average studetto-teacher ratio is 25:1.

Copyright Policy
It is the policy of Charter College to comply with the Copyright Laws of the United States, and therefore, copyright
infringement is not allowed by employees or students of Charter College.

Copyright infringement is the act of exercising, without permission or legal authorityldaemore of the exclusive

rights granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States Code).
These rights include théght to reproduce or distribute a copyrighted work. In thediaring context, downloading

or uploading substantial parts of a copyrighted work without authority constitutes an infringement.

Penalties for copyright infringement include civil and dried penalties. In general, anyone found liable for civil
copyright infringement may be ordered to pay either

ac

$750 and not more than $30, 000 per uwmaykwaidnopto $1509@d. For

per work infringed. A court can, in its discretion,
States Code, Sections 504, 505.

Willful copyright infringement can also result in criminal penaltieeluding imprisonment of up to fivgb) years
and fines of up to $250,0G®er offense. For more information, please see the website of the U.S. CopyrighaOffice
http://www.copyright.goy

Unauthorizedistribution of copyrighted material, including unauthorized pteepeer file sharing, may subject the
students to civil and crimindlabilities. Students who engage imauthorizedpeerto-peer file sharing, illegal
downloading or unauthorizeddistribution of copyrighted materials using thé o | | énfpeméati®n technology
system are subject to disciplinary action as identified irstneent Condugiolicy.

Unless the doctrine of fair use would clearly apply to the situation, Charter College recommepésntiegion is
obtained from the copyright owner before using copyrighted material. If there is any donbtcdpy the work.

Charter College periodically reviews legal alternatives for its students to download or otherwise acquiring copyrighted
materids. Alternatives for students include, but are not limited to: purchasing the material from a brick and mortar
business, purchasing the material from an online retaileheoEtlucause compilation aegal Sources of Online
Contentavailable atttp://www.educause.edu/legalcontent
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Course Schedules and Registration

Courses may be scheduled any day of the week Monday through Sunday, morning, afternoon andsévesing.
may be scheduled for an onlir@-ground, or blended courskelivery. Days and times of attendance may vary by
program and may change from module to module.

Students are registered for courses byRheeg i s t r a $tullents @ishing to ahange their schedules sulahit
the requied form, available in the student poriah or before the first day of a module.

Aviation Aeronautics, and Commercial Aviation Programs

The Aviation, Aeronautics, and Commercial Aviation PrograetwuireGround School and Flight Lab courses to be
compleed at an approved flight partner location for completion of academic requirements, student must adjust their
schedule in order to fulfill this requirement within the designated timeframe. Additionally, Ground School and Flight
Lab opportunities are only ailable during regular business hours of the flight parther and may include Sunday
through Saturday hours. A flight partner may not observe or close during holidays or those identified by the College.

Degrees Certificates, and Not for Credit

A diploma is awarded to graduateEdegree and certificate programvben all program requirements are met and
financial obligations are current. Prior to externship, students are encouraged to contact Financial Aid to confirm their
financial status. Stuaeswith unpaid balances can request a completion letter to affirm their completion of the course
requirements for their program.

Students who successfully compléte Emergency Medical Technicianursewill be issued a Course Completion
Certificate.

Externship/Clinical Experiences

For programs requiring an externship/clinical experience, the policies and grading are the same as required for other
academic coursework. Days, hours, dress code, responsibilities, etc., are dependent on the requirtments of
externship/clinical facility. During the externship/clinical experience, a student will be evaluated in the areas of
professional performance, work habits, initiative, etc. If a student is unable to reach minimum competency in the
externship/clinical dcility, she/he will be required to return to the College for remedial assistance and/or serve
additional externship/clinical hours. Students are required to submit weekly attendance documentation to the College
while on externship/clinical.

Externship/dhical sites are identified to meet program learning objectives and students are responsible for arranging
their own transportation to the site. The College makes every effort to assign students to a site based on a reasonable
and customary commuting distze; however, in some cases a site may be in a different city that requires a greater
commuting distance. The College cannot guarantee a site will be available within a specific distance from the campus

or the student s home.

In order to be eligible fohie externship/clinical experience, students must:
1 Complete all core courses
1 Demonstrate program competencies to a qualified instructor of the program via the skillsftipeokess.
1 Provide documentation of completing the Hepatitis B vaccination s&t@sapplicable to the Certificate in
Veterinary Assistant Program)

o Note: Due to the length of time it takes to complete the Hepatitis B Vaccination series, students will
be given a grace period until January 15, 2018 to comply with this standard. Students should be
aware that not having completed the Hepatitis B Vacanasieries may limit externship site
availability and employability.

1 Provide documentation of passing a tuberculosis screening within the past year (Not applicable to the
Certificate in Veterinary Assistant Program)
Meet the requirements of Satisfactoryalemic Progress (SAP)
Provide Career Services with a current resume
1 Provide Career Services with a completed student needs assessment

= =4
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1 Complete the nodisclosure agreement with the extern/clinical site
1 Be current in financial obligations to the College

Same externships/clinicals may require students to have additional immunizations and/or a health clearance. All costs
for immunizations and a health clearance are the responsibility of the student. For students who are pregnant at the
time of externship/cliical, the externship/clinical site may or may not accept a student who is pregnant.

Prior to externship/clinical, students are encouraged to contact Financial Aid to confirm their financial status. Students
who are delinquent in their monthly paymentswdro have unfunded debt with the College will be involuntary
withdrawn from the College until their financial obligations are met. Once the financial situation is resolved and a
student is in good standing, the student is eligible for readmission to tleg€tiirough the rentry process (see the
ReEntry section).

Theskillscheclo f f i s designed to ensure a studentds skills, ar
for a student to pass all of the core courses but fail the shiflskoff and be unable to move to externship. Charter

College will provide makeip opportunities to students in this situation; however, the College does not guarantee
makeup opportunities during nor mal |l y spansibdity to breage mdkeas s t i 1
up days with his/her instructor. If a student passes the skills -@f&blat withdraws from school before completing

the program, and is out of school for 35 consecutive days (equivalent to one (1) five (5) week modul&)ettie s

will need to retake and pass the skills chetfkagain prior to returning to externship.

The skillscheclo f f process can begin as early as ten (10) weeks
The outcome of the skills chedffi s r et ai ned i the studentédés file; the I

n
the skilscheclo f f bef ore changing the studentodés status to exte

Associate of Applied Science in Nursing

Nursing clinical experiences typically include direct patiereg¢that is, nursing care provided directly to patients in

a faculty supervised clinical setting. When appropriate, and as identified by the College and Dean of Nursing, direct
patient care may be substituted with clinical simulation patient care. Faopkyvised clinical simulation is active,
dynamic, and allows for the student to experience a realistic clinical scenario. Simulation is comparable and reflective
of the care that is provided to patients in the health care environment. Simulation atlthvesdevelopment of clinical
judgement, critical thinking skills, and hards skills of the student.

Emergency Medical Technician

Prior to being placed for clinical, the student will need to successfully pass a background check which must meet or
exceed the state requirements to betised as an EMTStudents must attend a clinical orientation and meet the
clinical requirements to be eligible for the clinical component of the course.

In order to successfully complete the EMT training and be eligible for certification, the student must complete a
minimum of 24 hours of clinical observation and must have ten (10) patient contacts during the cumulative 24 hours.
Students may need to dovseal shifts to meet the patient contact and hour requirements. Students must complete the
clinical experience and return their cheafikforms to the College on the last day of class. Students have up to fourteen
(14) days following the last day of classsubmit the documentation ey will besubject to involuntary withdrawal
(seelnvoluntary Withdrawgl from the CollegeExceptions must be approved by the Program Chair.
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Grading Systemi Degree and Certificate Programs

ette % Qua Qua ecto ect o ect o ect o
ade PO ed ed PA AP
arned Attempted Rate 0
Drogre
A 93.5100 Superior 4.0 Y Y Y Y
A- 89.593.4 3.7 Y Y Y Y
B+ 86.589.4 3.3 Y Y Y Y
B 83.586.4 Excellent 3.0 Y Y Y Y
B- 79.583.4 2.7 Y Y Y Y
C+ 76.579.4 2.3 Y Y Y Y
C 73.576.4 | Satisfactory 2.0 Y Y Y Y
F 0-73.4 Fail 0.0 Y Y Y Y
P N/A Pass 0.0 Y Y N Y
I N/A Incomplete 0.0 N/A N/A N/A N/A
AC N/A Academic 0.0 N N N N
Credit
(Block Credit)
AU N/A Academic 0.00 N N N N
Audit
CcC N/A Certification 0.00 Y Y N Y
/National
Exam Credit
TC N/A Transfer 0.0 Y Y N Y
Credit
PC N/A Proficiency 0.00 Y Y N Y
Credit
W N/A Withdrawal 0.0 Y Y N Y
WN N/A Withdrawal 0.0 N N N N
(No
Attendance)

Evaluation of student achievement will be based on meeting the objectives for each course. At the beginning of each
course, the instructor will provide students with a syllabus identifying the objectives and grade assessment criteria.
Instructors base asssment on a variety of criteria, including but not limited to, discussion questions,
quizzes/midterm/final, assignments/projects, homework, and lab @oandkills assignment). Official grades are
issued at the completion of each module. Students whotavidispute a grade must complete the process within two

(2) weeks following the end of the module (s&gange of Grade All grades are considered final thirty (30) days

after the end of the module.

To pass a course in a Certificate, Associate, or Bachelor degree program, unless noted below, a grade of 73.5% or
higher and 67% rate of progression must be met.

Associate of Applied Science in Nursing

To pass a course in the Associate of Applied Science in Nursing program, a grade of €0 #6056 higher in the
concentration course igequired (NU prefix courses) and 67% rate of progression requirements must be met.
Additionally, Associate of Applié Science of Nursing students must meet the Core Performance Standards to progress
through the progranclinical and labprogression is on a pass/fail basis. At the end of eliwical and labcourse,

the student must be satisfactory in performanceinfcal and lalto earn a passing grade. Failure to earn a passing
grade in a course will result Involuntary Withdrawafrom the program; students must apply ReEntry and must

repeat the course (s&epeating a Couesand Re Entry). Students are reqeid to pass theory, lab, and clinical of
numericallysimilar courses (e.g., NU1010, NU1010L, NU1010€x student is unsuccessful in the lab or clinical
portion of the series, then the student must audit the theory course when retaking tioefigiedat.
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Quizzes and homework assignments are due on the date scheduled at the beginning of class. Missed quizzes and
homework not submitted are recorded as a zero (0). If an exam is missed, a zero (0) is recorded in the gradebook until
the student takes themprehensive exam. The final grade on the comprehensive exam will be recorded in the area of
any missed exam and recorded as the final comprehensive exam grade.

Auditing Courses

Current students will be automatically registered to audit a course theoaurse in their schedule is available due

to course failure or failure to meet required prerequisites. Audit courses do not impact credits attempted or credits
earned and carry no quality points; ts ISatisfactbrp Academican awudi
Progress (SAP) or GPA. Students auditing a course will receive an AU grade at the end of the course; under no
circumstance will an audited course change a previously earned grade. Students who audit a course are required to
adherea current College policies found in the Catalog including attendance, dress code, conduct, etc. No tuition will

be charged for audit courses.

Students may only audit classes for up to ten (10) weeks without attempting a for credit class. If thesstudent i
scheduled to sibut for more than ten weeks, the student will be withdrawn from the College. Students may reenter
into an audit course for up to one five (5) week module prior to starting for credit courses required for their program.

Students with lesthan full time schedules may also request to audit a course prior to the start of a module. Requests
should be made to the Student Academic Advisor. Students may not take more than two (2) courses in a module, in
any combination, audit or credit coursejess approved by the Education Department.

Charter College also offers limited refresher training to its graduates. A graduate must contact the Education
department to apply for refresher training at any Charter campus offering similar courses. Rebrestes are
available only if the course was successfully completed during the most recent enroliment period. All graduates
returning to refresh their skills must be in good financial standing with the College. Course audits are limited to courses
that ae currently offered and where space is available; a stimé externship course may not be audited. The
graduate is required to purchase, at their own expense, current textbooks or uniforms. The graduate is required to
adhere to current College policileaind in the Catalog including attendance, dress code, conduct, etc.

While auditing the refresher course, the graduate is not attempting or earning credits and a GPA will not be calculated.
The course will appear on théhisawstti pndwictheaogt §deéh
in the course and in no way reflects a learning outcome or content mastery. No more than two (2) course audits per
module may be attempted at a time.

Associate of Applied Science in Nursing

Studentsare required to pass theory, lab, and clinical components of numestallgr courses (e.g., NU1010,
NU1010L, and NU1010C). If a student is unsuccessful in the lab or clinical portion of the series, then the student must
audit the theory course whenaking the failed component.

Incomplete

Once enrolled in a course, students should make every effort to complete all course assignments during the module in
which they are officially enrolled. However, circumstances of unusual and exceptional hardshapsmayhich

prevent students from completing course assignments by the end of the module. In those cases, an Incomplete grade
(Al o) may be g¢gr ahms$ @mpletedb60% of the assigaments reguied by the coursstudents

must petition to redee an Incomplete in the course with the approval of the instructor and the Education Department

(or Program Manager). Students must complete a petition form and submit it to the ingitioctior the end of the

course Petition forms are initiated thugh the Student Portal. Any Incomplete petitions initiated after the close of the
module or ternwill not be approved.

Students who are granted an I ncomplete wildl receive a |
thecourse (e.gffl / FO) . Students must submit all/l mi ssing cour se
after the end of the module. Regardless of whether the course work is completed, the Incomplete will be changed to a
letter grade at the end of these tweeke If a student would challenge an academic grade, please refeCtwmtige

of Gradesection.
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Externship

Students officially enrolled in an externship may also petition for an Incomplete. Unlike other courses, externs with
an approved Incomplefgetition may be granted up to five (5) weeks to complete the externship, contingent upon
approval from the Education Department. If the requirements for externship are not met at the end of the extended
period, the student wdnusdtrestae theaxtereshimprogesseagam with appaval frénfFtlie a n
Education and Career Services Departments.

Aviation, Commercial Aviation, and Aeronautics

Students attending a Ground School or Flight Lab course with a Flight Partner may petitiom&amaplete for up

to five (5) weeks to complete the course requirements with the permission of the Education Department and Flight
Partner. Students cannot continue to the next license/rating coursework if coursework for the previous license/rating

is incomplete (refer to the Progression in Aviation, Aeronautics, and Commercial Aviation requirements). If the course
requirements are not successfully completed, a grade o

An extension of an Inconipe t e ma y be granted due t o extenuating
control. Verification of the circumstance by the Flight Partner may be required before the extension is granted.

Failure
Any course in a program of study that is failed must peated and passed ($Repeating a Courge

Withdrawal
A course is assigned a grade of AWO0O when a student off
withdrawal is not included in the ceetlwherdastudert withdrtafvs a gr a «

from a course that s/he never attended.

Advanced Academic Standing
When a grade of ATCO0, ACCO, or APCO is assigned for the
and the credits count toward SAP (S=isfactory Academic Progress

When a grade of AACO is assigned it counts toward meet
SAP benchmarks, qualitative or quantitative (Saéisfactory Academic Progrgss

Grading Systemi Not for Credit

Evaluation of student achievement will be based on meeting the objectives for each course. At the beginning of each
course, the instructor will provide students with a syllabus identifying the objectives and grade determination criteria.
Instructors basassessment on assignments, tests and quizzes, and course participation. The standard scale of Pass or
Fail are considered earned grades. Official grades are issued at the completion of each course. Students who wish to
dispute a grade must complete thegass within the 48 hours of receipt of the grade. All grades are considered final
within 14 calendar days after the end of the course.

Letter Quality
Grade
F Fail
P Pass
AU Academic
Audit

i Po a nindicatégass or failperformance in courses offeréa noncredit courses. A grade of "Rndicates
achievement equivalent®0. 00% or hi gher ; a grade of fAFO0O represent
Neither the P" nor "F' grades are assigned a grgment value.

Failure
Any course within theoursethat is failed must be repeated and passed (see Repeating a Course.)
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Auditing Courses

Charter College offers limited refresher training to its completers. A completer must contact the Education department
to apply for refresher training at any Charter campus offering similar courses. Refresher courses are available only if
the course was suessfully completed during the most recent enrollment period. All completers returning to refresh
their skills must be in good financial standing with the College. Course audits are limited to courses that are currently
offered and where space is availghd stanéhloneexternship course may not be audit€tle completer is required

to purchase, at their own expense, current textbooks or uniforms. The completer is required to adhere to current
College policies found in the Catalog including attendanassdcode, conduct, etc.

While auditing the refresher course, the completer is not attempting or earning credits and a GPA will not be

calculated. The course wil/ appear on the transcript
patticipation in the course and in no way reflects a learning outcome or content mastery. No more than two (2) course
audits may be attempted at a time.

Grade Point Average

To calculate &rade PoinAverage(GPA), multiply thequality points associated with each grade times the number
of credit hours for each course. Add thgsality points and divide by the total numiegrcredit hours.

Emergency Medical Technician
A GPA is not calculated for the Emergency Medical Technic@irse

Graduation Requirementsi Degree and Certificate Programs
To beeligible for graduation, students must:
1. Complete all required courses in Certificate, Associate, @uth&or degree programs with arBulative
Grade Point Average of at least 2.0;
Meet thespecific grade and other program requirements (if applicable);
Successfully complete the externship or clinical requirement (if applicable);
Achieve Satisfactory Academic Progress; and
Complete all required certifications (if applicajpbee prograrmformation).

arwnN

Completion Requirementsi Not for Credit

To be eligible forompletion of the Emergency Medical Technictanrse students must:
1. Complete all required coursesi t h ; a A PO
2. Meet the specific grade and otleaurserequirements for specific modules (if applicable);
3. Successfully completeinical requirements

Holidays and Weather Closures

Occasionally the College will close due to holidays, bad weather or other natural pheritimeedallege will attempt

to notify students of the closing by any of the following means: local television announcement (via website or during
broadcast), phone, email, student portal notification,M&ke-up days for holidays are scheduled and can be found

in the Catalog Supplementf the College closes for more thane (1)day, classes will meet on an unscheduled day.

In the case of an unexpected closure, if possible, students will be given notice @tdgd3tveek in advance so that
arrangements can be made to attend. When tHegeatloses unexpectedly, students should anticipate making up the
time before the end of the module.

Aviation, Aeronautics, and Commercial Aviation Programs
The flight partner reserves the right to suspend or cancel class due to unsafe eegatitions that prevent the safe
operation of aviation equipment. Students should anticipate making up the time before the end of the module.

Homework

In addition to attendance in all courses, students will be required to compledé-abats assignmentShese
assignments include but are not limited to reading, exercises and problem solving, projects, researcangapers,
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presentations. A student can anticipateafutlass activities that equal about t{&) hours for everyne (1)hour of
lecture.

Out-of-class assignments such as papers, projects and presentations and sometimes exercises and problem solving will
be graded and included in the final evaluation of a st
the criteria used tdetermine the grade in the course.

Institutional Leave of Absence

Alaska

Students with a demonstrated need to work during seasonal time in the state of Alaska, may be eligible for a Leave of
Absence (LOA) from the College (the seasonal timeframe isatkbfas seasonal employment during the months of

April through September). The student must make a written (in writingra@ilg request for a LOA and submit the
information tothe Student Academic Advis@nd/or Campus Presidédianager The written regeist must state the

reason for the leave and when the student is planning to resume classes. Additionally, the student must be in good
academic standing (i.e. not on any type of Satisfactory Academic Progress warning or probagdn@A must be

for a minimum of 14 days and may not exceed 180 calendar days within ampiith period. The request for LOA

must be approved by the College and the LOA must begin at the start of a module and the student must return at the
start of a module. Once approved, siiadent is considered to be on an approved LOA.

The approved LOA may affect the student's financial aid eligibility. The student must return by the scheduled end of
the approved LOA or the student will be withdrawn. Prior to returning, the studentmeestvith the Financial Aid
department to determine Title IV eligibility. Additionally, students approved for a LOA, upon return, will need to
understand that future courses may not be offered in a sequence that prevents further interruptions. rsardents o
approved LOA also will be provided a revised anticipated graduation date.

Pursuant to Department of Veterans' Affairs Guidelines, students receiving veteran's benefits will not be eligible for
veteran's educational benefits while on Leave of Absen&tudents who are receiving any type of state of Alaska
financial aid must notify the appropriate agency of the approved leave of absence. Students who are participating in
Title IV funding understand any loans could enter repayment while on an adpt®A. f a student is on a Leave

of Absence and is part of the Institutional Loan Progr@imafter College Creditthe student will be required to
continue to make payments while on an approved LOA.

Leave of Absence

California, Montana, New Mexico,and Washington

Students are not allowed to take a Leave of Absence (LOA). Students who are not attending will be withdrawn and
must follow the established process foerdry.

Involuntary Withdrawal

A student who meets any of the following criteria Wil subject to involuntary withdrawal from the College:
failure to attend classes for more than fourteen (14) calendar days

academic dismissal (s&atisfactory Academic Progreskapplicablg

certification test not successfully completed (if applicablprogram)

violation of the rules of conduct

past due account and satisfactory payment arrangements have not been matieléses with Financial
Balances)

MMAMMAMN

The last date of attendance will be determined by the Education Department using attendash&eReadmission
to the College following involuntary withdrawal will be at the discretion of the College. S&ethptry section.

Make-Up Work

All graded assignments are expected to be handed in by the due date. However, in case of unforeseeiegorergen
life events that may delay submission, the student may turn in work up to sewer(@2) hours after the due date.
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Please note, however, that the following assignmesmisot be madeup: weekly discussion questions in the online
classroom and slks lab sessions.

All make-up work is due within seventyvo (72) hours of the due date and will receive a 15% grade reduction. If the
assignment is not submitted within sevetwy (72) hours, the student will receive a zero (0) for that assignment.
Onceany late work is submitted, the student must immediately notify the instructor via email, indicating that late
work has been completed and specifying which assignment(s) were submitted. If said notification is not completed,
the student may not receiveedit for the assignment(s).

Make-up work cannot be accepted for any assignments due in the last week of class. All work must be submitted on
or before the last day of class. No malework can be accepted after the last day of class unless the stuglant ha
approved Incomplete.

If circumstances prevent the student from completing rugkerork within seventtwo (72) hours, or the unforeseen
situation arises during the | ast week of the twbadul e or
granted. For more information on an Incomplete petition, please refer Grddeng System.

Make-Up Skills Lab

If a student is unable to attend a fdodace skills lab session, the student will not be allowed to makihe points

or the attendnce hours related to that skills lab session. To gain the skills missed, the student may coordinate with the
instructor to arrange for a skills lab practice session (contingent upon instructor and classroom/lab availability). Note:
this does not apply tthe Nursingprogram

Make-up work is not permitted for the purpose of receiving veterans educational training benefits.

Associate of Applied Science in Nursing

In addition to the above requirements, Nursing students are expected to attend all dissses tinical as assigned.

Any student missing more than one (1) day of apefix lab or clinical course will be involuntarily withdrawn from

the program and must apply for atry. It is advised that students do not miss clinical experiences ds this
privilege with the Coll egebds partnering heal-uptimeare f ac
may not be available and absences may result in involuntary withdrawal. In the event of unavoidable situations, efforts

will be mack to provide makeip opportunities.

If a student misses more than one (1) scheduled-$ilsr clinical day in a ten (10) week term, the student will be
dismissed from the program. Upon successfdmtey in the Nursing program, the student nregieat the clinical
and/or skillslab course.

If a student is tardy by more than five (5) minutes to any clinical or laboratory environment, the student may be sent
home from the clinical site or campus laboratory and the student will be marked witt) ahsénce. All clinical and
laboratory time must be made up. Clinical and laboratory makiéme must be scheduled througbanof Nursing

or designee.

NOTICE CONCERNING TRANSFERABILITY OF CREDITS
AND CREDENTIALS EARNED AT OUR INSTITUTION

The transfeability of credits you earn at Charter Colleégeat the complete discretion of an institution to which you

may seek to transfer. Acceptance of tegrée, diploma, or certificaiou earn ina program of studis also at the
complete discretion of the itisition to which ya may seek to transfer. If the credidggree, diploma, or certifita

that you earn at this institution are not accepted at the institution to which you seek to transfer, you may be required
to repeat some or all of your courseworktlat institution. For this reason you should make certain that your
attendance at this institution will meet your educational goals. This may include contacting an institution to which you
may seek to transfer aftattending Charter College to determifgour credits,degree, diplomar certificate will

transfer.
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Aviation, Aeronautics, and Commercial Aviation Programs
Thetransferability of Ground School and Flight Lab hours completed at a FAA Part 141 flight partner to another flight
school would b determined by the fliglsichooland FAA regulations.

Aeronautics, Aviationand Commercial Aviation for Oxnard Students Attending Flight Partners in Washington

The transferability of credits earned at Charter Colle@&nard is at the discretion of the receiving college, university,

or other educational institution. Students considering transferring to any institution should not assume that credits
earned in anprogram of student at Charter Collég®xnard will be accepted by the receiving institution. Similarly,

the ability of a degree, certificate, diploma, or other academic credential earned at Charteri Ctlegiel to satisfy

an admission requirement amother institution is at the discretion of the receiving institution. Accreditation does not
guarantee credentials or credits earned at Charter Cadll€gaard will be accepted by or transferred to another
institution. To minimize the risk of having tepeat coursework, students should contact the receiving institution in
advance for evaluation and determination of transferability of credits and/or acceptability of degrees, diplomas, or
certificates earned.

Online/Blended Courses

Charter College offarprograms in an eground, online or blended format (refer to theademic Programsection).
Charter College courses are not geifed and must be completed as prescribed in the course syllabus. Online
assignments and/or projects are typically gradekdimvi’2 hours of the due datlended learning combines a hands
on classroom experience with online educat®tdents taking courses onlioe blendednustcomplete the online
orientation prior to the first day of the first cour8tended and online ewses require students to be dedicated and
have seHdiscipline in order to succeed in thewurses.In addition, students enrolled in blended or online courses
are required to have available a computer laigtt-speed Internet access, and a supportedbselyser (including
Mozilla Firefox, Safari,and Internet Explorér Other system requirements include the following:
A functioning email accoun{provided by Charter College)
Access taMlicrosoft Office 2013 or Microsoft Office 365
Intel I3 Processoor higher
Minimum 4GB of RAM
High-speednternet access
91 Internetconnection (DSL or faster)
1 Wireless connection (802.11n or ac)
1 While diakup may work, it may not be suitable for many applications (Dial up and DShoare
recommended while using SimNet)
1 A supported web browser
o Mozilla Firefox, version 37 or greater
o Internet Explorer, versiohO or greater
o Safari, version 6 or greater
Sound card and computer speakers to listen to audio presentations
Headset/microphone
Operating Systems for PC users
o0 Windows 7- 32 or 64 bit
o Windows 8
o Windows 10
o Windows Media Player
1 Operating Systems for Mac users
I OS X 10- version 10.8x or newer
1 Media Player
1 Apple QuickTime for Mac users
1 Windows Media Player for PC users

=A =4 =4 -4 A
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The following software is recommended for PC and Msers:
1 Adobe Flash, version 17 or greater
1 Adobe Reader, version DC
1 Java, version 8 or greater
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To c¢heck y oaeompathibtynwsithttpd/onnecoursesupport.com/chartercolled@e platform for online
or blendedtourses idMoodle RoomsStudent&nrolled in onlineor blendedcourses must sign in to the coudsging

the first week of the course. Additionally, students will need to complete the Online Orientation pridfirsi theey

of the first course.

Online/Blended Course Support Center
Support for online distance education courses is available through the Online Course SupporteCeateing,
formerly AELearn)submitting a ticket abttps://chartercollege.zendesk.com

Online/Blended Student Identity Authentication and Privacy

The College Learning Management SystgéiS) for blended ananline students is a restrictadcess and password
protecteckelectronicenvironment. Prior to entering the LMS,am | i ne student ds i ewvaywnfti ty mu
an assigned unique login and passwtirat is provided to each student upemrollment and class registration.
Verification of student information iprovided ano extra cost to the student. Student identitiybe maintained in a

private formatby the College in accord with establishadtitutional privacy and confidentialifyolicies with access

provided only to agentsf the College who requirenimediate andecessary use of the information in ordefuldill

the various academic activitesoft@eo | | ege. |t i s t h estricly puedeeva thedpsvacy ef thgiro n s i b i
login and password information. Students prehibited from shang login and passworthformation. Any such

intentional compriseo f the integrity of loginhaad/orppassworl di., sbaring #fis st udent
information) will result in the studertteing subject to immediate terminatitom Charter Colleg. In the event a
studentbelieves the privacy associated with thieigin and password information has bemmprised,they are

required to contadchool officials for an immediate resetthgir information. This is also done at agrtra cost to

thestudent.

Re-Entry

A student who has been voluntary or involuntary withdrawn for less than twelve (12) months and wistesgdnp re

the College must contact the Retention Department. The Retention Department interviews the student and the student
complets a petition for m. The College reviews the studen
Retention Department contacts the student as to the petition decision.

When a student has been approved to return, the student must sign a new EnAgheement and meet with the
Financial Aid Department. The student is subject to the current tuition rate on the new Enroliment Agreement, the
current catalog policies and procedures, and current program requiremententéyrize will not be charged the

student, but the Financial Aid Department may require a payment for students with account balances or balances that
are 120 days past due.

Associate of Applied Science in Nursing
In addition to the requirements listed in fReEntry section, studes who wish to reenter the Associate of Applied
Science in Nursing program must meet the following criteria to be consideredeiatrye

1. Submit a letter to thBean of Nursinglescribing why the student was previously unsuccessful in the program
and wtat significant changes the student has made in order to be successful-aptry te the program.
2. Letter to theDean of Nursingequesting reentry must be received no later than eight (8) weeks prior to the
proposed reentry start date. ThBean ofNursingdetermines if space is available for reentry, and notifies
the Admissions team.
3. Applicant must successfully pass a drug screen as administered by a designee of the College.
a. A successful drug screen yields no evidence ofprascription, controlledr illegal substance.
4. Applicant must successfully pass a background check as administered by a third party vendor of the College.
a. Passing a background check means no criminal convictions as defined by the Alaska Board of
Nursing Statutes and RegulatiorBAAC 44.705.
b. Meet all DHSS guidelines.
5. Medical record information form must be up to date.
6. Applicant must demonstrate a mastery of knowledge from all courses successfully completed and validated
by scoring a Level 2 or higher on the ATl Content Mastergrix The exams will be scheduled by the
Dean of Nursingprior to the student being accepted foerdgry.
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7. Applicant must demonstrate a mastery of skills previously learned during successfully completed courses
via a lab skills checloff, which may include simulated experience(s). The lab skills chefflwill be
scheduled by thBean of Nursingprior to the student being accepted foerdry.

8. If curriculum changes have occurred since the previous enrollment, all prior course work will be reviewed
for transfer credit into the new curriculum.

9. Reentry is based on space availability for the desired start date.

10. Students may renter the program one (1) time. If afteramtry the student is unsuccessful, then the
student will be withdrawn and will not beigible for reentry in the future.

11. Successful completion of aldmissions RequiremerdadReentryrequirements must validated by the
Dean of NursingReentry is subject tean of Nursingpproval and will be confirmed in writing.

12. Due to the requirenmts to access some clinical sites, including military bases, applicants must produce proof
of one (1) of the following documents that must remain current and valid throughout enroliment.

U.S. Passport or U.S. Passport Card

Military ID

Permanent Residentrci#Alien Registration Receipt Card (Forr766)

Foreign passports with a temporaryb@l) stamp

An employment authorization document that contains a photograph (F66) |

Current/valid drivero6s | icense ogpossessondfthti cati o

United States which is in compliance with the REAL ID Act of 2005

g. ldentification card issued by federal, state, or local government agencies that are REAL ID act
compliant.

~0o0T®

Repeating a Course

Students who do not achieve a |l etter grade of ACO0 (783.
course and must repeat it. When students repeat a failed course, the grade received is used to calculate the Cumulative
Grade Point AverageBoth the original and repeat attempt(s) will be counted in Rate of Progress calculations. If
repeating the course is required, the length of the program must not exceed 150 percent of the published program
length. Students may repeat a failed course btmty (2) times (se&atisfactory Academic Progreasd Grading

System)A student who does not successfully complete a course after the third attempt will be academically dismissed

from the College and may not appeal the dismigsiditionally,theabi | i ty t o repeat a cour se |
basi s. A studentdés training may be interruptSedents f t he
repeating courses will be charged the per credit hour cost for each repmate c

Associate of Applied Science in Nursing

To pass a course in the Nursing program, a grade of C+7864% or higher in the concentration course requirements
(NU prefix) and progression requirements must be met. Students are required to pasdatheand clinical of
numericallysimilar courses (e.g., NU1010, NU1010L, and NU1010C). If a student is unsuccessful in the lab or
clinical portion of the series, that student must audit the theory course when retaking the failed component.

Emergency Meital Technician

This courseis gradel on a pass/failbasi®# st udent who has received a failing
the course to meet the requirements of the studentds c
grace may be attempted onlliree (3)times. A student who does not successfully complete a course after the third

attempt will be academically dismissed from the College and may not appeal the dismissal. A student will be charged

for all repeats.

Satisfactory Academic Progress

In order to graduat e, a student in a Certificate, Di p
Cumulative Grade Point Average (CGPA) of 2.0 or higher; all students must complete all courses and requirements

for graduaibn within 150% of the total number of credit hours in the program of study. To help students meet these
requirements the College checks periodically that students are making Satisfactory Academic Progress (SAP). SAP is
measured in two (2) ways: CGPA (qitative) and Rate of Progress (quantitative). Rate of Progress is the percentage

of successfully completed credit hours relative to attempted credit hours. That is, number of completed credit hours
divided by attempted credit hours times 100.
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SAP is meased at evaluation points that occur every ten (10) weeks (i.e., every quarter). The SAP table indicates
what CGPA and Rate of Progress benchmarks a student must have at the evaluation points to be meeting SAP.

Satisfactory Academic Progress EvaluatioriPoints and Benchmarks

Degree Programs Evaluation Point Benchmarks
CGPA and % Rate of Progress

1st Minimum of 1.6 and 50%

Certificate Programs Z Minimum of 1.8 and 60%
39and thereafter Minimum of 2.0 and 66.67%
1st Minimum of 1.0 and 33.33%

Full Asso 2nd Minimum of 1.6 and 50%

Degree Programs 3 Minimum of 1.8 and 60%

4" and thereafter Minimum of 2.0 and 66.67%

Associ at e

. 1stand thereafter Minimum of 2.0 and 66.67%
Completion Programs

1st Minimum of 1.0 and 33.33%
Full Bach 2nd Minimum of 1.6 and 50%
Degree Programs 3 Minimum of 1.8 and 60%

4" and thereafter Minimum of 2.0 and 66.67%

Bachelor's Degree

. 1st and thereaftel Minimum of 2.0 and 66.67%
Completion Programs

Students not meeting these benchmarks are not making SAP. The first time a student is not making SAP, the student
is placed on Academic Warning. If the student receives financial aid, the student will be placed on Fdncial
Warning. Students on Academic Warning/Financial Aid Warning will have until the next evaluation point to achieve
SAP. Students placed on Academic Warning will be notified via the student portal, contacted by the Student Academic
Advisor, and will recaie advising to assist them in improving their academic progress. At the next evaluation point,

if a student on Academic Warning meets or exceeds both benchmarks, the student will be taken off Academic
Warning.

If, at the next evaluation point following Ademic Warning, the student has not achieved both the qualitative and

guantitative benchmar ks of SAP, then the studentds SAI
Probation and the student 6s s choonlAtthis tane,uhe stdént rhay iee c han
eligible to appeal, seBppealing SAP Dismissal/FA Probatitne | o w. I f the appeal is deni

status will be changed to Dismissal (Academic).

Students with an approved SAP Appeal will continueAocademic Probation and, if the student receives financial

aid, they will be allowed to receive funds for one (1) additional evaluation point. If it is identified that the student will
need more than one evaluation point to reach success, the studertaflaybd to continue on Academic Probation,

with a specific, detailed Academic Success Plan to maximize the opportunities for academic success. Students placed
on Academic Probation will be notified via the student portal, contacted by the Student Acadkeiadr, and will

receive advising to assist them in improving their academic progress. Students on Academic Probation will have until
the next evaluation point to achieve both the qualitative and quantitative SAP benchmarks.

At the end of Academic Probation, and after a successful SAP Appeal, the student has not achieved both the qualitative
and quantitative benchmarks of SAP, the student will be institutionally dismissed and ineligible for return to the
program in which theyere dismissedlhe students with Academic Success Plans will be reviewed according to the
individual plan benchmark&tudents do not have a right to appeal the determination if institutionally dismissed.
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Appealing SAP Dismissal/FA Probation

Students ray appeal SAP Dismissal/FA Probation for failure to meet qualitative and quantitative SAP benchmarks or

for failure to meet minimum grading standards applicabl
(seeGrading Systerfor program spcific standards).

SAP Dismissal/FA Probation may not be appealed by students in the following scenarios: 1) those who cannot
complete the program within the 150% maximum timeframe or 2) those who were dismissed for failing the same
course after three (2tempts.

If a student wishes to appeal their SAP Dismissal/FA Probation they must submit their appeal packet either in person
or electronically to the Student Academic Advisor by midnight, two (2) business days from the notification of SAP
Dismissal/FAProbation. The appeal packet must include the following:

1. TheDismissalProbation Appeal form stating the circumstances that lead to poor academic performance.
Acceptable circumstances are generally outside of the
death of a family member, military service, and child care problems. Docatioenio support the appeal
should be submitted with the Dismis$&iobation Appeal form. In addition, the Appeal form must state what
steps have been taken to correct the situation.

2. An Academic Success Worksheatill be completed during an advising apptment with a Student Academic
Advisor and Academic Success Plan options will also be discussed

The Student Academic Advisor will notify the student via the student portal regarding the outcome of the appeal
within three (3) business days.

A studentthat does not appeal SAP Dismissal/FA Probation by the deadline will be involuntarily withdrawn from the
College. When the involuntarily withdrawn student wishes to return to the College, the student must appeal the
academic dismissaéakbicegr 8ARgDteomit heaAPpA Probationod pr ¢

Associate of Applied Science in Nursing

Students in the Associate of Applied Science in Nursing program who are appealing an academic dismissal may attend
class and lab while waiting to hear results of the ap@adents appealing an academic dismissal are not allowed to
attend clinicals.

Appealing Academic Dismissal

I f a studentds appeal is denied, the student may appea
students seeking to edirarith a change of program. A student may not return to the College if denied more than once.
I f a studentdés appeal is approved, the student is plac

aid until the next evaluation point or iaslicated in the Academic Success Plan.

SAP and Course Withdrawals and Failures

When a student withdraws from a course, the course 1is
therefore does not i mpact 4 hesvevardhegativelysmpdis theARate 8f Progresss s e wi
by increasing the number of credit hours attempted.

A failing grade negatively impacts a studentdéds CGPA ani

Advanced Academic Standing and SAP

Academic Credit

When a student receivasademic credit (AC), the credit hours do not carry quality points and therefore do not impact

the studentds CGPA. As the block credit is an admissi
attempted is decreased by the number of creditshaccepted by the College. For example, upon admission the

college accepts 54 credit hours into a program with 90 credit hours, the number of allowable credit hours attempted

will equal 907 54 = 36, and 1.5 times 36 = 54 maximum credits hours attemiibedbd.
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Transfer Credit

When a student receives transfer credit (TC), the transfer credit hours do not carry quality points and therefore do not

i mpact the studentds CGPA. The tot al number of fall owab
credit hours transferred to the College. For example, if a student transfers 15 credit hours into a program with 55 credit
hours, the number of allowable credit hours attempted will equal 55, and 1.5 times 55 = 82.5 maximum credit hours
attempted allowed

Certification/National Exam Credit and Proficiency Credit

When a student receives Certification/National Exam Credit (CC) or Proficiency Credit (PC), the credit hours do not
carry quality points and ther ef orceeditddo count towardncpedits t t he
attempted/earned for purposes of Rate of Progress.

Changing Programs
If a student changes programs, only those courses that apply toward the new program will be counted in calculating
the number of credits attempted andaahculating GPA.

Additional Program/Credentials

If a graduate of the College enrolls in a new program or if a student in good SAP standing transfers programs, only
those courses that apply toward the new program will be counted in calculating the ntiopaity points in the

CGPA and the credits attempted in calculating the Rate of Progress.

Academic Advising

Students not making SAP must meet with the Student Academic Advisor for academic advising. Academic advising
includes analyzing the circumstandést lead to poor academic performance and creating an Academic Success
Wor ksheet to address the circumstances. This worksheet
an Academic Success Plan must meet weekly with the Student Acaderisor to determine progress toward
completing the requirement of the Plan.

Emergency Medical Technician
The SAP policy does not apply tiois program.

Textbooks

The cost of textbookand ebooksarepart of the program tuition. Textboo&ad ebookswill be provided to students

on or before the first day of a cour&tudents receive links to thebeoks, where the students download thHmek

onto their computer, tablet, or other devidextbooks are provided for student use duringcthese and are expected

to be returned at the end of each course in good condition. Failure to return a textbook or returning it in poor condition
may result in a fee being assessed. Students taking online courses are not required to return textbooks.

Assciate of Applied Science in Nursing
Textbooks are utilized byursing students throughotihe program of study and to prepare for the NCLEX
examination. Textbooks issuedNairsing students are not returned to @wlege.

Transcripts

Charter College wil provi de a transcript of the studentds acader
provided to the appropriate person and/or institution. If the student is past due or placed with an outside collection
agency on their institutional or federalahs, an official transcript will not be released to the student. The College

archives academic transcripts indefinitely. For more information or to request a transcript, please visit
www.chartercdege.edu/transcripts

California
The College maintains all required student files for a minimum of five (5) years. The College archives academic
transcripts indefinitely.
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Transfer from One Charter College to Another Charter College

Students may transfer from one (1) Charter College campus to another Charter College campus. However, because
the program offerings or requirements may differ from campus to campus, students should meet with the Education
department to ensure a full undersding before requesting a transfer.

Voluntary Withdrawal

Students may voluntarily withdraw from the College by providing to the Education Department official notification
either orally or in writing of their intent to withdraw. The Education Departmeihtdetermine the last date of
attendance based on the date of the official notice. Withir{(3iMays of receipt of Notice of Withdrawal, the College
will acknowledge to the student in writing the receipt of the Notice of Withdrawal with the effedthdrawal date.

Re-admission to the College following voluntary withdrawal will be at the discretion of the College. Sxe=Ehtry
section.

Student Services- Undergraduate Deqgree, Certificate, and

Not for Credit Programs
Career Services

Career Serigces provides resources to students and graduates to assist with personal growth and professional
development. Career Services supports students and graduates in becoming productive employees and lifelong
learners. Career Services creates effective pahiperin the communities and industries it serves.

iWe Work to Get You to Worko by providing Career Serv
confident in their career searches and to be successful in seeking opportunities throughauethreir ¢

Career Services works to connect students and graduates with prospective employers through a variety of resources.
Career Services also provides students and graduates with a range of support services including career exploration,
resume and covdetter writing and review, locating interviewing resources, and occupational resource materials.

Employment assistance is available to all College students and graduates. However, such employment assistance is
successful only when cooperation exists lestmwthe student and graduate and Career Services. Therefore, the student
or graduate must:

1. Demonstrate personal integrity, adult sense of responsibility, and high ethical standards. Charter College
assists our graduates in finding opportunities with degdions in the professions for which we prepare
students. The Coll ege wild.l not violate employersoé t
a student or graduate who does not demonstrate these personal qualifications.

2. Make independent &@mpts to secure employment and not to rely solely on Career Services to secure a
position. Career Services offers advice and coachi
attitude, the effort put into studies, the diligence of the job beartd the job finally accepted. Therefore,
we do not and cannot guarantee graduates a job. Sec

3. Provide true and accurate background information in the development of a resume and preparation for
interviewing.

4. Participate in activities recommended by Career Services. This may include meetings for resume
writing/review, mock interviews, professional coaching, exit interviews, and more. Additionally, remain
responsive to communication from Career Serv{ees., phone, emalil, text) as this will be instrumental to
increasing employment opportunities, and will include notification of tesitive job leads.

5. Keep Career Services advised of any changes in employment or contact information for at least one ye
following graduation. Graduate employment data and graduate and employer survey feedback is used to
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benchmark successes each year; this feedback al so i
and affiliations with community employers.

6. Graduates who secure employment through their own efforts are expected to notify Career Services so the
records used to verify Charter College graduate employment statistics to our accrediting agency can be
updated.

Enrollment Validation

Charter College provides enrollment validation services to students (e.g. completion letter, enrollment letter, third
party verifications). Thealidation requesiorm is located in thetudent portal

Library

The purpose of the Charter College virtubtdry is to support the educational goals of its students and faculty by
providing access to informational resources and is designed to support the programs offered by the College. The virtual
library provides access to a wide variety of online-fet research databases, an online computer skills training
library, and a growing collection of electronic books. The virtual library can be accessed from computers on campus
or from any computer connected to the Internet with the proper account login awdnasss

Students and faculty are encouraged to use the virtual library for educational and professional development purposes.
All materials in the library may be used for conducting research and completing class’/homework assignments. The
virtual library never closes and is not limited to any one campus location, The Corporate Librarian is available to
provide assistance and can be reached through the Charter College library website at
http://libguides.chaercollege.edu

Policy on Accommodation for Disabled Individuals

Charter Collegebs policy is to make its programs and s«
504 of the Rehabilitation Act of 1973. The College provides evaluaifomdividual needs, advisement and

appropriate support services when indicated. Students are responsible for identifying their needs to each instructor no

later than the first day of a course. If any problems arise, please contABtAHeoordinator idetified in the Catalog

Supplement.

Students with Disabilities
Charter College seeks the success of all students, including those who may be experiencing disabilities. Toward that
end, Charter College will work with students to determine what, if anypaooadlations might be available. However,
Charter College also expects students to be active participants in this process. Accordingly, students who have an
impairment that qualifies as a disability requiring an accommodation should contact the CampesiRasiager
either upon enrollment or as soa® it becomes apparent that assistance may be necessary.
1. Students who will be requesting an accommodation may first be required to provide documentation from a
professional qualified to address the particular disability, verifying the disabling condition. Additionally, if
the accommodation requested does nangeecorrespond with the type or severity of the disability, Charter
College reserves the right to require additional documentation to support the appropriateness of the request.
Students assume the cost, if any, of the required documentation.
2. The law goerning disability does not find that impairment is a disability for which a school or a business is
obliged to provide an accommodation. For instance, a condition that istashortsuch as a broken arm, is
not a disability for purposes of consideratian &n accommodation plan. Impairments must be-teng
and/or permanent to be considered for an accommodation. Similarly, a physical or mental impairment that is
corrected by medication or other measures is not considered to be a disability. For exdmple, e a per son
vision impairment is corrected with glasses or contacts, the impairment is not considered a disability. In such
situations, Charter College also does not provide an accommodation. The above are only examples of
situations where impairmenmhay not be considered a disability. Charter College reserves the right to
determine whether a student éds | mpaaccommoddtioni s a di sab
3. Once a disability imcknowledgedthe College will work with students to develop an Accommodation Plan
that Charter College and the student will agree is reasonable and appropriate under the circumstances.
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Students will be assisted on an individual basis. Therefore, what is deemedrabtasnd appropriate
accommodation for on€l) student may be different for another student. The accommodation provided, if
any, will be dependent upon the disability of the student, the cost of a requested accommodation and other
available alternativec@ommodations.

4. Charter College will work to design an Accommodation Plan that will allow a student to participate in the
academic environment without materially altering the nature of the instructional program or causing any
undue burden on other studemtsthe College. A student must contact the Education Department and
complete a Request for Accommodation Plan in order to be considered for an accommodation. While the
studentds preference will be consi definaldeteiminatidre vel opi
regarding the type of accommodation provided. The type of service provided may not be the type preferred
by the student. Charter College does not provide services of a personal nature that are not necessary for
participation in the aademic environment.

Student Advising

Students may experience educational, personal, or financial problems during their enrollment. The Institution

welcomes the opportunity to assist students in working out solutions to these problems. Students egperiencin

difficulties in these areas are advised to contact the Education Department. Students requiring other types of
professional assistance beyond that offered by the Institution will be referredQartipus President/Manager

Student Services

Charter Colktge is committed to the academic and personal support of all of our studiéetsCampus
President/Managecan assist students with finding resources for ride sharing, housing referrals, and child care
services. Students who wish to seek out any type bpal assistance should visit tBampus President/Manager
immediately to learn of any resource the College has available.

Student Success Coaching

Student Success Coachiisgavailable for students who need additional assistance in their studies.hdpequest
of the studentfaculty members are available for help. Students who need assistance should contact their orstructor
EducationDepartment
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Student Conduct - Undergraduate Deqgree, Certificate, and
Not for Credit Programs

Violation of therules of conduct present in the Catalog and Student Handbook may lead to dismissal from the College.

All disciplinary matters will come before the Administration, which will review the complaint, interview the person(s)

involved and make a determinatiortloé action. Results may include: dismissal of the charge, dismissal of the student,
probation,or suspension for a specified period of time. The finding will become partb he st udent s per|
possibly affecting future employment referrals fr@harter College to future employers. Charter College reserves

the right to dismiss any student for whom it feels continuation would be a detriment to the student, fellow students

and/ or theCollege.

On-ground, blended, and online students are expectetigerve the following policies and those described in this
Catalog and Student Hamolok:

1. Accept assigned duties and responsibilities.

2. Demonstrate initiative and productivity.

3. Demonstrate sensitivity, compassion and a caring attitude towards peersspatidndlients.

4. Maintain professional grooming and personal hygiene at all times.

5. Demonstrate a cooperative, supportive team attitude toward peers, instructors and directors.

On-ground, blended, and online students will be held accountable for, or sapatt, the following violations while

on the College or externship property:
1. All forms of dishonesty, including cheating, plagiarism, forgery and intent to defraud through falsification,

alteration, or misuse of College documents.

Violation of the Copyrigt Policy.

Theft or destruction of College or the private property of individuals associated with the College.

The possession or sale of firearms or other weapons, explosives, or dangerous chemicals.

Any type of harassment, horseplay, threats, verbal abuséolence of any kind as they will not be

tolerated and may be reported to local authorities.

The use of profanity, insubordination, dishonesty and violation of safety rules.

Possess or be under the influence of illegal drugs or alcohol while onntipeig@nd/or surrounding

structures.

8. Smokingor the use of tobacco producis campuge.g.,cigarettes, €igarettes, pipes, cigars, snuff, or
chewing tobaccp

9. Failure to comply with the Campus Dress Code.

10. Food or drink in the classrooms.

11. Inappropriate se of pagers, cell phones, or other electronic devices. All electronic devices must be in the
Afof fo position while in the classroom.

12. Failure to comply with all emergency evacuation procedures, disregarding safety practices, tampering with
fire protection guipment, or violation of any other safety rules or regulations.

13. Externship/Clinical students only: Electronic devices are not allowed for students in clinical facility areas.
Students should communicate with faculty as needed in these areas.

ahrwnN

No

Aeronautics,Aviation, Commercial Aviation

In addition to theStudent Condugbolicy, all Aviation students will abide by the safety standards and operational
procedur es, consi stent with FAA requirements, rwhile a
experiencesThe Aviation program involves the flying of aircraft which may present risk. Instruction is provided to
students in techniques relative to reducing risks and ensuring the safety of everyone associated to any such risk;
however, it is imposkie to provide a guarantee against all risks. Safety instructions and detailed information,
including proper flight preparations and procedures, are part of the course content. It is the responsibility of the student

to follow safety instructions providday the flight partner in conjunction with FAA requirementslation of these

requirements may lead to dismissal from the College.

Violation of the rules of conduct present in the Catalog and Student Handbook may lead to dismissal from the College.

All disciplinary matters will come before the Administration, which will review the complaint, interview the person(s)
involved and make a determination of the action. Results may include: dismissal of the charge, dismissal of the student,
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probation,or stspension for a specified period of time. The finding will become garta he st udent ds per.
possibly affecting future employment referrals from Charter College to future employers. Charter College reserves

the right to dismiss any student for evh it feels continuation would be a detriment to the student, fellow students

and/ or theCollege.

Washington

Students in Certificate programsiothing in this grievance policy prevents you from contacting the Workforce
Training and Education Coordinating Board, 128 2&enue SW, Olympia, WA 985063105, (360) 7091600, at
any time with a concern or complaint.

lllegal Drugs and Alcohol
CharterCollege has standards that prohibit the unlawful possession, use or distribution of illicit drugs and alcohol by
students, faculty and staff on campus property or as part of campus activities.

The unlawful possession or distribution of illicit drugs afabhol is a violation of state and federal law.

For those who want to obtain direct assistance, there are several sources within the local community. These sources
are |isted in the fAyellow pageso of the |l ocal phone bo

Weapons

For the safety of everyone, all types of weapons are prohibited on campus. This includes, but is not restricted to,
firearms, illegal knives, ammunition, explosives, gas or sgoaged guns, crossbows, bows and arrows, s{iying

guns, slingshotdirecrackers, fireworks and cherry bombs. Anyone possessing or using any of these weapons can and
will be subject to disciplinary action or arrest.
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Campus Dress Code- Undergraduate Deqgree, Certificate,
and Not for Credit Programs

Accounting, Business Administration, Information Technology,
Paralegal StudiesPrograms

All casual clothing is not suitable for the office. Therefore, such clothing is not suitable for Charter College. These
guidelines will help a student determine what is appropriate to wear to Charter College and ultimately to the workplace.
Clothing that verks well for the beach, yard work, dance clubs, exercise sessions, and sports contests may not be
appropriate for a professional appearance at work. Clothing that reveals too much cleavage, back, chest, feet, stomach
or underwear is not appropriate fopkace of business, even in a business casual setting. Even in a business casual
work environment, clothing should be pressed and never wrinkled. Torn, dirty, or frayed clothing is unacceptable. All
seams must be finished. Any clothing that has words, feonspictures that may be offensive to other
students/employees is unacceptable. Failure to comply with the CBaltegedress code will result in a warning

from the instructor for the first lapse. A student will not be allowed in class for any subsetuéents.

Appropriate \ Inappropriate
Clothing
E Slacks similar to Dockers and other makers E Jeans
cotton or synthetic material pants F Sweatpants, exercise pants
E Wool pants E Shorts
F Flannel suit pants E Leggings or any spandex or other fefitting
E Professional capris pants
E Well-groomed dress synthetic pants E Tank tops, midriff tops
E Casual shirts E Shirts with potentially offensive works, term
E Dress shirts logos, pictures, cartoons, or slogans
E Sweaters F Halter tops, tops with bare shoulders
E Golf-type shirts E Sweatshirts
E Turtlenecks E T-shirts unless worn under another blouse,
E Suit jackets or sports jackets shirt, jacket or dress
Skirts, Dresses, and Skirted Suits
F Casualdresses split at or below the knee E  Short/mini, tight skirts that ride halfway up
E Skirts that are split at or below the knee the thigh when sitting or standing
E Dress and skirt length should be at a length E Skorts
sit comfortably in public F Sundresses, bdadresses
E Spaghettistrap dresses
Shoes and Footwear
E Conservative walking shoes E Athletic shoes
E Loafers, leather deekype shoes E Thongs, flipflops and slippers
E Boots E Clogs
F Flats/dress sandals F Sneakers, tennis shoes
E Dress heels
Hats, Jewelry, Perfumeand Cologne
E Should be in good taste E Facial piercings
E Pierced ears E Strong perfumes or cologne (many are
0 One(1) earring per ear allergic to these)
o Earrings should be small and F Hats are never appropriate inside thgding
professional
0 Piercings kept to earlobes
Charter College ID must be worn atalltimes{ or see the Front Desk
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Allied Health Programs

Charter College expects Allied Health students to dress professionally at all Tinesdress code is based on the
expectations ofhe employers in the medical fields. Students should maintain a professional appearance by wearing

clean, weHpressed uniforms that are have no tears or stains; hair that is sificthielersnon-porous, solid toghoes

and no piercings. Failure to colypwith the CharteCollege dess code will result in a warning from the instructor

for the first lapse. A student will not be allowed in class for any subsequent incidents.

job search

Appropriate \ Inappropriate
Uniforms
F Neat E  Wrinkled uniform
E Clean and pressed E Dirty, bleached or torn uniform
Shirts, Tops and Jackets
E  White T-shirts E Colored shirts or jackets
E White sweaters E Jackets or sweatshirts over uniforms
E  T-shirts must be tucked in and may not han
below the uniform
Shoes and Footwear
E Nonporoussolid top shoege.g.,leather, E Any other shoes
vinyl, rubber, plasti
Personal Hygiene
E Fingernails: E Strong perfume or deodorants
0 Short cut E Gel or acrylic fingernails
o Natural E Colored fingernails
0 Neutral colored and well maintainec E Long fingernails
at all times
Hair and Hats
E Hair: E Long, loose hair that is not clean
0 Kept up off shoulders F Hats arenever appropriate
Jewelry
E Pierced ears E Large hoops
0 One (1) earring per ear E Facial piercings
o Earrings should be small and
professional
0 Piercings kept to earlobes
Tattoos
F Be aware that visible tattoos will impede yot F Offensive tattoos must be covered at all tim

Charter College ID must be worn at all times( o r

see the Front De s k
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Associate of Applied Sciencen Nursing Program

Charter College expectsursing students to dress professionally at all tim&ke dress code is based on the
expectations of the employers in tNarsing field Failure to comply with the Chart€@ollege dess code will result
in awarning from the instructor for the first lapse. A student will not be allowed in class for any subsequent incidents.

Appropriate \ Inappropriate

Uniforms

F Monogramed scrub set F Other scrubs
F Neat E  Wrinkled uniform
F Clean and pressed F Dirty, bleached or tormniform

Shirts, Tops and Jackets
E Scrub jacket E Colored shirts or jackets
F Black sweater E Jackets or sweatshirts over uniforms
E Black undershirts E T-shirts must be tucked in and may not han

below the uniform

Shoes and Footwear
E Black nonporous,solid top shoege.g., E Any other shoes
leather, vinyl, rubber, plasiic

Personal Hygiene

E Fingernails: E Strong perfume or deodorants
0 Short cut E Gel or acrylic fingernails
o0 Natural E Colored fingernails
E Cosmetics E Colored,clear or neutral color polish
o Neutral colors, light application F Long fingernails
E Cosmetics applied heavily
Hair and Hats
E Hair: E Long, loose hair that is not clean
0 Kept up off shouldersout of face E Large hair accessories
E Hats areneverappropriate
Jewelry
E Pierced ears F Large hoops
0 One (1)earring per ear E Facialor tonguepiercings
o Earrings should be small and
professional
o Piercings kept to earlobes
Tattoos
F No visible tattoos F Tattoos must be covered at all times
F Be aware that visible tattoos will impede yot

job search

Charter College ID must be worn at all times
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Applied Technician, Heating, Ventilation, Air Conditioning, and
Refrigeration, Welding Programs

Charter College expects HVAR andWelding students to dress professionally at all tinié&dress code is based

on the expectations dhe employers in th&radesfields. Students should maintain a professional appearance by
wearing clean, pressed uniforms that have no tears or;dtainghat iskept neat and tied bachklack, steetoedboots

and no piercings. Faite to comply with the Charter Collegeeds code will result in a warning from the instructor
for the first lapse. A student will not be allowed in class for any subsequent incidents.

Appropriate \ Inappropriate
Uniforms
F Neat F  Wrinkled uniform
F Clean and pressed E Dirty, bleached or torn uniform

Shirts and Jackets

F  White tshirts E Colored shirts
F Blue jackets (in cold weather) F Sweatshirts over uniforms
E  White or black thermals (in cold weather) E T-shirts must be tucked in and may hang
below the uniform
Footwear
E Black steeltoed boots E Any other shoes
Hair and Hats
E Hair must be kept neat E Hats arenever appropriate inside the campu

F Long hair should be tied back

Tattoos
E Be aware that visible tattoos will impede yol E Offensive tattoos must be covered at all tim
job search
Jewelry
E Pierced ears E Facial piercings

0 One(1) earring per ear
o Earrings should be small and
professional
E Piercings kept to earlobes

Charter College ID must be worn atalltimest or see the Front Desk
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Emergency Medical Technician Campus Dress Code

Charter College expects Emergency Medical Technician students to dress professionally at all times. Our dress code
is based on the expectations of the emploirethe medical fields. Students should maintain a professional appearance

by wearing clean, wejpressed uniforms that are have no rips or stains; hair that is off the collar; whisamas

topped shoes and no piercings. Failure to comply with thert€r Dress code will result in a warning from the

instructor for the first lapse. A student will not be allowed in class for any subsequent incidents.

Appropriate \

Uniforms

Inappropriate

F Neat
E Clean and pressed

E  Wrinkled uniform
E Dirty, bleached or toraniform

Blue collared, buttomown shirt
Black or darkblue slacks
Belt for pants

MMM

Shirts, Tops, Pants, and Jackets

F Colored shirts or jackets

E Jackets or sweatshirts over uniforms

E Shirts not tucked in and may not hang belo
the uniform

Shoes and-ootwear

E Black solid top boots

E Any other shoes

Personal Hygiene

F Fingernails:

E Strong perfume or deodorants

0 Short cut E Gel or acrylic fingernails
o0 Natural E Colored fingernails
o0 Neutral colored and well maintainec E Long fingernails
at all times
Hair and Hats
E Hair: E Long, loose hair that is not clean
0 Kept up off shoulders F Hats areneverappropriate
Jewelry
E Pierced ears E Large hoops
0 One (1) earring per ear F Facial piercings
o Earrings should be small and
professional
o Piercings kept to earlobes
F Wristwatch
Tattoos

E Be aware that visible tattoos will impede yol
job search

E Offensive tattoos must be covered at all tim

Charter College ID must be worn at all times or RideAlong Badge as deemed by the Company
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Grievance and Appeals Policy- Undergraduate Degree,
Certificate, and Not for Credit Programs

Occasionally, a problem may arise between a student and another party, or with some aspect of the College. Students
are encouraged to verbally communicate their concerns to the appropriate. ddérs following are the steps the
student should take to resolve concerns:

Step 1:Communicate with the appropriate instructor or staff member.

Step 2:Communicate with the Campus Presidelatnager A A Compl ai nt Formo can be ob

PresidentManageror the Education Department.

Step 3: The Campus Presidéhtanager will meet with the student to discuss the issue. The Campus
PresidenfManagemay also meet with the other party(ies) to attempt to resolve the issue.

Step 4:Unresolved cocerns may be appealed wittiourteen (4) days to the Grievance Committee in writing. The
Grievance Committee may be comprised of the following people, but is not limited to, the Campus Rvissidget
and/orinstructor.

The following steps must Hellowed:

a. Al | parties involved must complete a AComplaint For

b. All documentation must be received prior to the meeting.

c. All persons involved with the incident/complaint will be in attendance.

d. Testimony will be presented by the student and all othergsartizolved and will be recorded in the official
minutes.

e. After all testimony is presented, the student and other parties will be excused.

f.  The Grievance Committee has the responsibility for reaching a decision feitiieen (4) days that is in
balance ith the best interests of both the student and the College.

Step 5:If a student believes that the College did not address the complaint or concern, the student may consider
contacting thé/ice President of Student Finance and Compliaic&/55252152

Step 6:

Alaska

A student or any member of the public may file a complaint or appeal about this institution with the Alaska
Commission on Postsecondary Education, PO Box 110505 Juneau, Alaska09981Phone (907) 466741, Fax

(907) 4655316.

Acopyof the Commi ssiondés Complaint Form is available at
PresidenfManager

California

Any questions a student may have regarding this catalog that have not been satisfactorily answered by the institution
may be directed to the Bureau for Private Postsecondary Education at 2535 Capitol Oaks Drive, Suite 400,
Sacramento, CA 95833 or P.O. Box 980818, West Sacramento, CA-08188www.bppe.ca.gov, (888) 37689

or by fax (916) 2631897.Students may contatite Bureau to file a grievance prior to filing a grievance with the
College.

Montana

After exhausting the above remedies student complaints concerning consumer protection violations should be directed
to the Montana Department of Justice Office of CoresuRrotection http://www.doj.mt.gov/consumer/. Complaints
concerning institutional academic practices may be directed to the Accrediting Council for Independent Colleges and
Schools, 750 First Street NE, Suite 980, Washington, DC, 20082, (202) 33&780.
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New Mexico

Grievances and appeals are reviewed by an impartial representative of the College who is not directly involved in the
area of the complainthis may include, but is not limited to, the Campus President/Manager, member of the Grievance
Comnittee, or Vice President of Student Finances and Compliance. The College will take no adverse active against
the complainant for registering the complaint.

A student or other party not satisfied with an institution's resolution of a complaint may subaomitplaint to the

New Mexico Higher Education Department (NMHED) in writing on a form provided by NMHED/PPSD available at
http://www.hed.state.nm.us/institutions/complaints.aspx. A student must file a complaint with NMHED/PPSD within
three (3) years of hiher last date of enroliment. The information may be submitted to NMHED/PPSD, 2044 Galisteo
Street, Suite 4, Santa Fe, NM 878BB00, (505) 478442, or (505) 4763416.

Oklahoma

If the student pursues the complaint via the institution's formal procefiureomplaints to the highest level possible

and still perceives the concerns have not been adequately addressed, the student may file a complaint against a higher
education institution in Oklahoma with the Oklahoma State Regents for Higher EducatRidEREomplaints must

be submitted on the official student complaint form. OSRHE staff request permission to contact the institution on the
studentds behalf to identify any possible resolution.
http://www.okhighered.org/curremtllege students/complaints.shtmDSRHE may be contacted at 655 Research
Parkway, Suite 200, Oklahoma City, OK 73101, -22%9100.

Wagdhington

Students in Certificate programsiothing in this grievance policy prevents you from contacting the Workforce
Training and Education Coordinating Board, 128 2&enue SW, Olympia, WA 98563105, (360) 7094600, at
any time.

StudentsiMs soci at ebs, B awdtelCalegé grievanceppeessiis sompleted, a student may contact
the Washington Student Achievement Council (WSA®SAC has authority to investigate student complaints
against specific schools. WSAC may not be alle investigate every student complaint. Visit
http://www.wsac.wa.gov/studegbmplaints for information regarding the WSAC complaint process.

Wyoming

Compl aints related to consumer protection s Adiditiohal be sub
information  relative to  consumer protection may be found at the following URL:
http://attorneygeneral.state.wy.us/consumer.htm

Complaints related to postsecondary licensure shbalsubmitted to the Private School Licensing Program in the
Wyoming Department of Education (WDE). The Student Complaint form may be found at the following URL:
http:/fedu.wyoming.gov/Programs/schools/private_school_licensing.aspx

Complaints related to quality of education should be submitted to the Private School Licensing Program in the
Wyoming Department of Education (WDE). The Student Complaint form may be fotmel fallowing URL:
http://fedu.wyoming.gov/Programs/schools/private_school_licensing.aspx

Step 7:

NC-SARA (For students that are not residents ofadka, California,Montana, New Mexicopr Washington

If a complaint is not resolved at the institutional level, a student enrolled via the policies and standards of the National
Council for State Authorization Reciprocity Agreements {§&RA) may appeal to the portal aggraf the home

state in which the institution is legally domiciled, Washington Student Achievement Council (WSAC). Information
ONNGSARAG6s compl ai nt r es o lhttpt/Acsara.orp/contanttsammliciesandsiandaridd ab |l e at

Mont ana residents: Complaints concerning proper | icens
http://www.mus.edu/borpol/bor2(®21.pdj, including, if applicable, complaints related to State Authorization
Reciprocity Agreement standards, may be directed to the Montana University System Office of the Commissioner of
Higher Education, 2500 Broadway PO Box 203201, Helena, Montas2053201, 406444-6570.
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Step8: If a student does not feel that the College has adequately addressed a complaint or concern, the student may
consider contacting the Collegebds accrediting agency.

All complaints must be in written form, with permissimam the complainant(s) fahe Council to forward a copyf o
the complaint to the College for a response. The complainant(s) will be kept informed as to the status of the complaint
as well as the final resolution by the Council. Please direct all inqtiries

Accrediting Council for Independent Colleges and Schools
750 First Street N.E., Suite 980

Washington, DC, 20062223

2023366780

Step 9:Any student who has a complaint relating to the Title IV eligibility or administration, the quality of educatio
received at the College, or otherwise relating to the a
ACICS, can submit a complaint directly to the College and/or any of the following:

T The US DOE6s Office for Civil Rights Complaint webs
https://www?2.ed.gov/about/offices/list/ocr/docs/howto.html
1 Documents may be emailed to ocr@ed.gov or mailédl o Department of Education, Office for
Civil Rights, Lyndon Baines Johnson Department of Education Bldg, 400 Maryland Avenue, SW,
Washington, DC 202062100.
1 The State Office of Attorney General:
1 Alaska: Office of the Attorney General, 1031 West 4th Aue, Suite 200, Anchorage, AK 99501
9 California: Attorney General's Office, California Department of Justice, Attn: Public Inquiry Unit,
P.O. Box 944255, Sacramento, CA 942660
1 Montana: Attorney General, 215 N Sanders St, Helena, MT 59601
1 New Mexico:Office of the Attorney General, 111 Lomas Blvd NW, Ste 120, Albuquerque, NM 87102
1 Washington:Office of the Attorney General, 1125 Washington Street SE, PO Box 40100, Olympia,
WA 985040100
1 The State Office of Consumer Affairs:
1 Alaska: Alaska Departmeraf Law, Consumer Protection Unit, 1031 West 4th Avenue, Suite 200,
Anchorage, AK 99501
9 California: Department of Consumer Affairs, Consumer Information Division, 1625 North Market
Blvd., Suite N 112, Sacramento, CA 95834
1 Montana: Montana Department of Jist Office of Consumer Protection, 555 Fuller Avenue, Helena,
MT, 596013394 or P. O. Box 200151, Helena, MT 5962151
New Mexico:Consumer Protection Divisiohl1l Lomas Blvd NW, Ste 120, Albuquerque, NM 87102
1 Washington:At t or ney Ge Easuael ResourcfCénter; 80 Fifth Avenue, Suite 2000,
Seattle, WA 98104

=

Other interested individuals or agencies with a concern or grievance should contact Charter College administration.
This information will then be forwarded to the appropriate departfoeméview and possible resolution.
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Prospect Education and Charter College Student Sexual
Harassment Policyi Undergraduate Degree, Certificate, and
Not for Credit Programs

Introduction

Prospect Education LLC and Chsacomngtied teC prdvidimggeworking lar@d ( t h e
educational environment for all faculty, staff, and students that is free from sexual harassment. Every member of the
College community should be aware that the College is strongly opposed to sexual harassniretitsaeta hehavior

is prohibited by state and federal laws including Title IX of the Education Amendments of 1972.

As part of the Coll egeds c-dreemorkingand tearrting enpirononent, this policy a h ar
shall be disseminated wideto the College community through publications, the College website, new employee
orientations, student orientations, and other appropriate channels of communication. The College provides training to

key staff members to enable the College to handle leyations of sexual harassment promptly and effectively. The

College will respond quickly to all reports of sexual harassment, and will take appropriate action to prevent, to correct,

and if necessary, to discipline behavior that violates this policy.

Definitions
Sexual harassment is unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of
a sexual nature, and it can have the effect ofworkunreason

performame or can create an intimidating, hostile, or abusive educational or work environment. Sexual harassment
includes unwelcome sexual advances, requests for sexual favors and lewd, vulgar or obscene remarks, jokes, posters
or cartoons, and any unwelcome toincfy pinching or other physical contact.

All acts of sexual violence are considered forms of sexual harassment under Title IX. Sexual violence is a sexual act
perpetrated against a personds will o r cawse ef anentedectgpae r son i
disability or due to drug or alcohol consumption. Sexual violence includes rape, sexual assault, sexual battery, and

sexual coercion.

Sexual harassment can take many forms, and the determination of what constitutes sexualntbasébszey

according to the particular circumstances. Sexual harassment may involve behavior by a person of either gender
against a person of the same or opposite gender. Sexual harassment may include incidents between any members of
the College communit including faculty, staff, students, and remployee participants in the College community,

such as vendors, contractoritors, and externship site employees

Retaliation Prohibited

Employees and students are protected by law from retaliationefusrtmg alleged unlawful harassment or
discrimination or for otherwise participating in processes connected with an investigation, proceeding or hearing
conducted by the College or a government agency with respect to such complaints. The Collegedigdifdicary

action up to and including the immediate termination or expulsion of any employee or student who retaliates against
another employee or student for engaging in any of these protected activities.

Complaint Procedure

Any member of the Colleggommunity may report conduct that may constitute sexual harassment under this policy.

In addition, managers and other designated employees are responsible for taking whatever action is necessary to
prevent sexual harassment, to correct it when it occndstareport it promptly to the Title IX Coordinator (Sexual
Harassment Officer).
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Any
Coordinator:

Campus _ Title IX Coordinator | Phone Address

individual

may fil e

a complaint or

grievance

Anchorage | Campus President | 907-277-1000 | 2221 East Northern Lights Boulevard #12
Anchorage, AK 99508

Billings Campus Manager 406-294-0156 | 1595 Grand Avenue, Suite 230, Billings, Montan
59102

Canyon CampusManager 661-252-1864 | 19034 Soledad Canyon Rd, Canyon Country, (

Country 91351

East Campus Manager 5094153576 | 595 Grant Road, Suite 5, East Wenatchee, WA

Wenatchee 98802

Farmington | Campus Manager 505793-8087 | 3030 E 2@ St, Farmington, NM 87402

Fife Campus President | 253252-4200| 3700 Pacific Highway East, Suite 150, Fife, W
98424

Lacey Campus Manager 360-292-7179 | 4520 Lacey Blvd. SE, Suite 40, Lacey, WA 9850

Lancaster | CampudManager 661-341-3500 | 43141 Business Center Parkway, Suite9,1
Lancaster, CA 93535

Missoula Campus Manager 406-303-3259 | 1930 Brooks Street, Missoula, MT 59801

Oxnard Campus President | 8059731240 | 2000 Outlet Center Drive, Suite 150xnard, CA
93036

Pasco Campus President | 509-546-3900 | 5278 Oultlet Drive, Pasco, WA 99301

Vancouver | Campus President | 360-448-2000| 17200 SE Mill Plain Blvd, Vancouver, WA 98683

Wasilla Campus Manager 907-352-1000 | 721 West Parks HighwayVasilla, AK 99654

Yakima Campus Manager 5094121694 | 2706 W Nob Hill Blvd, Suite 106, Yakima, W.
98902

Response to Sexual Harassment Allegations
The College takes all reports seriously and will provide a prompt and equitable response to all reports of sexual
harassment. Ay student with a sexual harassment complaint should contact the campus Title IX Coordinator
immediately. A prompt and equitablesponse may include an early resolution of the issue, a formal investigation,
and/or targeted training or educational programs. If an investigation is warranted, the College shall maintain
confidentiality for all parties to the extent permitted by lawwewger, complainants should be aware that in a formal
investigation due process requires that the identity of the charging party and the substance of the complaint be revealed
to the person charged with the alleged harassment.

al l egi

Nonparty witnesses who paiipate in sexual harassment investigations shall not share with involved parties, other
witnesses, or any others, information revealed to them during the investigation.

False Reports

The College recognizes that sexual harassment frequently involvestiotesdetween persons that are not witnessed

by others or

cannot be

substantiated by
discourage individuals from reporting sexual harassment under this policy. However, makiohdaies of sexual

addi tional evi

harassment is a serious offense. If a report is found to have been intentionally false or made maliciously without regard
for truth, the claimant may be subject to disciplinary action. This provision does not apply to reports made in good
faith, even if the facts alleged in the report cannot be substantiated by an investigation.

Additional Information
Department of
of students in educationptograms or activities. This agency may serve as a neutral fact finder and will attempt to
facilitate the voluntary resolution of disputes with the parties. For more information, visit the OCR website at:
http://www.hhs.gov/ocr/.

The

u. sS.

Educati on

Of fice for
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General Information - Undergraduate Degree, Certificate,

and Not for Credit Programs

Administrative Hours of Operation

Charter Collegadministrativeoffice haurs are 8:00 a.m. to 8:00 p.Monday throughlrhursday and 8:00 a.m. to
5:00 p.m. on Friday.

Articulation Agreements

California
Charter College has not entered into any articulation or transfer agreements with any other college or university.

Washington
ChartergCoIIegé Vancouver and Cascadia Tech Academy (CTA) have developed an articulation agreement to allow
CTA high school graduates the opportunity to earn credit towards the following aviation degrees offered by the
College:
1 Bachelor of Science in Aeronautics: Concentration in Fixed Wing
Bachelor of Science in Aeronautics: Concentration in Rotor
Bachelor of SciencaniAviation: Concentration in Fixed Wing
Bachelor of Science in Aviation: Concentration in Rotor
Associate of Applied Science in Aviation: Concentration in Fixed Wing
Associate of Applied Science in Aviation: Concentration in Rotor
Associate of Applied Sciee in Commercial Aviation: Concentration in Fixed Wing
Associate of Applied Science in Commercial Aviation: Concentration in Rotor

=A =4 =4 4 -8 -4 4

CTA graduates must meet the following requirements:
1. Earn a |l etter grade of i Bo ( ehg GTAlaskes iddntified delod 3s 5 %)
evidenced through an official transcript.
2. Provide a letter from CTA attesting that the graduate has met all requirements for transfer of credit.
3. Meet all Charter Collegaddmissions Requiremerits the selected aviatiotlegree program.

After acceptance into the College, and pursuant té\thenced Academic Standipglicy in the Catalog, the CTA
graduate will receive Transfer Credit (TC) for the following courses:

Charter College Course Cascadia Tech Academy Course

Year 1: Aviation History

Year 2: Aviation Ground School

Year 1: Avionics

Year 2: Navigation and Flight Planning

Year 1: Aircraft Systems

AV1150 Aircraft Systems and Components Year 1: Aircraft Maintenance References and Process
Year 2: Airframe Processes

Year 1: Safety and Security

AV1170 Aviation Safety and Human Factors Year 2: Safety and Security

Year 2: Aviation Environment and Human Factors
Year 1: Applied Aerodynamics

AV1120 Ground Schodl Private Pilofi Fixed Wing

AV1140 Aviation Navigation

AV2230 Aerodynamics andircraft Performance Year 1: Flight Dynamics

Year 1: Propulsion Systems
AV2245 Aviation Meteorology Year 2: Fundamentals of Meteorology
AV2295 Air Traffic Control and Airspace Year 2: National Airspace Systems
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Bankruptcy Statement

California

Charter College does not have a pending petition in bankruptcy, nor is operating as a debtor in possession, nor has
filed a petition within the preceding fi\®) years, or has had a petition in bankruptcy filed against the Collelgia wit

the preceding fivg5) years that resulted in reorganization under Chapter 11 of the United States Bankruptcy Code
(11 U.S.C. sec. 1101 et seq).

Campus Visitors

Parents, spouses, prospective employers/students, etc. are cordially invited to \daimnthes at any time with
appropriate notice to the College. All visitors must check in at the front desk. To ensure classroom instruction is not
disrupted, special arrangements may be made for groups.

Children on Campus

Students may not bring children withem to Charter College. It disruptiveto others and it may be hazardous for
the children. Charter College is not equipped to serve children and cannot assume responsibility for them. As a matter
of policy, therefore, Charter College does not perraidehts to bring children to the school.

Employment Release

Monthly, the Career Services Department announces to all campus staff the graduates by name and program who have
secured career positions in their field of study. The message is sent via email in a celebratory fashion allowing all
campus staff the opportunity telebrate the career success of graduates. A graduate of Charter College may choose

to fopt outd of such announcements by providing a requ
securing employment.

FERPA

Based on the Family Educati®ights and Privacy Act (FERPA), Charter College students (if under 18 years of age,
their parenfsyguardian(s)have a righto inspectand reviewtheir educatiorrecords by submitting a written request

to the Education Department. Charter College wilkeneecords available for review within 45 days of receipt of the
request. Students (if under 18 years of age, their gayguiardian(s) may then requeghat the College correct
amendment their records by notifying the Education Department in writifigr Avaluations of these requests,
students will be notified in writing of the outconitthe College does not amend the record, the styifamtder 18

years of age, their parégiguardian(s)) has the right to a formal hearing.

In compliance with ERP A, Charter Coll ege will rel ease Aidirect ol
information includes student names, student statuses, professional certifications, academic award and commencement
information. Students may consent to release additferaonally identifiable information in thedducatiorrecords

and/or decline release of directory information by completing the form titled Authorization to Release Information.

Charter College will honor requests by students to withhold certainmat@n from parties requesting it, except
where governed by law and/or regulation.

Under FERPA, Charter College may release student information without student consent to school officials.
College may also release information to school officials la¢roschools to which a student is transferring and to
appropriate parties in connection with financial aid to a studdre College is also authorized to release student
information to various federal and state agencies, accreditation agencies ana poiaigpparties when so ordered

by a federal or state court. Additionally, in the event of an emergency, Charter College will release student information
to protect the health and safety of students, staff and faculty.

Charter Col | eg errequests bauluatisnemrddoreectisnenaydbe appealed in accordance with
Charterbés Career Col | eg e Students whodave & grievancedegahding@eal | | se gReodlsi c vy
compliance with FERPAnay file a complaint with the U.S. Departneri Education, Family Policy Compliance

Office, 400 Maryland Avenue, S.W., Washington, D.C. 202605.
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Messags for Student

Charter College is neither staffed nor organized to deliver personal messages to students. Nonetheless, the College
realizes themportance of delivering messages regarding medical or police emergencies. To assist students, Charter
College will take and deliver messages to students while they are in class, duniad office hours, 8:00 a.m. to

8:00 p.m., Monday through Thursdeand 8:00 a.m. to 5:00 p.m. on Fridayder the following provisions only: a)

the call is a bona fide medical emergency (including calls from child care providers) and/or b) the call is a bona fide
police emergency (from an official police agency). Théecalill be required to disclose fully the nature of the call.

Non-Discrimination Policy

Charter College is an equal opportunity institution providing an educational and working environment free from
discrimination for students and employees. The Coltegs not discriminate against students, potential students, or
employees on the basis of race, creed, color, national origin, sex, gender, sexual orientation, religion, veteran or
military status, age, or the presence of any sensory, mental, or physadalityi or the use of a trained guide dog or
service animal by a person with a disability in its programs and activities. Contact the Campus President or Campus
Manager of the College with any inquiries and complaints regarding thédiégrimination Polty.

Photo Release

Charter College students give to the College absolute rights and permissiess waived on the Enrollment
Agreementto use photographic portraits, pictures or videos of them in character form for advertising or any other
lawful purpose.

Program Disclosure

To obtain more information about any program regarding Classification of Instructional Programs (CIP) numbers,
related occupation information, median debt information, completion rates, and placement rates, please visit
http://www.chartercollege.edu.

Report a Criminal Offense

Thebest method of reportinganenmer gency cr i mi nal act ioo whithsanhteobtainedl | out
from the Campus Presidéianager A student who wishes may alspeak with the College President if further
concerns exist. For emergency criminal actions or life threatening situations, call 911.

Security on Campus

Thestudents, faculty, staff and community members themselves are responsible for measures to ensure personal safety
and to protect property on Charter College Campuses. The College does not have law enforcement or security
personnel located on the facilities

To inform students and employees about campus security procedures, various measures are taken. The catalog, which
is updated on an annual basis, is the main source of information pertaining to college policies in regards to campus
security.

Charter Cdege is also required to include in their annual campus security reports where information on registered
sex offenders may be obtained.

California

Effective October 1, 2003, under the Violent Crime Control and Law Enforcement Act of 1994, collegesakaist m
students aware of the web address concerning registered sex offenders, which is:
http://caag.state.ca.us/megan/index.htm.

Security Report

In compliance with federal regulations, Charter College is required to disclose crime statistics for the grmaous
(3) calendar years as part of a campus security report to be published annually by each institution. This report details
statistics regarding campus security issues Seaurdy i s di s
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R e p oThe¢ mport includes information regarding on and off campus offenses, drug awareness and sexual assault
programs.

The occurrence of the following crimes must be reported:
Murder and nomegligent
Manslaughter

Negligent manslaughter
Forcible sex offenses
Violence Against Women Act
Nonforcible sex offenses
Robbery

Aggravated assault

Burglary

Motor vehicle theft

Arson

MMAMAMATNTATETNNENEN

In addition, Charter Collegis requiredto report on liquor law violations, drug law violations and illegal weapons
possessionCampuscrime statistics must be reported by location: on campus and public property (streets, sidewalks,
lots adjacent to campus).

The Charter College Annual Campus Security Report

Charter College is committed to promoting a safe and secure environment famali members and visitors.
Charter College has developed policies and procedures designed to ensure that every possible predaniom is
protect persons on campus from harm or theft.

On the Charter College campuses, the students, faculty, stafbamdunity members themselves are responsible for
measures to ensure personal safety and to protect property. The cooperation and involvement of students and
employees in a campus safety program are absolutely necessary.

Crime statistics for the previotisree (3)calendar years are available. A daily log, which records all crimes reported
to the campus, is maintained by the Campus Predgidanagerand open to public inspection during normal business
hours. Limited information may be withheld to proteaitivn confidentiality. Charter College is also required to
provide timely warning/notices of crimes that pose agoimg threat to students and employees.

The annual report is made available to all current students upon enrollment and employees upoosbieetive
students and employees are to be notified of its existence and afforded an opportunity to request a copy. Paper copies
are available upon request through the Campus Prelitierdager

Student Consumer Information

Charter College publishes student consumer information in compliance with the United States Department of
Education and other accrediting agencies. Due to the consistency with which this information changes, student
consumer information can be foundhéttp://www.chartercollege.edu/studesinsumeiinformation

Student Housing

California
Charter College does not maintain dormitory facilities and has no responsibility to findsbraastsident in finding
housing. There are numerous types of housing options

ranging from renting out a single room from a family home (about $500 per month) to apartment or condo that can
cost 9,200 or more per month. Besides renting, purchasing a property in the area is also an option and can cost an
estimated $150,000 or more depending on the propertyods
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Academic Programs - Undergraduate Deqgree, Certificate,
and Not for Credit Programs

All courses listed in this section include aftclass activities including but ndimited to reading, exercises and
problem solving, projects, research, papers, and presentations. A student should anticipate two (2) heofs of out
class activities for every one (1) hour of lecture.

Course Codes

The six (6) character course number assigned to each course provides substantial information. The first two (2) or
three (3) characters are letters that indicate the area of study. Theyaleves f

Area o O

AC: Accounting GE: General Education PA: Paralegal Studies
AH: Allied Health HCA: Health Care Administration PT: Pharmacy Technician
AV: Aviation HV: Heating, Ventilation, Air NU: Nursing

Conditioning and Refrigeration
CIS: Computer Science MA: Medical Assistant SC: Science
CM: Communications MED: Medical Administration SS: Student Success
DA: Dental Assisting MOA: Medical Office Administration| VA: Veterinary Assistant
EM: Emergency Medical OFM: Office Administration WE: Welding
Technician

Undergraduate Programs

The four (4) numeric digits indicate the level of the course. Course numbers that ardevEdO@nd 200devel
indicate lower division courses generally taken early in a program. Course numbars3bat-level and 4000evel
indicate courses that are upper division courses and are generally taken later in a pgfogrdra.Aviation,
Aeronautics, and Commercial Aviation Progrargsound school courses are typically 108@el courses and the
corresponding flight lab courses are 20@¥el.

Credit Hours

Coursework at Charter College is measured in quarter credit bowesmester credit hours (refer to the program
information to determine if the coursework is offered in quarter or semester aerdi).h

Quarter Credit Hours
One (1) quarter credit hour equals ten (10) contact hours of lecture, twenty (20) hours of laboratory, or thirty (30)
hours of externship.

Semester Credit Hours
One (1) semester credit our equals (15) contact hours ofdethirty (30) hours of laboratory, or forfive (45) hours
of externship.

Contact Hours
One (1) contact hour is fifty (50) minutes.

Program Modification

The College reserves the right to modify the course content, structure, and schedule withonaadd#rges to the
studentand within regulatory guidelines. The College reserves the right to amend the Catalog and Student Handbook
as required.
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Bachelor of Science in AviationConcentrationin Fixed Wing
Delivery Method: Blended Modality Only
Campus: Oxnard, Vancouver
Length:120Weeks

The Bachelor of Science in Aviation: Concentration in Fixed Wing program provides students with the knowledge,
technical skills, and practical training to seek efnel employment in the field of commercialiation. These
courses enhance a studentds
Aviation, the flying or operating of aircraft, starts on the ground in the classroom and evolves into the intricate skill
set d flying aircraft. Technical, critical thinking, and problem solving skills support students throughout the process
of obtaining the various pilot credentials. Piloting spans many commercial aviation occupations such as airline pilot,
agricultural pilot, argo pilot, recreational pilot, or private pildthe flight lab portion will provide the flight hours
necessary for a student to complete the knowledge exams as prescribed by the Federal Aviation Administration (FAA).

In addition to attendance in all cees, students will be required to complete-afutlass assignments.

under standi

ng

of

flight,

These

assignments include, but are not limited to reading, exercises and problem solving, projects, research, papers, and
presentations. A student can anticipateaftitlass activitieshat equal about two (2) hours for every one (1) hour of
lecture. Graduates who choose to work as commercial airplane pilots or certified flight instructors in any of the many
areas of the aviation industry must successfully pass knowledge exams fte PiigaLicense, Commercial Pilot

License, Instrument Rating, and Certified Flight Instructor Rating as regulated by the FAA.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:

1.

2
3.
4,
5

© N

Demonstrate an understanding of #ivia and navigation.

Apply knowledge in aviation to adapt to emerging aviation trends.
Analyze the role of aviation safety and human factors to the aviation industry.

Describe meteorology as it relates to aviation.

Demonstrate an understanding and the empaste application of aeronautical principles, design
characteristics, and operational limitations, for a variety of aircraft as it relates to the student's aviation career

goals.

Communicate effectively using both written and verbal skills.
Demonstrate mficiency in math computation for aviation and modern society.
Demonstrate effective skills in the use of computers and aviation related technology

DISCLOSURE: Upon earning the Private Pilot License from the FAA, which is completed in the Bachelor of
science in Aviation: Concentration in Fixed Wing program, students will be transferred to the Bachelor of
Science in Aeronautics: Concentration in Fixed Wing.

Course Course Title Contact Quarter

Code Hours Credit

Hours

Concentration Requirements

AV1120 Ground Schoot Private Pilot- Fixed Wing 35 3.5
AV1130 Ground School Commercial Pilot Fixed Wing 35 3.5
AV1140 Aviation Navigation 45 4.5
AV1150 Aircraft Systems and Components 45 4.5
AV1160 Ground School Instrument RatingFixed Wing 30 3.0
AV1170 Aviation Safety and Human Factors 45 4.5
AV2230 Aerodynamics and Aircraft Performance 45 4.5
AV2235 Aviation Law and Regulations 45 4.5
AV2245 Aviation Meteorology 45 4.5
AV2250 Ground School Certified FlightInstructor- Fixed Wing 40 4.0
AV2265 Commercial Aviation 45 4.5
AV2275 Aviation Physiology 45 4.5
AV2285 Crew Resource Management 45 4.5
AV2295 Air Traffic Control and Airspace 45 4.5
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AV2910 Flight Lab- Private Pilot- Fixed Wing 20 1.0
AV2920 Flight Lab- Private Pilot- Fixed Wing 30 1.5
AV2930 Flight Lab- Instrument Rating Fixed Wing 30 1.5
AV2940 Flight Lab- Instrument Rating Fixed Wing 20 1.0
AV2950 Flight Lab- Commercial Pilot Fixed Wing 30 1.5
AV2960 Flight Lab- Commercial Pilot Fixed Wing 30 1.5
AV2970 Flight Lab- Commercial Pilot Fixed Wing 30 1.5
AV2980 Flight Lab- Commercial Pilot Fixed Wing 30 1.5
AV2990 Flight Lab- Certified Flight Instructor Fixed Wing 30 1.5
AV3310 Physics: Aircraft Performance and Aerodynamics 45 4.5
AV3320 Aviation Security 45 4.5
AV3330 Applied Aviation Meteorology 45 4.5
AV3340 Aviation Communication 45 4.5
AV3350 Aviation Flight Path Management 45 4.5
AV4400 Introduction to Airport andhirline Management 45 4.5
AV4410 Navigation Systems and International Flight Operations 45 4.5
AV4420 Introduction to Jet Turbines 45 4.5
AV4430 Aviation Decision Making and Risk Management 45 4.5
AV4440 Aviation Safety Management System 45 4.5
BA2025 Leadership and Team Management 50 4.5
BA4220 Managing Conflict: Dispute Resolution 45 4.5
SS1001 Student Success Strategies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Strategies 45 4.5

Total 1524 139.0

General Education Requirements
GE2002 Psychology 45 4.5
GE2110 College Mathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
GE3110 College Algebra 50 4.5
GE3210 Scientific Discovery 45 4.5
GE3310 Interpersonal Communication 50 4.5
GE3330 Advanced Written and Oral Communication Practices 45 4.5
GE3410 Logic and Reasoning 45 4.5
GE3510 Macroeconomics 45 4.5
GE4560 Economic Performance, Political Structures, and Perg 45 4.5
Responsibility
Total 610 58.5
Grand Total 2135 1975

2This course is facilitated at the flight partner location.
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Bachelor of Science in Aeronauticsoncentration in Fixed Wing
Delivery Method: Blended Modality Only

Campus: Oxnard, Vancouver

Length: 120 weeks

The Bachelor of Science in Aeronautics: Concentration in Fixed Wing program provides students with the knowledge,
technical skills, and practical training to seek efnel employment in the field of commercial aviatidrhese

cour ses e nhauwandesstaraingsot flight,esafétyy segulations, and awareness of the factors of flight.
Aeronautics, the science of dealing with the operation of aircraft, starts on the ground in the classroom and evolves
into the intricate skill set of flying aircraft. €hnical, critical thinking, and problem solving skills support students
throughout the process of obtaining the various pilot credentials. Piloting spans many commercial aviation occupations
such as airline pilot, agricultural pilot, cargo pilot, recrasigilot, or private pilotThe flight lab portion will provide

the flight hours necessary for a student to complete the knowledge exams as prescribed by the Federal Aviation
Administration (FAA). In addition to attendance in all courses, students &iteQuired to complete cof-class
assignments. These assignments include, but are not limited to reading, exercises and problem solving, projects,
research, papers, and presentations. A student can anticipafectags activities that equal aboutt\{2) hours for

every one (1) hour of lecture. Graduates who choose to work as commercial pilots or certified flight instructors in any
of the many areas of the aviation industry must successfully pass knowledge exams for Private Pilot License,
CommercialPilot License, Instrument Rating, and Certified Flight Instructor Rating, as regulated by the FAA.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:

1. Demonstrate an understanding of aviation and navigation.

2. Apply knowledge in aviation to adapt to emerging aviation trends.

3. Analyze the role of aviation safety and human factors to the aviation industry.

4. Describe meteorology as it relates to aviation.

5. Demonstrate an understanding and the appropriate application ofiaagcal principles, design
characteristics, and operational limitations, for a variety of aircraft as it relates to the student's aviation career
goals.

6. Communicate effectively using both written and verbal skills.

7. Demonstrate proficiency in math compigatfor aviation and modern society.

8. Demonstrate effective skills in the use of computers and aviation related technology

DISCLOSURE: Upon earning the Private Pilot License from the FAA, which is completed in the Bachelor of
science in Aviation: Concentation in Fixed Wing program, students will be transferred to the Bachelor of
Science in Aeronautics: Concentration in Fixed Wing.

Course Course Title Contact Quarter

Code Hours Credit

Hours

Concentration Requirements

AV1130 Ground School Commercial Pilot Fixed Wing 35 3.5
AV1140 Aviation Navigation 45 4.5
AV1150 Aircraft Systems and Components 45 4.5
AV1160 Ground School Instrument RatingFixed Wing 30 3.0
AV1170 Aviation Safety and Human Factors 45 4.5
AV2230 Aerodynamics and Aircraft Performance 45 4.5
AV2235 Aviation Law and Regulations 45 4.5
AV2245 Aviation Meteorology 45 4.5
AV2250 Ground School Certified Flight Instructor Fixed Wing 40 4.0
AV2265 Commercial Aviation 45 4.5
AV2275 Aviation Physiology 45 4.5
AV2285 Crew Resource Management 45 4.5
AV2295 Air Traffic Control and Airspace 45 4.5
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AV2930 Flight Lab- Instrument Rating Fixed Wing 30 1.5
AV2940 Flight Lab- Instrument Rating Fixed Wing 20 1.0
AV2950 Flight Lab- Commercial Pilot Fixed Wing 30 1.5
AV2960 Flight Lab- Commercial Pilot Fixed Wing 30 1.5
AV2970 Flight Lab- Commercial Pilot Fixed Wing 30 1.5
AV2980 Flight Lab- Commercial Pilot Fixed Wing 30 1.5
AV2990 Flight Lab- Certified Flight Instructor Fixed Wing 30 1.5
AV3310 Physics: Aircraft Performance and Aerodynamics 45 4.5
AV3320 Aviation Security 45 4.5
AV3330 Applied Aviation Meteorology 45 4.5
AV3340 Aviation Communication 45 4.5
AV3350 Aviation Flight Path Management 45 4.5
AV4400 Introduction to Airport and Airline Management 45 4.5
AV4410 Navigation Systems and International Flight Operationg 45 4.5
AV4420 Introduction to Jet Turbines 45 4.5
AV4430 Aviation Decision Making an&isk Management 45 4.5
AV4440 Aviation Safety Management System 45 4.5
BA2025 Leadership and Team Management 50 4.5
BA4220 Managing Conflict: Dispute Resolution 45 4.5
SS1001 Student Success Strategies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Strategies 45 4.5

Total 1440 133.0

General Education Requirements
GE2002 Psychology 45 4.5
GE2110 College Mathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
GE3110 College Algebra 50 4.5
GE3210 Scientific Discovery 45 4.5
GE3310 Interpersonal Communication 50 4.5
GE3330 Advanced Written and Or&ommunication Practices 45 4.5
GE3410 Logic and Reasoning 45 4.5
GE3510 Macroeconomics 45 4.5
GE4560 Economic Performance, Political Structures, and Pers 45 4.5
Responsibility
Total 610 58.5
Grand Total 2050 1915

°This course is facilitatedt the flight partner location.

92




Bachelor of Science in Aviation: Concentration in Rotor
Delivery Method: Blended Modality Only

Campus: Oxnard, Vancouver

Length: 120 Weeks

The Bachelor of Science in Aviation: Concentration in Rotor program provides students with the knowledge, technical
skills, and practical training to seek enteyel employment in the field of commercial aviation. The courses enhance

a st ud e n nhding of flightdsafetys requlations, and awareness of the factors of flighation, the flying or
operating of aircraft, starts on the ground in the classroom and evolves into the intricate skill set of flying aircraft.
Technical, critical thinking, r@d problem solving skills support students throughout the process of obtaining the
various pilot credentialsThe flight lab portion will provide the flight hours necessary for a student to complete the
knowledge exams as prescribed by the Federal Avigtaministration (FAA). In addition to attendance in all
courses, students will be required to completeofuiass assignments. These assignments include but are not limited
to reading, exercises and problem solving, projects, research, papers, anthpoase A student can anticipate-out
of-class activities that equal about two (2) hours for every one (1) hour of lecture. Graduates who choose to work as
commercial helicopter pilots or certified flight instructors must successfully pass knowledge fexdimvate Pilot
License, Commercial Pilot License, Instrument Rating, and Certified Flight Instructor Rating as regulated by the FAA.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:

1. Demonstrate annderstanding of aviation and navigation.

2. Apply knowledge in aviation to adapt to emerging aviation trends.

3. Analyze the role of aviation safety and human factors to the aviation industry.

4. Describe meteorology as it relates to aviation.

5. Demonstrate an undganding and the appropriate application of aeronautical principles, design
characteristics, and operational limitations, for a variety of aircraft as it relates to the student's aviation
career goals.

Communicate effectively using both written and vedidlls.
Demonstrate proficiency in math computation for aviation and modern society.
Demonstrate effective skills in the use of computers and aviation related technology
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DISCLOSURE: Upon earning the Private Pilot License from the FAA, which is completeth the Bachelor of
Science in Aviation: Concentration in Rotor program, students will be transferred to the Bachelor of Science
in Aeronautics: Concentration in Rotor.

Course Course Title Contact Quarter

Code Hours Credit

Hours

Concentration Requirements

AV1125 Ground Schoot Private Pilot RotoP 35 3.5
AV1135 Ground Schoot Commercial Pilot Rotor 35 3.5
AV1140 Aviation Navigation 45 4.5
AV1150 Aircraft Systems and Components 45 4.5
AV1165 Ground Schoot InstrumentRating- Rotor 30 3.0
AV1170 Aviation Safety and Human Factors 45 4.5
AV2230 Aerodynamics and Aircraft Performance 45 4.5
AV2235 Aviation Law and Regulations 45 4.5
AV2245 Aviation Meteorology 45 4.5
AV2255 Ground School Certified FlightInstructor- Rotor 40 4.0
AV2265 Commercial Aviation 45 4.5
AV2275 Aviation Physiology 45 4.5
AV2285 Crew Resource Management 45 4.5
AV2295 Air Traffic Control and Airspace 45 4.5
AV2915 Flight Lab- Private Pilot Rotor 20 1.0
AV2925 Flight Lab- Private Pilot Rotor 20 1.0
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AV2935 Flight Lab- Instrument Rating RotorP 20 1.0
AV2945 Flight Lab- Instrument Rating RotoP 20 1.0
AV2955 Flight Lab- Commercial Pilot Rotor 20 1.0
AV2965 Flight Lab- CommercialPilot - Rotor 20 1.0
AV2975 Flight Lab- Commercial Pilot Rotor 30 1.5
AV2985 Flight Lab- Commercial Pilot Rotor 30 1.5
AV2995 Flight Lab- Certified Flight Instructor RotoP 30 1.5
AV3310 Physics: Aircraft Performance and Aerodynamics 45 4.5
AV3320 Aviation Security 45 4.5
AV3330 Applied Aviation Meteorology 45 4.5
AV3340 Aviation Communication 45 4.5
AV3350 Aviation Flight Path Management 45 4.5
AV4400 Introduction to Airport andhirline Management 45 4.5
AV4410 Navigation Systems and International Flight Operationg 45 4.5
AV4420 Introduction to Jet Turbines 45 4.5
AV4430 Aviation Decision Making and Risk Management 45 4.5
AV4440 Aviation Safety Management System 45 4.5
BA2025 Leadership and Team Management 50 4.5
BA4220 Managing Conflict: Dispute Resolution 45 4.5
SS1001 Student Success Strategies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Strategies 45 4.5

Total 1485 137.0

General Education Requirements
GE2002 Psychology 45 4.5
GE2110 College Mathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction toSociology 45 4.5
GE3110 College Algebra 50 4.5
GE3210 Scientific Discovery 45 4.5
GE3310 Interpersonal Communication 50 4.5
GE3330 Advanced Written and Oral Communication Practices 45 4.5
GE3410 Logic and Reasoning 45 4.5
GE3510 Macroeconomics 45 4.5
GE4560 Economic Performance, Political Structures, and Pers 45 4.5
Responsibility
Total 610 58.5
Grand Total 2095 1955

°This course is facilitated at the flight partner location.
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Bachelor of Science in Aeronautics: Concentration in Rotor
Delivery Method: Blended Modality Only

Campus: Oxnard, Vancouver

Length: 120 weeks

The Bachelor of Science in Aeronautics: Concentration in Rotor program provides students with the knowledge,
technical skills, and practical training to seek etémel enployment in the field of commercial aviation. The courses
enhance a studentés understanding of flight, safety,
the science of dealing with the operation of aircraft, starts on the gnotimel ¢lassroom and evolves into the intricate

skill set of flying aircraft. Technical, critical thinking, and problem solving skills support students throughout the
process of obtaining the various pilot credentials. The flight lab portion will provéd#ight hours necessary for a
student to complete the knowledge exams as prescribed by the Federal Aviation Administration (FAA). In addition to
attendance in all courses, students will be required to completd-olatss assignments. These assignmerdside

but are not limited to reading, exercises and problem solving, projects, research, papers, and presentations. A student
can anticipate oubf-class activities that equal about two (2) hours for every one (1) hour of lecture. Graduates who
choose tavork as commercial helicopter pilots or certified flight instructors must successfully pass knowledge exams
for Private Pilot License, Commercial Pilot License, Instrument Rating, and Certified Flight Instructor Rating as
regulated by the FAA.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:

1. Demonstrate an understanding of aviation and navigation.

2. Apply knowledge in aviation to adapt to emerging aviation trends.

3. Analyze the role of aviation safety and hamfactors to the aviation industry.

4. Describe meteorology as it relates to aviation.

5. Demonstrate an understanding and the appropriate application of aeronautical principles, design
characteristics, and operational limitations, for a variety of dirasit relates to the student's aviation
career goals.

Communicate effectively using both written and verbal skills.
Demonstrate proficiency in math computation for aviation and modern society.
Demonstrate effective skills in the use of compuitard aviation related technology.
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DISCLOSURE: Upon earning the Private Pilot License from the FAA, which is completed in the Bachelor of
Science in Aviation: Concentration in Rotor program, students will be transferred to the Bachelor of Science
in Aeronautics: Concentration in Rotor.

Course Course Title Contact Quarter

Code Hours Credit

Hours

Concentration Requirements

AV1135 Ground Schoot Commercial Pilot RotoP 35 3.5
AV1140 Aviation Navigation 45 4.5
AV1150 Aircraft Systems an@omponents 45 4.5
AV1165 Ground Schoot Instrument Rating Rotor 30 3.0
AV1170 Aviation Safety and Human Factors 45 4.5
AV2230 Aerodynamics and Aircraft Performance 45 4.5
AV2235 Aviation Law and Regulations 45 4.5
AV2245 Aviation Meteorology 45 4.5
AV2255 Ground School Certified Flight Instructor Rotor 40 4.0
AV2265 Commercial Aviation 45 4.5
AV2275 Aviation Physiology 45 4.5
AV2285 Crew Resource Management 45 4.5
AV2295 Air Traffic Control and Airspace 45 4.5
AV2935 Flight Lab- Instrument Rating Rotor 20 1.0
AV2945 Flight Lab- Instrument Rating Rotor 20 1.0
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AV2955 Flight Lab- Commercial Pilot RotoP 20 1.0
AV2965 Flight Lab- Commercial Pilot RotoP 20 1.0
AV2975 Flight Lab- Commercial Pilot RotoP 30 1.5
AV2985 Flight Lab- Commercial Pilot RotoP 30 1.5
AV2995 Flight Lab- Certified Flight Instructor RotoP 30 1.5
AV3310 Physics: Aircraft Performance and Aerodynamics 45 4.5
AV3320 Aviation Security 45 4.5
AV3330 Applied Aviation Meteorology 45 4.5
AV3340 Aviation Communication 45 4.5
AV3350 Aviation Flight Path Management 45 4.5
AV4400 Introduction to Airport and Airline Management 45 4.5
AV4410 Navigation Systems ardternational Flight Operations 45 4.5
AV4420 Introduction to Jet Turbines 45 4.5
AV4430 Aviation Decision Making and Risk Management 45 4.5
AV4440 Aviation Safety Management System 45 4.5
BA2025 Leadership and Team Management 50 4.5
BA4220 ManagingConflict: Dispute Resolution 45 4.5
SS1001 Student Success Strategies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Strategies 45 4.5

Total 1410 131.5

General Education Requirements
GE2002 Psychology 45 4.5
GE2110 College Mathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
GE3110 College Algebra 50 4.5
GE3210 Scientific Discovery 45 4.5
GE3310 Interpersonal Communication 50 4.5
GE3330 Advanced Written and Oral Communication Practices 45 4.5
GE3410 Logic and Reasoning 45 4.5
GE3510 Macroeconomics 45 4.5
GE4560 Economic Performance, Political Structurasd Persona 45 4.5
Responsibility
Total 610 58.5
Grand Total 2020 190.0

°This course is facilitated at the flight partner location.
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Bachelor of Science in Business Administration
Delivery Method:Online Modality Only

Campus: Anchoragé&/ancouver

Length: 50 Weeks

The Bachelor of Science in Business Administration program is designed for business professionals with an Associate
degree or substantial coursework in business administration. The program provides students with the knowledge,
technical skills, and work téts required for business administration in the public, private, epnafit sector. Topics

include entrepreneurship, project management, international business, conflict management, data driven decision
making, and strategic planning and implementatibime program also provides general education coursework in
advanced oral and written communication, logic and reasoning, economics, and $ciadd#ion to attendance in

all courses, students will be required to comptaieof-classassignments. Thesassignments include but are not
limited to reading, exercises and problem solving, projects, research, papers, and presentations. A student can
anticipate oubf-class activities that equal about t{&) hours for everyone (1)hour of lecture.Upon sucessful
completion of the prograns¢eGraduation Requirementggction of the cataldgstudents could enhana@existing

business administration careseek or obtain entrylevel employment in a business administration related field.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Identify and apply strategies for personal, academic, and professional success.
2. Apply the correct procedures for properly creating and editing documents, spreadsheets, andigresentat
using commonly known software.
3. Apply information literacy, research and critical thinking skills to assess concepts related to the core
functional areas of business.
Identify and apply commonly practiced accounting concepts.
Identify and analyze legaind ethical issues presented within a given business setting.
Analyze core theories and models of leadership, marketing, and economics.

ook

97



Course Course Title Contact Quarter
Code Hours Credit
Hours
Concentration Requirements
BA2720 | Developingand Implementing Projects 50 4.5
BA3520 | Finance Fundamentals 45 4.5
BA3620 | Data Driven Decision Making 45 4.5
BA3640 | Efficiency and Effectiveness 45 4.5
BA3920 | Contemporary Issues in Business 45 4.5
BA4220 | Managing Conflict: Dispute Resolution 45 4.5
BA4580 | Business Tactics and Execution 45 4.5
BA4590 | Strategy Development 45 4.5
BA4820 | Global Influences on Business 45 4.5
BA4920 | Entrepreneurship and Small Business Strategies 45 4.5
SS1001 | Student Success Stratedies 45 4.5
SS1210 | ProfessionaBuccess Strategies 45 4.5
SS4900 | Developing and Managing a Career 45 4.5
Transfer | Transfer in 67.5 quarter credit hours in business 0 67.5
Credit administration
Total 590 126.0
General Education Requirements
GE3110 | College Algebra 50 4.5
GE3210 | Scientific Discovery 45 4.5
GE3310 | Interpersonal Communication 50 4.5
GE3330 | Advanced Written and Oral Communication Practices 45 4.5
GE3410 | Logic and Reasoning 45 4.5
GE3510 | Macroeconomics 45 4.5
GE4560 | Economic Performance, Political Structures Bedsonal 45 4.5
Responsibility
Transfer | Transfer in 22.5 quarter credit hours in general education 0 22.5
Credit
Total 325 54.0
Grand Total 915 180.0

This course is taught eground, blended, or online.
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Bachelor of Science in Computdnformation Systems
Delivery Method: OnlineModality Only

CampusAnchorage, Vancouver

Length: 100 Weeks

The Bachelor of Science in Computer Information Systems program provides direct application, management, and
control of technology concepts. Topics include data management, Cisco, programming applications, web design, and
information systems project managent. The program includes instruction in operating system operation such as
Linux and Human Computer Interaction (HCI). Additionally, ethical hacking and virtualization is also covered.
Students will have the opportunity to study the concepts of systaiysemand design. The program also provides
general education coursework in mathematics, science, written and oral communication, ethics, sociology, science,
interpersonal communication, logic and reasoning, macroeconomics, and economic performaicet sprakitures,

and personal responsibilitin addition to attendance in all courses, students will be required to completeabats
assignments. These assignments include but are not limited to reading, exercises and problem solving, projects,
reseach, papers, and presentations. A student can anticipatd-olatss activities that equal about two (2) hours for

every one (1) hour of lecture. Upon successful completion of the progee@iaduation Requirementection of

the cataloyy students codlseek or obtain entigvel employment in computer information systems related positions.

Program Outcomes:

Upon successful completion of this program, graduates should be able to:

Support the setup, install, and deploy a server into an existing network.

Configure local, network, and security policies and permissions.

Diagnose common computer issues and replacerigthceable parts.

Setup and configure basic software applications.

Setup, configure, and secure a wireless network.

Perform a basic instation of a client desktop using a baseline configuration and deploy it onto an existing

network.

Perform basic subnetting tasks.

Properly document all work, including generating tickets and using language appropriate for the end user to

understand.

9. Performa physical assessment of an existing network, as well as identify and locate potential vulnerabilities
in the network.

10. Recommend appropriate action to plug network vulnerabilities.

11. Employ best practices in setting up and configuring basic firewall agpgkan

12. Demonstrate the ability to correctly identify a common computer, hardware, or network issue and employ
troubleshooting skills to correct the identified problem.

13. Define a proper baseline for a computer or network.

14. lllustrate how that baseline can beedgo identify problems.

15. Configure a computer operating system.

16. lllustrate the processes of information systems project management from project initiation to completion.

17. Identify the ethical issues and responsibilities of the computer professional stbicakhacking.

18. Demonstrate knowledge of Human Computer Interaction (HCI).

19. Perform computer system analysis and design.

oukhwnNE
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Course Course Title Contact Quarter
Code Hours Credit
Hours

Concentration Requirements

CIS1115 | A+ Hardware 55 4.5
CIS1125 | A+ Software 55 4.5
CIS1135 | Operating Systems Fundamentals 55 4.5
CIS1155 | Windows Administration 55 4.5
CIS1165 | CISCO Switches and Routers 55 4.5
CIS1175 | Technology Infrastructure 55 4.5
CIS1185 | Software Applications 55 4.5
CIS1195 | Linux Administration 55 4.5
CIS1215 | Computer Security Fundamentals 55 4.5
CIS1225 | Fundamentals of Networking 55 4.5
CIS1235 | Computer Troubleshooting 55 4.5
CIS2115 | Windows Server Administration 55 4.5
CI1S2125 | Cloud Computing 55 4.5
CI1S2145 | Network Security Concepts 55 4.5
CIS2155 | Windows Server Active Directory Administration 55 4.5
CIS3115 | Network Security Applications 55 4.5
CIS3125 | Configuring Windows Server 55 4.5
CIS3135 | Computer Information Systems Project Management 50 4.5
CIS3145 | Technology in Contemporary Society 45 4.5
CIS3155 | Trends in Computer Networks & Cybersecurity 45 4.5
CIS3165 Human Computer Interaction 45 4.5
CIS4115 | Ethical Hacking 55 4.5
CIS4125 | Virtualization 50 4.5
Cl1S4135 Systems Integration 50 4.5
CIS4145 | Systems Analysis and Design 50 4.5
CIS4155 | Network Planning and Maintenance 45 4.5
SS1001 Student Success Stratedies 45 4.5
SS1210 Professional Success Strategies 45 4.5

Total 1460 126.0

General Education Requirements
GE2110 CollegeMathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
GE3110 College Algebra 50 4.5
GE3210 ScientificDiscovery 45 4.5
GE3310 Interpersonal Communication 50 4.5
GE3330 Advanced Written and Oral Communication Practices 45 4.5
GE3410 Logic and Reasoning 45 4.5
GE3510 Macroeconomics 45 4.5
Economic Performance, Political Structures, and Perso 45 4.5
GE4560 Responsibility

Total 565 54.0

Grand Total 2025 180.0

This course is taught eground, blended, or online.
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Bachelor of Science in Health Care Administration
Delivery Method: OnlineModality Only

Campus: Anchoragé&/ancouver

Length: 60Weeks

The Bachelor of Science in Health Care Administration program provides healthcare practitioners holding an associate
degree in an allied health field with the skills and competencies to function as supervisors and managers in healthcare
settings. Tk program prepares health care professionals to meet increasing responsibilities in the healthcare system
by providing a foundation in management and interpersonal skills. The courses contain information on the healthcare
delivery system and its many andried issues and challengés.addition to attendance in all courses, students will

be required to completaut-of-classassignments. These assignments include but are not limited to reading, exercises
and problem solving, projects, research, paperspeggkntations. A student can anticipateafutlass activities that

equal about tw@2) hours for everypne (1)hour of lectureGraduategould enhance an existing health care career or

seek entrylevel positions in hospitals, clinics, and letegm cardacilities.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Describe the management and leadership strategies, as well as, healthcare theories and components pertinent
to the health care delivery system in theited States.
2. lIdentify and apply strategies to influence the health policy making process and serve as an advocate for
improving the health of a community.
3. Identify legal ethical principles relevant to health care systems and analyze health care or health
administrative issues based on these principles.
4. Describe the socioultural, economic, and political factors that affect the health of a population and explain
the need for multcultural knowledge and understanding in dealing with diverse populatiahevatving
human institutions.
5. Employ analytical and criticahinking skills to increase effectiveness and efficiency in the workplace and
in the health care field.
6. Solve problems and improve performance in healthcare organizations using principlesuoftiage law,
management, operations analysis, strategic planning, and marketing.
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Course Course Title Contact Quarter
Code Hours | Credit Hours
Concentration Requirements
AC1110 | Accounting Fundamentals 50 4.5
BA1220 Leadership anéollowership 45 4.5
BA2203 Marketing with Technology 45 4.5
BA2220 Managing People: Human Resources Development 45 4.5
BA2320 Business Law and Ethics 45 4.5
BA2420 Customer Focused Management 45 4.5
BA2720 Developing and Implementing Projects 50 4.5
BA3308 Economics for Managerial Decision Making 45 4.5
BA3520 Finance Fundamentals 45 4.5
BA3620 Data Driven Decision Making 45 4.5
BA4220 Managing Conflict: Dispute Resolution 45 4.5
BA4401 Organizational Management 45 4.5
HCA300 | The HealthCareSystem 45 4.5
HCA305 | Health Gire Economics 45 4.5
HCA403 | Research Methodologies in Healthcare Applications 45 4.5
HCA490 | Capstone Project 50 3.0
SS4900 Developing and Managing a Career 45 4.5
Transfer | Transfer in 67.5 quarter credit hours ihealthcare 0 67.5
Credit administration
Total 780 142.5
General Education Requirements
GE3110 | College Algebra 50 4.5
GE3210 | Scientific Discovery 45 4.5
GE2002 | Psychology 45 4.5
GE3330 | Advanced Written and Oral Communication Practices 45 4.5
GE3410 | Logic and Reasoning 45 4.5
GE3510 | Macroeconomics 45 4.5
GE4560 | Economic Performance, Political Structures and Pers 45 4.5
Responsibility
Transfer | Transfer in 22.5 quarter credit hours in general education 0 22.5
Credit
Total 320 54.0
Grand Total 1100 196.5
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Associate of Applied Science in Allied Health
Delivery Method: OnlineModality Only

Campus: Anchorage, Vancouver

Length: 20 Weeks

The Associate of Applied Science in Allied Health program provides healthcare professionals with complementary
skills in critical thinking, problem solving, and contemporary issues, allowing them to expand their knowledge base
to be successful and advaricetheir chosen career field. Core content may be transferred in from any of several
healthrelated programs. In addition to attendance in all courses, students will be required to comjuetasst
assignments. These assignments include but are mitedi to reading, exercises and problem solving, projects,
research, papers, and presentations. A student can anticipatiectags activities that equal about two (2) hours for
every one (1) hour of lecture. Upon successful completion of the progea@r@duation Requirementection of

the catalog)students could enhance an existing allied health career, seek, or obtaileveitgmployment in an

allied health related field.

Program Outcomes:
Upon successful completion of this program, gradusttesild be able to:
1. Describe and demonstrate effective supervisory and management skills.
2. Use critical thinking and problem solving skills to explore solutions for specific workplace concerns and
contemporary issues.
3. Demonstrate written and oral communioati skills in maintaining interpersonal relationships and
communicating effectively in a professional office environment.
4. Describe the purposes and intents of key federal, state and local healthcare policies.

Course Course Title Contact Quarter
Code Hours Credit
Hours
Concentration Requirements
AH2110 The Health Care System 45 4.5
AH2120 Legal and Ethical Issues in Healthcare 45 4.5
SS2101 Academic Success Strategies 50 4.5
Transfer Transfer in 54 quarter credit hours in an alllehlthcare 0 54.0
Credit concentration
Total 140 67.5
General Education Requirements
GE2110 College Mathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
Total 240 22.5
Grand Total 380 90.0
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Associate of Applied Science in Applied Technology
Delivery Method: OnlineModality Only

Campus¥ancouver

Length: 20 Weeks

The Associate of Applied Science in Applied Technology program is designed for trade and craft professionals with
a certificate or substantial coursework in a trade program such as welding, plumbing, electrician, or HVAC. The
program includes courseworknoject management and customer services, as well as, coursework in oral and written
communication, ethics, and advanced office softwaraddition to attendance in all courses, students will be required

to complete oubf-class assignments. These agsignts include but are not limited to reading, exercises and problem
solving, projects, research, papers, and presentations. A student can anticipételass activities that equal about

two (2) hours for every one (1) hour of lectudmon successfutompletion of the programsée Graduation
Requirementsection of the catalggstudents could enhance an existing trade or craft career, seek, or obtain entry
level employment in a trades or craft related field.

Program Outcomes:
Upon successful completi of this program, graduates should be able to:
1. Apply effective verbal and written communication strategies consistent with the standards and best practices
of the Applied Technology professional.
2. Demonstrate knowledge and application of word procesaimd) spreadsheet software as needed in the
Applied Technology fields.
3. Apply critical thinking skills and logic in order to evaluate and solve problems.
4. Articulate an understanding of the ethical framework and professional code of conduct necessary to make
appropriate decisions as an Applied Technology professional.

5. Analyze and apply project management concepts using project management software.
6. Apply customer service skills and knowledge necessary to successfully engage and collaborate with
customers and @nts.
Course Course Title Contact Quarter
Code Hours Credit
Hours
Concentration Requirements

BA2420 Customer Focused Management 45 4.5

BA2720 Developing and Implementing Projects 50 4.5

SS2101 Academic Success Strategies 50 4.5
Transfer Transfer in 54 quarter credit hours in a trade or @ 0 54.0

Credit concentration
Total 145 67.5
General Education Requirements

GE2110 College Mathematics 50 4.5

GE2210 Environmental Science 55 4.5

GE2310 Written and Oral Communication Practices 45 4.5

GE2410 Ethical Principles Across Societies 45 4.5

GE2510 Introduction to Sociology 45 4.5
Total 240 22.5

Grand Total 385 90.0
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Associate of Applied Science in Business Administration
Delivery Method: OnlineModality Only

Campus: Anchorag&/ancouver

Length: 20 Weeks

The Associate of Applied Scien@® Business Administration program is designed for business professionals with a
certificate or substantial coursework in business administration. The program includes coursework in personnel
training, management, and evaluation, as well as, customecesenainagement and office software. The program

also provides general education coursework in oral and written communication, ethics, sociology, and environmental
science. In addition to attendance in all courses, students will be required to comptételass assignments. These
assignments include but are not limited to reading, exercises and problem solving, projects, research, papers, and
presentations. A student can anticipateafutlass activities that equal about two (2) hours for every oneo{dr) df

lecture. Upon successful completion of the program Geagluation Requirementection of the catalogtudents

could enhance an existing business administration career, seek, or obtalewvatteynployment in a business related

field.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Explain the theories and concepts of basic human resource management and performance evaluation relevant
to a successful business environment.
2. Describe the components afdineed for quality customer service management in a diverse organizational
and global environment.
3. Describe the marketing, and management components and functions of business organizations.
4. Explain the legal and ethical issues found in the business coityrand recommend how these issues might
be mitigated or alleviated.
5. Describe the need for an understanding of basic sociological principles as well as the diverse ethical
principles inherent in the global economy in order to plan for and manage a suldoesisiess organization.

Course Course Title Contact Quarter
Code Hours Credit
Hours
Concentration Requirements
BA2220 Managing People: Human Resources Development 45 4.5
BA2420 Customer Focused Management 45 4.5
SS2101 Academic SuccesStrategies 50 4.5
Transfer Transfer in 54 quarter credit hours in busin 0 54.0
Credit administration
Total 140 63.0
General Education Requirements
GE2110 College Mathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and OralCommunication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
Total 240 22.5
Grand Total 380 90.0
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Associate of Applied Science in Aviation: Concentration in Fixed Wing
Delivery Method:Blended Modality Only

Campus: Oxnard, Vancouver

Length: 70 Weeks

The Associate of Applied Science in Aviation: Concentration in Fixed Wing program provides students with the
knowledge, technical skills, and practical training to seek detgi employmetin the field of commercial aviation.

The courses enhance a studentés understanding of fligh
The flight lab portion will provide the flight hours necessary for a student to complete tharprdgraddition to

attendance in all courses, students will be required to completd-olatss assignments. These assignments include

but are not limited to reading, exercises and problem solving, projects, research, papers, and presentations. A student
can anticipate oubf-class activities that equal about two (2) hours for every one (1) hour of leGraduates who

choose to work as commercial airplane pilots or certified flight instructors must successfully pass knowledge exams

for Private Pilot Liense, Commercial Pilot License, Instrument Rating, and Certified Flight Instructor Rating as
regulated by the Federal Aviation Administration (FAA).

Program Outcomes:
Upon successful completion of this program, graduates should be able to:

1. Apply knowledgen aviation to adapt to emerging aviation trends.

2. Analyze the role of aviation safety and human factors to the aviation industry.

3. Describe meteorology as it relates to aviation.

4. Demonstrate an understanding and the appropriate application of aerongwirgdples, design
characteristics, and operational limitations, for a variety of aircraft as it relates to the student's career goals.
Communicate effectively using both written and verbal skills.

Demonstrate proficiency in math computation for aviatiod emodern society.
Demonstrate effective skills in the use of computers and aviation related technology

No o

DISCLOSURE: Upon earning the Private Pilot License from the FAA, which is completed in the Associate of
Applied Science in Aviation: Concentration in Fixed Wing program, students will be transferred to the
Associate of Applied Science in Commercial Aviation: Concentration in Fixed Wing.
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Course Course Title Contact Quarter
Code Hours Credit
Hours

Concentration Requirements
AV1120 GroundSchool- Private Pilot Fixed Wing 35 3.5
AV1130 Ground School Commercial Pilot Fixed Wing 35 3.5
AV1140 Aviation Navigation 45 4.5
AV1150 Aircraft Systems and Components 45 4.5
AV1160 Ground School Instrument RatingFixed Wing 30 3.0
AV1170 Aviation Safety and Human Factors 45 4.5
AV2230 Aerodynamics and Aircraft Performance 45 4.5
AV2235 Aviation Law and Regulations 45 4.5
AV2245 Aviation Meteorology 45 4.5
AV2250 Ground School Certified Flight Instructor Fixed Wing? 40 4.0
AV2265 Commercial Aviation 45 4.5
AV2275 Aviation Physiology 45 4.5
AV2285 Crew Resource Management 45 4.5
AV2910 Flight Lab- Private Pilot Fixed Wing 20 1.0
AV2920 Flight Lab- Private Pilot Fixed Wing 30 1.5
AV2930 Flight Lab- Instrument Rating Fixed Wing 30 15
AV2940 Flight Lab- Instrument Rating Fixed Wing 20 1.0
AV2950 Flight Lab- Commercial Pilot Fixed Wing 30 15
AV2960 Flight Lab- Commercial Pilot Fixed Wing 30 15
AV2970 Flight Lab- Commercial Pilot Fixed Wing 30 15
AV2980 Flight Lab- Commercial Pilot Fixed Wing 30 15
AV2990 Flight Lab- Certified Flight Instructor Fixed Wing 30 15
AV2295 Air Traffic Control and Airspace 45 4.5
BA2025 Leadershipand Team Management 50 4.5
SS1001 Student Success Strategies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Strategies 45 4.5
1030 89.5
General Education Requirements

GE2002 Psychology 45 4.5
GE2110 CollegeMathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
285 27.0

Grand Total 1315 116.5

°This course is facilitated at the flight partner location.
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Associate of Applied Science in Commercial Aviation: Concentration in Fixed
Wing
Delivery Method: Blended Modality Only

Campus: Oxnard, Vancouver
Length: 70 Weeks

The Associate of Applied Science in Commercial Aviation: Concentration in Fixed Wing program provides students

with the knowledge, technical skills, and practical training to seek-&ntey employment in the field of commercial
aviation. The coursesenh@ e a student 6s understanding of flight, saf
flight. The flight lab portion will provide the flight hours necessary for a student to complete the program. In addition

to attendance in all courses, studervitsbe required to complete owlf-class assignments. These assignments include

but are not limited to reading, exercises and problem solving, projects, research, papers, and presentations. A student
can anticipate oubf-class activities that equal abdwio (2) hours for every one (1) hour of lectu@aduates who

choose to work as commercial airplane pilots or certified flight instructors must successfully pass knowledge exams

for Private Pilot License, Commercial Pilot License, Instrument Rating,Camtified Flight Instructor Rating as

regulated by the Federal Aviation Administration (FAA).

Program Outcomes:
Upon successful completion of this program, graduates should be able to:

1. Apply knowledge in aviation to adapt to emerging aviation trends.

2. Analyze the role of aviation safety and human factors to the aviation industry.

3. Describe meteorology as it relates to aviation.

4. Demonstrate an understanding and the appropriate application of aeronautical principles, design
characteristics, and operational iliations, for a variety of aircraft as it relates to the student's career goals.
Communicate effectively using both written and verbal skills.

Demonstrate proficiency in math computation for aviation and modern society.
Demonstrate effective skills in these of computers and aviation related technalogy

No o

DISCLOSURE: Upon earning the Private Pilot License from the FAA, which is completed in the Associate of
Applied Science in Aviation: Concentration in Fixed Wing program, students will be transferred to tk
Associate of Applied Science in Commercial Aviation: Concentration in Fixed Wing.
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Course Course Title Contact Quarter
Code Hours Credit
Hours

Concentration Requirements
AV1130 Ground School Commercial Pilot Fixed Wing 35 3.5
AV1140 Aviation Navigation 45 4.5
AV1150 Aircraft Systems and Components 45 4.5
AV1160 Ground School Instrument RatingFixed Wing 30 3.0
AV1170 Aviation Safety and Human Factors 45 4.5
AV2230 Aerodynamics and Aircraft Performance 45 4.5
AV2235 Aviation Law and Regulations 45 4.5
AV2245 Aviation Meteorology 45 4.5
AV2250 Ground Schoot Certified Flight Instructor Fixed Wing 40 4.0
AV2265 Commercial Aviation 45 4.5
AV2275 Aviation Physiology 45 4.5
AV2285 Crew Resource Management 45 4.5
AV2295 Air Traffic Control and Airspace 45 4.5
AV2930 Flight Lab- Instrument Rating Fixed Wing 30 15
AV2940 Flight Lab- Instrument Rating Fixed Wing 20 1.0
AV2950 Flight Lab- Commercial Pilot Fixed Wing? 30 15
AV2960 Flight Lab- Commercial Pilot Fixed Wing 30 15
AV2970 Flight Lab- Commercial Pilot Fixed Wing 30 15
AV2980 Flight Lab- Commercial Pilot Fixed Wing 30 15
AV2990 Flight Lab- Certified Flight Instructor Fixed Wing? 30 15
BA2025 Leadership and Team Management 50 4.5
SS1001 Student Success Strategies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Strategies 45 4.5
Total 945 83.5
General Education Requirements

GE2002 Psychology 45 4.5
GE2110 College Mathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
Total 285 27.0

Grand Total 1230 110.5

°This course is facilitated at the flight partner location.

109




Associate of Applied Science in Aviation: Concentration in Rotor
Delivery Method: Blended Modality Only

Campus: Oxnardvancouver

Length: 70 Weeks

The Associate of Applied Science in Aviation: Concentration in Rotor program provides students with the knowledge,
technical skills, and practical training to seek eténel employment in the field of commercial aviation. The courses
enhance anderdtandihg of flightssafety, regulations, and awareness of the factors of flight. The flight lab
portion of the program will provide the flight hours necessary for a student to complete the pilagaddition to
attendance in all courses, studentt e required to complete owlf-class assignments. These assignments include

but are not limited to reading, exercises and problem solving, projects, research, papers, and presentations. A student
can anticipate oubf-class activities that equal abdwto (2) hours for every one (1) hour of lectuGraduates who

choose to work as commercial helicopter pilots or certified flight instructors must successfully pass knowledge exams
for Private Pilot License, Commercial Pilot License, Instrument Rating,Camtified Flight Instructor Rating as
regulated by the Federal Aviation Administration (FAA).

Program Outcomes:
Upon successful completion of this program, graduates should be able to:

1. Apply knowledge in aviation to adapt to emerging aviation trends.

2. Analyze the role of aviation safety and human factors to the aviation industry.

3. Describe meteorology as it relates to aviation.

4. Demonstrate an understanding and the appropriate application of aeronautical principles, design
characteristics, and operatiotiatitations, for a variety of aircraft as it relates to the student's career goals.
Communicate effectively using both written and verbal skills.

Demonstrate proficiency in math computation for aviation and modern society.
Demonstrate effective skills thhe use of computers and aviation related technology.

No o

DISCLOSURE: Upon earning the Private Pilot License from the FAA, which is completed in the Associate of
Applied Science in Aviation: Concentration in Rotor, students will be transferred to the Associa of Applied
Science in Commercial Aviation: Concentration in Rotor.
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Course Course Title Contact Quarter
Code Hours Credit
Hours

Concentration Requirements
AV1125 Ground Schoot Private Pilot- RotoP 35 3.5
AV1135 Ground Schoot Commercial Pilot Rotor 35 3.5
AV1140 Aviation Navigation 45 4.5
AV1150 Aircraft Systems and Components 45 4.5
AV1165 Ground Schoot Instrument Rating Rotor 30 3.0
AV1170 Aviation Safety and Human Factors 45 4.5
AV2230 Aerodynamicsand Aircraft Performance 45 4.5
AV2235 Aviation Law and Regulations 45 4.5
AV2245 Aviation Meteorology 45 4.5
AV2255 Ground Schoot Certified Flight Instructor Rotor 40 4.0
AV2265 Commercial Aviation 45 4.5
AV2275 Aviation Physiology 45 4.5
AV2285 Crew Resource Management 45 4.5
AV2295 Air Traffic Control and Airspace 45 4.5
AV2915 Flight Lab- Private Pilot RotoP 20 1.0
AV2925 Flight Lab- Private Pilot RotoP 20 1.0
AV2935 Flight Lab- Instrument Rating Rotor 20 1.0
AV2945 Flight Lab- Instrument Rating Rotor 20 1.0
AV2955 Flight Lab- Commercial Pilot Rotor 20 1.0
AV2965 Flight Lab- Commercial Pilot Rotor 20 1.0
AV2975 Flight Lab- Commercial Pilot Rotor 30 1.5
AV2985 Flight Lab- Commercial Pilot Rotor 30 1.5
AV2995 Flight Lab- Certified Flight Instructor RotoP 30 1.5
BA2025 Leadership and Team Management 50 4.5
SS1001 Student Success Strategies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professionabuccess Strategies 45 4.5
Total 990 875
General Education Requirements

GE2002 Psychology 45 4.5
GE2110 College Mathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
Total 285 27.0

Grand Total 1275 1145

°This course is facilitated at the flight partner location.
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Associate of Applied Science in Commercial Aviation: ConcentratiorRiotor
Delivery Method: Blended Modality Only

Campus: Oxnard, Vancouver

Length:70 Weeks

The Associate of Applied Science in Commercial Aviation: Concentration in Rotor program provides students with

the knowledge, technical skills, and practical training to seek -&ntey employment in the field of commercial

aviation. The coursesenhancea udent 6 s understanding of flight, safety.
flight. The flight lab portion of the program will provide the flight hours necessary for a student to complete the
programln addition to attendance in all coursgtsidents will be required to complete-aifitclass assignments. These
assignments include but are not limited to reading, exercises and problem solving, projects, research, papers, and
presentations. A student can anticipateafutlass activities thatoual about two (2) hours for every one (1) hour of
lecture.Graduates who choose to work as commercial helicopter pilots or certified flight instructors must successfully

pass knowledge exams for Private Pilot License, Commercial Pilot License, InstiRatizrgt, and Certified Flight

Instructor Rating as regulated by the Federal Aviation Administration (FAA).

Program Outcomes:
Upon successful completion of this program, graduates should be able to:

1. Apply knowledge in aviation to adapt to emerging aviatiends.

2. Analyze the role of aviation safety and human factors to the aviation industry.

3. Describe meteorology as it relates to aviation.

4. Demonstrate an understanding and the appropriate application of aeronautical principles, design
characteristics, and opional limitations, for a variety of aircraft as it relates to the student's career goals.
Communicate effectively using both written and verbal skills.

Demonstrate proficiency in math computation for aviation and modern society.
Demonstrate effective dls in the use of computers and aviation related technology.

No o

DISCLOSURE: Upon earning the Private Pilot License from the FAA, which is completed in the Associate of
Applied Science in Aviation: Concentration in Rotor, students will be transferred to theAssociate of Applied
Science in Commercial Aviation: Concentration in Rotor.
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Course Course Title Contact Quarter
Code Hours Credit

Hours

Concentration Requirements
AV1135 Ground Schoot Commercial Pilot Rotor 35 3.5
AV1140 Aviation Navigation 45 4.5
AV1150 Aircraft Systems and Components 45 4.5
AV1165 Ground Schoot Instrument Rating Rotor 30 3.0
AV1170 Aviation Safety and Human Factors 45 4.5
AV2230 Aerodynamics and Aircraft Performance 45 4.5
AV2235 Aviation Law and Regulations 45 4.5
AV2245 Aviation Meteorology 45 4.5
AV2255 Ground Schoot Certified Flight Instructor Rotor 40 4.0
AV2265 Commercial Aviation 45 4.5
AV2275 Aviation Physiology 45 4.5
AV2285 Crew Resource Management 45 4.5
AV2295 Air Traffic Control and Airspace 45 4.5
AV2935 Flight Lab- Instrument Rating Rotor 20 1.0
AV2945 Flight Lab- Instrument Rating Rotor 20 1.0
AV2955 Flight Lab- Commercial Pilot Rotor 20 1.0
AV2965 Flight Lab- Commercial Pilot Rotor 20 1.0
AV2975 Flight Lab- Commercial Pilot RotoP 30 1.5
AV2985 Flight Lab- Commercial Pilot Rotor 30 1.5
AV2995 Flight Lab- Certified Flight Instructor RotoP 30 1.5
BA2025 Leadership and Team Management 50 4.5
SS1001 Student Success Strategies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Strategies 45 4.5
Total 915 82.0
General Education Requirements

GE2002 Psychology 45 4.5
GE2110 College Mathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
Total 285 27.0

Grand Total 1200 109.0

°This course is facilitated at tigght partner location.
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Associate of Applied Science in Computer Networking Systems
Delivery Method: OnlineModality Only

Campus: Anchoragé&/ancouver

Length: 60 Weeks

The Associate of Applied Science in Computer Networking Systems program prepares students to seek careers in the
field of computer networking. Net working specialists
systems. The program includégindows Active Directory administration, cloud computing concepts, application
development coursework, as well as general education coursework in oral and written communication, ethics,
sociology, mathematics, and environmental scielmcaddition to agndance in all courses, students will be required

to complete oubf-class assignments. These assignments include but are not limited to reading, exercises and problem
solving, projects, research, papers, and presentations. A student can anticip&ilang activities that equal about

two (2) hours for every one (1) hour of lecture. Upon successful completion of the praggamréduation
Requirementsection of the catalggstudents could seek or obtain eAwyel employment in computer networking

or computer information systems related positions.

Program Outcomes:

Upon successful completion of this program, graduates should be able to

Support the setup, install, and deploy a server into an existing network.

Configure local, network, and securjtglicies and permissions.

Diagnose common computer issues and replaceriggthceable parts.

Setup and configure basic software applications.

Setup, configure, and secure a wireless network.

Perform a basic installation of a client desktop using a besetinfiguration and deploy it onto an existing

network.

Perform basic subnetting tasks.

Properly document all work, including generating tickets and using language appropriate for the end user to

understand.

9. Perform a physical assessment of an existingaork, as well as identify and locate potential
vulnerabilities in the network.

10. Recommend appropriate action to plug network vulnerabilities.

11. Employ best practices in setting up and configuring basic firewall appliances.

12. Demonstrate the ability to corregildentify a common computer, hardware, or network issue and employ
troubleshooting skills to correct the identified problem.

13. Define a proper baseline for a computer or network.

14. lllustrate how that baseline can be used to identify problems.

oukhwNE
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Course Course Title Contact Quarter
Code Hours Credit
Hours

Concentration Requirements
CIS1115 | A+ Hardware 55 4.5
CIS1125 | A+ Software 55 4.5
CIS1135 | Operating Systems Fundamentals 55 4.5
CIS1145 | Client Administration & Support 55 4.5
CIS1155 | Windows Administration 55 4.5
CIS1165 | CISCO Switches and Routers 55 4.5
CIS1175 | Technology Infrastructure 55 4.5
CIS1185 | Software Applications 55 4.5
CIS1195 | Linux Administration 55 4.5
CIS1215 | Computer Security Fundamentals 55 4.5
CIS1225 | Fundamentals of Networking 55 4.5
CIS1235 | Computer Troubleshooting 55 4.5
CIS2115 | Windows Server Administration 55 4.5
CIS2125 | Cloud Computing 55 4.5
CIS2145 | Network Security Concepts 55 4.5
CIS2155 | Windows Server Active Directory Administration 55 4.5
CIS2165 | Server Application Infrastructure 55 4.5
SS1001 Student Success Stratedies 45 4.5
SS1210 Professional Success Strategies 45 4.5
Total 1025 85.5
General Education Requirements

GE2110 College Mathematics 50 4.5
GE2210 Environmental Science 55 4.5
GE2310 Written and Oral Communication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
GE2510 Introduction to Sociology 45 4.5
Total 240 22.5

Grand Total 1265 108.0

This course is taught eground, blended, or online.
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Associate of Applied Science in Nursing
Delivery Method: On Ground

Campus: Anchorage

Length: 80 Weeks

The Associate of Applied Science in Nursing program prepares studdrgsome a registered nurse. The program
covers how to assess health outcomes, teach, administer, supervise, delegate, and evaluate nursing practice. The
program includes general and specific health care needs of individuals from birth to the olde&naplusis is

placed on MedicaBurgical nursing and specialty areas including, obstetrical nursing, pediatric nursing, psychiatric
mental health nursing, and gerontological nursing. The program consists of didactic instruction, lab application, and
clinical rotations in hospitals, clinics, and healthcare agencies in the region. In addition to attendance in all courses,
students will be required to complete @diclass assignments. These assignments include but are not limited to
reading, exercises andgtmem solving, projects, research, papers, and presentations. A student can anticigfate out
class activities that equal about two (2) hours for every one (1) hour of lecture. Upon successful completion of the
program geeGraduation Requiremenggctionof the cataloyj students could seek or obtain eAtryel employment

in a nursing related field. Graduates who choose to work as a Registered Nurse must successfully pass the National
Council Licensure Examination for Registered Nurses (NCIHDY.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:

1. Appraise current evidence into clinical practice for the purpose of improving patient/family/community
health outcomes.
Summarize information technology to ensapplication of evidencbased practice.
Evaluate others in the provision of individualized, safe, quality patient/family care.
Formulate plans to promote continuity of care with interdisciplinary team members.
Evaluate healthrelated evidence and nursiagience tools in order to educate patient/families.
Evaluate nursing services that are patient/ family centered and culturally sensitive across the lifespan.
Evaluate nursing care based on physiological and psychosocial needs of patients/ familielseacross t
lifespan.
8. Value professional integrity. Ethical and legal behaviors that promote or exceed the standards of practice.
9. Evaluate quality improvement tools to affect positive change.
10. Evaluate safe environments for patient/family, self and others.

Noughkwd
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Course Course Title Contact Quarter
Code Hours Credit
Hours
Concentration Requirements
NU1010 Fundamentals of Nursing 35 3.5
NU1010L | Fundamentals of Nursing Lab 40 2.0
NU1010C | Fundamentals of Nursing Clinical 60 2.00
NU1015 Pharmacologyor Nursing 40 4.0
NU1015L | Pharmacology for Nursing Lab 30 15
NU1015C | Pharmacology for Nursing Clinical 60 2.0
NU1020 Gerontological Nursing and Community Health 40 4.0
NU1205 MedicalSurgical Nursing | 60 6.0
NU1205L | MedicatSurgical Nursing | Lab 40 2.0
NU1205C | MedicatSurgical Nursing | Clinical 60 2.0
NU2305 MedicatSurgical Nursing Il 60 6.0
NU2305L | MedicatSurgical Nursing Il Lab 40 2.0
NU2305C | MedicatSurgical Nursing Il Clinical 60 2.0
NU2405 Maternal/Child Nursing 40 4.0
NU2405L | Maternal/Child Nursing Lab 20 1.0
NU2405C | Maternal/Child Nursing Clinical 60 2.0
NU2505 Pediatric Nursing 40 4.0
NU2505L | Pediatric Nursing Lab 20 1.0
NU2505C | Pediatric Nursing Clinical 60 2.0
NU2605 Mental Health Nursing 40 4.0
NU2605C | Mental Health Nursing Clinical 60 2.0
NU2705 Leadership and Management 40 4.0
NU2705C | Leadership and Management Clinical 120 4.0
NU2800 NCLEX Review 40 4.0
SC1800 Anatomy & Physiology | 60 5.0
SC1900 Anatomy & Physiology I 60 5.0
Total 1285 81.0
General Education Requirements
GE1105 Human Growth and Development 45 4.5
GE1115 Sociology of the Family 45 45
GE2110 College Mathematics 50 4.5
GE2310 Written and OralCommunication Practices 45 4.5
GE2410 Ethical Principles Across Societies 45 4.5
SC2310 Microbiology 55 4.5
Total 285 27.0
Grand Total 1570 108.0
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Associate of Applied Science in Nursifgrogram Information

Mission Statement

The mission of theAssociate of Applied Science in Nursing program is to provide accessible, high quality
undergraduate nursing education to diverse student populations for the development of safe effective nursing
professionals.The Mission will be accomplished through idety of an innovative program that reflects the needs

and current trends of society and community. Our program is implemented by faculty who are committed to education
of the highest standards and who promote clinical practice through evidence bagdee.pract

Progression in Nursing Courses
The nursing program participates in Assessment Technologies Institute (ATI) proctored achievement exams in the
following areas:

ATI Content Mastery Exam \ Course Associated with Testing

Fundamentals End of NU1015Pharmacology for Nursing

Pharmacology End of NU2505 Pediatric Nursing

Adult Medical Surgical End of NU2305 MedicaSurgical Nursing Il

Nursing Care of the Children End of NU2505 Pediatric Nursing

Maternal Newborn End of NU2405 Maternal/Child Nursing

Mental Health End of NU2605 Mental Health Nursing

Community Health End of NU1020 Gerontological Nursing and Community Health
Leadership End of NU2705 Leadership and Management

Nutrition End of NU2405 Maternal/Child Nursing

Students are required to achieve proficiency at the Level 2 criterion in order to progress in the nursing program.
Students scoring below Level 1 wilbt be allowed to progress and will be withdrawn from the program. Students
get two (2) attempts a term to meet this expectation.

If on the second (¥) attempt a Level 1 is scored, the student may progress but a remediation plan will be required
and signd by the student specifying the remediation requirements in order to progress.

A third (3% attempt to achieve a Level 2 score will be given at the end of the remediation. Failure to achieve the
required Level 2 will result in withdrawal from the prograStudents will be required to participate in focused reviews

and remediation based on their score. Achievement exams are graded according to levels. The following scores result
in the actions below:

Student Scores on ATl Achievement Exam

Below Level 1 | Does not progress. Students will be withdrawn and requiredenteg the program if desired

Level 1 Required remediation with a faculty member will be assigned for the next term of study.
includes required assignments and scheduled time on campus.

Level 2 ATI Focused review should be completed by the student and submittedeaheof Nursing
before term end.

Level 3 ATI Focused review recommended but not required.

The RN Comprehensive Predictor is required for NU2800 NCLEX Review and acd@&Ber higher is required to
successfully pass the course. Only two (2) attempts to pass this exam are allowed. Failure to pass with a score of 65
or higher Frderghetoturse. i n an A

118



Core Performance Standards
Associate of Applied Science Mursing studentsiust meet the Core Performance Standards throughout the program.
The Core Performance Standards include:

N
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Critical thinking ability sufficient for clinical judgment.

Interpersonal abilities to interact with individuals, families, and gsdupm a variety of social, emotional,
cultural and intellectual backgrounds.

Communication abilities sufficient for interaction with others in verbal, written, and electronic form.
Physical Abilities sufficient to move from room to room and maneuver ail paces.

Gross and Fine motor abilities sufficient to provide safe and effective nursing care.

Auditory abilities sufficient to monitor and assess health needs.

Tactile ability sufficient for physical assessment.

Visual ability sufficient for observatioand assessment necessary in nursing care.
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Certificate in Business Office Administration
Delivery Method: OnlineModality Only

Campus: Anchorage, Vancouver

Length: 40 Weeks

The Certificate in Business Office Administration program includes topics in management of technology, marketing,
business fundamentals, human relations, Microsoft Office software, leadership;medili design, software
applications, project managemehtjsiness law, and managerial communicatidmsaddition to attendance in all
courses, students will be required to completeofudiass assignments. These assignments include but are not limited
to reading, exercises and problem solving, projects, resepapers, and presentations. A student can anticipate out
of-class activities that equal about two (2) hours for every one (1) hour of lettpoa successful completion of the
program $eeGraduation Requiremensgction of the catalggstudents codl seek or obtain entigvel employment

in an office administration related field.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Knowledge of Work Environments
a. Describe the changing work environment and skéls needed by the office administrator to
function in such an environment.
b. Conduct Internet searches to locate sites that provide information on careers, salaries, administrative
skills, and other business information.
2. Administrative Skills
a. Use word pocessing software to correctly format and complete business documents in mailable
formats.
b. Produce complex documents containing graphics and tables with relative speed and efficiency.
c. Produce multiple documents required by a variety of office settings.
3. Ord and Written Communication Skills
a. Develop and use good human relations skills, in interpersonal and intrapersonal interactions, as well
as verbal and written communications.
b. Use appropriate business English in written and verbal communication
c. Edit, formd, proofread, and compose correspondences that meet course business standards.
4. Personal Development
a. Analyze a variety of seldssessment surveys and make recommendations for personal
improvements.
5. Marketing Skills
a. Use marketing theory and strategies tplese all aspects of marketing
b. Produce a marketing plan from initial analysis to final implementation and evaluation.
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Course Course Title Contact Quarter
Code Hours Credit

Hours
BA1035 Essentials of Business English 50 4.5
BA1110 Businesg-undamentals 45 4.5
BA1115 Human Relations in Organizations 45 4.5
BA1220 Leadership and Followership 45 4.5
BA1410 Marketing Fundamentals 45 4.5
BA2025 Leadership and Team Management 50 4.5
BA2320 Business Law and Ethics 45 4.5
BA2720 Developing andmplementing Projects 50 4.5
OFM1010 | Microsoft Word 50 4.5
OFM1020 | Microsoft Excel 50 4.5
OFM1030 | Microsoft Outlook and Office Communicatibn 50 4.5
OFM1040 | Microsoft PowerPoint 50 4.5
OFM1050 | Customer Service 45 4.5
SS1001 Student Succes3trategies 45 45
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Strategies 45 4.5
Grand Total 760 72.0

This course is taught eground, blended, or online.
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Certificate in Computer Technician

Delivery Method: OnlineModality Only

Campus¥ancouver Note: The Anchorage campus is not accepting new enrollments in this program.
Length: 40 Weeks

The Certificate in Computer Technician program provides the information and technical skills required flaventry
careers in théield of computer information systems. Computer technicians provide information to users on computer
guestions, install application software, and gather information for the purposes of computer operation and integrity.
They install, configure, and managartiware and software devices in an effort to provide an efficient running
computer system. Computer technicians are also responsible for implementing system policy and procedures and
troubleshooting the computer system for users and in the client and sevirenment. In addition to attendance in

all courses, students will be required to completeodiass assignments. These assignments include but are not
limited to reading, exercises and problem solving, projects, research, papers, and preseftatiotdent can
anticipate oubf-class activities that equal about two (2) hours for every one (1) hour of lecture. Upon successful
completion of the prograns¢eGraduation Requiremenggection of the catalggstudents could seek or obtain entry
levelemployment in computer technician or computer information systems related positions.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Support the setup, install, and deploy a server into an existing network.
2. Configure local, network, and security policies and permissions.
3. Demonstrate the ability to correctly identify a common computer, hardware, or network issue and employ
troubleshooting skills to correct the identified problem.
Diagnose common computer issues mqlace fieldreplaceable parts.
Setup and configure basic software applications.
Setup, configure, and secure a wireless network.
Perform a basic installation of a client desktop using a baseline configuration and deploy it onto an existing
network.
Perbrm basic subnetting tasks.
9. Properly document all work, including generating tickets and using language appropriate for the end user to
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understand.
Course Course Title Contact Quarter
Code Hours Credit
Hours
CIS1115| A+ Hardware 55 4.5
CIS1125| A+ Software 55 4.5
CIS1135| Operating Systems Fundamentals 55 4.5
CIS1145| Client Administration & Support 55 4.5
CIS1155| Windows Administration 55 4.5
CIS1165| CISCO Switches and Routers 55 4.5
CIS1175| Technology Infrastructure 55 4.5
CIS1185| Software Applications 55 4.5
CIS1195| Linux Administration 55 4.5
CIS1215| Computer Security Fundamentals 55 4.5
CIS1225| Fundamentals of Networking 55 4.5
CIS1235| Computer Troubleshooting 55 4.5
CIS2115| Windows ServeAdministration 55 4.5
CIS2155| Windows Server Active Directory Administration 55 4.5
SS1001 | Student Success Stratedies 45 4.5
SS1210 | Professional Success Strategies 45 4.5
Grand Total 860 72.0

This course is taught eground, blended, or online.
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Certificate in Dental Assisting

Delivery Method: Blended Modality Only

CampusCanyon Countryl.ancaster, Oxnard-ife, Pasco, Vancouver
Length: 40 Weeks

The Certificate in Dental Assisting progranepares students to seek erryel employment in a variety of dental
settings. Typical job titles for a graduate entering the field would be-sidErdental assistant, and dentatay
technician. The content of the program provides students with @idktioratory and clinical instruction in chair

side assisting procedures, infection control and treatment procedures commonly performed in a dental office setting.
Students will also receive basic training in front office procedures. In addition tdattnin all courses, students

will be required to complete owlf-class assignments. These assignments include but are not limited to reading,
exercises and problem solving, projects, research, papers, and presentations. A student can antafjudéssout
activities that equal about two (2) hours for every one (1) hour of ledtlpen successful completion of the program
(seeGraduation Requiremenggction of the cataldgstudents could seek or obtain ergyel employment in a dental
assisting redted field.

Program Outcomes:

1. Demonstrate the importance of professionalism, communication, and collaboration skills in the professional
setting

2. ldentify and describe the legal and ethical standards, guidelines, and regulations pertinent to tfieldiental
and dental assisting.

3. Explain the knowledge, skills, and professional behavior necessary to perform as a competent entry level
dental assistant in a variety of settings.

4. Demonstrate professional communication skills using both the written and spoken

5. Demonstrate skills and attitudes that contribute to safe working conditions in the dental office.

6. Demonstrate knowledge of environmental issues, including bloodborne pathogens, as they relate to infection
control and dentistry.

7. Expose, process, moymnd evaluate diagnostic radiographs.

8. Demonstrate the clinical skills, diagnostic procedures, and appropriate operational functions of dental
assisting as defined by state and local regulations and/or licensure requirements.

9. Explain and perform appropreatdministrative tasks effectively.

Course Course Title Contact Quarter
Code Hours Credit
Hours
AH1400 | Compliance in Healthcare Environmehts 45 4.5
DA1110 | Introduction to Dental Assisting 55 4.5
DA1120 | Dental Office Administrative Procedures 55 4.5
DA1130 | Dental Pharmacology and Emergencies 55 4.5
DA1210 | Dental Sciences 55 4.5
DA1220 | Dental Care Delivery and Techniques 55 4.5
DA1310 | Preventative Dentistry 55 4.5
DA1410 | Introduction to Prosthodontics 55 4.5
DA1420 | Dental Specialty 55 4.5
DA1510 | Dental Radiology | 55 4.5
DA1520 | Dental Radiology I 55 4.5
DA1990 | Dental Assisting Externship 180 6.0
SS1001 | Student Success Stratedies 45 4.5
SS1110 | Technology Fundamentals 50 4.5
SS1210 | Professional Success Stratejies 45 4.5
Grand Total 915 69.0

This course is taught eground, blended, or online.
“This course is taught online.
5This course is completed effte at an externship facility.
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Certificate in Heating, Ventilation, Air Conditioning and Refrigeration
Delivery Method: Blended1odality Only

Campus: Anchoragé,ancaster, Pasco, Vancouver, Yakima

Length: 40 Weeks

The Certificate in Heating, Ventilation, Air Conditioning and Refrigeration program prepares students to seek entry
level employment in the industry. The program prosittaining in the installation, maintenance and repair of HYAC
systems with a strong focus on industry safety practices. Standard rules and regulations will also be kexplored.
addition to attendance in all courses, students will be required to conmletd-class assignments. These
assignments include but are not limited to reading, exercises and problem solving, projects, research, papers, and
presentations. A student can anticipateautlass activities that equal about two (2) hours for every(bnbkour of

lecture. Upon successful completion of the prograeeGraduation Requirementsection of the cataldgstudents

could seek or obtain enttgvel employment in a heating, ventilation, air conditioning and refrigeration related field.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Identify the importance of professionalism, communication, and collaboration skills in a professional
setting.
2. Demonstrate basic industry safety practices, includiocing with electricity, refrigeration, and other
HVAC systems.
3. Demonstrate the knowledge, skills, and abilities necessary to complete basic HVAC practices needed for
heating, ventilation, air conditioning, and refrigeration systems maintenance and repair
4. ldentify and use EPA guidelines, Clean Air Act rules and regulations, manufacturer recommendations, and
good trade practices.
5. Be prepared for the EPA refrigerant handling test and certification in ordenioesand maintain
residential and light comercial HVAC and refrigeration systems using standard industry practices.

Course Course Title Contact Quarter
Code Hours Credit

Hours
HV1110 | Basic HVAC Science and Electrical 45 4.5
HV1210 | Basic Refrigeration and Air Propersie 45 4.5
HV1220 | Refrigeraion Pipe, Duct and Flue Systems 55 4.5
HV1230 | Refrigerants and Oils 55 4.5
HV1240 | Mid Temperature and Low Temperatureorfimercial 55 4.5

Refrigeration Systems
HV1310 | Maintenance and Start up Skills 55 4.5
HV1410 | Residentl and CommercigControls 55 4.5
HV1420 | Introduction to DDC, PC, and Pneumatic Control Logic 55 4.5
HV1510 | Construction Drawings, Building Specifigats, and Design 55 4.5
Considerations

HV1610 | Gas and Oil Heating Systems 55 4.5
HV1620 | Boiler, Chiler, and Coolingrower Systems 55 4.5
HV1630 | Residential ad Commercial AC and Heat Pumps 55 4.5
HV1710 | Energy Conservatiorjeat Recovery, and Air Quality 55 4.5
SS1001 | Student Success Strategies 45 4.5
SS1110 | Technology Fundamentals 50 4.5
SS1210 | ProfessionaBSuccess Strategies 45 4.5
Grand Total 835 72.0

This course is taught eground, blended, or online.
“This course is taught online.
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Certificate in Medical Assistant

Delivery Method: Blended Modality Only

Campus: Anchorage, Wasilla, Canyon Counitgncaser, Oxnard, Billings, Missou|éEast Wenatchee, Fife, Lacey,
Pasco, Vancouver, Yakima

Length: 40 Weeks

The Certificate in Medical Assistant program provides the technical skills and work habits required to sdekedntry

positions as Medical Assiants. The computer technology and word processing facets of the curriculum enhance
student sd potenti al for empl oyment . Pr i o-hourtexdernghipaduat i c
program at a |l ocal cl i M™MO¢HealtipMaintenarce Grgardizatiory, forfother alied hbatdtts p i t a |
ambulatory facility. In addition to attendance in all courses, students will be required to complefeclass

assignments. These assignments include but are not limited to reading, exardigg®blem solving, projects,

research, papers, and presentations. A student can anticipatiectags activities that equal about two (2) hours for

every one (1) hour of lecture. Upon successful completion of the program (see Graduation Requiretintsf se

the catalog), students could seek or obtain eetrgl employment in a medical assistant related field.

All students: This program requires that students pass a certification exam in Medical Assistant prior to graduation.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Upon successful completion of this program, graduates should be able to: demonstrate the importance of
professionalism, communication, and collaboration skills in the professidtinfjse
2. ldentify and describe the legal and ethical standards, guidelines, and regulations pertinent to the medical
fields and medical assisting.
3. Explain the knowledge, skills, and professional behavior necessary to perform as a competent entry level
medica assistant in a variety of settings.
Demonstrate professional communication skills using both the written and spoken word.
Demonstrate the clinical skills, diagnostic procedures, and appropriate operational functions of medical
assisting as defined by &aand local regulations and/or licensure requirements.
6. Explain and perform appropriate administrative tasks effectively.

as
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Course Course Title Contact Quarter
Code Hours Credit

Hours
AH1400 Compliance in Healthcare Environmehts 45 4.5
MA1120 Administrative Procedurés 55 4.5
MA1320 Patient Care Concepts 55 4.5
MA1340 Specimen Collection and Analysis 55 4.5
MA1420 Minor Surgical Procedures 55 4.5
MA1520 Pharmacology 55 4.5
MA1620 Medical Office Emergencies 55 4.5
MA1640 Cardiac Care 55 4.5
MA1990 Medical Assistant ExternsHip 180 6.0
MED1115 | Medical Terminology Fundamentals 45 4.5
MED1151 | Functions of Health Records Managenient 45 4.5
MOA1130 | Medical Insurance Billing and Codifg 55 4.5
SS1001 Student Success Stratedies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Stratedies 45 4.5
Grand Total 895 69.0

This course is taught eground, blended, or online.
“This course is taught online.

5This course is completed effte at an externshiiacility.
Note:WhenMA1120 is repeated, it may haughtonline.
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Certificate in Medical Office Administrative Assistant
Modality: OnlineModality Only

CampusAnchorage Vancouver

Length: 40 Weeks

The Medical Office Administration program prepasgadents to seek enttgvel employment in a medical front

office, hospital office setting, or medical insurance company. Typical job titles for students entering the field would
be: medical secretary, medical insurance billing and coder and medicaligeistpThe content of the program
provides students with specialized training in industigrent medical administrative procedures. The program
includes handsn training with medical office computer programs. In addition to attendance in all counsesitst

will be required to complete owlf-class assignments. These assignments include but are not limited to reading,
exercises and problem solving, projects, research, papers, and presentations. A student can antafjuddssout
activities that equabout two (2) hours for every one (1) hour of lecture. Upon successful completion of the program
(see Graduation section of the catalog), graduates could seek entry level employing in the medical office administrative
assistant field.

Program Outcomes:
1. Demonstrate the importance of professionalism, communication, and collaboration skills in the professional
setting
2. ldentify and describe the legal and ethical standards, guidelines, and regulations pertinent to the medical
office administrative assistafield.
3. Explain the knowledge, skills, and professional behavior necessary to perform as a competent entry level
medical office administrative assistants in a variety of settings.
Demonstrate professional communication skills using both the written akdrsprord.
Apply the knowledge of anatomy, physiology, and medical terminology as it relates to medical billing and
coding.
6. Demonstrate an understanding of medical health record systems and how to enter patient information,
creation of Superbills, and meadi office visits.
7. Demonstrate an understanding of the importance of medical health record retention and security.
8. Demonstrate an understanding of medical insurance plans for inpatient and outpatient services and how to
code, bill, and apply for reimbursemt.
9. Explain and perform appropriate administrative tasks effectively.

as

Course Course Title Contact Quarter
Code Hours Credit

Hours
AH1400 Compliance in Healthcare Environments 45 4.5
MED1115 | Medical Terminology Fundamentals 45 4.5
MED1151 | Functions oHealth Records Management 45 4.5
MED1230 | Institutional Billing, Coding and Reimbursement 45 4.5
MED1270 | Confidentiality of Health Care Records 45 4.5
MED2240 | Reimbursement Methodologies 45 4.5
MED2280 | Healthcare Delivery Services 45 4.5
MED2285 | Pathophysiology and Pharmacology 50 4.5
MED2290 | Regulatory Issues in Health Information 45 4.5
MOA1101 | Computerized Billing and Coding 55 4.5
MOA1102 | Medical Insurance Processing and Coding 55 4.5
MOA1103 | Insurance Billing and Bookkeeping 55 4.5
MOA1105 | Insurance Claims Processing 50 4.5
SS1001 Student Success Stratedies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Strategies 45 4.5
Grand Total 765 72.0

IThis course is taught eground, blended, or online.
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Certificate in Pharmacy Technician
Delivery Method: Blended Modality Only
CampusfFife, Lacey,Vancouver

Length: 40 Weeks

The Certificate in Pharmacy Technician program has been designed to prepare students for employment-as an entry
level assistant to a licensed pharmacist. Employment opportunities include positions in hospitals, medical centers,
skilled nursing facilitiesprivate pharmacies, outpatient clinics, and pharmaceutical companies. The program provides
the student with the fundamentals of pharmacy calculations, drug distribution systems, and preparation of sterile
dosage forms. The program emphasizes theory, agasvehndsn practice.In addition to attendance in all courses,
students willbe required to complete eof-class assignments. These assignments include but are not limited to
reading, exercises and problem solving, projects, research, papers, amntlpies. A student can anticipate-oft

class activities that equal about t¢&) hours for everyone (1)hour oflecture. Upon successful completion of the
program (see Graduation section of the catalog), graduates could seek entry level emplolygngpharmacy
technician field.

Washington
In order for students to attend externship, students must be licensed as a Pharmacy Assistant by the Washington
Department of Health, Board of Pharmacy, Pharmacy Quality Assurance Commission.

All Pharmacy Techigian students are required to pass a national pharmacy technician certification examination
administered by a program accredited by the National Commission for Certifying Agencies (NCCA). Charter College
will sponsor students who take the national exarth wihe Pharmacy Technician Certification Board which is
accredited by NCCA. This exam must be successfully passed prior to graduation

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Demonstrate the importanoé professionalism, communication, and collaboration skills in the professional
setting.
2. Identify and describe the legal and ethical standards, guidelines, and regulations pertinent to the pharmacy
field and pharmacy technicians.
3. Explain the knowledge, dig, and professional behavior necessary to perform as a competent entry level
pharmacy technician in a variety of settings.
Demonstrate professional communication skills using both the written and spoken word.
Demonstrate the transcribing skills, compoingdprocedures, and appropriate operational functions of
pharmacy technicians defined by state and local regulations and/or licensure requirements
6. Explain and perform appropriate administrative tasks effectively.

S
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Course Course Title Contact Quarter
Code Hours Credit

Hours
AH1400 | Compliance in Healthcare Environments 45 4.5
PT1110 | Introduction to Pharmacy 50 4.5
PT1120 | Pharmacy Operations and Administration 55 4.5
PT1130 | Pharmacy Law and Ethics 45 4.5
PT1210 | Infection Control and Safety 55 4.5
PT1310 | Pharmacy Calculations 50 4.5
PT1320 Pharmacy Measurements 50 4.5
PT1330 | Compounding 55 4.5
PT1410 | Pharmacology 50 4.5
PT1420 | Pharmacodynamics 50 4.5
PT1430 | Pharmacokinetics 55 4.5
PT1990 | Pharmacy Technician Externship 180 6.0
SS1001 | Student Success Stratedies 45 4.5
SS1110 | Technology Fundamentals 50 45
SS1210 | Professional Success Stratedies 45 4.5
Grand Total 880 69.0

IThis course is taught eground, blended, or online.
°This course is taught online.
5This course isompleted offsite at an externship facility.
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Certificate in Veterinary Assistant
Delivery Method: Blended Modality Only
Campus: Oxnard

Length: 40 Weeks

The Certificate in Veterinary Assistant program provides the technical skills and work habits required to seek entry
level positions as Veterinary Assistants. The computer technology and word processing facets of the curriculum
enhance st udferempogment dtioe to tgradadtion, students are required to complete-laodB0
externship program at a veterinary clinitaddition to attendance in all courses, students will be required to complete
outof-class assignments. These assignments indutlare not limited to reading, exercises and problem solving,
projects, research, papers, and presentations. A student can anticigtelass activities that equal about two (2)

hours for every one (1) hour of lecture.

Program Outcomes:
Upon succesful completion of this program, graduates should be able to:
1. Demonstrate the importance of professionalism, communication, and collaboration skills in the professional
veterinary setting
2. ldentify and describe the legal and ethical standards, guidedindsegulations pertinent to the veterinary
assistant field.
3. Explain the knowledge, skills, and professional behavior necessary to perform as a competent entry level
veterinary assistant in a variety of veterinary clinic settings.
Demonstrate professioneommunication skills using both the written and spoken word.
Demonstrate the knowledge of anatomy, physiology, and medical terminology in small animals as it relates
to a veterinary assistant profession.
Demonstrate an understanding of how to performilsamémal restraint during an examination.
Eval uate and wutilize the information received from
Perform universal precautions during the course of different veterinary assistant tasks.
Explain and perform appropriate adminédive tasks effectively.

as
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Course Course Title Contact Quarter
Code Hours Credit
Hours
VA1000 | VeterinaryPractice Management 50 4.5
Small Animal Musculoskeletal and Circulatory Systems a 55 4.5
VA1100 | Diseases
Small AnimalCardiorespiratory and Nervous Systems and 55 4.5
VA1120 | Diseases
Small Animal Digestive and Urogenital Systems and 55 4.5
VA1130 | Diseases
Small Animal Ophthalmic, Integumentary, and Dental 55 4.5
VA1140 | Systems and Diseases
VA1150 | Small Animal Endocrinologgnd Oncology 55 4.5
VA1200 | The Veterinary Eam Room and Preventative Care 55 4.5
VA1300 | Small Animal Nursing 55 4.5
VA1400 | Small Animal Pharmacology and Toxicology 55 4.5
VA1500 | Veterinary Laboratory Procedures 55 4.5
VA1600 | Small Animal Radiology and Surgical Assisting 55 4.5
VA1990 | Veterinary Assistant Externship 180 6.0
SS1001 | Student Success Stratedies 45 4.5
SS1110 | Technology Fundamentdls 50 4.5
SS1210 | Professional Success Stratedies 45 4.5
Grand Total 920 69.0

This course is taught eground, blended, or online.
“This course is taught online.
5This course is completed edfte at an externship facility
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Certificate in Welding

Delivery Method: Blended Modality Only
Campus: Anchoragé&/ancouver
Length:40 Weeks

The Certificate in Welding program is an exploration of basic welding methods. The welding program provides
instruction and practice in safety processes, the fitting and metalworking processes, blueprint reading, and fabrication
skills necessary for entitgvel positions in a variety of welding settings, including repair shops, construction, facility
maintenance, and manufacturitig.addition to attendance in all courses, students will be required to corptete
of-classassignments. These assignmentduihe but are not limited to reading, exercises and problem solving,
projects, research, papers, and presentations. A student can anticigtelass activities that equal about two (2)

hours for every one (1) hour of lecture. Upon successful complefithe programgeeGraduation Requirements

section of the catalggstudents could seek or obtain eAwyel employment in a welding related field.

Program Outcomes:

Upon successful completion of this program, graduates should be able to:
1. Identify the importance of professionalism, communication, and collaboration skills in a professional setting.
2. Demonstrate basic industry safety practices, rules and regulations in the welding field.
3. Demonstrate the knowledge, skills, and abilities necessary tpletnbasic welding practices.

Course Course Title Contact Quarter

Code Hours Credit

Hours
WE1110| Welding Safety and Equipment 45 4.5
WE1210| Trades Math and Welding Details 45 4.5
WE1310| Basic Welding 55 4.5
WE1320| Cutting Procedures 55 4.5
WE1340 | Beads and Fillet Welds 55 4.5
WE1350| Groove Welds and Joint Fit 55 4.5
WE1410| Open \*Groove Welds I: Flat and Horizontal 55 4.5
WE1420| Open \AGroove Weld II: Vertical and Overhead 55 4.5
WE1430| OpenRoot V-Groove Pipe Welds 55 4.5
WE1510| GasMetal Arc Welding 55 4.5
WE1520| Flux-Cored Arc Welding 55 4.5
WE1530| Shielded Metal Arc Welding: Pipe 55 4.5
WE1540| Gas Tungsten Arc Welding 55 4.5
SS1001 | Student Success Stratedies 45 4.5
SS1110 | Technology Fundamentdls 50 4.5
SS1210 | ProfessionaBuccess Strategtes 45 4.5
Grand Total 835 72.0

IThis course is taught eground, blended, or online.
“This course is taught online.
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Emergency Medical Technician
Delivery Method: Blended Modality Only

Campus: Canyon Country, Lancaster, and Oxnard
Note: Not for credit

Length: 10 Weeks

The Emergency Medical Technician (EMT) roredit course presents the curriculum necessary to meet the
educational requirements for the Emergency Medical Technician basic licensure. Térediboourse prepares
students interested in pursuing an ed&yel position in a career in public safety by exposing students to the basic life
support skills necessary to handle emergencies. Thenedlit course offers a foundation in anatomy and physiology

to prepare for ceerage in airway management, oxygen therapy, patient assessment, patient triage, treatment of shock,
control of bleeding, cardiac arrest, trauma treatment including fractures, spinal immobilization, and appropriate
pharmacology and medication administratiStudents are also exposed to various other medical emergencies within
the defined scope of practice, as well as, provided the opportunity to practice treatment skills through simulated, lab
exercises. Upon successful completion of the course, studtauits seek or obtain entigvel employment as an

EMT or related field. Students must pass a national exam administered by the National Registry of Emergency
Medical Technicians (NREMT) and must obtain state certification in order to work in the fishdpddyment as an

EMT. Student must also obtain and maintain a current Cardiopulmonary Resuscitation (CPR) card and Emergency
Cardiovascular Care at the Healthcare Provider level prior to enrolling in the course.

Course Course Title Contact
Code Hours
Concentration Requirements
EM1100 | Emergency Medical Technician | 80
EM1110 | Emergency Medical Technician Il 104
Grand Total 184
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Inactive Programs with Veteran Affairs Benefits

The following information representspgogramin which students receiving benefits from Veteran Affairs may be
actively enrolled. Howevennless otherwise note@harter College is not enrolling neav returning students into
these programiJnless otherwise noted, all new or returning students wikitered into the most current program
version.

Area of Study

AC: Accounting CM: Communications MOA: Medical Office
Administration

AH: Allied Health GE: General Education OFM: Office Administration

BA: Business MA: Medical Assistant PA: ParalegaStudies

CJ: Criminal Justice MED: Medical Administration | SS: Student Success

Associate of Applied Science in Paralegal Studies

Delivery Method: Online Modality Only

Campus: Anchorag&/ancouver Note: The College is not accepting new enrollmentigsmprogram.
Length: 55 Weeks

The Associate of Applied Science in Paralegal Studies program prepares students to sé@kekatnployment as
paralegals in law offices and government agencies. The program includes family law, business law, diggidgn,res
contracts, evidence, and torts. The program has coursework in office computer programs, mathematical and orderly
reasoning, and written and oral communicationaddition to attendance in all courses, students will be required to
complete oubf-class assignments. These assignments include but are not limited to reading, exercises and problem
solving, projects, research, papers, and presentations. A student can anticip&ielamsg activities that equal about

two (2) hours for every one (1) howof lecture. Upon successful completion of the prograee Graduation
Requirementsection of the catalggstudents could seek or obtain edyel employment in a paralegal studies
related field.

Program Outcomes:
Upon successful completion of thpsogram, graduates should be able to:
1. Identify and apply strategies for personal, academic, and professional success.
2. Apply the correct procedures for properly creating and editing legal and other documents using commonly
known software.
3. Apply informationliteracy, research and critical thinking skills to assess concepts related to the core
functional areas of paralegal practice.
4. ldentify and analyze legal and ethical issues presented within a law office setting.
5. Demonstrate a fundamental knowledge of camiwation, social, scientific, and custorfecused skills
necessary to provide an informed perspective of current and future working environments.

134



Course Course Title Contact Quarter
Code Hours Credit
Hours
Concentration Requirements
BA1035 | Essentials of Business English 50 4.5
BA2320 | Business Law and Ethics 45 4.5
CJ1160 | American Legal System and Constitutional Law 45 4.5
CJ1310 | Criminal Law and Evidence 45 4.5
CM1010 | Business Communication 45 4.5
PA1220 | Legal Research and Writing 45 4.5
PA1320 | Civil and Federal Litigation 45 4.5
PA1340 | Contracts and Remedies 45 4.5
PA1360 | Torts 45 4.5
PA1520 | Wills and Trusts 45 4.5
PA1540 | Real Estate Law 45 4.5
PA1620 | Family Law 45 4.5
PA1820 | Dispute Resolution 45 4.5
PA2320 | Bankruptcy 45 4.5
Total 635 63
General Education Requirements
GE2110 | College Mathematics 50 4.5
GE?2210 | Environmental Science 55 4.5
GE2310 | Written and Oral Communication Practices 45 4.5
GE2410 | Ethical Principles Across Societies 45 4.5
GE?2510 | Introduction toSociology 45 4.5
Total 240 22.5
Other Requirements
SS1001 | Student Success Stratedies 45 4.5
SS1110 | Technology Fundamentals 50 4.5
SS1210 | Professional Success Strategies 45 4.5
Total 140 135
Grand Total 1015 99.0

This course is taught eground, blended, or online.

135




Certificate in Accounting

Delivery Method: Online Modality Only

CampusAnchorage Note: The College is not accepting new enroliments in the program.
Length: 35 Weeks

The Certificate in Accounting program provides the information and skills in business administration, financial
transaction reporting, computerized accounting, office software, and personal and professional devdiopment.
addition to attendance in all caas, students will be required to complete-aftiass assignments. These
assignments include but are not limited to reading, exercises and problem solving, projects, research, papers, and
presentations. A student can anticipateafutlass activities it equal about two (2) hours for every one (1) hour of
lecture. Upon successful completion of the prograeeGraduation Requirementgection of the catalggstudents

could seek or obtain enttgvel employment in an accountinglated field.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Identify and apply strategies for personal, academic, and professional success.
2. Apply the correct procedures for properly creating and editing documents, spreadsheetseamtdtpns
using commonly known software.
3. Apply information literacy, research and critical thinking skills to assess concepts related to the core
functional areas of business.
Identify and apply commonly practiced accounting concepts.
Identify and analge legal and ethical issues presented within a given business setting.
6. Analyze core theories and models of leadership, marketing, and economics.

ok

Course Course Title Contact Quarter
Code Hours Credit

Hours
AC1110 | Accounting Fundamentals 50 4.5
AC1160 | Advanced Accounting Fundamentals 55 4.5
AC1210 | Payroll Fundamentals 55 4.5
AC1320 | Accounting Software Systems and Principles 55 4.5
AC1510 | Cost Accounting Fundamentals 55 4.5
AC1520 | Managerial Accounting and Decisidfiaking 55 4.5
BA1110 | Business Fundamentals 45 4.5
BA1220 | Leadership and Followership 45 4.5
BA1410 | Marketing Fundamentals 45 4.5
BA2320 | Business Law and Ethics 45 4.5
BA2580 | Microeconomics 45 4.5
SS1001 | Student Success Stratedies 45 4.5
SS1110 | Technology Fundamentdls 50 4.5
SS1210 | Professional Success Strategies 45 4.5
Grand Total 690 63.0

IThis course is taught eground, blended, or online.
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Certificate inBusiness Office Administration

Delivery Method: Online Modality Only

Campus: Anchorag&/ancouver Note: The College is not accepting new enroliments in the program.
Length: 40 Weeks

The Certificate irBusinesOffice Administration program includes topics in management of technology, accounting
and business fundamentals, accounting software systems, Microsoft Office software, leadershipedrailiiesign,
software applications, project management, businessalagdvmanagerialommunicationsln addition to attendance

in all courses, students whle required to complete oaf-class assignments. These assignments include but are not
limited to reading, exercises and problem solving, projects, research, papgrpresentations. A student can
anticipate oubf-class activities that equal about t{#) hours for everyone (1)hour of lecture.Upon successful
completion of the prograns¢eGraduation Requiremenggection of the catalggstudents could seek ortain entry

level employment in an office administraticelated field.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Knowledge of Work Environments
a. Describe the changing work environment and the skills neégethe office administrator to
function in such an environment.
b. Conduct Internet searches to locate sites that provide information on careers, salaries, administrative
skills, and other business information.
2. Administrative Skills
a. Use word processing sofare to correctly format and complete business documents in mailable
formats.
b. Produce complex documents containing graphics and tables with relative speed and efficiency.
c. Produce multiple documents required by a variety of office settings.
3. Oral and WrittetCommunication Skills
a. Use good human relations skills, in interpersonal interactions, as well as verbal and written
communications.
b. Use appropriate business English in written and verbal communication
c. Edit, format, proofread, and compose correspondeihegsrteet course business standards.
4. Personal Development
a. Analyze a variety of seldssessment surveys and make recommendations for personal
improvements.
5. Accounting Skills
a. Use accounting principles and software relatable to the business environment
b. Produe@ accounting spreadsheets, cash balance, and journals
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Delivery Method: Online Modality Only
Campus: Anchorag&/ancouver
Note: Charter College is not enrolling new students into this program

Course Course Title Contact Quarter
Code Hours Credit

Hours
AC1110 Accounting Fundamentals 50 4.5
AC1320 Accounting Software Systems and Principles 55 4.5
BA1035 Essentials of Business English 50 4.5
BA1110 Business Fundamentals 45 4.5
BA1220 Leadership and Followership 45 4.5
BA2025 Leadership and Team Management 50 4.5
BA2320 Business Law and Ethics 45 4.5
BA2720 Developing and Implementingrojects 50 4.5
OFM1010 | Microsoft Word 50 4.5
OFM1020 | Microsoft Excel 50 4.5
OFM1030 | Microsoft OutlookandOffice Communicatioh 50 4.5
OFM1040 | Microsoft PowerPoint 50 4.5
OFM1050 | Customer Service 45 4.5
SS1001 Student Success Stratedies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Strategies 45 4.5
Grand Total 775 72.0

This course is taught eground, blended, or online.
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Certificate in Medical Assistant

Delivery Method: Blended Modality Only

Campus: Anchorage, Wasilla, Canyon Country, Lancaster, Oxnard, BillingspMa, FarmingtgrEast Wenatchee,
Fife, Lacey Pago, Vancouver, Yakima

Note: Charter College is not enrolling new students into this program

Length: 40 Weeks

The Certificate in Medical Assistant program provides the technical skills and work habits required to sdekeadntry

positions as Medicalssistants. The computer technology and word processing facets of the curriculum enhance
student sd potenti al for empl oyment . Pr i o-hourtexdernghipaduat i c
program at a | ocal cl ljHMO ¢HealtlpMaintenarce Grgardizatiory, forfother &lied hbattls pi t a
ambulatory facility. In addition to attendance in all courses, students will be required to complefeclass
assignmentsThese assignments include but are not limited to reading, s&srand problem solving, projects,

research, paperand presentations. A student can anticipateofatass activities that equal about two (2) hours for

every one (1) houof lecture. Upon successful completion of the program (see Graduation Requireseitn of

the catalog), studentould seek or obtain enttgvel employment in a medical assistant related field.

All students: This program requires that students pass a certification exam in Medical Assistant prior to graduation.

Program Outcomes:
Upon successful completion of this program, graduates should be able to:
1. Upon successful completion of this program, graduates should be ablentonstrate the importance of
professionalism, communication, and collaboration skills in the professidtiabse
2. Identify and describe the legal and ethical standards, guidelines, and regulations pertinent to the medical
fields and medical assisting.
3. Explain the knowledge, skills, and professional behavior necessary to perform as a competent entry level
medica assistant in a variety of settings.
Demonstrate professional communication skills using both the written and spoken word.
Demonstrate the clinical skills, diagnostic procedures, and appropriate operational functions of medical
assisting as defined by &aand local regulations and/or licensure requirements.
6. Explain and perform appropriate administrative tasks effectively.

o s

Course Course Title Contact Quarter
Code Hours Credit

Hours
AH1400 Compliance in Healthcare Environmehts 45 4.5
MA1120 Administrative Procedures 55 4.5
MA1320 Patient Care Concepts 55 4.5
MA1340 Specimen Collection and Analysis 55 4.5
MA1420 Minor Surgical Procgures 55 4.5
MA1520 Pharmacology 55 4.5
MA1620 Medical Office Emergencies 55 4.5
MA1640 Cardiac Care 55 4.5
MA1990 Medical Assistant ExternsHip 180 6.0
MED1115 | Medical Terminology Fundamentéls 45 4.5
MED1151 | Functionsof Health Records Managemént 45 4.5
MOA1102 | Medical Insurance Processing and Coding 55 4.5
SS1001 Student Success Stratedies 45 4.5
SS1110 Technology Fundamentals 50 4.5
SS1210 Professional Success Stratedies 45 4.5
Grand Total 895 69.0

IThis course is taught eground, blended, or online.
“This course is taught online.
SThis course is completed effte at an externshiicility.
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Admissions- Graduate Programs

Admi ssi ons Requirements for t he
Administration

This program is designed for professionals with a conf|

All students must comply with tHellowing minimum requirements for admission to the program:
1. A confirmed Bachelorb6s degree in a business related
a. A confirmed Bachel orés degree widrh 12 quarter ¢
b. A confir med Ba c thed(3)to five(5)dearg of evak experiertes in business as
evidenced through a resume or Curriculum Vitae.
2. Coursework must be completed at an accredited institution recognized by the U.S. Department of Education
and confirmed with official transcriptsith a minimum 25 GPA
3. Three (3) letters of recommendation from a professional and/or academic reference stating how a prospective
student would be successful in a masterdés | evel pro
4. A current copy of the resume or Curriculum Vitae.

Prior to enrollment, all prosptee students must be interviewed by an admissions representative to determine if they
have the maturity, motivation, commitment and dedication to succeed in the programs they have chosen and the
gualities of personality that will help makenploymentassstance effective.

Students who have been convicted of a crime, which may affect their ability to be eligible for employment in their
chosen field, may be denied admission to the College.

Students may be enrolled in onlyeofiL) program at a time.

Prior to or at any time during enroliment, if a student is considering a temporary or permanent move to another State
while pursuing their education, it must be discussed with the Admissions Department, the Student Academic Advisor,

or Career ServicesDepa ment to review any factors that may adver s/
program or pursue employment.

In order to be admitted to Charter College, prospective students who are not citizens of the United States of America
must provideCharter College with official documents verifying their current authorization from United States
Immigration and Naturalization Service to attend college. Furthermore, because all courses are taught in English all
applicants must demonstrate competencéhé English language. This requirement may be met by submitting a
diploma from a secondary school in a system in which English is the official language of instruction. If English is not
the applicantés primary | ang uoangrate Endlidherofieigngyl i cant may be

Prospective students who received a Bachelords degree f
to determine equivalency to a U. AdmisBans Reguiramerissthedegr e e
Masterébés program. The evaluation of a foreign credent.i
To initiate the process, the student will provide the College with official copies of all foreign transcripts, including the

original language documents as well as translations to English. The College will then submit the information to a
foreign credential evaluation organization. There is no cost to the student for evaluating the official documents;
however, the student may incur cogts fequesting the official documents and/or the translation to English. If the

foreign credenti al evaluation organization determines
degree consistent with te@missions Requiremerdsthe proess is not completed prior to the beginning of the first
course, the studentds enroll ment will be cancell ed. Wi

all materials (books, uniforms, supplies, etc.) within {&pweeks to avoid¢harges. Further, when the enrollment is
cancelled, the student will not be responsible for any tuition charges and any/all loans that were scheduled will be
cancelled.
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Cancellation of Program

The College reserves the right to cancel the start aigram if the number of students enrolling is insufficient. Such
a cancellation will be considered a rejection by the College and will entitle students to a full refund of all money paid.

Student 6sanégl ght to C

Students who have signed a new Enrolimggteement have the right to cancel the Enrollment Agreement for a
program of instruction including any equipment such as books, materials and supplies or any other goods related to
the instruction offered in the Agreemenip until midnight of the sevéim (7" business day (excluding weekends and
holidays) after the first class attended.

Cancellation shall occur when a student has given written Notice of Cancellation at the College address shown on the
top of the front page of the Enroliment Agreemeénstudent can do this by mail;reail, hand delivery, or fax; the

Notice of Cancellation must include a signature from the studiéetwritten Notice of Cancellation, if sent by mail,

is effective when deposited in the mail properly addressed with gogtapaid.

The written Notice of Cancellation need not take any particular form, and, however expressed, it is effective if it shows
that a student no longer wishes to be bound by the Enroliment Agreement. If the College has provided any equipment,
including books or other materials, the student shall return them to the College within seven (7) business days
following the date of Notice of Cancellation. If a student fails to return this equipment, including books (except online
students), or other matersalin good condition within the seven (7) business day period, the College may deduct its
documented cost for the equipment from any refund that may be due. Once students pay for the equipment, it is theirs
to keep without further obligation.

Within five (5) days of receipt of Notice of Cancellation, the College will acknowledge to the student in writing the
receipt of the Notice with the effective cancellation date. If a student cancels this agreement, the College will refund
any monies paid, less any detion for equipment not timely returned in good condition, within thirty (30) days after
Notice of Cancellation is received.

Financial Information - Graduate Programs
Student Financial Services

Preparing for a lifelong career requires not only a comnmitroé time and effort, but also a financial investment.
Charter Collegassists the student and their family in developing a payment plan to enable the student to complete
their program.

Students who receivhird-party fundingmust maintain satisfactory academic progr@se Satisfactory Academic
Progress.

Student Tuition Recovery Fund (STRF)

California Residents Enrolled at the Vancouver Campus

The Student Tuition Recovery Fund assessment is no longer collected.

You must pg the statémposed assessment for the Student Tuition Recovery Fund (STRF) if all of the following
applies to you:

1. You are a student in an educational program, who is a California resident, or are enrolled in a residency
program, and prepay all or partydur tuition either by cash, guaranteed student loans, or personal loans,
and

2. Your total charges are not paid by any th@ty payer such as an employer, government program or other
payer unless you have a separate agreement to repay the third party.

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment, if either of

the following applies:
1. You are not a California resident, or are not enrolled in a residency program, or
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2. Your total charges are paid bythard party, such as an employer, government program or other payer, and
you have no separate agreement to repay the third party.

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses
suffered bystudents in educational programs who are California residents, or are enrolled in a residency programs
attending certain schools regulated by the Bureau for Private Postsecondary and Vocational Education. You may be
eligible for STRF if you are a Califorairesident or are enrolled in a residency program, prepaid tuition, paid the
STRF assessment, and suffered an economic loss as a result of any of the following:

1. The school closed before the course of instruction was completed.

2. The school's failure to pagfunds or charges on behalf of a student to a third party for license fees or any
other purpose, or to provide equipment or materials for which a charge was collected within 180 days before
the closure of the school.

3. The school's failure to pay or reinntse loan proceeds under a federally guaranteed student loan program as
required by law or to pay or reimburse proceeds received by the school prior to closure in excess of tuition
and other costs.

4. There was a material failure to comply with the Act @ Division within 30 days before the school closed
or, if the material failure began earlier than 30 days prior to closure, the period determined by the Bureau.
An inability after diligent efforts to prosecute, prove, and collect on a judgment againsstthaion for a
violation of the Act."

Students Using Third-Party Funding

Alaskaand Washington

Prior to attending classes, Charter College must receive verbal authorization from an official of the organization to
sponsor students. Within tw(?2) weeksafter the verbal authorization, the College must have received written
authorization in order for sponsored students to continue attending class. The organization will be billed within thirty
(30) days of receipt of signed authorization. Any portion ol and fees not covered by the sponsoring agency will
need to be paid by the student

Alaska
Students sponsored by foundations, companies, or governmental agencies, must provide written approval from the

sponsoring agency af fationforithe gcadethieyess.t udent 6 s aut hori

Washington
Studentssponsored by foundations, companies, or governmental agencies, including, but not limited to, the
Washi ngton State Department of Vocational Rehanali | i tati

Rehabilitation (VADVR), and the Workforce Development Programs (WDP), must provide written approval from
the sponsoring agency/ company affirming the studentés

Students with Financial Balances

Studentsvhose accounts with Charter College are past due and who have not made satisfactory payment arrangements
may belnvoluntarily Withdrawn. Students who have met the requirements for graduation, but whose accounts with
the College are past due, may not p#vtite in the graduation ceremony or receive official transcripts. Many payment
options are available and students are encouraged to consult with the Department of Financial Aid for assistance.

Withdrawal or Dismissal

Students have the right to withdrénem a program of instruction at any time. Within five (5) days of receipt of Notice

of Withdrawal, the College will acknowledge to the student in writing the receipt of the Notice of Withdrawal with
the effective withdrawal date. If a student attendsGbkege and officially withdraws or is involuntarily withdrawn

or dismissed, the student is obligated to pay for the institutional charges (tuition and fees), possible equipment costs,
and an administrative fee of seventy five dollars ($75).
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The amount otuition and fees owed to the College is prorated based on the week of the last day of attendance.
Students are obligated to pay for all of the tuition and fees if they attend more than 60% of the financial payment
period (see the Refunds section).

If a gudent obtains equipment, as specified in the Enroliment Agreement, and returns it in good condition within thirty
(30) days following the date of withdrawal, the College will not charge for the equipment. If a student fails to return
the equipment in goodondition, allowing for reasonable wear and tear, within thirty (30) days, the College may
charge the student for the cost of the equipment. A student will be liable for the amount, if any, if the cost of the
equipment exceeds a refund amount. A listqpfipment costs is available at the College.

The amount of tuition and fees owed to the College and charges for equipment are subtracted from the amount a
student paid for tuitonand fedsf t he amount owed is more t hecounttthee amoun
student must make arrangements to pay the College the outstanding balan&udent balances that remain unpaid

for a period of thirty (30) days without payment will be forwarded to an agency for collection. Additional fees will
applyandthisdi r t her attempt to collect the outstanding debt wi

If the amount paid for institutional charges is more than the amount owed, a refund will be made to the student within
thirty (30) days of the lagtay of attendance.

Refunds

Alaska

The following schedule is used to calculate refunds of tuition and fees. A quarter is ten (10) consecutive weeks of
instruction. Courses will be taught in two (2) five (5) week modules with billing and refunds appiedentire ten

(10) week quarter. For example, if a studentds | ast da)
will be refunded 80% of the tuition and fees for that quarter. A student that attends after the"siwtisef6will nd

receive a refund of tuition and fees.

Last Week Attended % Refund

Week 1 100%
Week 2 80%
Week 3 60%
Week 4 55%
Week 5 50%
Week 6 30%
Week %10 0%
Washington

The following schedule is used to calculate refunds of tuition and fees. A quasar(iH) consecutive weeks of

instruction. Courses will be taught in two (2) five (5) week modules with billing and refunds applied to the entire ten
(10) week quarter. For exampl e, i f a studemthebswmdehtast da
will be refunded 80% of the tuition and fees for that quarter. A student that attends after the"siwieg6will not

receive a refund of tuition and fees.

Last Week Attended % Refund

Week 1 100%
Week 2 80%
Week 3 60%
Week 4 55%
Week 5 50%
Week 6 30%
Week 710 0%
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Institutional Leave of Absence

Alaska

Students on an approved institutional LOA that begins-guigkter will be unregistered from any courses they had
been scheduled for and receive the appropriate tuition credit for those cdutsssthat begin at the start of a-10
week quarter will not bbilled for tuition.

The approved institutional LOA may affect the student's financial aid eligibility. An LOA for seasonal employment
does not meet the conditions f or a isaftresytpiar Ditle &/dundn@Ad f or
purposes the student will be treated as a withdrawal and have their eligibility for aid recalculated based on the
percentage of the payment period-{&€ek quarter) completed using the Return of Title IV Funds poliile on

an institutional LOA, studentsho received loans through the federal Direct Loan program for attendance at Charter
College will enter their six6) month grace period and any federal student loans for attendance at other institutions

that are currently on an in school deferment veitmter repayment.

The student must return by the scheduled end of the approved institutional LOA or the student will be
withdrawn. Time spent on an institutional LOA will not be considered time in attendance for the purposes of
determining a refund.

Academics- Graduate Programs
Academic Awards

President6s Award
Upon graduation, a student will be recognized at commencement and receive a certificate if the cumulative grade point
average (CGPA) is 4.0.

Academic Dishonesty

Academic honesty is essential in-ground, blended, and online student conduct. An academic honesty violation
includes, but is not limited to, cheating, plagiarism, forgery, falsification, alteration, copying, fabrication, bribery, and
collaboration withat expressed permission. Charter College students are responsible for the preparation and
presentation of work representing their own effort, skills and achievements. Students will cite any quotations, materials
or paraphrased materials taken from the wafrthers and fully acknowledge and identify the sourteas. work of
othersincludes published works as well as work completed by other students, and encompasses projects, assignments,
computer exercises and exams.

Willful cheating, including plagiarism wi | | result in an AF
ud

grade for the
from the Coll ege. However, if the st t 6s

intent i s

Academic Freedom

Charter College provides instructors witle theedom to teach and pursue knowledge and skills and to discuss them
openly, consistent with the requirements and expectations of the subject matter and the College curriculum. Instructors
at Charter College are entitled to express professional poiniswfwithin the limits of the mission and academic
policies and procedures.

Academic Year and Schedule

Each term meets for ten (10) weeks and each term consists of two (2) five (5) week modules. All students who first
enroll or withdraw and renter wil be required to be fullime. Fulttime students take a minimum of twelve (12)
quarter credit hours or a maximum of nineteen (19) quarter credit hours per term. An academic year is at least thirty
(30) weeks in length and thirsix (36) quarter credit hws. Fulltime students will typically take two (2) courses each

five (5) week module for a total of four (4) courses in a term.

Advanced Academic Standing

Advanced academic standingpy be awarded by r a n s f e r C & Fhe Bdudatior{ Defartment issgonsible
for approving all advanced academic standiggeGraduation Requirementnd Satisfactory Academic Progress
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for more information on how advanced academic standing impacts these requirdrndius. will be adjusted
accordingly for courseredit.

No more than 50% of the credit hours in a program may be awarded by transfer of credit.

Transfer credit will be considered from an institution of higher education accredited by an agency recognized by the

U.S. Department of Education. Course dredll be awarded for courses that are comparable in scope, content and

number of credits to courses offered at Charter College. Courses must be atltheE@D00level, 600level, 6000

| evel compl eted with a gr adRrioroolirsefvdkishoald be burrentaedrno ader therh e e g |
eight (8) years. Course Prerequisites and course sequencing must be observed to ensure appropriate skill development.

A student will not be granted partial credit for a course; however, similar couesebercombined to allow for full

credit transfer. If a student has a sequence or combination of courses that are worth fewer credits, those courses may

be combined and granted for ofi§ course. If the course being evaluated does not match the conthat@harter

College course, credit will not be awarded. Transfer credit evaluation must be completed prior to a student posting
attendance in a course.

Undergraduate courses cannot be transferred to Graduate degree level courses.

When evaluating transferedit from other institutions, it may be necessary to convert the transfer credits to either
semester credits or quarter credits, depending on the credit hour system of the Charter College program. When
converting quarter credits to semester crediesgtiarter credits are divided by eaeda-half (1.5). When converting
semester credits to quarter credits, the semester credits are multiplieddoydemlealf (1.5).

Charter College may accept credits earned at another institution that is not In¢heednited States or its territories

if the specific foreign education is evaluated by an agency which attests to the qualitative and quantitative equivalency
of the foreign education and the specific course or courses for which transfer creditasvardbed. Charter College

will use the credential evaluation services of an agency that has published standards for membership, affiliations to
national international higher education associations, and are frequently linked to and used by federal stg&ncies,
agencies, educational institutions, and employers. These agencies include the National Association of Credential
Evaluation Services (NACES) and the Association of International Credential Evaluators, Inc. (AICE).

To obtain transfer credit, tteh ar t er Col |l ege Regi strardés Office must rec
other institution by one of the following methods:

1. Secured Hranscript: transcripts@chartercollege.edu

2. Mail: Charter College

ATTN: Registrarés Office
750 Sandii Rd, Suite 100
Reno, NV 89521

Transcripts marked AfAissued to studento wild.l not be ac
Department. A student may be required to produce a catalog, course description or other supporting dooumentatio

Attendance

The College emphasizes the need for all students to attend classes in order to develop the skills and attitudes necessary
to compete in the highly competitive labor market.

Attendance is mandatory for all courses. Attendance is takencim @aurse and is recorded permanently; the
attendance in an online course is based on graded activity in the course.

Students who fail to attend classes for more than fourtee(iL4) consecutivecalendar days will be subject to
involuntary withdrawal (see Involuntary Withdrawal) from the College.

Change of Grade

If a student questions a grade received in a course, the student must first contact the instructor of the course. The
instructor may request that the student supply any assignments or coursavwamksideration. If the student is not
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satisfied with the instructoro6s deci/Managerand/dr Bdecatoon ude nt
Department. The student must complete this process within the fir&weeks of the end of the ole. All grades
are considered final thirty (30) days after the end of the module.

Class Size

The average class sizelis students, and the average studerteacher ratio i45:1.

Copyright Policy
It is the policy of Charter College to comply witthe Copyright Laws of the United States, and therefore, copyright
infringement is not allowed by employees or students of Charter College.

Copyright infringement is the act of exercising, without permission or legal authoritgl Josremore of the exckive

rights granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States Code).
These rights include the right to reproduce or distribute a copyrighted work. In tebdileg context, downloading

or uploading suliantial parts of a copyrighted work without authority constitutes an infringement.

Penalties for copyright infringement include civil and criminal penalties. In general, anyone found liable for civil

copyright infringement may be ordered to pay eithér aca | damages or fAstatutoryodo dama
$750 and not more than $30,000 per work infringed. For
per work infringed. A court can, in its discretion, also assess costs and atfornéys e s . For details, se

States Code, Sections 504, 505.

Willful copyright infringement can also result in criminal penalties, including imprisonment of up t(bjiyears
and fines of up to $250,0Gier offense. For more information, please see the website of the U.S. CopyrighaOffice
http://www.copyright.gov

Unauthorizedlistribution of copyrighted material, including unauthorized fiegreer file sharig, may subject the
students to civil and crimindlabilities. Students who engage imauthorizedpeerto-peer file sharing, illegal
downloading or unauthorizeddistribution of copyrighted materials using tkeo | | enfpemati®n technology
system areubject to disciplinary action as identified in tBaudent Condugiolicy.

Unless the doctrine of fair use would clearly apply to the situation, Charter College recommends that permission is
obtained from the copyright owner before using copyrighted naht# there is any doubt, diaot copy the work.

Charter College periodically reviews legal alternatives for its students to download or otherwise acquiring copyrighted
materials. Alternatives for students include, but are not limited to: purchasimgateeal from a brick and mortar
business, purchasing the material from an online retaileheoEtlucause compilation degal Sources of Online
Contentavailable ahttp://www.educause.edu/legalcontent

Course Schedules and Registration

The graduate program is delivered 100% online. Students are registered for cours€sdygthes t r aStudlents Of f i c e
wishing to change their course load must contacRteeg i s @fficeaon @r before the first day of a module.

Degrees

A diploma is awarded to graduates when all program requirements are met and financial obligations are current.
Students with unpaid balances can request a completion letter to affirm their compfdtie course requirements

for their program.

Grading System

Evaluation of student achievement will be based on meeting the objectives for each course. At the beginning of each
course, the instructor will provide students with a syllabus identifyiegkijectives and grade determination criteria.
Instructors base assessment on assignments, tests and quizzes, and course participatiotarthecata of A to F

are considered earned grades. Official grades are issued at the completion of eachShatkriés who wish to
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dispute a grade must complete the process within(Byaveeks following the end of the module (s€bange of
Grade. All grades are considered final thirty (30) days after the end of the module.

Letter Quality Quality Effect on Effect on Effect on Effect on
Points Credits Credits CGPA SAP
Earned Attempted (Rate of
Progress)
A 93.5100 Superior 4.0 Y Y Y Y
A- 89.593.4 3.7 Y Y Y Y
B+ 86.589.4 3.3 Y Y Y Y
B 83.586.4 Excellent 3.0 Y Y Y Y
F 07 83.4 Fail 0.0 Y Y Y Y
I N/A Incomplete 0.0 N/A N/A N/A N/A
TC N/A Transfer 0.0 Y Y N Y
Credit
W N/A Withdrawal 0.0 Y Y N Y
WN N/A Withdrawal 0.0 N N N N
(No
Attendance)
To pass a course in a Masterods degree progr &Woratea gr ade

of progression must be m@eeRepeating a CoussandRe Entry).

Incomplete

Once enrolled in a course, students should make every effort to complete all course assignments during the module in
which they are officially enrolled. However, circumstances of unusual and exceptional hardship may arise which
prevent students from congting course assignments by the end of the module. In those cases, an Incomplete grade
(A1 ) may be gr ams mudpleted60% of the assigaments regied by the coursstudents

must petition to receive an Incomplete in the course witlapipeoval of the instructor and the Education Department

(or Program Manager). Students must complete a petition form and submit it to the ingiioctior the end of the

course Petition forms are initiated through the Student Portal. Any Incompd¢iteops initiated after the close of the

module or ternwill not be approved.

Students who are granted an I ncomplete wild.l receive a |
the course (e.g., il / F 0 kaurseSe¢quirdneents te thennsteuttor withit tvaa (2) weeks| mi s
after the end of the module. Regardless of whether the course work is completed, the Incomplete will be changed to a
letter grade at the end of these two weeks. If a student would challengelamaxcgrade, please refer to Cleange

of Gradesection.

Failure
Any course in a program of study that idddi must be repeated and passed Reggeating a Courge

Withdrawal
A course is assigned a gr ade o fris withdrawnvity ¢ha Colleges A acodtsent of f
withdrawal is not included in the calculation of a gr act

from a course that s/he never attended.

Advanced Academic Standing
When a ¢ €d disssgned for el courgtecounts toward meting the graduatiorequirements and the credits
count towardSAP (seeSatisfactory Academic Progrgss

Grade Point Average

To calculate a grade point average, multiply the quality points associated with each grade times the number of credit
hours for each course. Add these quality points and divide by the total number of credit hours.
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Graduation Requirements
To be eligible fo graduation, students must:
1. Complete all required courses with a Cumulative Grade Point Average of at least 3.0 Cumulative Grade Point
Average in Masterds degree progr ams,;
2. Meet the specific grade and other program requirements (if applicable);
3. Achieve Sasfactory Academic Progress; and
4. Complete all required certifications (if applicable).

Holidays and Weather Closures

Occasionally the Collegebds facility wild!l close due to
classroom will remainmen.

Homework

In addition to attendance in all courses, students will be required to compledé-abass assignments. These
assignments include but are not limited to reading, exercises and problem solving, projects, research, papers, and
presentationsA student can anticipate eaf-class activities that equal about two (2) hours for every one (1) hour of
lecture.

Out-of-class assignments such as papers, projects and presentations and sometimes exercises and problem solving will
be graded andincledd i n t he fi nal evaluation of a studentés grad
the criteria used to determine the grade in the course.

Institutional Leave of Absence

Alaska

Students with a demonstrated need to work during seasonahttheestate of Alaska, may be eligible for a Leave of
Absence (LOA) from the College (the seasonal timeframe is defined as seasonal employment during the months of
April through September). The student must make a written (in writinghaig requesfor a LOA and submit the
informationthe Student Academic Advisaand/or Campus Presidédanager The written request must state the

reason for the leave and when the student is planning to resume classes. Additionally, the student must be in good
academic standing (i.e. not on any type of Satisfactory Academic Progress warning or probagdi@A must be

for a minimum of 14 days and may not exceed 180 calendar days within angritB period. The request for LOA

must be approved by the College and the LOA must begin at the start of a module and the student must return at the
start of a moduleOnce approved, the student is considered to be on an approved LOA.

The approved LOA may affect the student's financial aid eligibility. The student must return by the scheduled end of
the approved LOA or the student will be withdrawn. Prior to returning, the student must meet with the Financial Aid
department to determenTitle 1V eligibility. Additionally, students approved for a LOA, upon return, will need to
understand that future courses may not be offered in a sequence that prevents further interruptions. Students on an
approved LOA also will be provided a revisauticipated graduation date.

Pursuant to Department of Veterans' Affairs Guidelines, students receiving veteran's benefits will not be eligible for
veteran's educational benefits while on Leave of Absence. Students who are receiving any typefohlsisita

financial aid must notify the appropriate agency of the approved leave of absence. Students who are participating in
Title IV funding understand any loans could enter repayment while on an approved £ ®Atudlent is on a Leave

of Absence ands part of the Institutional Loan Program (Charter College Credit), the student will be required to
continue to make payments while on an approved LOA.

Leave of Absence

Washington
Students are not allowed to take a Leave of Absence (LOA). Studentare/inot attending will be withdrawn and
must follow the established process foerdry.
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Involuntary Withdrawal

A student who meets any of the following criteria will be subject to involuntary withdrawal from the College:
failure to attend classes forame than fourteen (14) calendar days

academic dismissal (s&atisfactory Academic Progrgss

certification test not successfully completed (if applicable to program)

violation of the rules of conduct

past due account and satisfactory payment arrangenevesniot been made (s8éudents with Financial
Balances)

MMM MAEMN

The last date of attendance will be determined by the Education Department using attendance readniissiRe
to the College following involuntary withdrawal will be at the discretion of thée@el See the Rentry section.

Make-Up Work

All graded assignments are expected to be handed in by the due date. However, in case of unforeseen emergencies or
life events that may delay submission, the student may turn in work up to sewer(2) hous after the due date.

Please note, however, that the following assignmesmsot be madeup: weekly discussion questions in the online
classroom.

All make-up work is due within seventyvo (72) hours of the due date and will receive a 15% grade reduléttbe
assignment is not submitted within sevetwy (72) hours, the student will receive a zero (0) for that assignment.
Once any late work is submitted, the student must immediately notify the instructor via email, indicating that late
work has beewgompleted and specifying which assignment(s) were submitted. If said notification is not completed,
the student may not receive credit for the assignment(s).

Make-up work cannot be accepted for any assignments due in the last week of class. All wdsk sulshitted on
or before the last day of class. No malgework can be accepted after the last day of class unless the student has an
approved Incomplete.

If circumstances prevent the student from completing rogkerork within seventgwo (72) hours, othe unforeseen
situation arises during the | ast week of the module or
granted. For more information on an Incomplete petition, please refer Grddeng System.

Online Courses

Charter College offers programs in an online format (refer tA¢helemic Programsection). Charter College courses

are not sepaced and must be completed as prescribed in the course syllabus. Online assignments and/or projects are
typically graded witin 72 hours of the due datgtudents taking courses online must complete the online orientation

prior to the first day of the first cours®nline courses require students to be dedicated and haxdisegiiine in

order to succeed in their courses. alidition, students enrolled in online courses are required to have available a
computer and higlspeed Internet access, and a supported web browser (including Mozilla Firefox, Internet Explorer,
Chrome, and Safari). Other system requirements includeHtbaing:

A functioning email accoun{provided by Charter College)
Access tdMlicrosoft Office 2013 or Microsoft Office 365
Intel I3 Processoor higher
Minimum 4GB of RAM
High-speednternet access
1 Internetconnection (DSL or faster)
1 Wireless conneatin (802.11n or ac)
1 While diatup may work, it may not be suitable for many applications (Dial up and DShoare
recommended while using SimNet)
1 A supported web browser
o Mozilla Firefox, version 37 or greater
o0 Internet Explorer, version 10 or greater

= =4 =4 -4 -4
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o Safari,version 6 or greater
Sound card and computer speakers to listen to audio presentations
Headset/microphone
Operating Systems for PC users
o Windows 7- 32 or 64 bit
o Windows 8
o Windows 10
o Windows Media Player
1 Operating Systems for Mac users
1 OS X 10- version10.8x or newer
1 Media Player
1 Apple QuickTime for Mac users
1 Windows Media Player for PC users

=a =4 =4

The following software is recommended for PC and Mac users:
1 Adobe Flash, version 17 or greater
1 Adobe Reader, version DC
1 Java, version 8 or greater

Tocheckyoura mput er s compatibility visit http://onlinecours
courses is Moodle Rooms. Students enrolled in online courses must sign in to the course during the first week of the
course. Additionally, students wilkeed to complete the Online Orientation prior to the first day of the first course.

Online Course Support Center

Support for online distance education courses is available through the Online Course SupporeCesmteing,
formerly AELearn) by calling 1888-9986030. Students may also request support by submitting an online help ticket;
a hot link to http://onlinecoursesupport.com/chartercollege is located in the upper right portion of thekesraing

is available by phone fro®A.M. to 9 P.M. (Pacific Time). 24 hour support is available for tickets submitted through
the website; after submitting a ticket, students will receive a callback within four (4) hourslfsmming

Online Student Identity Authentication and Privacy

The College Learning Management System (LMS) for blended and online students is a restricted access and password
protected electronic environment. Prior to entering th
an assigned unique logend password that is provided to each student upon enrollment and class registration.
Verification of student information is provided at no extra cost to the student. Student identity will be maintained in a
private format by the College in accord withadsdished institutional privacy and confidentiality policies with access

provided only to agents of the College who require immediate and necessary use of the information in order to fulfill

the various academic act i sresponsitlitytofstrictlylpese@eothe prevapeoftheirt i s
login and password information. Students are prohibited from sharing login and password information. Any such
intentional comprise of the integrit yd(ief sharilgeof thisr i vacy

information) will result in the student being subject to immediate termination from Charter College. In the event a
student believes the privacy associated with their login and password information has been comprised, they are
required to contact school officials for an immediate reset of their information. This is also done at no extra cost to
the student.

Re-Entry

A student who has been voluntary or involuntary withdrawn for less than twelve (12) months and wistesgdo re

the College must contact tedmissions Departmenihe Admissions Departmerihterviews the student and the
student completes a petition form. The College reviews
Admissions Departmembntactghe student as to the petition decision.

When a student has been approved to return, the student must sign a new Enrollment Agreement and meet with the

Financial Aid Department. The student is subject to the current tuition rate on the new Enrollnesarhéwy the
current catalog policies and procedure and current programeAtrng fee will not be charged to the student.
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Repeating a Course

A student who has received a failing grade (fAFét) or a

the requirements of the studentés program. To pass a
in the course requirements and 67% rate of progress must be met.

When a course is repeated the higher of the two (2) grades will betceud f or pur poses of <cal
Cumulative Grade Point Average and Rate of Progress. If repeating a course is required, the length of the program
must not exceed orenda-half (1.5) times the scheduled program (Setisfactory Academic PgoessandGrading

Systemn

A course in which a student has r e dheeke (Bdides. & stidéwdbwhor A F O
does not successfully complete a course after the third attempt will be academically dismissed from the College and
may not appeal the dismissal. A student will be charged for all repeats.

Satisfactory Academic Progress

In order to graduate, a studentirh e Mast er 6 s p rumglatizeGradeRoist Average(C@PA)af 30

or higher; all students must complete all courses and requirements for graduation within 150% of the total number of
credit hours in the program of study. To help students meet these requirements the College checks periodically that
students are makg Satisfactory Academic Progress (SAP). SAP is measured if2weays: CGPA (qualitative)

and Rate ofProgress (quantitative). Rate abBress is the percentage of successfully completed credit hours relative

to attempted credit hours. That is, numbecompletectredit hours divided by attempted credit hours times 100.

SAP is measured at evaluation points that occur every ten (10) weeks (i.e., every quarter). The SAP table indicates
what CGPA andRate ofProgress benchmarks a student must haveeathluation points to be meeting SAP.

Satisfactory Academic Progress Evaluation Points and Benchmarks

Degree Evaluation Point Benchmarks

Programs CGPA and % Rate of Progress
Ma s t e 1tand thereafter Minimum 3.0 and 66.6%

Program

Students not meeting these benchmarks are not m8KRgThe first time a student is not making SAP, the student

is placed on Academic Warnind.the student receives financial aid, the student will be placed on Financial Aid
Warning. Students on AcadesriVarning/Financial Aid Warning will have until the next evaluation point to achieve
SAP.Students placed on Academic Warning will be notified via the student portal, contacte®hydiet Academic

Advisor, and will receive academic advising to assi@m in improving their academic progress. At the next
evaluation point, if a student on Academic Warning meets or exceeds both benchmarks, the student will be taken off
Academic Warning.

If, at the next evaluation point following Academic Warnitige stident has not achieved both the qualitative and

guantitativebenchmarkof SAP, thent he st udentds SAP stat us /Rwnancidl Aidbe c ha
Probatonand he st udentds school status will b estudert maydpe d t o
eligible to appeal, see Appealing SAP Dismissal/FA Probation below f t he appeal is denie

status will be changed to Dismissal (Academic).

Students with an approved SAP Appeéll continue on Academic Probati@md, if the student receives financial

aid, they will be allowed to receive funds for ¢ additional evaluation pointf the student iallowed to continue

on Academic Probatigra specific, detailed Academic Success Plan must be generated to malx@ojzedrtunities

for academic success. Students placed on Academic Probation will be notified via the studenbptataéd byhe
Student Academic Advispand will receive academic advising to assist them in improving their academic progress.
Studens on Academic FPobation will have until the next evaluation point to achidath the qualitative and
guantitative SAP benchmarks
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At the end of Academic Probation, and after a successful SAP Appeal, the student has not achieved both the qualitative
and quantitative benchmarks of SAP, the student will be institutionally dismissed and ineligible for return to the
program in which they were dismissed. Students do not have a right to appeal the determination if institutionally
dismissed.

Appealing SAP Disnissal/FA Probation

Students may appe8AP Dismissal/FA Probatidior failure to meegualitative and quantitativ@AP benchmarksr

forfai l ure to meet minimum grading standards apmpissalcabl e t
(SeeGrading System for program specific standards).

SAP Dismissal/FA Probation may not be appedigdstudentsin the following scenarios: 1) those witannot
completethe programwithin the 150%maximumtimeframe or2) those who weréismis®d for failing the same
courseafter three (3) attempts

If a stucknt wishes to appeal their SAP Dismissal/FAldation they must submit their appeal paaktter in person
or electronicallyto the EducationDepartment by midnight, two (2) businedays from the notifiation of SAP
Dismissal/FA Pobation. Theappealpacket must include the following:

1. TheDismissatProbation Appeal form stating the circumstances that lead to poor academic performance.
Acceptable circumstances ar e obandaea undvdidableo Exarapiesl e o f
include death of a family member, military service, and child care problems. Documentation to support the
appeal should be submitted with the Dismid3adbation Appeal form. In addition, the Appeal form must
state whasteps have been taken to correct the situation.

2. An Academic Success Worksheeathich will be completed during an advising appointment witiStaent
Academic Advisotto discuss Academic Success Plan options

The Student Academic Advisawill notify the studentvia the student portakgarding the outcome of the appeal
within three (3) business days.

A student that does not appeal SAP Dismis#aProbationby the deadlinavill be involuntarily withdrawn from the
College. When thénvoluntarily withdrawnstudent wishes to return to the College, the student must appeal the
academic dismissal accordingthe AAppealingSAP DismissdFA Probatio process

Appealing Academic Dismissal

I f a studentds appeal again after orie €ldyear df theedate of thel dismissal,rmalydingg p p e a
students seeking to enroll with a change of program. A student may not return to the College if denied more than once.

I f a studentdés appeal i s app robatiandnd, if eligiele, may teckieenfinandias p 1l ac
aid until the next evaluation point.

SAP and Course Withdrawals and Failures

When a student withdraws from a cour se, qualitepoirdtscandr se i s
therefore does EGRA Aicouseawthdrawal, sotvevel, @egatidely impactsRaee ofProgress

by increasing the number of credit hours attempted.

A failing grade neg@3iPAandRbtgofFrogigsaact s a student és

Advanced Academic Standingand SAP

Transfer Credit

When a student receives transferditr€T C), the transfecredit hours do not carguality points and therefore do not

i mpact t hC&PAsThe tdtal nuimibes of allowable credit hours attemjgeotreduced bythe number of

credit hours transferred to the College. For example, if a student transfers 15 credit hours into a program with 55 credit
hours, the number of allowable credit hours attempted will equargb1.5 times 55 = 82rhaximumcredithours
attempted allowed.
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Changing Programs
If a student changes programs, only those courses that apply toward the new program will be counted in calculating
the number of credits attempted and in calculating GPA.

Additional Program/Credentials

If a graduate of the College enrolls in a new program or if a student in good SAP standing transfers programs, only
those courses that apply toward the new program will be counted in calculating the number of quality points in the
CGPA and the credits attemptiedcalculating the Rate of Progress.

Academic Advising

Students not making SAP must meet with $tedent Academic Advisdor academic advising. Academic advising

includes analyzing the circumstances that lead to poor academic performance and creating an Academic Success Plan
to address the circumstances. This pl an AcadendcBacsesspart of
Plan must meet weekly with tigtudent Academic Advisdo determine progress toward completing the requirement

of the Plan.

Textbooks

The cost of textbooks andomoks are part of the program tuition. Textbooks abdaks will be proviéd to students

on or before the first day of a course. Students receive links telibeks, where the students download tHmek

onto their computer, tablet, or other devidextbooks are provided for student use during the course and are expected
to be returned at the end of each course in good condfaiture to return a textbook or returning it in poor condition
may result in a fee being assessed. Students taking online courses are not required to return textbooks.

Transcripts

Charter Collegevi | | provide a transcript of the studentés acad
provided to the appropriate person and/or institution. If the student is past due or placed with an outside collection
agency on their institutional or fedétaans, an official transcript will not be released to the student. The College

archives academic transcripts indefinitely. For more information or to request a transcript, please Vvisit
www.chartecollege.edu/transcripts

NOTICE CONCERNING TRANSFERABILITY OF CREDITS
AND CREDENTIALS EARNED AT OUR INSTITUTION

The transfembility of credits you earn at Charter Collegeat the complete discretion of an institution to which you

may seek to transfeAcceptance of theadjree, diploma, or certificatgu earn ina program of studis also at the
complete discretion of the institution to whichuymay seek to transfer. If the credidggree, diploma, or certifita

that you earn at this institution amet accepted at the institution to which you seek to transfer, you may be required
to repeat some or all of your coursework at that institution. For this reason you should make certain that your
attendance at this institution will meet your educationalgyd his may include contacting an institution to which you

may seek to transfer aftattending Charter College to determine if your crediegree, diplomar certificate will

transfer.

Voluntary Withdrawal

Students may voluntarily withdraw from thel@&ge by providing to the Education Department official notification
either orally or in writing of their intent to withdraw. The Education Department will determine the last date of
attendance based on the date of the official notice. Within five (S)afagceipt of Notice of Withdrawal, the College

will acknowledge to the student in writing the receipt of the Notice of Withdrawal with the effective withdrawal date.

Re-admission to the College following voluntary withdrawal will be at the discrefidine College. See the Ratry
section.
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Student Services Graduate Programs
Career Services

Career Services provides resources to students and graduates to assist with personal growth and professional
development. Career Services supports studentsgeadlates in becoming productive employees and lifelong
learners. Career Services creates effective partnerships in the communities and industries it serves.

AiWe Work to Get You to Worko by providing Csatoleer Ser v
confident in their career searches and to be successful in seeking opportunities throughout their career.

Career Services works to connect students and graduates with prospective employers through a variety of resources.
Career Services alqwovides students and graduates with a range of support services including career exploration,
resume and covdetter writing and review, locating interviewing resources, and occupational resource materials.

Employment assistance is available to alll@yp students and graduates. However, such employment assistance is
successful only when cooperation exists between the student and graduate and Career Services. Therefore, the student
or graduate must:

1. Demonstrate personal integrity, adult sense of mesipdity, and high ethical standards. Charter College
assists our graduates in finding opportunities with organizations in the professions for which we prepare
students. The College will not viol at enoteecopiinemdy er s 6 t
a student or graduate who does not demonstrate these personal qualifications.

2. Make independent attempts to secure employment and not to rely solely on Career Services to secure a

position. Career Services offers advice and coaching. Caveercse s s wi | | depend mainly

attitude, the effort put into studies, the diligence of the job search, and the job finally accepted. Therefore,

we do not and cannot guarantee graduates a job. Sec
3. Provide true and accurate background information in the development of a resume and preparation for

interviewing.

4. Participate in activities recommended by Career Services. This may include meetings for resume
writing/review, mock interviews, professidneoaching, exit interviews, and more. Additionally, remain
responsive to communication from Career Services (e.g., phone, email, text) as this will be instrumental to
increasing employment opportunities, and will include notification of-$ewsitive jobeads.

5. Keep Career Services advised of any changes in employment or contact information for at least one year
following graduation. Graduate employment data and graduate and employer survey feedback is used to
benchmark successes each year; thisfeedbadcks 0 i denti fi es opportunities to
and affiliations with community employers.

6. Graduates who secure employment through their own efforts are expected to notify Career Services so the
records used to verify Charter College gratd employment statistics to our accrediting agency can be
updated.

Enrollment Validation

Charter College provides enrollment validation services to students (e.g. completion letter, enrollment letter, third
party verifications). Thealidation requesfiorm is located in thetudent portal

Library

The purpose of the Charter College virtual library is to support the educational goals of its students and faculty by
providing access to informational resources and is designed to support the program$ptieeeCollege. The virtual

library provides access to a wide variety of online-fellt research databases, an online computer skills training
library, and a growing collection of electronic books. The virtual library can be accessed from compotanpos

or from any computer connected to the Internet with the proper account login and passwords.
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Students and faculty are encouraged to use the virtual library for educational and professional development purposes.
All materials in the library may be ed for conducting research and completing class’/homework assignments. The
virtual library never closes and is not limited to any one campus location, The Corporate Librarian is available to
provide assistance and can be reached through the Charter Colibgery website at
http://libguides.chartercollege.edu

Policy on Accommodation for Disabled Individuals

Charter Collegebs policy is to make its programs and s¢
504 of the Rehabilitation Act of 1973. The College provides evaluation of individual needs, advisement and
appropriate support servicehi@n indicated. Students are responsible for identifying their needs to each instructor no

later than the first day of a course. If any problems arise, please contABtAHeéoordinator identified in the Catalog

Supplement.

Students with Disabilities

Chater College seeks the success of all students, including those who may be experiencing disabilities. Toward that
end, Charter College will work with students to determine what, if any, accommodations might be available. However,
Charter College also expscstudents to be active participants in this process. Accordingly, students who have an
impairment that qualifies as a disability requiring an accommodation should contact the Campus RMesidgeit

either upon enrollment or as soon as it becomes apipthige assistance may be necessary.

1. Students who will be requesting an accommodation may first be required to provide documentation from a
professional qualified to address the particular disability, verifying the disabling condition. Additionally, if
theaccommodation requested does not seem to correspond with the type or severity of the disability, Charter
College reserves the right to require additional documentation to support the appropriateness of the request.
Students assume the cost, if any, ofréguired documentation.

2. The law governing disability does not find that impairment is a disability for which a school or a business is
obliged to provide an accommodation. For instance, a condition that isteshostsuch as a broken arm, is
not a disallity for purposes of consideration for an accommodation plan. Impairments must beeiong
and/or permanent to be considered for an accommodation. Similarly, a physical or mental impairment that is
corrected by medication or other measuresisnotcangdd t o be a di sability. For
vision impairment is corrected with glasses or contacts, the impairment is not considered a disability. In such
situations, Charter College also does not provide an accommodation. The above are oplesexéd
situations where impairment may not be considered a disability. Charter College reserves the right to
determine whether a studentds i mpairment is a disab

3. Once a disability is acknowledged, the Codlegill work with students to develop an Accommodation Plan
that Charter College and the student will agree is reasonable and appropriate under the circumstances.
Students will be assisted on an individual basis. Therefore, what is deemed a reasongbpecgnihte
accommodation for one (1) student may be different for another student. The accommodation provided, if
any, will be dependent upon the disability of the student, the cost of a requested accommodation and other
available alternative accommodation

4. Charter College will work to design an Accommodation Plan that will allow a student to participate in the
academic environment without materially altering the nature of the instructional program or causing any
undue burden on other students or the @elleA student must contact the Education Department and
complete a Request for Accommodation Plan in order to be considered for an accommodation. While the
student 6s preference will be considered rininatiohevel opi
regarding the type of accommodation provided. The type of service provided may not be the type preferred
by the student. Charter College does not provide services of a personal nature that are not necessary for
participation in the academic ensiiment.

Student Advising

Students may experience educational, personal, or financial problems during their enrollment. The Institution
welcomes the opportunity to assist students in working out solutions to these problems. Students experiencing
difficulties in these areas are advised to contact the Education Department. Students requiring other types of
professional assistance beyond that offered by the Institution will be referredQartiprs President/Manager
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Student Services

Charter College is commtéd to the academic and personal support of all of our stud&hts. Campus
President/Managecan assist students with finding resources for ride sharing, housing referrals, and child care
services. Students who wish to seek out any type of persondahassishould visit th€ampus President/Manager
immediately to learn of any resource the College has available.

Student Success Coaching

Student Success Coaching is available for students who need additional assistance in their studies. Upon the request
of the student, faculty members are available for help. Students who need assistance should contact their instructor or
Education Department.

Student Conduct- Graduate Programs

Violation of the rules of conduct present in the Catalog and Student Haneliagydkad to dismissal from the College.

All disciplinary matters will come before the Administration, which will review the complaint, interview the person(s)

involved and make a determination of the action. Results may include: dismissal of the charigeatiof the student,

probation,or suspension for a specified period of time. The finding will become partb he st udent d6s per |
possibly affecting future employment referrals from Charter College to future employers. Charter College reserves

the right to dismiss any student for whom it feels continuation would be a detriment to the student, fellow students

and/ or theCollege.

Students are expected to observe the following policies and those described in this Catalog and Student Handbook:
1. Accept assigned duties and responsibilities.
2. Demonstrate initiative and productivity.
3. Demonstrate sensitivity, compassion and a caring attitude towards peers, patients, and clients.
4. Maintain professional grooming and personal hygiene at all times.
5. Demonstate a cooperative, supportive team attitude toward peers, instructors and directors.

Students will be held accountable for, or should report, the following violations while on the College property:
1. All forms of dishonesty, including cheating, plagiaridorgery and intent to defraud through falsification,

alteration, or misuse of College documents.

Violation of the Copyright Policy.

Theft or destruction of College or the private property of individuals associated with the College.

The possession or saéfirearms or other weapons, explosives, or dangerous chemicals.

Any type of harassment, horseplay, threats, verbal abuse, or violence of any kind as they will not be tolerated

and may be reported to local authorities.

The use of profanity, insubordinatipdishonesty and violation of safety rules.

Possess or be under the influence of illegal drugs or alcohol while on the campus and/or surrounding

structures.

8. Smoking on campus.

9. Failure to comply with the Campus Dress Code.

10. Food or drink in the classrooms.

11. Inappropriate use of pagers, cell phones, or other electronic devices. All electronic devices must be in the
Afof fo position while in the classroom.

12. Failure to comply with all emergency evacuation procedures, disregarding safety practices, tampering with
fire protection equipment, or violation of any other safety rules or regulations.

arwN
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Violation of the rules of conduct present in the Catalog and Student Handbook may lead to dismissal from the College.

All disciplinary matters will come before the Adminigtoa, which will review the complaint, interview the person(s)

involved and make a determination of the action. Results may include: dismissal of the charge, dismissal of the student,
probation,or suspension for a specified period of time. The findinglveitome parto t he st udent ds per.
possibly affecting future employment referrals from Charter College to future employers. Charter College reserves

the right to dismiss any student for whom it feels continuation would be a detriment todiet sfellow students

and/ or theCollege.
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lllegal Drugs and Alcohol
Charter College has standards that prohibit the unlawful possession, use or distribution of illicit drugs and alcohol by
students, faculty and staff on campus property or as padropus activities.

The unlawful possession or distribution of illicit drugs and alcohol is a violation of state and federal law.

For those who want to obtain direct assistance, there are several sources within the local community. These sources
arelistel i n the fAyellow pageso of the | ocal phone book wund

Weapons

For the safety of everyone, all types of weapons are prohibited on campus. This includes, but is not restricted to,
firearms, illegal knives, ammunition, explosiveas@r springdoaded guns, crossbows, bows and arrows, s{iying

guns, slingshots, firecrackers, fireworks and cherry bombs. Anyone possessing or using any of these weapons can and
will be subject to disciplinary action or arrest.
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Campus Dress Code Graduate Programs

Business Administration

All casual clothing is not suitable for the office. Therefore, such clothing is not suitable for Charter College. These

guidelines will help a student determine what is appropriate to wear to Charter Collegéaatelylto the workplace.

Clothing that works well for the beach, yard work, dance clubs, exercise sessions, and sports contests may not be
appropriate for a professional appearance at work. Clothing that reveals too much cleavage, back, chest,deet, stoma

or underwear is not appropriate for a place of business, even in a business casual setting. Even in a business casual
work environment, clothing should be pressed and never wrinkled. Torn, dirty, or frayed clothing is unacceptable. All
seams must be fished. Any clothing that has words, terms, or pictures that may be offensive to other
students/employees is unacceptable. Failure to comply with the CBaltegedress code will result in a warning

from the instructor for the first lapse. A student wilit be allowed in class for any subsequent incidents.

Appropriate \ Inappropriate
Clothing
E Slacks similar to Dockers and other makers E Jeans
cotton or synthetic material pants F Sweatpants, exercise pants
E Wool pants E Shorts
F Flannel suit pants E Leggings or any spandex or other fefitting
E Professional capris pants
F Well-groomed dress synthefi@ants F Tank tops, midriff tops
E Casual shirts E Shirts with potentially offensive works, term
E Dress shirts logos, pictures, cartoons, or slogans
E Sweaters F Halter tops, tops with bare shoulders
E Golf-type shirts E Sweatshirts
E Turtlenecks E T-shirts unless worn under another blouse,
E Suit jackets or sports jackets shirt, jacket or dress
Skirts, Dresses, and Skirted Suits
F Casualdresses split at or below the knee E  Short/mini, tight skirts that ride halfway up
E Skirts that are split at or below the knee the thigh when sitting or standing
E Dress and skirt length should be at a length E Skorts
sit comfortably in public F Sundresses, beadresses
E Spaghettistrap dresses
Shoes and Footwear
E Conservative walking shoes E Athletic shoes
E Loafers, leather deekype shoes E Thongs, flipflops and slippers
E Boots E Clogs
F Flats/dress sandals F Sneakers, tennis shoes
E Dress heels
Hats, Jewelry, Perfume,and Cologne
E Should be in good taste E Facial piercings
E Pierced ears E Strong perfumes or cologne (many are
0 One (1) earring per ear allergic to these)
o Earrings should be small and F Hats are never appropriate inside thgding
professional
0 Piercings kept to earlobes
Charter College ID must be worn atalltimes{f or see the Front Desk
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Grievance and Appeals Policy Graduate Programs

Occasionally, a problem may arise between a student and another party, or with some aspect of th8tGddate.
are encouraged to verbally communicate their concerns to the appropriate person. The following are the steps the
student should take to resolve concerns:

Step 1:Communicate with the appropriate instructor or staff member.

Step 2: Communicatewith the Campus Presidéitanager A fACompl aint Formdo can be ob
PresidenfManageror the Education Department.

Step 3: The Campus Presidéihtanager will meet with the student to discuss the issue. The Campus
PresideniManagemay al® meet with the other party(ies) to attempt to resolve the issue.

Step 4:Unresolved concerns may be appealed within fourteen (14) days to the Grievance Committee in writing. The
Grievance Committee may be comprised of the following people, but is rieditn, the Campus Presidévianager
instructor and/or Program Chair.

The following steps must be followed:

a. Al | parties involved must complete a AComplaint For

b. All documentation must be received prior to the meeting.

c. All persons involved with the aident/complaint will be in attendance.

d. Testimony will be presented by the student and all other parties involved and will be recorded in the official
minutes.

e. After all testimony is presented, the student and other parties will be excused.

f.  The Grievance @mmittee has the responsibility for reaching a decision within fourteen (14) days that is in
balance with the best interests of both the student and the College.

Step 5:If a student believes that the College did not address the complaint or concestuddve may consider
contacting thé/ice President of Student Finance and Compliaicé/5525-2152.

Step 6:

Alaska

A student or any member of the public may file a complaint or appeal about this institution with the Alaska
Commission on Postsecondargiugation, PO Box 110505 Juneau, Alaska 998305, Phone (907) 465741, Fax

(907) 4655316.

A copy of the Commi ssiondéds Complaint Form is availabl e
PresidentVanager

Washington

Once the Colleggrievance process is completed, a student may contact the Washington Student Achievement Council
(WSAC). WSAC has authority to investigate student complaints against specific schools. WSAC may not be able to
investigate every student complaint. Visit hifpww.wsac.wa.gov/studemomplaints for information regarding the
WSAC complaint process.

Step 7:

NC-SARA (For students that are not residents of Alaska, California, Montana, New Mexico, or Washington)

If a complaint is not resolved at the institutional level, a student enrolled via the policies and standards of the National
Council for State Authorization Reciprocity Agreements {§&RA) may appeal to the portal agency of the home

state in which the ingution is legally domiciled, Washington Student Achievement Council (WSAC). Information
ONNGSARAG6s compl ai nt r es o lhtpt/riceara.org/contantsammliciesandsiandaridd abl e a't

Mont ana residents: Compl aints concerning proper |l icens
http://www.mus.edu/borpol/bor200/221.pdfincluding, if applicable,complaints related to State Authorization
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Reciprocity Agreement standards, may be directed to the Montana University System Office of the Commissioner of
Higher Education, 2500 Broadway PO Box 203201, Helena, Montana S26P0 406444-6570.

Step8: If a student does not feel that the College has adequately addressed a complaint or concern, the student may
consider contacting the Collegebds accrediting agency.

All complaints must be in written form, with permission from the complainant(s) for the Coufmilvard a copy of
the complaint to the College for a response. The complainant(s) will be kept informed as to the status of the complaint
as well as the final resolution by the Council. Please direct all inquiries to:

Accrediting Council for Independe Colleges and Schools
750 First Street N.E., Suite 980

Washington, DC, 20002223

2023366780

Step 9:Any student who has a complaint relating to the Title IV eligibility or administration, the quality of education
received at the College, orotherwise | ati ng to the accreditation standards
ACICS, can submit a complaint directly to the College and/or any of the following:

T The US DOE6s Office for Civil Rights Compl aint webs
https://www?2.ed.gov/about/offices/list/ocr/docs/howto.html
1 Documents may be emailed to ocr@ed.gov or mailed to U.S. Department of Education, Office for
Civil Rights, Lyndon Baines Johnson DepartiehEducation Bldg, 400 Maryland Avenue, SW,
Washington, DC 20232100.
1 The State Office of Attorney General:
1 Alaska: Office of the Attorney General, 1031 West 4th Avenue, Suite 200, Anchorage, AK 99501
1 Washington:Office of the Attorney General, 1128ashington Street SE, PO Box 40100, Olympia,
WA 985040100
9 The State Office of Consumer Affairs:
1 Alaska: Alaska Department of Law, Consumer Protection Unit, 1031 West 4th Avenue, Suite 200,
Anchorage, AK 99501
1 WashingtontAt t or ney Ge Cansueel Resourc@fCénterg 800 Fifth Avenue, Suite 2000,
Seattle, WA 98104

Other interested individuals or agencies with a concern or grievance should contact Charter College administration.
This information will then be forwarded to the appropriate departfoeméview and possible resolution.

Prospect Education and Charter College Student Sexual
Harassment Policyi Graduate Programs

Introduction

Prospect Education LLC and Charter Coll ege, LLC (the
educatioal environment for all faculty, staff, and students that is free from sexual harassment. Every member of the
College community should be aware that the College is strongly opposed to sexual harassment, and that such behavior
is prohibited by state and fedd laws including Title IX of the Education Amendments of 1972.

As part of the Coll egeds c-dreerwbrkingand tearring enpirononent, this policy a h ar
shall be disseminated widely to the College community through publicatlen€;ollege website, new employee
orientations, student orientations, and other appropriate channels of communication. The College provides training to

key staff members to enable the College to handle any allegations of sexual harassment promptttiaely effiee

College will respond quickly to all reports of sexual harassment, and will take appropriate action to prevent, to correct,

and if necessary, to discipline behavior that violates this policy.
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Definitions

Sexual harassment is unwelcome sexdabaces, requests for sexual favors, and other verbal or physical conduct of

a sexual nature, and it can have the effect of unreasor
performance or can create an intimidating, hostile, osigblteducational or work environment. Sexual harassment

includes unwelcome sexual advances, requests for sexual favors and lewd, vulgar or obscene remarks, jokes, posters

or cartoons, and any unwelcome touching, pinching or other physical contact.

All acts of sexual violence are considered forms of sexual harassment under Title IX. Sexual violence is a sexual act
perpetrated against a persondéds will or where a person i
disability or due to drg or alcohol consumption. Sexual violence includes rape, sexual assault, sexual battery, and
sexual coercion.

Sexual harassment can take many forms, and the determination of what constitutes sexual harassment will vary
according to the particular circurasices. Sexual harassment may involve behavior by a person of either gender
against a person of the same or opposite gender. Sexual harassment may include incidents between any members of
the College community, including faculty, staff, students, andemployee participants in the College community,

such as vendors, contractors, visitors, and externship site employees.

Retaliation Prohibited

Employees and students are protected by law from retaliation for reporting alleged unlawful harassment or
discrimination or for otherwise participating in processes connected with an investigation, proceeding or hearing
conducted by the College or a government agency with respect to such complaints. The College will take disciplinary
action up to and includintihpe immediate termination or expulsion of any employee or student who retaliates against
another employee or student for engaging in any of these protected activities.

Complaint Procedure

Any member of the College community may report conduct that mastitate sexual harassment under this policy.

In addition, managers and other designated employees are responsible for taking whatever action is necessary to
prevent sexual harassment, to correct it when it occurs, and to report it promptly to the Tidertithator (Sexual
Harassment Officer).

Any individual may file a complaint or grievance all egi
Coordinator:

Campus Title IX Coordinator | Phone Address

Anchorage Campus President 907-277-1000 | 2221 East Northern Lights Boulevard #12
Anchorage, AK 99508

Vancouver Campus President 3604482000 | 17200 SE Mill Plain Blvd, Vancouver, W4
98683

Response to Sexual Harassment Allegations

The College takes all reports seriously and will provigieaampt and equitable response to all reports of sexual any
student with a sexual harassment complaint should contact the campus Title IX Coordinator immediately. A prompt
and equitable response may include an early resolution of the issue, a formajatioestand/or targeted training or
educational programs. If an investigation is warranted, the College shall maintain confidentiality for all parties to the
extent permitted by law. However, complainants should be aware that in a formal investigatiwocess requires

that the identity of the charging party and the substance of the complaint be revealed to the person charged with the
alleged harassment.

Nonparty withnesses who participate in sexual harassment investigations shall not share with pamiegdother
witnesses, or any others, information revealed to them during the investigation.

False Reports

The College recognizes that sexual harassment frequently involves interactions between persons that are not witnessed
by others or cannotbe ssii anti ated by additional evidence. Lack of
discourage individuals from reporting sexual harassment under this policy. However, making false charges of sexual
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harassment is a serious offense. If a report is foamhdve been intentionally false or made maliciously without regard
for truth, the claimant may be subject to disciplinary action. This provision does not apply to reports made in good
faith, even if the facts alleged in the report cannot be substariivateal investigation.

Additional Information

The U. S. Department of Education Office for Civil Ri gh
of students in educational programs or activities. This agency may serve as a neutral faahfinddrattempt to

facilitate the voluntary resolution of disputes with the parties. For more information, visit the OCR website at:
http://www.hhs.gov/oct/

General Information - Graduate Programs
Administrative Hours of Operation

Charter College administrative office hours are 8:00 a.m. to 8:00 p.m. Monday through Thursday and 8:00 a.m. to
5:00 p.m. on Friday.

Campus Visitors

Parents, spouses, prospective employers/students, etc. are cordially invited feevigsitripus at any time with
appropriate notice to the College. All visitors must check in at the front desk. To ensure classroom instruction is not
disrupted, special arrangements may be made for groups.

Children on Campus

Students may not bring childreritivthem to Charter College. It is disruptive to others and it may be hazardous for
the children. Charter College is not equipped to serve children and cannot assume responsibility for them. As a matter
of policy, therefore, Charter College does not pestitients to bring children to the school.

Employment Release

Monthly, the Career Services Department announces to all campus staff the graduates by name and program who have
secured career positions in their field of study. The message is sent vidreeaglebratory fashion allowing all

campus staff the opportunity to celebrate the career success of graduates. A graduate of Charter College may choose
to fopt outod of such announcements by proviordpiiontg a r equ
securing employment.

FERPA

Based on the Family Education Rights and Privacy Act (FERPA), Charter College students (if under 18 years of age,
their parenfs)/guardian(9)have a righto inspectand reviewtheir educatiorrecords by submitting a written request

to the Education Department. Charter College will make records available for review within 45 days of receipt of the
request. Student§f under 18 years of age, their par@fguardian(s))may then requeghat tre College correct
amendment their records by notifying the Education Department in writing. After evaluations of these requests,
students will be notified in writing of the outconitthe College does not amend the record, the styifeumder 18

years 6 age, their parefg)/guardian(s)) has the right to a formal hearing.

In compliance with FERPA, Charter Coll ege wildl rel ea
information includes student names, student statuses, professional certifications, academic award and commencement
information. Students may conseatrelease additional personally identifiable information in tedurcatiorrecords

and/or decline release of directory information by completing the form titled Authorization to Release Information.

Charter College will honor requests by students tdilvald certain information from parties requesting it, except
where governed by law and/or regulation.

Under FERPA, Charter College may release student information without student consent to school dffieials.
College may also release information to amhofficials at other schools to which a student is transferring and to
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appropriate parties in connection with financial aid to a studdre College is also authorized to release student
information to various federal and state agencies, accreditajancis and to appropriate parties when so ordered

by a federal or state court. Additionally, in the event of an emergency, Charter College will release student information
to protect the health and safety of students, staff and faculty.

Chart er reSgpohsésaogstiderst requestsefducatiorrecordcorrectionanay be appealed in accordance with
Charterbés Career Col | eg e Students whodave & grievancedegahding@eal | | se gReodlsi c vy
compliance with FERPAnay file a complaint wittthe U.S. Department of Education, Family Policy Compliance

Office, 400 Maryland Avenue, S.W., Washington, D.C. 202605.

Messages for Student

Charter College is neither staffed nor organized to deliver personal messages to students. Nonethedlegethe C
realizes the importance of delivering messages regarding medical or police emergencies. To assist students, Charter
College will take and deliver messages to students while they are in class, during normal office hours, 8:00 a.m. to
8:00 p.m., Mondg through Thursday, and 8:00 a.m. to 5:00 p.m. on Friday under the following provisions only: a)

the call is a bona fide medical emergency (including calls from child care providers) and/or b) the call is a bona fide
police emergency (from an official poé agency). The caller will be required to disclose fully the nature of the call.

Non-Discrimination Policy

Charter College is an equal opportunity institution providing an educational and working environment free from
discrimination for students and eragkes. The College does not discriminate against students, potential students, or
employees on the basis of race, creed, color, national origin, sex, gender, sexual orientation, religion, veteran or
military status, age, or the presence of any sensorytaimen physical disability or the use of a trained guide dog or
service animal by a person with a disability in its programs and activities. Contact the Campus President or Campus
Manager of the College with any inquiries and complaints regarding théiéarimination Policy.

Photo Release

Charter College students give to the College absolute rights and permission to use photographic portraits, pictures or
videos of them in character form for advertising or any other lawful purpose.

Program Disclosure
To obtain more information about any program regarding Classification of Instructional Programs (CIP) numbers,
related occupation information, median debt information, completion rates, and placement rates, please visit
http://www.chartercollege.edu.

Report a Criminal Offense

As mentioned above under fAReporting Cr iemérgery criiralt i ons o
action is to fildl out an Al nci dent Re/ldamagerd studdniwvhdn can b
wishes may a&lo speak with the College President if further concerns exist. For emergency criminal actions or life
threatening situations, call 911.

Security on Campus

As mentioned above, the students, faculty, staff and community members themselves are rekpansieres to

ensure personal safety and to protect property on Charter College Campuses. The College does not have law
enforcement or security personnel located on the facilities.

To inform students and employees about campus security procedureass vagasures are taken. The catalog, which
is updated on an annual basis, is the main source of information pertaining to college policies in regards to campus
security.

Charter College is also required to include in their annual campus security repertsimformation on registered
sex offenders may be obtained.
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Security Report
In compliance with federal regulations, Charter College is required to disclose crime statistics for the previous three
(3) calendar years as part of a campus security repbe pablished annually by each institution. This report details

statistics regarding campus security issues and is dis
Reporto. The report includes i nnbes, dmrpawareness aneg sgraal dssanlly o n
programs.

The occurrence of the following crimes must be reported:
Murder and nomegligent
Manslaughter

Negligent manslaughter
Forcible sex offenses
Violence Against Women Act
Nonforcible sex offenses
Robbery

Aggravated assault

Burglary

Motor vehicle theft

Arson

MMATFATATATATNNENENENR

In addition, Charter College is required to report on liquor law violations, drug law violations and illegal weapons
possession. Campus crime statistics must be reported by location: on campus andqpéstig @Btreets, sidewalks,
lots adjacent to campus).

The Charter College Annual Campus Security Report

Charter College is committed to promoting a safe and secure environment for all campus members and visitors.
Charter College has developed policéesl procedures designed to ensure that every possible precaution is taken to
protect persons on campus from harm or theft.

On the Charter College campuses, the students, faculty, staff and community members themselves are responsible for
measures to ensiurpersonal safety and to protect property. The cooperation and involvement of students and
employees in a campus safety program are absolutely necessary.

Crime statistics for the previous three (3) calendar years are available. A daily log, which aflaoides reported

to the campus, is maintained by the Campus Pregidanagerand open to public inspection during normal business
hours. Limited information may be withheld to protect victim confidentiality. Charter College is also required to
providetimely warning/notices of crimes that pose argming threat to students and employees.

The annual report is made available to all current students upon enroliment and employees upon hire. Prospective
students and employees are to be notified of itdende and afforded an opportunity to request a copy. Paper copies
are available upon request through the Campus Preditlarager

Student Consumer Information

Charter College publishes student consumer information in compliance with the United States Department of
Education and other accrediting agencies. Due to the consistency with which this information changes, student
consumer information can be foundhétp://www.chartercollege.edu/studerinsumeiinformation
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Academic Programs- Graduate Level

All courses listed in this section include aftclass activities including but ndimited to reading, exercises and
problem solving, projects, research, papers, and presentations. A student should anticipate two (2) heofs of out
class activities for every one (1) hour of lecture.

Course Codes

The six (6) character course number gised to each course provides substantial information. The first three (3)
characters are letters that indicate the area of study. They are as follows:

Area of Study

MBA: Master Business
Administration

Graduate Programs

The three (3) numeric digitedicate the level of the course. Course humbers that arkeBelindicate lower division
courses generally taken early in a program. Course numbers that dex€ldfdicate courses that are upper division
courses and are generally taken later incay@am.

Credit Hours

Coursework at Charter College is measured in quarter dredis.

Quarter Credit Hours
One (1) quarter credit hour equals ten (10) contact hours of lecture, twenty (20) hours of laboratory, or thirty (30)
hours of externship.

Contact Hours
One (1) contact hour is fifty (50) minutes.

Program Modification

The College reserves the right to modify the course content, structure, and schedule without additional charges to the
student and within regulatory guidelines. The Collegeres the right to amend the Catalog and Student Handbook
as required.
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Masterd6s in Business Administration
Delivery Method: OnlineModality Only

Campus: Anchoragé&/ancouver

Length: 35 Weeks

The MBA program is designed to enable graduates for careattgflom supervisory to management or leadership
positions in an organization or business. The program presents theory and practical skills for managing a business.
The concepts covered in this program include but are not limited to; organizational caatioupnimarketing, using
information technology to manage, strategy planning, and human resources. In addition to attendance in all courses,
students willbe required to complete eof-class assignments. These assignments include but are not limited to
reading, exercises and problem solving, projects, research, papers, and presentations. A student can ardieipate out
class activities that equal about two (2) hours for every one (1) hour of lecture. Upon successful completion of the
program $ee Gradudion Requirementsection of the catalgg students couldenhance an existing business
administration careeseek or obtain entrylevel employment in a business related field.

Program Outcomes:
Upon successful completion of this program, graduates dlauable:
1. Communicate effectively in a variety of business environments.
2. Analyze and interpret data and information related to organizational activities.
3. Utilize qualitative and quantitative methods to investigate and solve critical business problems.
4. Integrate tools and concepts from multiple functional areas (i.e., finance, marketing, economics, information
technology, and human resources.) to support business operations.

5. Evaluate and integrate ethical considerations when making business decisions.

6. Incorporate diversity and multicultural perspectives as a holistic approach to organizational culture and
business operations. Apply knowledge to various business circumstances through a conceptual understanding
of relevant business concepts and practpglication.

Course Course Title Contact Quarter
Code Hours Credit

Hours
MBA500 | Principles of Management 40 4.0
MBA510 | Organizational Communication 40 4.0
MBA520 Marketing for Management 40 4.0
MBA530 Information Technology and Business 40 4.0
MBA540 Human Resource Management 40 4.0
MBAS50 Organizational Development 40 4.0
MBA620 Leadership Theory and Practice 40 4.0
MBA635 | Accounting for Managers 40 4.0
MBA645 Managerial Economics 40 4.0
MBAG650 Statistics for Business 40 4.0
MBAG665 Organization Strategic Planning 40 4.0
MBAG670 Financial Management 40 4.0
MBAG680 International Business Management 40 4.0
MBAG699 | Capstone Project 70 4.0
Grand Total 590 56.0
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Course Descriptions - Undergraduate Degree, Certificate,
and Not for Credit Programs

AC1110 Accounting Fundamentals 4.5 Quarter Credit Hours

Prerequisite: None

This course provides an introduction to the basic accounting fundamentals used in to record, report and interpret
business transactions. Students will explore the accounting standards and ethics in accounting, the accounting cycle,
the reporting of currdrassets and liabilities, as well as, the financial statements for merchandizing organizations, and
internal controls.

AC1160 Advanced Accounting Fundamentals 4.5 Quarter Credit Hours

Prerequisite: AC1110 Accounting Fundamentals

This course is a comtiling study of Accounting Fundamentals with emphasis on more complex aspects of financial
transactions. Topics include long term assets, short and long term liabilities, investments, statement of cash flow,
analyzing financial statements, business strestuaccounting for stocks and dividends, and fair value accounting.

AC1210Payroll Fundamentals 4.5 Quarter Credit Hours

Prerequisite: AC1110 Accounting Fundamentals

This course introduces students to payroll accounting. Topics include payrodnawsgulations, payroll registers,
employee earnings records, quarterly and annual payroll tax reports for manual and automated payroll systems. In
addition, this course includes an introduction to bank reconciliations.

AC1320Accounting Software Systems and Principles 4.5 Quarter Credit Hours

Prerequisites: AC1110Accounting Fundamentals

This course introduces students to accounting principles using widely recognized accounting software. The course
explores how accounting information is bpttoduced and used. Students develop computerized accounting skills by
preparing financial statements, setting up accounting systems, recording business transactions, adjusting entries,
preparing bank reconciliations, and creating budgets using computacizednting software.

AC1510Cost Accounting Fundamentals 4.5 Quarter Credit Hours

Prerequisites: AC1110 Accounting Fundamentals

This course provides an introduction to cost accounting by exploring cost accounting principles and methods. Students

are exposed to cost accounting concepts used to analyze data and assist with managerial decision making. Topics
include variable, activity based, job order, and process costing, as well as, standard costing and variable analysis.

Breakeven point and costolume-profit analysis will also be presented.

AC1520Managerial Accounting and DecisioaMaking 4.5 Quarter Credit Hours

Prerequisites: AC1110 Accounting Fundamentals

This course is an advanced study of managerial cost accounting includiwvplcmse pofit analysis, activitybased

costing, budgeting, variance analysis, inventory costing methods, standard versus actual costing, cost behavior and
allocation, divisional profitability and analyzing cost behavior.

AH1400 Compliance in Healthcare Environmets 4.5 Quarter Credit Hours

Prerequisite: None

This course introduces the student to compliance regulations within a healthcare facility. Students study workplace
safety, universal precautions, personal protective equipment, OSHA, The Joint ComrBiksidbprne pathogens,
HIV/AIDS, and HIPAA.
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AH2110 The Health Care System 4.5Quarter Credit Hours

Prerequisite: None

This course is a study in the U.S. health care system and is designed to expose students to the critical issues facing
health care Students will learn about the complexity and multidimensional nature of health care delivery in the United
States, including healthcare provider and government roles, relationships between stakeholders, and the general
continuum of health care. Healtheaadministration and management practices are examined, and the goals of health
research discussed.

AH2120 Legal and Ethical Issues in Healthcare 4.5Quarter Credit Hours

Prerequisite: None

This course focuses on the laws, regulations, guidelines, ethics and bioethics in the health care industry. Legal topics
include the various components of the US legal system, sources of law, licensure and certification requirements, laws
specific to healt care, and the legal responsibilities of medical personnel. Concepts related to health care ethics, such

as ethicaldecisioma ki ng i n various medical areas, AMAGO6s ethical
standard of care will be disaexd. The additional topics of managed health care and plans, medicalkeepir,

charting, and rules and regulations in the workplace will be explored.

AV1120 Ground Schooli Private Pilot i Fixed Wing 3.5 Quarter Credit Hours

Prerequisites: None

This course pvides aeronautical knowledge to pass the FAA Private Pilot Knowledge Exam. Aeronautical
Information Manual, use of charts for navigation, radio communication, aviation weather, safety, aircraft systems and
performance, weight and balancemqmutations, aerodynamics, stall and spin awareness, aeronautical de@agiog

and preflight preparation are covered.

AV1125 Ground Schooli Private Pilot - Rotor 3.5 Quarter Credit Hours
PrerequisitesNone

Provides aeronautical knowledge to pagsRAA Private Pilot Knowledge Exam. Aeronautical Information Manual,

use of charts for navigation, radio communication, aviation weather, safety, aircraft systems and performance, weight
and balance computations, aerodynamics, stall and spin awarenesgutieal decisiommaking and preflight
preparation are covered.

AV1130 Ground School Commercial Piloti Fixed Wing 3.5 Quarter Credit Hours

Prerequisites: AV1160 Ground Schoedhstrument RatingFixed Wing, AV2930 Flight Lab Instrument Rating

Fixed Wing, AV2940 Flight Lab Instrument Rating Fixed Wing

Provides aeronautical knowledge to pass the FAA Commercial Pilot Knowledge Exam. Consists of 35 classroom
hours covering Federal Aviation Regulations, NTSB accident reporting requirementh/reenics, meteorology,

safe and efficient operation of aircraft, weight and balance computations, performance charts and limitations, complex
aircraft systems, maneuvers, and emergency operations. Also includes night and high altitude operations and comple
flight maneuvers.

AV1135 Ground School Commercial Pilot T Rotor 3.5 Quarter Credit Hours

Prerequisites: AV1165 Ground Schédhstrument Rating Rotor, AV2935 Flight Lalb Instrument Rating Rotor,

AV2945 Flight Lali Instrument Rating Rotor

Provides aeronautical knowledge to pass the FAA Commercial Pilot Knowledge Exam. Consists of 35 classroom
hours covering Federal Aviation Regulations, NTSB accident reporting requirements, aerodynamics, meteorology,
safe and efficient operation of aircrafigight and balance computations, performance charts and limitations, complex
aircraft systems, maneuvers, and emergency operations. Also includes night and high altitude operations and complex
flight maneuvers.

AV1140 Aviation Navigation 4.5 Quarter Credit Hours
PrerequisitesNone

This course will focus on the navigation systems including HSI, RMI, Loran, Doppler, VOR, NDB, and GPS. Students
will learn about navigation theory,-ftight emergencies, electronic instrumentation, and advanced flightutinmg
problems. Students will learn flight skills with the use of computer flight simulation applications. Additionally
students will learn the radio navigation skills necessary for the instrument pilot.
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AV1150 Aircraft Systems and Components 4.5Quarter Credit Hours
PrerequisitesNone

A study of aircraft systems and components at the technical level. Areas of study include aircraft electrical, hydraulic,
fuel, propeller, and auxiliary systems, including theory of operation, calculations, atet rElederal Aviation
Regulations.

AV1160 Ground School- Instrument Rating i Fixed Wing 3.0 Quarter Credit Hours

Prerequisites: None

An introduction to flight under IFR conditions. Course includes basic instrument flying, flight instruments, IFR charts
and approach plate, IFR regulations and procedures, ATC clearances and IFR flight planning. Completion of the
course will prepare the student for the Instrument Knowledge Exam.

AV1165 Ground School- Instrument Rating i Rotor 3.0 Quarter Credit Hours

Prerequisites: None

An introduction to flight under IFR conditions. Course includes basic instrument flying, flight instruments, IFR charts
and approach plate, IFR regulations and procedures, ATC clearances and IFR flight planning. Completion of the
course \ill prepare the student for the Instrument Knowledge Exam.

AV1170 Aviation Safety and Human Factors 4.5 Quarter Credit Hours

PrerequisitesNone

This course is an idepth study of aviation safety, including the causes and investigation practiegsraft

accidents, safety awareness in aviation systems management, and the development of aircraft accident prevention
programs. The focus of this course is on the various human, mechanical, and environmental factors that impact
aviation safety.

AV2230 Aerodynamics and Aircraft Performance 4.5 Quarter Credit Hours
PrerequisitesNone

This course will provide the student with a study of the physical principles of airplane aircraft aerodynamics, thereby
fostering an appreciation of the factors affegtaircraft performance. Additionally, stability and control, and special
flight considerations experienced by commercial pilots will be covered.

AV2235 Aviation Law and Regulations 4.5 Quarter Credit Hours
PrerequisitesNone

This course provides@etailed study of the regulations and procedures common to the aviation industry as well as a
survey of the legal environment and the standards of conduct required of professional pilots.

AV2245 Aviation Meteorology 4.5 Quarter Credit Hours

Prerequistes None

This course introduces the environmental factors that are critical to safe flight operations. Students will be introduced
to thermal patterns, horizontal and vertical motion, moisture clouds, precipitation, air masses, fronts, cyclones,
thundestorms and aviation hazards. Additionally, information about meteorological flight planning, use of weather
information systems, and reports and charts used for aviation weather reporting and forecasting will be covered.

AV2250 Ground Schooli Certified Flight Instructor T Fixed Wing 4.0 Quarter Credit Hours

Prerequisites: AV1130 Ground SchaoCommercial Pilofi Fixed Wing, AV2950 Flight Lab Commercial Pilot

Fixed Wing, AV2960 Flight Lab Commercial Pilot- Fixed Wing, AV2970 Flight Lab Commercal Pilot - Fixed

Wing, AV2980 Flight Lalh Commercial Pilot Fixed Wing

Consists of studying the learning process, elements of effective teaching, student evaluation and testing, course
development, lesson planning and classroom training techniques.
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AV 2255- Ground Schooli Certified Flight Instructor 1 Rotor 4.0 Quarter Credit Hours

Prerequisites: AV1135 Ground SchéoCommercial Pilot Rotor, AV2955 Flight Lalh Commercial Pilof Rotor,

AV2965 Flight Lai Commercial Pilot Rotor, AV2975 Flight abi Commercial Pilot Rotor, AV2985 Flight Lab

I Commercial Pilot" Rotor

Consists of studying the learning process, elements of effective teaching, student evaluation and testing, course
development, lesson planning and classroom training techniquegidéd preparation for the FAA Certified
Instructor Knowledge Exam.

AV2265 Commercial Aviation 4.5 Quarter Credit Hours

Prerequisites: None

A general survey of the field of aviation business. The course will include a historical overview of tiogoheve

of aviation and will survey various aspects of the airline industry such as regulation, the organization and
management of aviation businesses (particularly airlines), airline marketing, airfreight and modes of competition in
the airline and aircrafndustry.

AV2275 Aviation Physiology 4.5 Quarter Credit Hours
PrerequisitesNone

This course explores aenmedical information. Topics include causes, symptoms, prevention, and treatment of
flight environment disorders. Altitude effects, spatieorientation, body heat imbalance, visual anomalies, and
psychological factors are included as they relate to pilot performance and survival effectiveness.

AV2285 Crew Resource Management 4.5 Quarter Credit Hours
PrerequisitesNone

This course islesigned to develop a detailed understanding of the organizational behavior, interpersonal relationships
skills, and other critical behavioral dynamics of professional flight crews. The history of Crew Resource Management,
concepts of communication proses, problem solving, group dynamics, workload management, and situational
awareness will be investigated. Aircraft incidents and accidents related to the evolution of Crew Resource
Management training programs and FAA regulations will be analyzed. Intcagzé and psychomotor skills will be
addressed as they relate to safe, legal, and efficient flight operations.

AV2295 Air Traffic Control and Airspace 4.5 Quarter Credit Hours

Prerequisite: None

This course provides students with a fundamektawledge of the US Air Traffic Control System (ATC) and
information on the NextGen of ATC. Students will learn about duties and responsibilities of those who work in the
tower, approach, and center and how these groups interact as a unit in the ATGonAllidiradar and normadar
control environments and the pilot's responsibility in
System (SMS), and publications, manuals, maps, charts, and regulations used by pilots and air traffszcontrol

the National Airspace System (NAS) are discussed.

AV2910 Flight Lab i Private Pilot i Fixed Wing 1.0 Quarter Credit Hours
Corequisite: AV1120 Ground SchedPrivate Piloti Fixed Wing

Students must complete 20 of 50 hours of dual andfighd time for fixed wing training in this course. All flight
time will be provided by a participating flight partner who has partnered with Charter College.

AV2915 Flight Lab 1 Private Pilot i Rotor 1.0 Quarter Credit Hours

Corequisite: AV1125 GrouhSchoot Private Piloti Rotor

Students must complete 20 of 40 hours of dual and solo flight time for rotor training in this course. All flight time will
be provided by a participating flight partner who has partnered with Charter College.

AV2920 Flight Lab 1 Private Pilot i Fixed Wing 1.5 Quarter Credit Hours
PrerequisitesAV1120 Ground SchoelPrivate Piloti Fixed Wing

Students must complete 30 of 50 hours of dual and solo flight time for fixed wing training in this course. All flight
time will be provided by a participating flight partner who has partnered with Charter College.
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AV2925 Flight Lab 1 Private Pilot i Rotor 1.0 Quarter Credit Hours
Prerequisites: AV1125 Ground Schedrivate Piloti Rotor

Students must complete 20 of 40 teaf dual and solo flight time for rotor training in this course. All flight time will
be provided by a participating flight partner who has partnered with Charter College.

AV2930 Flight Lab i Instrument Ratingi Fixed Wing 1.5 Quarter Credit Hours

Corequisite AV1160 Ground SchodlInstrument Rating Fixed Wing

Students must complete 30 of 50 hours of dual and solo flight time for fixed wing training in this course. All flight
time will be provided by a participating flight partner who has pagohevith Charter College.

AV2935 Flight Lab T Instrument Rating i Rotor 1.0 Quarter Credit Hours
Corequisite AV1165 Ground Schodlinstrument Rating Rotor

Students must complete 20 of 40 hours of dual and solo flight time for rotor trainingdnthse. All flight time will
be provided by a participating flight partner who has partnered with Charter College.

AV2940 Flight Lab i Instrument Rating i Fixed Wing 1.0 Quarter Credit Hours

Prerequisites: AV1160 Ground Schadinstrument Rating Fixed Wing

Students must complete 20 of 50 hours of dual and solo flight time for fixed wing training in this course. All flight
time will be provided by a participating flight partner who has partnered with Charter College.

AV2945 Flight Lab i Instrument Rating i Rotor 1.0 Quarter Credit Hours

Prerequisites: AV1165 Ground Schédinstrument Rating Rotor

Students must complete 20 of 40 hours of dual and solo flight time for rotor training in this course. All flight time
will be provided by a partipiating flight partner who has partnered with Charter College.

AV2950 Flight Lab i Commercial PilotT Fixed Wing 1.5 Quarter Credit Hours
Corequisite AV1130 Ground SchoelCommercial Pilot’ Fixed Wing

Students must complete 30 of 120 hours of dualsatal flight time for fixed wing training in this course. All flight
time will be provided by a participating flight partner who has partnered with Charter College.

AV2955 Flight Lab i Commercial Pilot1 Rotor 1.0 Quarter Credit Hours

Corequisite AV1135 Ground Schoel Commercial Pilot Rotor

Students must complete 20 of 100 hours of dual and solo flight time for rotor training in this course. All flight time
will be provided by a participating flight partner who has partnered with Charter College.

AV2960 Flight Lab i Commercial PilotT Fixed Wing 1.5 Quarter Credit Hours
Prerequisites: AV1130 Ground Sched@@ommercial Piloti Fixed Wing

Students must complete 30 of 120 hours of dual and solo flight time for fixed wing training in this coufigghtAll
time will be provided by a participating flight partner who has partnered with Charter College.

AV2965 Flight Lab i Commercial Pilot1 Rotor 1.0 Quarter Credit Hours
Prerequisites: AV1135 Ground Schedommercial Pilot' Rotor

Students mustamplete 20 of 100 hours of dual and solo flight time for rotor training in this course. All flight time
will be provided by a participating flight partner who has partnered with Charter College.

AV2970 Flight Lab i Commercial PilotT Fixed Wing 1.5 Quatrter Credit Hours

Prerequisites: AV1130 Ground Schedommercial Piloi Fixed Wing

Students must complete 30 of 120 hours of dual and solo flight time for fixed wing training in this course. All flight
time will be provided by a participating flight paer who has partnered with Charter College.

AV2975 Flight Lab 1 Commercial Piloti Rotor 1.5 Quarter Credit Hours
Prerequisites: AV1135 Ground Schedommercial Pilot' Rotor

Students must complete 30 of 100 hours of dual and solo flight timetfortraining in this course. All flight time
will be provided by a participating flight partner who has partnered with Charter College.
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AV2980 Flight Lab T Commercial Piloti Fixed Wing 1.5 Quarter Credit Hours

Prerequisites: AV1130 Ground Schedommercial Piloi Fixed Wing

Students must complete 30 of 120 hours of dual and solo flight time for fixed wing training in this course. All flight
time will be provided by a participating flight partner who has partnered with Charter College.

AV2985 Flight Lab i1 Commercial Pilot T Rotor 1.5 Quarter Credit Hours

Prerequisites: AV1135 Ground Schedommercial Pilot™ Rotor

Students must complete 30 of 100 hours of dual and solo flight time for rotor training in this course. All flight time
will be provided by a participating flight partner who has partnered with Charter College.

AV2990 Flight Lab 1 Certified Flight Instructor T Fixed Wing 1.5 Quarter Credit Hours
Prerequisites: AV2250 Ground SchaoCertified Flight Instructori Fixed Wing

Studens must complete 30 hours of dual and solo flight time for fixed wing training in this course. All flight time will
be provided by a participating flight partner who has partnered with Charter College.

AV2995 Flight Lab i Certified Flight Instructor 1 Rotor 1.5 Quarter Credit Hours

Prerequisites: AV2255 Ground SchédCertified Flight Instructofi Rotor

Students must complete 30 hours of dual and solo flight time for rotor training in this course. All flight time will be
provided by a participating fligtpartner who has partnered with Charter College.

AV3310 Physics: Aircraft Performance and Aerodynamicgl.5 Quarter Credit Hours

Prerequisite: GE3110 College Algebra

This course covers elementary physics, focused on the physics of flight. Stressphaitdi on the principles and
concepts of physics as they apply to the study of aerospace sciddcktsonally, this course will provide the student
with a study of the physical principles of airplane aerodynamics fostering an appreciation of theaféettirg
aircraft performance, stability and control, and special flight considerations experienced by commercial pilots.

AV3320 Aviation Security 4.5 Quarter Credit Hours

Prerequisite: None

This course presents advanced security issues relateghtmn including passenger screening, profiling, hijacking,

bomb threats and passenger disruptions. Students will study about historical incidents and a variety of responses to
threats from various countries. Additionally, the role of the Departmentafatand Security, the Transportation
Security Administration, pilots and other flight crew in security, including the Federal Flight Deck Officers Program

is covered. Other topic to include a discussion of regulatory issues and laws established sitteattecRs.

AV3330 Applied Aviation Meteorology 4.5 Quarter Credit Hours

Prerequisite: None

This course covers interpretation, selection, and compilation of appropriate weather data. Students will examine
METAR, TAF, PIREPS, AIRMET's, SIGMET's and other sources of applicable weather information including how
these sources are created by the waragencies. Additionally the use of sample reports, data, and charts are discussed.

AV3340 Aviation Communication 4.5 Quarter Credit Hours

Prerequisite: None

This course provides instruction and practice in listening and speaking the words apd pbkealsin piletontroller
dispatcher radio communication. Emphasis is placed on accuracy and efficiency. Students will learn how to apply the
principles of for clear and concise communication as it relate to air traffic control. Additionally, infanrahtoit

how to communicate clearly and concise under pressure are discussed.

AV3350 Aviation Flight Path Management 4.5 Quarter Credit Hours
Prerequisite: None
This course covers information on modern flight deck systems for use in flight path managigahdocuses on

technol ogy and automation. Students wil!/| |l earn about t
waypoints expressed in latitude and longitude. Students will learn about how commercial aircarriers safely manage
aircraftnavi gati onal systems in todayds technology advanced

in the Flight Management System (FMS) and how to prevent pilot entry errors is covered.
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AV4400 Introduction to Airport and Airline Management 4.5Quarter Credit Hours

Prerequisite: None

This course examines the four major areas of air carrier operations, including ground, technical, flight and systems
operations, and airline economics. Other topics to include the Federal Air Regulations govelinig and the
operation and administration of commercial airports are also covered in this course. The course will additionally
examine the complex element of airport planning and responsibilities of major roles at an airport.

AV4410 Navigation Systems ad International Flight Operations 4.5 Quarter Credit Hours

Prerequisite: None

This course covers the advanced navigation systems of commercial aircraft; investigates FAR Part 121 domestic and
flag regulations, and evaluate their impact on toaigge domstic and international flights. Information covering the
operation of the modern "Glass Cockpit" and its associated flight management systems (FMS); and the challenges
associated with high altitude flying is discussed.

AV4420 Introduction to Jet Turbines 4.5 Quarter Credit Hours

Prerequisite: None

This course provides information on turbine driven engines, thrust vectoring, pneumatics, electrical, hydraulic, and
auxiliary systems for the commercial pilot. Information included in this course covessifization, ddce and anti

ice, environmental, and warning systems. Additionally, schematic drawings and various jet operating manuals is
covered.

AV4430 Aviation Decision Making and Risk Management 4.5 Quarter Credit Hours

Prerequisite: None

This couse covers the Aviation Decision Making (ADM) model and factors in risk management. Information on how
to i mprove a pilotés ADM skills with the goal of mitiga
in both classic and automatedca#ft is also covered.

AV4440 Aviation Safety Management System 4.5 Quarter Credit Hours

Prerequisite: None

This course covers flight safety issues and statistics as it relates to aviation accidents. Students will learn about
personal andrganizational safety/security procedures and the philosophy for accident prevention. Additionally, the
principles of accident investigation is also covered.

BA1035 Essentials of Business English 4.5 Quarter Credit Hours

Prerequisite: None

This is a studyf the essential language skills for business contexts. This course explores how to become proficient
in communication in the workplace, participation in meetings, writing skills in business situations, and written conflict
resolution techigues. This course will also focus on composition basics, grammatical usage, business writing,
proposals and reports, and visual design basics.

BA1110 Business Fundamentals 4.5 Quarter Credit Hours

Prerequisite: None

This course provides an introdigt to the core functional areas of business. Students are exposed to common
business language, as well as, introductory theories in employee motivation, leadership, economics, and strategic
planning. This course also provides an introduction to theuatiog cycle, the marketing mix, and financial
management.

BA1115 Human Relations in Organizations 4.5 Quarter Credit Hours

Prerequisite: None

This course provides an introduction to the principles and concepts of human behavior in developing it and
relationships in the business environment. Students will develop skills to help understand themselves better, improve
efficiency on the job, and obtain knowledge of human relations and motivation theory.
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BA1220 Leadership and Followership 45 Quarter Credit Hours

Prerequisite: BA1110 Business Fundamentals and BA1115 Human Relations in Organizations

This course examines theories and models of leadership and analyzes the components, perspectives, strengths and
weaknesses of each. Followershgpboth a component of the leadership process and a form of leadership shall be
explored. The connection between leadership and followership theory and practice in real world settings will be
researched and examined. Students will be encouraged toplevidical thinking skills while formulating their own

personal leadership philosophies with a goal toward becoming more effective leaders and followers.

BA1410 Marketing Fundamentals 4.5 Quarter Credit Hours

Prerequisites: BA1110 Business Fundamentals and BA1115 Human Relations in Organizations

This course provides an introduction to marketing theory and strategies. Students will explore the development of a
marketing plan from the initial environmental ayg$ to the final implementation and evaluation stages. Topics
include target marketing, consumer behavior, product development, branding, ethics, global marketing, and the
marketing mix.

BA2025 Leadership and Team Management 4.5 Quarter Credit Hours

Prerequisite: BA1110 Business Fundamentals and BA1115 Human Relations in Organizations

This is a study of leadership and group dynamics. This course explores how to work with subordinates while increasing
the ability to influence, lead, and coordinate #fiforts of team members. Through the use of simulations and case
studies, this course investigates leadership effectiveness, leadership styles, and group dynamics to develop effective
leadership strategies.

BA2203 Marketing with Technology 4.5 Quarter Credit Hours

Prerequisites: None

This is a study of marketing with emphasis on usage with technology. Topics include identifying target markets,
identifying niches, meeting customer needs using technology to create sales promotions, and using eiedieoni

to market products.

BA2220 Managing People: Human Resources Development 4.5Quarter Credit Hours

Prerequisite: None

This course introduces how to hire, train, supervise, motivate, and evaluate employees. Topics include legal issues,
recruitingemployees, training, performance appraisals, discipline, and grievance handling. The strategic planning
process, with an emphasis on mission, vision, and goal setting will be emphademealgement by objectives will

be examined, and the global environmand the need to manage across borders will be presented.

BA2320 Business Law and Ethics 4.5 Quarter Credit Hours

Prerequisite: BA1110 Business Fundamentals and BA1115 Human Relations in Organizations

This course provides an introduction to businlesv and ethics. Students will explore the role of business law from
both the business and consumer point of view. Topics include civil, criminal, and tort law, as well as, legal and ethical
concepts pertaining to the valid formation of contracts, coeslaw, international jurisdiction and conflict resolution,

the Uniform Commercial Code, employment law, white collar crime, and corporate social responsibility.

BA2420 Customer Focused Management 4.5Quarter Credit Hours

Prerequisite: None

This course provides an introduction to the concepts of customer services and is designed to promote professional
customer service knowledge and skills. Topics include the role of customer service in the value chain within profitable
business operations; therment theories, techniques, methods, and concepts of effective customer service; and the
necessary communication skills to be a successful customer service professional. Emphasis is placed on meeting the
needs and wants of the diverse and sometimesudiftiastomer, and effective strategies for anticipating, preventing,

or solving customer problems will be presented. The unique if often overlooked role of customer service in marketing

is also explored.
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BA2580 Microeconomics 4.5 Quarter Credit Hours

Prerequisite: None

This course provides an introduction to the fundamentals of microeconomic theory. The course focuses on theories
related to the consumer, the producer, and the market to include such topics as supply and demand analysis, market
forms, consumer choice theory, production costs, elasticity, competition, international trade, and the role of
government in public policy.

BA2720 Developing and Implementing Projects 4.5 Quarter Credit Hours

Prerequisite: BA1110 Business Fundamentals and BA1115 Human Relations in Organizations

This course presents the design, set up, and maintenance of a business management project to completion. The project
process to include initiating, planning, contradljireporting, and closing a project are introduced. Topics include
integration, scope, time management, cost, quality, human resources, communications, risks, procurement, planning,
executing, controlling and closing. A project management software shaitrbduced and utilized throughout the

study and application of project management.

BA3308 Economics for Managerial Decision Making 4.5 Quarter Credit Hours

Prerequisites: None

This course presents principles and tools in economics for managerial decision making. Topics incorporate both
microeconomics and macroeconomic applications including pricing for profit maximization, market structures,
management of business expansionraodssions, monetary policy, and survival in the new economy.

BA3520 Finance Fundamentals 4.5Quarter Credit Hours

Prerequisite: None

This course introduces the basic concepts and principles of corporate financial management. Financial planning,
cepital budgeting, strategic planning, the time value of money, financial return measurements, and stocks and bonds
will be discussed.

BA3620 Data Driven Decision Making 4.5Quarter Credit Hours

Prerequisite: None

This course will focus on the use oftdas a foundation for informed decision making. Case study analysis will
provide the basis of study and application as students learn to use tools to gather and analyze data and propose actions
derived from the analyses. Risk analysis as well as pregigtiatistics will be emphasized.

BA3640 Efficiency and Effectiveness 4.5 Quarter Credit Hours

Prerequisite: None

This course provides a foundation in quality management with a focus on improving effectiveness and efficiency
organization wide. Thaistory and creators of quality management are presented, with the resultant theories and
principles providing focus, from scientific management to Six Sigma and beyond. Students will be encouraged to
develop an understanding of the integration of qualignagement with strategic planning and effective decision
making.

BA3920 Contemporary Issus in Business 4.5Quarter Credit Hours

Prerequisite: None

While much of the climate of business is stable or gieawing, our economic system is also subjecshocks that

change the framework of the business enterprise over relatively short periods of time. This course allows the student
to investigate the impact of current events on a specific business or industry. The faculty member facilitates each
student investigating the impact of recent events on the business, and therefore the careers, of the individual student.
Students will explore the latest economic, legal, technological, financial, and social factors that will impact their
professional lives.

175



BA4220 Managing Conflict: Dispute Resolution 4.5Quarter Credit Hours

Prerequisite: None

This course is a study of conflict management as it applies to Alternative Dispute Resolution (ADR). Topics include
mediation, arbitration, and negotiation. The techniques that are instrumental in managing conflicts in a constructive
way are investigatedroles in disputes analyzed, and individual conflict styles explored. Alternative Dispute
Resolution as an approach to resolving conflicts in the business setting will be analyzed for application in the real
world.

BA4401 Organizational Management 4.5 Quarter Credit Hours

Prerequisites: None

This course is a study of organizational behavior and management. The course explores the power of employees and
teams to navigate successfully the changing world of work. The course introduces the thebrfeart the
foundation of this science, and practical skills and behaviors that lead to organizational success. Topics include
organizational theory and design, organizational communication, teamwork, deuneskimg, and conflicts.

BA4580 Business Tadts and Execution 4.5 Quarter Credit Hours

Prerequisite: None

This course explores the ability of organizations to execute an existing strategic plan. Students will apply both
gualitative and quantitative tools to identify organizational challengpadting the execution of its strategic goals.
Topics include theory of second best, cognitive limitations impacting decision analysis, prospect theory, profit and
performance measurement, portfolio theory, and strategic intent.

BA4590 Strategy Developrant 4.5 Quarter Credit Hours

Prerequisites: None

This course focuses on the strategic planning process from situational analysis to implementation and evaluation. This
course exposes students to various tools used in assessing performance from bogartization and industry
perspectives, thus allowing students to analyze data in order to identify opportunities for competitive advantage.
Topics include the strategic planning process, situational analysis, creating a sustainable competitiveeadvantag
competitive strategies, and corporate social responsibility.

BA4820 Global Influences on Business 4.5 Quarter Credit Hours

Prerequisite: None

This course covers the different areas of international business, the process of globalization, and its impact on
businesses large and small. The policies, principles, organizations, and markets governing international business are
presented and exploreahd the unique challenges of business management in the international environment provide
further focus.

BA4920 Entrepreneurship and Small Business Strategies 4.5 Quarter Credit Hours

Prerequisite: None

This course is designed to provide students witin depth look at entrepreneurship and small business. The process

of starting, buying, franchising, and owning and managing a small business will be explored. Topics include
entrepreneurial strategies, writing business plans, strategic managemetarardgp tactics, financial and legal
components and issues, marketing, Human Resource management, and international environments. Comparison of
small business to corporate business processes will be presented.

CIS1115 A+ Hardware 4.5 Quarter Credit Hours

Prerequisite: None

This course introduces the student to personal computers with an emphasis on the internal components and basic
startup processing. Training is provided for installing, replacing and maintaining parts such as memory, chips, and
interface cards. The student is taught to work with the hardware in a safe and effective way.

CIS1125 A+ Software 4.5 Quarter Credit Hours
Prerequisite: CIS1115 A+ Hardware

This course trains the student to install, configure and troubleshoot coopariing systems for personal computers
with emphasis on Microsoft operating systems.
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CIS1135 Operating Systems Fundamentals 4.5 Quarter Credit Hours

Prerequisite: None

This course provides an overview of computer operating systems conceptsde e main functions, similarities,

and differences. A variety of topics are explored: configurations, file systems, security, administration, interfacing,
multitasking, and performance analysis.

CIS1145 Client Administration & Support 4.5 Quarter Credit Hours

Prerequisite: None

This course prepares students to install, configure, and administer a desktop operating system, automate operating
system installation, set up and manage user accounts, configure local file systems, configure and trtolibteshoo

local and network printers, manage and troubleshoot access to shared folders, and recover from system failures.

CIS1155 Windows Administration 4.5 Quarter Credit Hours

Prerequisite: CIS1135 Operating Systems Fundamentals, CIS1125 A+ Software

This course prepares the student to administer a configuration of desktop systems, peripherals, and servers using
Microsoft Windows server software. Specific areas covered include installing, configuring, and troubleshooting user
accounts, file access, dattmrage, printers, and server security.

CIS1165CISCO Switches and Routers 4.5 Quarter Credit Hours

Prerequisite: CIS1135 Operating Systems Fundamentals, CIS1125 A+ Software

This course will teach the student how routers control communication atvesrks. Cisco router technology will

be used to show many ways in which networks can be configured to achieve the desired network control and
performance.

CIS1175 Technology Infrastructure 4.5 Quarter Credit Hours

Prerequisite: None

This coursantroduces fundamental concepts of the technology infrastructure. Students learn about the structure and
purpose of hardware components (computer, networks, and interface devices) and software components (middleware,
applications, and systems software).

CIS1185 Software Applications 4.5 Quarter Credit Hours

Prerequisite: None

This course teaches students to use application software. Students will receive an introduction to the Windows
operating system and to Microsoft Office applications such asl\V¥#xcel, and PowerPoint. Students will also learn

how to troubleshoot Microsoft Office applications and the Windows operating system.

CIS1195 Linux Administration 4.5 Quarter Credit Hours

Prerequisite: CIS1135 Operating Systems Fundamer@d®&] 125 A+ Software

This course will introduce the student to the fundamental Linux operating system concepts including Linux file
systems, BASH shell, system initialization and X Windows. This course covers basic Linux administration tasks for
the systenand peripherals.

CIS1215 Computer Security Fundamentals 4.5 Quarter Credit Hours

Prerequisite: None

Students learn the importance of key concepts of computer and information security, including technical, privacy,
organizational, social, and policssues. To further examine fundamental notions of authentication, authorization, and
encryption.

CIS1225 Fundamentals of Networking 4.5 Quarter Credit Hours

Prerequisite: None

This course introduces the concepts, components, and design of informatiocommunication infrastructures.
Topics covered consist of methods of carrying data over wired and wireless media, fundamental network design
components, topologies and access methods, basic administration of network operating systems.
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CI1S1235 Compuer Troubleshooting 4.5 Quarter Credit Hours

Prerequisite: None

This course integrates problesolving techniques and implementation solutions. Students research particular
problems or issues they select, analyze the major concerns, and recommknihfgeation technology solutions

to resolve or improve the problems or issues.

C1S2115 Windows Server Administration 4.5 Quarter Credit Hours
Prerequisite: None

This course covers advanced features of the Microsoft dviadserver software. Specific areas covered include
network protocols and control, IP addressing, server availability and scalability.

C1S2125 Cloud Computing 4.5 Quarter Credit Hours

Prerequisite: CI1S2115 Windows Server Administration, CIS1165 CISCO Switches and Routers

This course will cover the skills required to understand cloud computing terminology; to implement, maintain, and
deliver cloud technologies and infrastructures; amdiriderstand aspects of IT security and use of industry best
practices related to cloud implementations and the application of virtualization.

CIS2145 Network Security Concepts 4.5 Quarter Credit Hours

Prerequisite: None

This course provides training with hidével security measures for web access, email, file transfer, wireless access,
and instant messaging. Physical access security measures are also addressed. The student is taught intrusion detectio
virus protection, and the use of encryption to secure network resources. Topics will include network security defense
techniques and countermeasures, prevention and prosecution of criminal activity, and procedures and tools for
collecting and investigatg evidence from illegal or inappropriate computer use.

C1S2155 Windows Server Active Directory Administration 4.5 Quarter Credit Hours

Prerequisite: CIS2115 Windows Server Administration

This course will cover managing an the Directory network for small to large businesses. The student will learn
how to configure DNS for Active Directory, manage Group Policy and policy settings, optimize Active Directory
replication, and manage certificate services.

CIS2165 Server Applicdion Infrastructure 4.5 Quarter Credit Hours

Prerequisite: None

This course teaches students to configure a server application infrastructure. Students will deploy images, create a
virtual network, and configure a network load balancing (NLB) clustéudents will also configure a remote desktop

(RD) licensing server, secure socket layer (SSL), and are introduced to Windows Media Services (WMS).

C1S3115 Network Security Applications 4.5 Quarter Credit Hours

Prerequisite: None

Thiscourse will focus on network security perimeter, network, host, application, and data defenses. Students will learn
how to assess and perform an audit on a network.

CIS3125 Configuring Windows Server 4.5 Quarter Credit Hours

Prerequisite: CIS3115 Network Security Applications, CIS2155 Windows Server Active Directory Administration
This course covers the fundamental features of Windows Exchange Server softwarewilldpside maintaining

a multisite network, managing volumes and folders, and utilizing the event log for purposes of information collection
and analysis.

CI1S3135 Computer Information Systems Project Management 4.5 Quarter Credit Hours

Prerequisie: None

This course introduces students to the knowledge, tools, and techniques needed to successfully manage information
technology projects throughout a project life cycle.
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C1S3145 Technology in Contemporary Society 4.5 Quarter Credit Hours

Prerequisite: None

This course will introduce the student to importance of understanding the dimensions of technology in our society.
The students will research the advantages and disadvantages of technology as it relates to the social network
environment.

CIS3155 Trends in Computer Networks & Cybersecurity 4.5 Quarter Credit Hours

Prerequisite: CIS3115 Network Security Applications

This course will focus on past, present, and the future of computer networks and eyligr&tadents will research

the beginning of data transference over telephony lines to how information is exchanged today and project for the
future. The importance of cybersecurity and how the evolution of data protection effect everyday transference of
information will also be discussed.

CI1S3165 Human Computer Interaction 4.5 Quarter Credit Hours

Prerequisite: None

This course will examine interaction design, implementation, and evaluation. Studengsedlich the theory behind
successful humaoomputer interaction, as well as an awareness of established procedures for good user interface
design, including the 'usability engineering' process. A look at specific interface success stories and spectacular
failures to learn from past experiences. An examination of portions of the design cycle, as well as familiarizing
students about sound programming practices and effective tools and techniques to create successful user interfaces.

C1S4115 Ethical Hacking 4.5 Quarter Credit Hours

Prerequisite: CIS3155 Trends in Computer Networks & Cybersecurity

This course will expose students to a different way of achieving optimal information security posture. Stilidents
learn about scanning, testing, hacking, and securing systems. The importance of knowing different standards of
computer information system ethical practices will also be examined.

C1S4125 Virtualization 4.5 Quarter Credit Hours

Prerequisite: None

This course provides the student skills in a virtual server. Students will practice skills in securing virtual server
networking, configure shared storage, data storeglogadminister virtual machines and virtual applications,
establish and maintain service levels, perform basic troubleshooting and monitoring a virtual server implement and
manage virtual server alarms.

Cl1S4135 Systems Integration 4.5 Quarter Credit Hours

Prerequisite: None

This course will focus on the integration of information. Students will examine the process by which different
computing systems and software applications are linked together physically or functionally.

C1S4145 Systems Analysiand Design 4.5 Quarter Credit Hours

Prerequisite: CIS4135 Systems Integration

This course examines the system requirements (functional/nonfunctional), structural and function design, modeling,
design representations and tools, application frameworks, security aspects of interfaces, and documentation.

C1S4155 Network Planning and Maintenance 4.5 Quarter Credit Hours

Prerequisite: Cl1S4145 Systems Analysis and Design

This course will examine the life cycle of a network plan and maintenance. Students will utilize the system develop
life cycle theory to design a network plan and folopr maintenance. Different life cycle models will also be
discussed.
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CJ1160 AmericanLegal System and Constitutional Law 4.5 Quarter Credit Hours

Prerequisites: None

This course is a comprehensive survey of the role and function of the courts and the law in the United States, from the
appellate level to the Supreme Court. Civil and arahprocedures and the sources of law including the constitution,
federal codes, state statutes, and case law shall be examined. Operationdewélrialurts hearing criminal cases

will be a focus. The roles and duties of courtroom participants,tthet@e of the judiciary, and the relationship
between the formal rule of law and daily activities of courts, decisiaking, and perspectives from which to view

the courts shall be presented. Attention is given to appellate courts, juvenile couttefoom, and issues of gender,

race, and ethnicity and how it applies to law enforcement.

CJ1310 Criminal Law and Evidence 4.5 Quarter Credit Hours

Prerequisites: None

This course provides an overview to criminal law and evidence. Crimes against person, property, and the state are
examined, and types and rules of evidence are presented. The complexities of criminal law for the criminal justice
professional are discusheincluding criminal states of mind, potential harm, acts of omission, and purposes of
punishment.

CM1010 Business Communication 4.5 Quarter Credit Hours

Prerequisites: None

This course explores the practical application of diverse forms of watte oral business communication with the

aid of technology. Topics include writing memos and reports, email messages, using multimedia PowerPoint slides
in presentations, facilitating business meetings, using online blogs and wikis, and handlindlehgehaf cross

cultural communication.

DA1110 Introduction to Dental Assisting 4.5 Quarter Credit Hours

Prerequisite:None

This course introduces the basic components in the practice of dental assisting. Emphasis is placed on the role of the
dentalassistant, certifications for the dental assistant, patient assessment, infection control, blood borne pathogen
training, and the legal and ethical responsibilities of the dental assistant. A brief overview of the history of dentistry
will also be discused.

DA1120 Dental Office Administrative Procedures 4.5 Quarter Credit Hours

Prerequisite: DA1110 Introduction to Dental Assisting and DA1210 Dental Sciences

This course is a comprehensive study on the administrative components in the dentalkdféctve forms of
communication and understanding cultural diversity will be discussed. Different systems for information
management, appointment scheduling, recalling, and inventory management will be presented. Additionally, patient
and insurance bilig, receivables, payables, collections, and financial policies will be examined.

DA1130 Dental Pharmacology and Emergencies 4.5 Quarter Credit Hours

Prerequisite: DA1110 Introduction to Dental Assisting and DA1210 Dental Sciences

This course providethe principles and regulations concerning pharmacology and prescription writing with emphasis
on the classification of drugs, actions of drugs commonly prescribed in the dental office and the potential interactions
with other commonly prescribed drugs.€Ttole of the dental assistant in preparing for, recognizing and assisting in
the first aid/treatment of mediedental emergencies, with an emphasis on prevention is presented. This course
presents the procedures associated with assisting in the adatimistf local anesthesia.

DA1210 Dental Sciences 4.5 Quarter Credit Hours
Prerequisite:None

This course details terminology, anatomy and physiology related to dentistry. Emphasis will be placed on the anatomy
of the head and neck, pathology, drestology, and various procedures performed by the dental assistant.
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DA1220 Dental Care Delivery and Techniques 4.5 Quarter Credit Hours

Prerequisite: DA1110 Introduction to Dental Assisting and DA1210 Dental Sciences

This course provides conceptdated to general dentistry procedures with an emphasis on dental assisting during
amalgam and composite restorative procedures, traypseénd chair side procedures. Topics include theory and
practice in instrumentation basics, ergonomics, handpieatasy cutting instruments, and dental burs. The student

is introduced to the patient record and assessment procedures including medical history, oral inspection and treatment
planning.

DA1310 Preventative Dentistry 4.5 Quarter Credit Hours

Prerequisite: DA1110 Introduction to Dental Assisting and DA1210 Dental Sciences

This course provides discussion of the setting, techniques, materials, and equipment to meet the needs of all patients
in a dental practice, with the emphasis on, but not limited to, the specialty of pediatrics. This course provides theory
and practicesat fluoride therapies, water fluoridation, preventive dentistry, coronal polishing and pit and fissure
sealants. Students are required to demonstrate laboratory competency and preclinical competencies on student
partners prior to successfully completingnidal competencies on patients. Nutrition and health promotion are also
introduced.

DA1410 Introduction to Prosthodontics 4.5 Quarter Credit Hours

Prerequisite: DA1110 Introduction to Dental Assisting and DA1210 Dental Sciences

This course addresseoncepts related to fixed prosthodontics procedures with an emphasis on crown and bridge,
inlay, onlay, veneers, and esthetic procedures. Topics include related dental materialsupay cdetirside, and
laboratory procedures. Materials, steps,datibns and contraindications, and current trends are discussed.

DA1420 Dental Specialties 4.5 Quarter Credit Hours

Prerequisite: DA1110 Introduction to Dental Assisting and DA1210 Dental Sciences

This course provides theory and discussion reggrthie setting, procedures, instruments, dental materials, and the
dental assistantdés role associated with specialty dent
surgery. Students gain knowledge of and skills in a variety of guoee related to the treatment of orthodontic

patients during laboratory experience.

DA1510 Dental Radiology | 4.5 Quarter Credit Hours

Prerequisite: DA1110 Introduction to Dental Assisting and DA1210 Dental Sciencéedlosite: DA1520 Dental
Radiology Il

This course provides the theory, history, science, and general procedures for dental radiography. Topics include:
Radiation physiceind biology, radiation protection and safety, infection control, recognition of normal anatomical
landmarks and abnormal conditions, exposure and processing techniques, prevention of errors, mounting/sequencing,
viewing, intraoral techniques, armamentahialding devices, interproximal examination, intraoral examination, and
identification and correction of faulty radiographs. Students are required to produce, process, and evaluate diagnostic
quality full mouth and bitewing radiographs to laboratory compet on manikins and clinical competency on
patients.

DA1520 Dental Radiology |l 4.5 Quarter Credit Hours

Prerequisite: DA1110 Introduction to Dental Assisting and DA1210 Dental Sciencétedlosite: DA1510 Dental
Radiology |

This courseprovides theory, and practice of dental radiography. Topics include: quality assurance, patients with
special needs, legal considerations, and supplemental techniques including the principles of bisecting technique,
occlusal technique, extraoral radiogrgpdnd computerized digital radiography. Students are required to produce,
process, and evaluate diagnostic quality full mouth and bitewing radiographs to laboratory competency on manikins
and clinical competency on patients.

DA1990 Dental Assisting Extership 6.0 Quarter Credit Hours

Prerequisite: Completion of all core (AH, DA and SS prefix courses) in the Dental Assisting Certificate Program
This is an advanced course applying professional dental assisting knowledge and skills at a sponsorafficéental
under the direction of a site supervisor. The course provides 180 hours of supervised work involving a variety of
professional dental assisting and front office procedures.
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EM1100 Emergency Medical Technician | 80 Clock Hours

Prerequisite: Noe

This course presents the first half of the curriculum necessary to meet the educational requirements for the Emergency
Medical Technician basic licensure requirements in most states. Students will be presented with information regarding
scope of practie, scene safety, EMS communication protocols, pertinent medical regulations, ethics, and federal
agencies. Basic anatomy and physiology is provided as foundation to the study of body systems, their
pathophysiology, and implications for medical care inftakl. Life span development and implications of patient

age in providing emergency care are covered. Students will learn the importance of vital signs, normal ranges, the
implications of abnormal measurements, and how to obtain and communicate vitahesigurements as part of

primary and secondary patient assessment presentation and practice. The basics of pharmacology provide a foundation
for use and application as determined by local medical direction and policy. Cardiac and respiratory conditions a
emergencies are studied, and response practices will be presented and performed. Some medical conditions and proper
response are covered as are mental states, status, and methods of assessment. Application and practice of new
knowledge is emphasizedrttugh scenario based education.

EM1110 Emergency Medical Technician Il 104 Clock Hours

Prerequisite: EM1100 Emergency Medical Technician |

This course presents the second half of the curriculum necessary to meet the educational requirementgarecessary
Emergency Medical Technician licensure in most states. Students are presented with information, demonstrations, and
scenario based practice for professional EMT duties and response. Topics include information about and response to
allergic reaction, maphylaxis, abdominal emergencies, renal failure, behavioral emergencies, poisonings, traumas,
burns, skull and brain injuries, environmental emergencies, obstetric and gynecologic emergencies, and pediatric
emergencies. Students will learn about EMS djmrg, emergency vehicles, air transport and landing zones, protocols
regarding hazardous materials response (hazmat), extrication procedures, highway safety protocols and procedures,
and basic information regarding terrorism incidents and response. Weatts and lab practical exams will assist

with evaluation of student knowledge, skills, and abilities. Students will complete externship hours serving time
aboard ambulances and/or in hospital emergency room settings.

GE1105 Human Growth and Development 4.5 Quarter Credit Hours

Prerequisites: None

The course provides a foundation of human psychological development theory in the context of case examples. The
theories are connected to the developmental domains each theory addresses and develogtdimelingdbat no one

theory currently in existence adequately addresses all of the developmental domains. The domains addressed in this
course include personality, social, emotional, cognitive, language, moral, and gender role development. Subjects
including perceptual, neuropsychological, genetic, environmental, psychobiological, and ecological development are
also addressed to provide additional perspectives to help the student increase understanding of the complex nature of
human psychological developnt.

GE1115 Sociology of the Family 4.5 Quarter Credit Hours

Prerequisites: None

The course is an introduction to the sociology of the family. The course is designed to be an overview of the major
models used to define and understandrteractions taking place in family units. Students develop an understanding

of the basic functions all families perform including how values and beliefs are formed within and across cultures and
the stages through which families develop. Students alsoag appreciation for the wide range of forms families

can take and the circumstances under which the family units survive and develop.

GE2002 Psychology 4.5Quarter Credit Hours

Prerequisite: None

This is an introduction to a scientific study b&havior with emphasis on terminology and principles that are
fundamental to psychological thinking. Topics include: the scientific method, sensation, perception, consciousness,
intelligence, learning, memory, personality, motivation, and emotion.
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GE2110 College Mathematics 4.5Quarter Credit Hours

Prerequisite: None

This is a college mathematics course with an emphasis on mathematical reasoning as well as formula manipulation.
The course begins with an extensive review of basic mathematics, including fractions and decimals, and progresses to
solving algebraic equatisn

GE2210 Environmental Science 4.5Quarter Credit Hours

Prerequisite: None

This laboratory course offers an introduction to environmental science. Environmental science focuses on
understanding environmental problems and creating reasonablesalu®ionciples of ecology will be presented and
ecosystems examined, with accompanying regional, national, and global environmental challenges explored. An
overview of major environmental challenges will be presented, accompanied by current anddppopogees and

methods of environmental management. Sustainability as an environmental concept and necessity will be emphasized.
Students will develop skills to analyze past and current crises and their causes as well as potential solutions.

GE2310 Written and Oral Communication Practices 4.5Quarter Credit Hours
Prerequisite: None
This course is designed to improve the studentods readi |

process is presented, and includes the theorypaactice of writing effective paragraphs and essays. Grammar,
punctuation, sentence structure, and paragraph development are reviewed and APA publication format taught and
required for all researched writing. Emailing, texting, and social network comatioms will be discussed as
applicable forms of communication. Public speaking skills will also be emphasized including topic selection, research,
outlining, and basic speech writing and delivery. Students will be encouraged to engage in critical skitiking

they choose and research pertinent topics for both written and spoken delivery, and explore the application of effective
writing and speaking to academic, work, and social environments.

GE2410 Ethical Principles Across Societies 4.5Quarter Credit Hours

Prerequisite: None

This course provides an introduction to ethics across multiple societal perspectives. Topics include the role of ethics
in philosophical thinking, dominant and alternative approaches to ethical reasoning, the critica fhiokess, and

current ethical issues facing a plurality of cultures.

GE2510 Introduction to Sociology 4.5Quarter Credit Hours

Prerequisite: None

This course surveys major sociological perspectives, theories, methods, and ideas and providesean ajvervi
sociology and how it applies to everyday life. Major theoretical theories and concepts are presented, including social
imagination, culture and its components, social change, social structure, social institutions, social class, and media
influence armng others.

GE3110 College Algebra 4.5 Quarter Credit Hours
Prerequisites: None

This course focuses on the development of mathematical understandings and mathematical ofengitisrisclude
signed numbers, algebraic expressions, equationsnaagialities, linear equations, exponents, power functions,
logarithms, and exponential functions.

GE3210Scientific Discovery 4.5 Quarter Credit Hours

Prerequisites: None

This course provides a survey of the major sciences, including physics,stifyerbiology, earth science, and
astronomy. Basic theories, concepts, and facts of each science are explored and discussed. Achievements made
possible by each science will be presented, both past and present, and their effects on society, bothchglodozd) an
debated. Critical thinking and problem solving are encouraged as the ethics of science and discovery are presented
and applicable questions posed.
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GE3310Interpersonal Communication 4.5 Quarter Credit Hours

Prerequisites: None

This coursecovers the dynamics and skills needed for effective interpersonal communications. The principle tools
and skill of interpersonal communication will be examined and application methods for various situations are
explored. Topics include communication anelf,sverbal and nonverbal communications, the importance of
perception, conflict management, cross cultural communication and the influence of the media and technology on
interpersonal communication.

GE3330Advanced Written and Oral Communication Practices 4.5 Quarter Credit Hours

Prerequisite:None

In this course, students deepen their understanding of oral and written communication by extending their critical
thinking ability, researching to a greater depth, and producing both written andes@hfations, including literature
reviews. Development of pertinent research questions is stressed, as is the development of well written and organized
reports, essays, case studies, speeches, and presentations based on research information. Aexirfsitiner
students will be encouraged to learn and practice principles of participating in and conducting effective meetings and
conferences. Interpersonal communication skills to accompany oral presentations are presented and practiced. APA
publication brmat is stressed throughout.

GE3410Logic and Reasoning 4.5 Quarter Credit Hours

Prerequisites: None

This course explores the principles of good and orderly reasoning. Fallacious reasoning and evaluation of the rhetoric
of others are investigated@opics include claims, arguments, evaluation, cogency, cognitive and emotive meanings,
and evaluating advertising.

GE3510Macroeconomics 4.5 Quarter Credit Hours

Prerequisites: None

This course provides an introduction to the principles of maoroamics, focusing on economic factors including the

functioning of markets, economic growth, inflation, unemployment, recession, economic institutions, and the policies

that define and affect them. Various economic models are presented and their applecatirrent events and
situations explored. The United Statesé role in the wol

GE4560Economic Performance, Political Structures, and Personal Responsibility

4.5 Quarter Credit Hours
Prerequisites: None
We live ina society where our attention focuses almost equally on economic performance and our political system,
with much less thought given on a daily basis to the personal responsibility of our citizens to contribute to the economy
and political life. This couls explores the intersection of economics, political systems, and personal values and
responsibilities. Philosophical, economic and political discussions are framed in the issues of everyday life. Students
will be challenged to consider their own obligagaie those they work with, those they live with, and those with
whom they share our political system.

HCA300 The Health Care System 4.5Quarter Credit Hours

Prerequisite: None

This course is a study in the U.S. health care system and is designgmse students to the critical issues facing
health care. Students will learn about the complexity and multidimensional nature of health care delivery in the United
States.

HCA305 Health Care Economics 4.5Quarter Credit Hours

Prerequisite: None

In this course the students will analyze economic models that control health care markets. The content focuses on
complex federal, state, and local policies that affect overall health care policy.
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HCA403 Research Methodologies in Healthcare Applications 4.5Quarter Credit Hours

Prerequisite: None

This is a study of qualitative and quantitative research methods needed to design, interpret and analyze research in the
healthcare world. Topics include electronic research, designing, sampling methodologlgsingndata, and
interpreting results.

HCA490 Capstone Project 3.0Quarter Credit Hours

Prerequisite: All Health Care Administration Concentration Requirement courses

This is an advanced course that addresses the special skills and attitudegotkat awust possess to be recognized

as a healthcare professional. This course stresses the idea that professional recognition is not automatically bestowed
upon a person when he or she completes an educational program. When finished you will havef angietepg that

challenge by describing the professional standards that apply to all health care workers, the common ground that
everyone shares in providing the quality care and servi

HV1110 BasicHVAC Science and Electrical 4.5 Quarter Credit Hours

Prerequisite: None

This course introduces the basic principles and theories of electricity and HVAC, and emphasizes safety concepts and
practices. Appropriate mathematics will be introduced andpra ced t hrough study and use
application to electrical circuits; and gas laws and their application to the HVAC industry.

HV1210 Basic Refrigeration and Air Properties 4.5 Quarter Credit Hours

Prerequisite: None

This coursentroduces some refrigeration concepts including safety issues, practices and applicable EPA laws, system
components, and the mathematics necessary for AC and heat pump operations. Basic air properties and applicable
physics as well as appropriate hand padier tools are presented.

HV1220 Refrigeration Pipe, Duct and Flue Systems 4.5 Quarter Credit Hours

Prerequisite: HV1110 Basic HVAC Science and Electrical; HY1210 Basic Refrigeration and Air Properties

This course introduces the student to refrigerapipe technology, duct and flue systems. Safety procedures and
practices will be emphasized, and those of oxy and acetylene equipment focused upon. Materials covered include soft
and hard drawn copper, PVC and black iron pipe. Procedures for how,thaizlle, cut, bend, thread, and fit different

pipe materials are presented. The student will learn to identify different duct systems used in the HVAC industry and
the various materials used in the construction of residential and commercial duct sydéenification of flue

systems used for combustion heating systems is covered. The need feaiMiaksystems is presented as are the
different materials used based on application.

HV1230 Refrigerants and Oils 4.5 Quarter Credit Hours

Prerequisites: HV1110 Basic HVAC Science and Electrical and HV1210 Basic Refrigeration and Air Properties

This course introduces the student to the basics of refrigeration chemicals and types as described by the Environmental
Protection Agency. This clasgll overview correct refrigerant and refrigerant oil handling procedures and prepare

the student for the US EPA refrigerant handling test and certification. The student will be introduced to the specific
high pressure safety concerns and systems thaatepeith R410A refrigerants.

HV1240 Mid Temperature and Low Temperature Commercial Refrigeration Systems

4.5Quarter Credit Hours
Prerequisite: HV1110 Basic HVAC Science and Electrical; HV1210 Basic Refrigeration and Air Properties
This course introduces the student to the basics of refrigeration systems used for product cooling and making ice. The
entire course will be detailed in mid and low temp refrigeration cycles. Four components of compressor, evaporator,
condenser, and metag devices will be discussed within the context of the product cooling segment of the
refrigeration industry. Safety precautions and procedures will be emphasized. System maintenance and
troubleshooting procedures will provide focus.
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HV1310 Maintenanceand Start up Skills 4.5 Quarter Credit Hours

Prerequisite: HV1110 Basic HVAC Science and Electrical; HV1210 Basic Refrigeration and Air Properties

This course introduces the student to the basics of residential, commercial HVAC maintenance gndisiisséts.

This course is centered on the basic skills needed for entry into the HVAC construction trade. Emphasis is on
evacuation, charging, cleaning and troubleshooting using industry key performance indicators such as superheat, sub
cooling, conderer split, delta t and temperature difference, humidity, and amp draw to determine system performance.

HV1410 Residential and Commercial Controls 4.5 Quarter Credit Hours

Prerequisite: HV1110 Basic HVAC Science and Electrical; HV1210 Basic Refrigesatib Air Properties

This course introduces the student to the basics of residential, commercial HVAC safety controls and operational
controls and components. In addition there will be a fan and compressor motor segment focusing on how motors
operate andtart controls for fans and compressors. The student will learn basic ladder diagram development.

HV1420 Introduction to DDC, PLC, and Pneumatic Control Logic 4.5 Quarter Credit Hours

Prerequisite: HV1110 Basic HVAC Science and Electrical; HV1210 Besfiéggeration and Air Properties

This course introduces the student to the basics of Direct Digital Control (DDC), Pneumatic Logic Controllers (PLC)
and Pneumatic Control Logic. The student will learn terminology, applications, control loops, input pad out
schedules and comparison to set point controls. This course will give the HVAC student needed knowledge to interface
with the controls industry in the field.

HV1510 Construction Drawings, Building Specifications, and Design Considerations

4.5 Quarter Credit Hours
Prerequisite: HV1110 Basic HVAC Science and Electrical; HV1210 Basic Refrigeration and Air Properties
This course introduces the student to the construction process. Building drawings and specifications for work will be
presented and practiteThe authority chain of the construction project and design considerations when constructing
an HVAC project will provide a focus.

HV1610 Gas and Oil Heating Systems 4.5 Quarter Credit Hours

Prerequisite: HV1110 Basic HVAC Science and Electrie®1210 Basic Refrigeration and Air Properties

This course introduces the student to the basics of Gas and Oil heating systems in residential and commercial
applications. Fuels, circuits, combustion systems, thermostats, electronic modules and boamiticarapproaches

will be presented. New system technology will be discussed. Emphasis will be placed on safety concerns and
procedures with both gas and oil heating systems, particularly their fuels. Troubleshooting problems associated with
both systemuvill be presented, discussed, and demonstrated.

HV1620 Boiler, Chiller, and Cooling Tower Systems 4.5 Quarter Credit Hours

Prerequisite: HV1110 Basic HVAC Science and Electrical; HV1210 Basic Refrigeration and Air Properties

This course introduces théudent to the basics of low pressure and high pressure boiler systems, and low pressure,
high pressure, absorption, and cooling towers in chilled water systems. The course will cover application in residential,
commercial and industrial systems. Troubtesting problems associated with the same systems as well as specific
safety issues and procedures will be emphasized.

HV1630 Residential and Commercial AC and Heat Pumps 4.5 Quarter Credit Hours

Prerequisite: HV1110 Basic HVAC Science and ElectricallPIM0 Basic Refrigeration and Air Properties

This course introduces the student to the basics of Air Conditioning and Heat Pump systems. The entire course will
be detailed in high temp refrigeration cycles. Compressors, Evaporators, Condensers, and desieesqgvill be
presented as the four major components within AC and Heat Pump Systems. Troubleshooting, maintenance, and
service provide a foundation for the course.

HV1710 Energy Conservation, Heat Recovery, and Air Quality 4.5 Quarter Credit Hours

Prerequisite: HV1110 Basic HVAC Science and Electrical; HV1210 Basic Refrigeration and Air Properties

This course introduces the student to the basics of Energy Conservation practice and equipment, Indoor Air Quality
practice, testing, and equipment as veslthe effects of humidity on human comfort and methods of control are
investigated. Heating Recover Ventilators and Energy Recovery Ventilators will be presented. Service and corrective
action measures will provide a focus.
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